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Risk Assessment Form
	Event
	

	Dates
	



	Note: if assessing a task/activity/event, please give detail here: (outline the activities, tasks, work practices, equipment/materials used, environment, people involved etc)

	

	Is any of the following required due to the high-risk nature of the task/activity/event?

	Method Statement/Safe System of Work Yes ☐  No ☐   	Permit to Work Yes ☐  No ☐
If you’ve answered Yes, please provide a link in the body of the RA and/or here, as to where this/these can be located: Click or tap here to enter text.



	Team/Section/Department: 
	Location:  

	Assessment Date:
	
	Name of Assessor(s):
	
	Assessment Ref No: 

	
	
	

















	
	

















	SOURCES OF IGNITION
	COMBUSTIBLE MATERIALS

	· Examples may include: 
· Faulty or Misused Electrical Equipment
· Arson
· Discarded cigarettes, matches or lighters
· Cooking appliances, Hotplates, Microwaves etc in Catering Units
· Electrical appliances
· Generators (Diesel only)
	· Examples may include: 
· Display Materials, Packaging Materials
· Generators for catering and other power sources 
· Vehicles
· Waste
· Accumulation of fat/grease in catering units

	PERSONS AT RISK:
E.g. Staff, Volunteers, Activity Providers and Visitors to the event.  
Estimated visitor numbers for the event are a maximum x amount at any one time. This will include people such as public, event staff, contractors, caterers/concessions, fairground attractions and stage entertainment. 


	FIRE PREVENTION/PRECAUTIONS AND CONTROL MEASURES

	· Examples may include include: 
· No smoking in prohibited smoking areas- toilets and building and signage will be displaced prohibiting this.  
· Fire separation between structures and catering units. Site marked out prior to event to ensure adequate space between structures and escape routes kept clear.
· Waste bins at event are monitored and emptied after the event. All waste removed from event area by caterers, contractors at the close of the event before leaving the site. Additional bins to be ordered and will be positioned around the waste site
· Minimal amount of diesel for generators on site and stored in correct containers which are clearly marked with contents, warnings and capacity.
· Site inspections before and during event.
· Please insert further precautions and control measures. 


	EVACUATION TIME

	Event Classed as a x risk based on event activities.
Escape time for x risk outdoor events – calculation to be carried out. Insert evacuation calculations. 

		   MEANS OF ESCAPE (Escape routes, Risk level, Flow rate etc)

	· Event assessed as x risk. 
· Include evacuation zones, exit points and communication e.g. via loud hailer. 













	Assessment reviewed [Date]:
	Reviewed by [Name]:
	Comments:
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