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Admission arrangements for Moorlands 
Primary School in the 2026/27 


 


Admissions priorities for places in oversubscribed primary 
schools at Moorlands Primary School- academic year 
2026/2027 
 


1. A ‘looked after child’ or a child who was previously looked after but immediately after being 


looked after became subject to an adoption, child arrangements, or special guardianship order 


including those children who appear to have been in state care outside of England and ceased to 


be in state care as a result of being adopted. A looked after child is a child who is (a) in the care of 


a local authority, or (b) being provided with accommodation by a local authority in the exercise of 


their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 


making the application for a school place 


2. Children with a particular medical condition. Applications submitted under this criterion 
must be accompanied by a medical declaration form (ASU75M) signed by the child’s general 
practitioner or consultant confirming the condition, detailing the child’s needs and 
specifying why, in their opinion, the preferred school is the only or most appropriate to meet 
the child’s needs. All applications under this criterion will be assessed by the local authority 
to decide whether the child’s needs can be met most appropriately by the preferred school. 
 


3. (a)   Children having a brother or sister at the preferred school (not nursery) at the time of 
admission. (see sibling definition) 


 
4. Children prioritised by distance measured in a straight line from a child's home* to the       centre 


point of the school site. 
    


In all cases, should the number of applicants exceed the number of places available, places will be 
allocated on the basis of distance between home and school, as measured in a straight line from 
home to the centre point on the school site with priority being given to those living closest to the 
school.  
 
NB. Children with a Statement of Educational Needs or a Education & Health Care Plan (EHCP) 
(previously known as Statement of Educational Needs), naming a particular school will be admitted 
before all other applicants.  
  
Note:   
  
* Measured from the Local Land and Property Gazetteer address base for the property. In all cases, 
should the number of applicants exceed the number of places available, places will be allocated 







 


 


 


 


 
 


based on distance between home and school, as measured in a straight line from home to the centre 
point of the school site with priority being given to those living closest to the preferred school.  
 
 


 


 


Additional arrangements for year of entry admissions to 
primary schools at Moorlands Primary School (2026/27)  
 
1. Late applications 


 
Late applications for places will only be considered alongside those received by the closing date 
under the following circumstances: 


 
If your application is received after the closing date and not covered by one of the circumstances 
below then it will be processed after consideration of all on time and accepted late applications. 


 
 When the applicant has bought, rented or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made. 
 When the applicant has moved home within Sandwell to an address more than three miles 


from their previous address but closer to the preferred school after the closing date but 
before the allocation of places has been made. 


 When a child who is in public care (looked after) or was previously in public care moves into 
Sandwell after the closing date, but before the allocation of places has been made. 


 When a sibling has commenced at the preferred school after the closing date but before the 
allocation of places has been made. 


 When the applicant is a single parent and was prevented from submitting their application 
on time due to long term illness of more than six weeks duration from the date on which 
application forms became available. 


 
2. Waiting lists 


 
Places will be offered initially to applicants whose forms have been received by the closing date or 
whose application has been considered as being made on time (under 1 above). 


 
Any preferences which cannot be met following the application of  
the admission priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting list which will be 
ranked in accordance with the published admission priorities.   
  
Waiting lists will be maintained until the end of the autumn term preceding the year of entry and 
will then be discarded.   
  
Places will only be offered from the waiting list in the event that the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published admission 
number. 







 


 


 


 


 
 


 
3. Further applications in the same academic year   
  
The local authority will only consider more than one application in the same community or 
controlled school in the same academic year if one or more of the following significant changes 
apply: 
(a) The child becomes looked after by the local authority; 
(b) The child has a medical condition which was not present when the previous application was 
 considered; 
(c) The child’s brother or sister has been admitted to the school for which the application has 
 been made and was not there at the time of the last application; 
(d) The applicant has changed address since the previous application was considered and the 
 applicant now lives closer to the school for which the application was made; 
(e) A vacancy arises in the relevant year group. 
 
4. Changing or adding new preferences  


 
Once a parent/carer has submitted an application they will be able to amend it online before the 
closing date. However if the closing date has passed it will not be possible unless they meet the 
criteria to be considered as a “late” application (in 1 above).  


 
5. Twins and multiple births  


 
Special conditions will apply in the event that one child from a set of twins or other multiple births 
does not gain admission to the preferred school through the admissions criteria. The local authority 
will exceed the admission number for the school concerned to prevent separation of twins or 
children from multiple births. 


 
6. Tie breaker  


 
In the event that two or more applicants tie for last place during the allocation process the final 
place shall be decided by the tossing of a coin. Applicants' names will be drawn from a hat. Two 
names will be drawn for the first toss of the coin, and the successful applicant will stay in for the 
next draw. The process will be repeated until there remains only one child, who will be granted the 
place. 
 
7. Deferred entry 


 
Parents may seek a place for their child outside of their normal age group, for example, if the child is 
gifted and talented or has experienced problems such as ill health. In addition, the parents of a 
summer born child may choose not to send that child to school until the September following their 
fifth birthday and may request that they are admitted out of their normal age group – to reception 
rather than year 1. 
 
Moorlands Primary School follow the same policy on deferred entry as Sandwell Local Authority . For 


further details please visit: www.sandwell.gov.uk/downloads/file/23043/delayed_entry_policy 


 







 


 


 


 


 
 


Definitions used in admissions administration 


 
1. Brother and sister (Sibling)  
  
The definition of a brother or sister is:   
  
(a) a brother or sister sharing the same parents*;   
(b) a half brother or half sister, where two children share one common parent*;   
(c) a step brother or step sister, where two children are related by a parent’s marriage*;   
(d) adopted or fostered children*,   
 *and living at the same address;   
(e) children of unmarried parents and living at the same address. 


 
It does not include:   
  
(a) cousins or other family relationships; 
(b) brothers or sisters who, at 1 September in the year of entry  
 will not be registered pupils at the preferred school (not including nursery);   
(c) brothers or sisters who, at 1 September in the year of entry will be in the sixth form at the 
 preferred school. 
 


 


 
 
 
2. Children in Public Care  


 
A child in public care means a child who is (a) in the care of a local authority or (b) being provided 
with accommodation by a local authority in the exercise of their social services functions (see section 
22 (1) of the Children Act 1989) at the time an application is made. 


 
An adoption order is an order under section 46 of the Adoptions and Children Act 2002. 


 
A child arrangement order (previously residence order) is an order settling the arrangements to be 
made as to the person with whom the child is to live under section 8 of the Children Act 1989. 
 
Section 14A of the Children Act 1989 defines a special guardianship order as an order appointing one 
or more individuals to be a child’s special guardian (or special guardians). 


 
3. Home address 


 
The home address of a child is the address at which a parent with parental responsibility lives. It may 
also be the address at which a child resides (and sleeps) for the majority of the school week (Sunday 
to Thursday night). In the event of a query on the home address we will require two examples from 
the following list;  


 
 Council Tax 
 Tenancy Agreement 







 


 


 


 


 
 


 Solicitors letter confirming completion of purchase 


 
4. Armed Forces Children  


 
Moorlands Primary School understands that families of UK Service personnel often have to move at 
short notice within the UK and from abroad. If an application along with an official letter declaring a 
relocation date is received, then a school place will be arranged in advance of the relocation. Please 
contact Sandwell Admission Team on 0121 569 6765 for further information.  
 
 


Mid-Year Admissions 
 
Moorlands Primary School are part of the Local Authority’s mid-year co-ordinated scheme. To find 


out how our mid-year applications are processed please refer to Sandwell School Admissions 


website  - apply for a school place, where you will find all the details. This is completed as an online 


application. 


Current Admission numbers for 2026/2027 


School name Published admission number Notes 


Moorlands Primary 30  
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Introductory statement 
 


Holyhead Primary Academy (HPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 


children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 


will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 


The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 


beliefs: 
 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 


future lives, through teaching cutting-edge skills and the ability to discover the 


world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 


HPA is a one-form entry primary and as such has a Published Admissions Number 


(PAN) of 30 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 


HPA as the most appropriate placement. 
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Application process 
 


HPA will process applications inside the normal LA process for co-ordinating school 


offers. To apply for a place at HPA in the normal admissions round, an application 
must be submitted to LA in which you live naming “Holyhead Primary Academy” on 


the application form. Applications must be made by 15th January 2026. 
 


If you applied online, you will be able to log onto your account and view your offer. 


Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on the national offer day. In this 


instance, once places have been confirmed, you need to advise the LA in writing 
whether you wish to accept your offer. 


 
Those that are not offered a place at HPA will be informed on the national offer day 
and will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 


When the school is oversubscribed, after the admission of pupils with a EHCP 
naming the school, priority for admission will be given to those children who meet the 


criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 


signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 


applications under this criterion will be assessed by the LA to decide whether 
the child’s needs can be met most appropriately by the preferred school. 


3.  Priority will next be given to siblings of pupils currently attending the school at 


the time the application is received. 


4. Children prioritised by distance measured in a straight line from a child's home 
to the school’s main entrance.2 In all cases, should the number of applicants 
exceed the number of places available, places will be allocated on the basis 
of distance between home and school, as measured in a straight line from 


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 
the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for 
a school place. 
 


2 Measured from the Local Land and Property Gazetteer address base for the property.  
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Home to the school’s main entrance with priority being given to those living closest 


to the school. 


Tie-break 
 


If a tie-break is necessary to determine which child is admitted, random allocation 
will be undertaken by the LA (or another body that is unconnected from the Academy 
Trust) as a tie-break to decide who will be admitted. 


 
Random allocation will not be applied to multiple birth siblings (twins and triplets etc.) 
from the same family tied for the final place. We will admit them all, as permitted by 


the infant class size rules and exceed the PAN. 


Late applications 


Late applications for places will only be considered alongside those received by the 


closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 
be processed after consideration of all on time and accepted late applications. 


• When the applicant has bought, rented, or leased a house or flat and has 


moved into Sandwell after the closing date, but before the allocation of places 
has been made. 


• When the applicant has moved home within Sandwell to an address more 


than three miles from their previous address but closer to the preferred school 


after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 


care moves into Sandwell after the closing date, but before the allocation of 
places has been made. 


• When a sibling has commenced at the preferred school after the closing date 


but before the allocation of places has been made. 
 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 
from the date on which application forms became available. 


 


 


Waiting lists 


The school will operate a waiting list for each open year group. Where the school 
receives more applications for places than there are places available, a waiting list 


will operate until the 31st December after the year of entry, unless parents specifically 
request to have their child’s name remain on the list. This will be open to any parent 


to ask for his or her child’s name to be placed on the waiting list, following an 
unsuccessful application. 
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Children’s position on the waiting list will be determined solely in accordance with the 
oversubscription criteria. Where places become vacant, they will be allocated to 


children on the waiting list in accordance with the oversubscription criteria. The 
waiting list will be reordered in accordance with the oversubscription criteria 


whenever anyone is added to or leaves the waiting list. 


 


In year admissions 
 


An application can be made for a place for a child at any time outside the normal 
admission round and the child will be admitted where there are places available. To 


apply for a place other than the normal intake into the reception class, parents must 
apply using the in years application form available on the Sandwell LA’s website 


(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 
oversubscription criteria, as set out for the normal round of admissions, will be 
applied. 


Parents will be advised of the outcome of their application in writing from the 
Sandwell LA and, where the decision is to refuse their child a place, have the right to 


appeal to an independent appeal panel. 


Deferred entry 


Parents offered a place in Reception for their child have a right to defer the date their 
child is admitted, or to take the place up part-time, until the child reaches compulsory 
school age. Places cannot be deferred beyond the beginning of the final term of the 


school year for which the offer was made. 
 


Children reach compulsory school age on the prescribed day following their 5th 


birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 


are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group. To 


do so parents must submit an application for the child’s normal age group along with 
a written letter to the LA outlining the reasons for the request prior to the deadline. 


When such a request is made, the Academy Trust will make a decision on the basis 
of the circumstances of the case and in the best interests of the child concerned, 
taking into account the views of the headteacher and any supporting evidence 


provided by the parent. 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Appeals 
 


The Governing Body of HPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 


preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 


Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 


attend an appeal hearing. The Appeals Panel is independent of the LA and HPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing HPA (this will be a LA officer) 


and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to HPA rather than the one offered. 


The LA officer will explain why a place at HPA has been refused. 


 
You cannot appeal for HPA if you did not list it on your common application form. 
The LA recommends that you accept the school that has been offered to you even if 


you decide to appeal for HPA. By accepting the school offered, you will guarantee a 
school place for your child. If you refuse the place, you are likely to be reducing the 
options which may be available to you. Accepting the place will have no bearing on 


the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 


oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the Local Government Ombudsman. However, the Ombudsman does not have the 


power to change the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 


the Department for Education. 
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Notes 


Home address: 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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Introductory statement 
 


Lightwoods Primary Academy (LPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 


children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 


will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 


The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 


beliefs: 
 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 


future lives, through teaching cutting-edge skills and the ability to discover the 


world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 


LPA is a two-form entry primary and as such has a Published Admissions Number 


(PAN) of 60 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 


LPA as the most appropriate placement. 
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Application process 
 


LPA will process applications inside the normal LA process for co-ordinating school 
offers. To apply for a place at LPA in the normal admissions round, an application 


must be submitted to LA in which you live naming “Lightwoods Primary Academy” on 
the application form. Applications must be made by 15th January 2026. 


 
If you applied online, you will be able to log onto your account and view your offer. 


Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on the national offer day. In this 
instance, once places have been confirmed, you need to advise the LA in writing 


whether you wish to accept your offer. 


 
Those that are not offered a place at LPA will be informed on the national offer day 
and will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 


When the school is oversubscribed, after the admission of pupils with a EHCP 
naming the school, priority for admission will be given to those children who meet the 
criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 
signed by the child’s general practitioner or consultant confirming the 


condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the LA to decide whether 


the child’s needs can be met most appropriately by the preferred school. 


3.  Priority will next be given to siblings of pupils currently attending the school at 


the time the application is received. 


4. Children prioritised by distance measured in a straight line from a child's home 
to the centre point of the site located on Wolverhampton Road, Oldbury, B68 


0LP.2 In all cases, should the number of applicants exceed the number of 
places available, places will be allocated on the basis of distance between  


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local 
authority in the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 
making the application for a school place. 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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home and school, as measured in a straight line from home to the school’s 


main entrance with priority being given to those living closest to the school. 


Tie-break 
 


If a tie-break is necessary to determine which child is admitted, random allocation  
will be undertaken by the LA (or another body that is unconnected from the Academy 


Trust) as a tie-break to decide who will be admitted. 


 
Random allocation will not be applied to multiple birth siblings (twins and triplets etc.) 
from the same family tied for the final place. We will admit them all, as permitted by 


the infant class size rules and exceed the PAN. 


Late applications 


Late applications for places will only be considered alongside those received by the 


closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 


be processed after consideration of all on time and accepted late applications. 


• When the applicant has bought, rented, or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 


has been made. 


• When the applicant has moved home within Sandwell to an address more 


than three miles from their previous address but closer to the preferred school 
after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 


care moves into Sandwell after the closing date, but before the allocation of 


places has been made. 


• When a sibling has commenced at the preferred school after the closing date 


but before the allocation of places has been made. 
 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 


from the date on which application forms became available. 
 


 


Waiting lists 


The school will operate a waiting list for each open year group. Where the school 


receives more applications for places than there are places available, a waiting list 
will operate until the 31st December after the year of entry, unless parents specifically 


request to have their child’s name remain on the list. This will be open to any parent 
to ask for his or her child’s name to be placed on the waiting list, following an 
unsuccessful application. 
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Children’s position on the waiting list will be determined solely in accordance with the 
oversubscription criteria. Where places become vacant, they will be allocated to 
children on the waiting list in accordance with the oversubscription criteria. The 


waiting list will be reordered in accordance with the oversubscription criteria 
whenever anyone is added to or leaves the waiting list. 


 


In year admissions 
 


An application can be made for a place for a child at any time outside the normal 


admission round and the child will be admitted where there are places available. To 
apply for a place other than the normal intake into the Reception class, parents must 


apply using the in years application form available on the Sandwell LA’s website 
(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 
oversubscription criteria, as set out for the normal round of admissions, will be 


applied. 


Parents will be advised of the outcome of their application in writing from the 
Sandwell LA and, where the decision is to refuse their child a place, have the right to 
appeal to an independent appeal panel. 


Deferred entry 


Parents offered a place in Reception for their child have a right to defer the date their 
child is admitted, or to take the place up part-time, until the child reaches compulsory 


school age. Places cannot be deferred beyond the beginning of the final term of the 
school year for which the offer was made. 


 


Children reach compulsory school age on the prescribed day following their 5th 
birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 


are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group. To 
do so parents must submit an application for the child’s normal age group along with 


a written letter to the LA outlining the reasons for the request prior to the deadline. 


When such a request is made, the Academy Trust will make a decision on the basis 
of the circumstances of the case and in the best interests of the child concerned, 
taking into account the views of the headteacher and any supporting evidence 
provided by the parent. 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Appeals 
 


The Governing Body of LPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 


preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 


Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 


attend an appeal hearing. The Appeals Panel is independent of the LA and LPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing LPA (this will be a LA officer) 


and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to LPA rather than the one offered. 


The LA officer will explain why a place at LPA has been refused. 


 
You cannot appeal for LPA if you did not list it on your common application form. The 
LA recommends that you accept the school that has been offered to you even if you 


decide to appeal for LPA. By accepting the school offered, you will guarantee a 
school place for your child. If you refuse the place, you are likely to be reducing the 
options which may be available to you. Accepting the place will have no bearing on 


the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 


oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the Local Government Ombudsman. However, the Ombudsman does not have the 


power to change the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 


the Department for Education. 
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Notes 


Home address: 


 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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1. Introduction 


This policy relates to applications for admission to member schools within Stour Vale 
Academy Trust (the admission authority).  


Stour Vale Academy Trust is responsible for determining the member schools’ 
admission arrangements (including this policy) and deciding who can be allocated a 
place in accordance with this policy. 


We have an inclusive education policy which aims to maximise the opportunity to 
meet parental preference. We do not support the use of selective admission policies 
based on aptitude or academic achievement. 


Our admission arrangements ensure that the process is fair and equitable for all. 


 


2. Aims 


Through our admission policy we aim to: 


1. explain how to apply for a place at a member school within Stour Vale Academy 
Trust; 


2. set out the arrangements for allocating places to the pupils who apply to 
member schools within Stour Vale Academy Trust; and 


3. explain how to appeal against a decision not to offer your child a place. 
 


3. Legislation and statutory requirements 


Our admission policy is based on the following advice from the Department for 
Education (DfE): 


• School Admissions Code 2021 
• School Admission Appeals Code 


 
As an academy trust, our member schools are required by our funding agreement to 
comply with these codes, and with the law relating to admissions as set out in:  


• School Standards and Framework Act 1998 


This policy complies with our funding agreement and articles of association. 


Children will not be discriminated against as laid down by the Sex Discrimination 
Act 1975, the Race Relations Act 1976 as amended by the Race Relations (Amendment) 
Act 2000, the Human Rights Act 1998 and the Special Educational Needs and Disability 
Discrimination Act 2005 and the Equality Act 2010. 


 


4. Definitions 


Normal admissions round: the period during which parents can apply for state-
funded school places at the school’s normal point of entry, using the common 
application form provided by their home local authority.  


Looked after children: children who, at the time of making an application to a school, 
are looked after by a local authority in accordance with section 22 (1) of the Children 
Act 1989 and who are: 



https://www.gov.uk/government/publications/school-admissions-code--2

https://www.gov.uk/government/publications/school-admissions-appeals-code

http://www.legislation.gov.uk/ukpga/1998/31/contents
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• in the care of a local authority, or  
• being provided with accommodation by a local authority in the exercise of their 


social services functions. 
 


Previously looked after children: children who were looked after, but ceased to be so 
because they: 


• were adopted under the Adoption Act 1976 or the Adoption and Children Act 
2002, or  


• became subject to a child arrangements order (an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 14 of the Children and 
Families Act 2014), or 


• became subject to a special guardianship order (an order appointing one or 
more individuals to be a child’s special guardian (or special guardians)). 
 


This includes children who appear to have been in state care outside of England and 
have ceased to be in state care as a result of being adopted. A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 


Compulsory school age: a child reaches compulsory school age on the prescribed day 
following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed 
day). The prescribed days are 31 December, 31 March and 31 August. 


 


5. How to apply 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (regardless of which local authority the schools 
are in). You can use this form to express your preference for a minimum of three state-
funded schools, in rank order.  


Supplementary application forms are not required for admission to member schools 
within Stour Vale Academy Trust. 


You will receive an offer for a school place directly from your local authority. 


Please note that pupils already attending a nursery at a member school will not 
transfer automatically into the main school. A separate application must be made for a 
place in Reception. 


 


6. Allocation of places 


Please refer to the detailed admission arrangements for each member school within 
Stour Vale for the following information: 


• Admission number 
• Oversubscription criteria 
• Tie-break 
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• Children below compulsory school age 
• Requests for admission outside the normal age group 
• Late applications 
• Waiting lists 
• Repeat applications 
• Changing or adding new preferences 
• Twins and multiple births 


 


7. Challenging behaviour 


We will not refuse to admit to any member school within Stour Vale a child on 
behavioural grounds in the normal admissions round or at any point in the normal year 
of entry. We may refuse admission in certain cases where the specific criteria listed in 
the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School 
Standards and Framework Act 1998 is engaged.   


We may refuse admission for an in-year applicant for a year group that is not the 
normal point of entry, only in such a case that we have good reason to believe that the 
child may display challenging behaviour that may adversely affect the provision we can 
offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not 
refuse admission on these grounds to looked after children, previously looked after 
children and children with Education, Health and Care plans (EHCPs) where the school 
is named in the EHCP as the most appropriate to meet the child’s individual needs.  


 


8. Fair Access Protocol 


Member schools within Stour Vale participate in the relevant local authority’s Fair 
Access Protocol. This helps ensure that all children, including those who are unplaced 
and vulnerable, or having difficulty in securing a school place in-year, get access to a 
school place as quickly as possible. 


 


9. In-year admissions 


Parents can apply for a place for their child at any time outside the normal admissions 
round. As is the case in the normal admissions round, all children whose EHCPs name 
the school as the most appropriate to meet their individual needs, will be admitted.  


Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  


Applications for in-year admissions are coordinated by the local authority in whose area 
the member school is located; please see their websites for details of the relevant 
scheme: 


Dudley Local Authority: https://www.dudley.gov.uk/residents/learning-and-
school/school-information/school-admissions/changing-schools 


Sandwell Local Authority: https://www.sandwell.gov.uk/school-admissions/applying-
transfer-child-mid-year 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Worcestershire Local Authority: https://www.worcestershire.gov.uk/worcestershire-
education-and-early-years-services/support-services/improving-schools-and-
settings/school-admissions 


10. Appeals 


If your child’s application for a place at the school is unsuccessful, you will be informed 
why admission was refused and given information about how to appeal against the 
decision and about the process for hearing appeals.  


The appeals timetable for each member school within Stour Vale will be published on 
their website by 28 February 2026.  


 


11. Monitoring arrangements 


This policy will be reviewed and approved by the Trust Board every year. 


Whenever changes to admission arrangements are proposed (except where the 
change is an increase to the agreed admission number or to comply with mandatory 
requirements), the Trust Board will publicly consult on these changes. If nothing 
changes, it will publicly consult on admission arrangements for each member school 
within Stour Vale at least once every seven years. 


 


12. Detailed admission arrangements for member schools within Stour Vale 
Academy Trust 


The detailed admission arrangements for each member school within Stour Vale are 
shown below. 


  



https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions
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Moat Farm Infant School 
 


MOAT FARM INFANT SCHOOL 


Brookfields Road, Oldbury, B68 9QR 


Local Authority: Sandwell MBC 


 


Admission number 


The published admission number (PAN) for Reception at Moat Farm Infant School is 
120. The school will accordingly admit up to 120 pupils in the relevant age group each 
year if sufficient applications are received. All applicants will be admitted if 120 or fewer 
apply. 


Application process 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (even if this is not Sandwell). 


Sandwell Local Authority coordinates applications for admission to Moat Farm Infant 
School. Please refer to their website for more information: 
https://www.sandwell.gov.uk/schooladmissions 


Pupils will not transfer automatically into Moat Farm Infant School if they currently 
attend the School or Lavender Farm linked nurseries. An application must be made for 
a place. 


Oversubscription criteria 


If the school is oversubscribed, after the admission of pupils with an Education, Health 
and Care Plan (EHCP) (previously known as Statement of Educational Needs) where 
the school is named in the Plan, priority for admission will be given to those children 
who meet the criteria set out below, in order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangement 
order, or special guardianship order, including those children who appear to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted.  
 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, Moat Farm Infant 
School is the only or most appropriate to meet the child’s needs. All applications 
under this criterion will be assessed to decide whether the child’s needs can be 
met most appropriately by Moat Farm Infant School. 



https://www.sandwell.gov.uk/schooladmissions
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3. Children having a brother or sister attending Moat Farm Infant School at the 


time of admission. 
 


4. Children attending Moat Farm Junior School (linked junior school) at the time of 
admission. 
 


5. Children prioritised by distance measured in a straight line from the child’s 
home (measured from the Local Land and Property Gazetteer address base for 
the property) to the centre point of the school site (as designated by the 
headteacher). In all cases, should the number of applicants exceed the number 
of places available, places will be allocated based on distance between home 
and school, as measured in a straight line from home to the centre point on the 
school site with priority being given to those living closest to the school.  


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 
Statement of Educational Needs), naming a particular school will be admitted before 
all other applicants.  


Tie-break 


If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by Sandwell 
Local Authority. 


Children below compulsory school age 


Where children below compulsory school age are offered a place at the school, they 
will be entitled to attend the school full-time in the September following their fourth 
birthday. 


Parents may defer their child’s entry to the school until later in the school year but not 
beyond the point at which the child reaches compulsory school age, and not beyond 
the beginning of the final term of the school year for which the offer was made. 


Where the parents wish, children may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age. 


Requests for admission outside the normal age group 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 
Parents should make their application, including a supporting statement setting out 
the reasons why they believe their child should be taught outside their chronological 
age group. Sandwell Local Authority will consult us regarding the decision. 


In addition, the parents of summer born children (children born between 1 April and 
31 August) may choose not to send their child to school until the September following 
their fifth birthday and may request that they are admitted out of their normal age 
group – to Reception rather than Year 1. These parents will need to make an application 
alongside children applying at the normal age with a supporting statement explaining 
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why they believe it is in the child’s best interest to be admitted outside their normal 
age. This should include information such as professional evidence and why an 
exception should be made in the case of the child. Sandwell Local Authority will consult 
us regarding the decision as to whether this is an appropriate course of action, taking 
into account the circumstances of the case and the best interests of the child 
concerned. In accordance with the School Admissions Code, this will include taking 
account of: 


• the parents’ views; 
• information about the child’s academic, social and emotional development; 
• where relevant, their medical history and the views of a medical professional; 
• whether they have previously been educated out of their normal age group; 
• whether they may naturally have fallen into a lower age group if it were not 


for being born prematurely; and 
• the headteacher’s views. 


 
Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out here, including the oversubscription criteria. 
Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 • When the applicant has bought, rented or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to Moat Farm Infant School after the 
closing date but before the allocation of places has been made.  


• When a child who is in state care (looked after) or was previously in state care moves 
into Sandwell after the closing date, but before the allocation of places has been made.  


• When a sibling has commenced at Moat Farm Infant School after the closing date but 
before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long-term illness of more than six weeks’ duration from the 
date on which application forms became available.  


If your application is received after the closing date and not covered by one of the 
circumstances above, then it will be processed after consideration of all on time and 
accepted late applications. 
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Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 
‘Late applications’ section above).  


Any preferences which cannot be met following the application of the oversubscription 
criteria (including late applications) will be put on a waiting list which will be ranked in 
accordance with the published oversubscription criteria.  


Waiting lists will be maintained for the whole of the academic year after which time 
any parent who wishes to remain on the waiting list will have to make a fresh 
application. 


Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number. 


Repeat applications 


Moat Farm Infant School will only consider more than one application to the school in 
the same academic year if one or more of the following significant changes apply: 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous 
application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered 
and the applicant now lives closer to the school for which the application was made;  


(e) A vacancy arises in the relevant year group. 


Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
email the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk  


If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a ‘late’ application (in ‘Late 
applications’ section above). Any changes made to an application after the closing date 
will deem the application ‘late’. 


Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births 
does not gain admission to Moat Farm Infant School through the oversubscription 



mailto:annual_schooladmissions@sandwell.gov.uk
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criteria. Moat Farm Infant School will exceed the admission number for the school to 
prevent separation of twins or children from multiple births. 


Definitions used in admissions administration 


1. Brother and sister (Sibling)  


The definition of a brother or sister is:  


(a) a brother or sister sharing the same parents*;  
(b) a half-brother or half-sister, where two children share one common parent*;  
(c) a stepbrother or stepsister, where two children are related by a parent’s marriage*; 
(d) adopted or fostered children*,  
(e) children of unmarried parents*  


*and living at the same address.  


It does not include:  


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry, will not be registered 
pupils at Moat Farm Infant School.  


2. Home address  


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) for 
the majority of the school week (Sunday to Thursday night). In the event of a query on 
the home address we will require two examples from the following list:  


• Council tax  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property 


Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will be 
required to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate where 
the child lives. 


3. Linked school  


For the purposes of admission to Moat Farm Infant School, the linked school is as 
follows:  


• Moat Farm Junior School  
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1. Introduction 


This policy relates to applications for admission to member schools within Stour Vale 
Academy Trust (the admission authority).  


Stour Vale Academy Trust is responsible for determining the member schools’ 
admission arrangements (including this policy) and deciding who can be allocated a 
place in accordance with this policy. 


We have an inclusive education policy which aims to maximise the opportunity to 
meet parental preference. We do not support the use of selective admission policies 
based on aptitude or academic achievement. 


Our admission arrangements ensure that the process is fair and equitable for all. 


 


2. Aims 


Through our admission policy we aim to: 


1. explain how to apply for a place at a member school within Stour Vale Academy 
Trust; 


2. set out the arrangements for allocating places to the pupils who apply to 
member schools within Stour Vale Academy Trust; and 


3. explain how to appeal against a decision not to offer your child a place. 
 


3. Legislation and statutory requirements 


Our admission policy is based on the following advice from the Department for 
Education (DfE): 


• School Admissions Code 2021 
• School Admission Appeals Code 


 
As an academy trust, our member schools are required by our funding agreement to 
comply with these codes, and with the law relating to admissions as set out in:  


• School Standards and Framework Act 1998 


This policy complies with our funding agreement and articles of association. 


Children will not be discriminated against as laid down by the Sex Discrimination 
Act 1975, the Race Relations Act 1976 as amended by the Race Relations (Amendment) 
Act 2000, the Human Rights Act 1998 and the Special Educational Needs and Disability 
Discrimination Act 2005 and the Equality Act 2010. 


 


4. Definitions 


Normal admissions round: the period during which parents can apply for state-
funded school places at the school’s normal point of entry, using the common 
application form provided by their home local authority.  


Looked after children: children who, at the time of making an application to a school, 
are looked after by a local authority in accordance with section 22 (1) of the Children 
Act 1989 and who are: 



https://www.gov.uk/government/publications/school-admissions-code--2

https://www.gov.uk/government/publications/school-admissions-appeals-code

http://www.legislation.gov.uk/ukpga/1998/31/contents
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• in the care of a local authority, or  
• being provided with accommodation by a local authority in the exercise of their 


social services functions. 
 


Previously looked after children: children who were looked after, but ceased to be so 
because they: 


• were adopted under the Adoption Act 1976 or the Adoption and Children Act 
2002, or  


• became subject to a child arrangements order (an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 14 of the Children and 
Families Act 2014), or 


• became subject to a special guardianship order (an order appointing one or 
more individuals to be a child’s special guardian (or special guardians)). 
 


This includes children who appear to have been in state care outside of England and 
have ceased to be in state care as a result of being adopted. A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 


Compulsory school age: a child reaches compulsory school age on the prescribed day 
following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed 
day). The prescribed days are 31 December, 31 March and 31 August. 


 


5. How to apply 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (regardless of which local authority the schools 
are in). You can use this form to express your preference for a minimum of three state-
funded schools, in rank order.  


Supplementary application forms are not required for admission to member schools 
within Stour Vale Academy Trust. 


You will receive an offer for a school place directly from your local authority. 


Please note that pupils already attending a nursery at a member school will not 
transfer automatically into the main school. A separate application must be made for a 
place in Reception. 


 


6. Allocation of places 


Please refer to the detailed admission arrangements for each member school within 
Stour Vale for the following information: 


• Admission number 
• Oversubscription criteria 
• Tie-break 
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• Children below compulsory school age 
• Requests for admission outside the normal age group  
• Late applications 
• Waiting lists 
• Repeat applications 
• Changing or adding new preferences 
• Twins and multiple births 


 


7. Challenging behaviour 


We will not refuse to admit to any member school within Stour Vale a child on 
behavioural grounds in the normal admissions round or at any point in the normal year 
of entry. We may refuse admission in certain cases where the specific criteria listed in 
the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School 
Standards and Framework Act 1998 is engaged.   


We may refuse admission for an in-year applicant for a year group that is not the 
normal point of entry, only in such a case that we have good reason to believe that the 
child may display challenging behaviour that may adversely affect the provision we can 
offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not 
refuse admission on these grounds to looked after children, previously looked after 
children and children with Education, Health and Care plans (EHCPs) where the school 
is named in the EHCP as the most appropriate to meet the child’s individual needs.  


 


8. Fair Access Protocol 


Member schools within Stour Vale participate in the relevant local authority’s Fair 
Access Protocol. This helps ensure that all children, including those who are unplaced 
and vulnerable, or having difficulty in securing a school place in-year, get access to a 
school place as quickly as possible. 


 


9. In-year admissions 


Parents can apply for a place for their child at any time outside the normal admissions 
round. As is the case in the normal admissions round, all children whose EHCPs name 
the school as the most appropriate to meet their individual needs, will be admitted.  


Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  


Applications for in-year admissions are coordinated by the local authority in whose area 
the member school is located; please see their websites for details of the relevant 
scheme: 


Dudley Local Authority: https://www.dudley.gov.uk/residents/learning-and-
school/school-information/school-admissions/changing-schools 


Sandwell Local Authority: https://www.sandwell.gov.uk/school-admissions/applying-
transfer-child-mid-year 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Worcestershire Local Authority: https://www.worcestershire.gov.uk/worcestershire-
education-and-early-years-services/support-services/improving-schools-and-
settings/school-admissions 


 


10. Appeals 


If your child’s application for a place at the school is unsuccessful, you will be informed 
why admission was refused and given information about how to appeal against the 
decision and about the process for hearing appeals.  


The appeals timetable for each member school within Stour Vale will be published on 
their website by 28 February 2026.  


 


11. Monitoring arrangements 


This policy will be reviewed and approved by the Trust Board every year. 


Whenever changes to admission arrangements are proposed (except where the 
change is an increase to the agreed admission number or to comply with mandatory 
requirements), the Trust Board will publicly consult on these changes. If nothing 
changes, it will publicly consult on admission arrangements for each member school 
within Stour Vale at least once every seven years. 


 


12. Detailed admission arrangements for member schools within Stour Vale 
Academy Trust 


The detailed admission arrangements for each member school within Stour Vale are 
shown below. 


  



https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions
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Moat Farm Junior School 
 


MOAT FARM JUNIOR SCHOOL 


Brookfields Road, Oldbury, B68 9QR 


Local Authority: Sandwell MBC 


 


Admission number 


The published admission number (PAN) for Year 3 at Moat Farm Junior School is 120. 
The school will accordingly admit up to 120 pupils in the relevant age group each year if 
sufficient applications are received. All applicants will be admitted if 120 or fewer apply. 


Application process 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (even if this is not Sandwell). 


Sandwell Local Authority coordinates applications for admission to Moat Farm Junior 
School. Please refer to their website for more information: 
https://www.sandwell.gov.uk/schooladmissions 


Pupils will not transfer automatically into Moat Farm Junior School if they currently 
attend the linked infant school (Moat Farm Infant School). An application must be 
made for a place. 


Oversubscription criteria 


If the school is oversubscribed, after the admission of pupils with an Education, Health 
and Care Plan (EHCP) (previously known as Statement of Educational Needs) where 
the school is named in the Plan, priority for admission will be given to those children 
who meet the criteria set out below, in order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangement 
order, or special guardianship order, including those children who appear to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted.  
 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, Moat Farm 
Junior School is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed to decide whether the child’s 
needs can be met most appropriately by Moat Farm Junior School. 
 



https://www.sandwell.gov.uk/schooladmissions
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3. Children having a brother or sister attending Moat Farm Junior School or at 
Moat Farm Infant School (linked infant school (not nursery)) at the time of 
admission. 


 
4. Children attending Moat Farm Infant School (linked infant school (not nursery)) 


at the time of admission. 
 


5. Children prioritised by distance measured in a straight line from the child’s 
home (measured from the Local Land and Property Gazetteer address base for 
the property) to the centre point of the school site (as designated by the 
headteacher). In all cases, should the number of applicants exceed the number 
of places available, places will be allocated based on distance between home 
and school, as measured in a straight line from home to the centre point on the 
school site with priority being given to those living closest to the school.  


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 
Statement of Educational Needs), naming a particular school will be admitted before 
all other applicants.  


Tie-break 


If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by Sandwell 
Local Authority. 


Requests for admission outside the normal age group 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 
Parents should make their application, including a supporting statement setting out 
the reasons why they believe their child should be taught outside their chronological 
age group. Sandwell Local Authority will consult us regarding the decision. 


In addition, the parents of summer born children (children born between 1 April and 
31 August) may choose not to send their child to school until the September following 
their fifth birthday and may request that they are admitted out of their normal age 
group – to Reception rather than Year 1. These parents will need to make an application 
alongside children applying at the normal age with a supporting statement explaining 
why they believe it is in the child’s best interest to be admitted outside their normal 
age. This should include information such as professional evidence and why an 
exception should be made in the case of the child. Sandwell Local Authority will consult 
us regarding the decision as to whether this is an appropriate course of action, taking 
into account the circumstances of the case and the best interests of the child 
concerned. In accordance with the School Admissions Code, this will include taking 
account of: 


• the parents’ views; 
• information about the child’s academic, social and emotional development; 
• where relevant, their medical history and the views of a medical professional; 
• whether they have previously been educated out of their normal age group; 
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• whether they may naturally have fallen into a lower age group if it were not 
for being born prematurely; and 


• the headteacher’s views. 
 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out here, including the oversubscription criteria. 
Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 • When the applicant has bought, rented or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to Moat Farm Junior School after the 
closing date but before the allocation of places has been made.  


• When a child who is in state care (looked after) or was previously in state care moves 
into Sandwell after the closing date, but before the allocation of places has been made.  


• When a sibling has commenced at Moat Farm Junior School after the closing date 
but before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long-term illness of more than six weeks’ duration from the 
date on which application forms became available.  


If your application is received after the closing date and not covered by one of the 
circumstances above, then it will be processed after consideration of all on time and 
accepted late applications. 


Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 
‘Late applications’ section above).  


Any preferences which cannot be met following the application of the oversubscription 
criteria (including late applications) will be put on a waiting list which will be ranked in 
accordance with the published oversubscription criteria.  







  


10 


 


Waiting lists will be maintained for the whole of the academic year after which time 
any parent who wishes to remain on the waiting list will have to make a fresh 
application.  


Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number. 


Repeat applications 


Moat Farm Junior School will only consider more than one application to the school in 
the same academic year if one or more of the following significant changes apply: 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous 
application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered 
and the applicant now lives closer to the school for which the application was made;  


(e) A vacancy arises in the relevant year group. 


Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
email the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk 


If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a ‘late’ application (in ‘Late 
applications’ section above). Any changes made to an application after the closing date 
will deem the application ‘late’. 


Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births 
does not gain admission to Moat Farm Junior School through the oversubscription 
criteria. Moat Farm Junior School will exceed the admission number for the school to 
prevent separation of twins or children from multiple births. 


Definitions used in admissions administration 


1. Brother and sister (Sibling)  


The definition of a brother or sister is:  


(a) a brother or sister sharing the same parents*;  
(b) a half-brother or half-sister, where two children share one common parent*;  



mailto:annual_schooladmissions@sandwell.gov.uk
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(c) a stepbrother or stepsister, where two children are related by a parent’s marriage*; 
(d) adopted or fostered children*,  
(e) children of unmarried parents*  


*and living at the same address.  


It does not include:  


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry, will not be registered 
pupils at Moat Farm Junior School.  


2. Home address  


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) for 
the majority of the school week (Sunday to Thursday night). In the event of a query on 
the home address we will require two examples from the following list:  


• Council tax  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property 


Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will 
berequired to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate where 
the child lives. 


3. Linked school  


For the purposes of admission to Moat Farm Junior school, the linked school is as 
follows:  


• Moat Farm Infant School  
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1. Introduction 


This policy relates to applications for admission to member schools within Stour Vale 
Academy Trust (the admission authority).  


Stour Vale Academy Trust is responsible for determining the member schools’ 
admission arrangements (including this policy) and deciding who can be allocated a 
place in accordance with this policy. 


We have an inclusive education policy which aims to maximise the opportunity to 
meet parental preference. We do not support the use of selective admission policies 
based on aptitude or academic achievement. 


Our admission arrangements ensure that the process is fair and equitable for all. 


 


2. Aims 


Through our admission policy we aim to: 


1. explain how to apply for a place at a member school within Stour Vale Academy 
Trust; 


2. set out the arrangements for allocating places to the pupils who apply to 
member schools within Stour Vale Academy Trust; and 


3. explain how to appeal against a decision not to offer your child a place. 
 


3. Legislation and statutory requirements 


Our admission policy is based on the following advice from the Department for 
Education (DfE): 


• School Admissions Code 2021 
• School Admission Appeals Code 


 
As an academy trust, our member schools are required by our funding agreement to 
comply with these codes, and with the law relating to admissions as set out in:  


• School Standards and Framework Act 1998 


This policy complies with our funding agreement and articles of association. 


Children will not be discriminated against as laid down by the Sex Discrimination 
Act 1975, the Race Relations Act 1976 as amended by the Race Relations (Amendment) 
Act 2000, the Human Rights Act 1998 and the Special Educational Needs and Disability 
Discrimination Act 2005 and the Equality Act 2010. 


 


4. Definitions 


Normal admissions round: the period during which parents can apply for state-
funded school places at the school’s normal point of entry, using the common 
application form provided by their home local authority.  


Looked after children: children who, at the time of making an application to a school, 
are looked after by a local authority in accordance with section 22 (1) of the Children 
Act 1989 and who are: 



https://www.gov.uk/government/publications/school-admissions-code--2

https://www.gov.uk/government/publications/school-admissions-appeals-code

http://www.legislation.gov.uk/ukpga/1998/31/contents
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• in the care of a local authority, or  
• being provided with accommodation by a local authority in the exercise of their 


social services functions. 
 


Previously looked after children: children who were looked after, but ceased to be so 
because they: 


• were adopted under the Adoption Act 1976 or the Adoption and Children Act 
2002, or  


• became subject to a child arrangements order (an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 14 of the Children and 
Families Act 2014), or 


• became subject to a special guardianship order (an order appointing one or 
more individuals to be a child’s special guardian (or special guardians)). 
 


This includes children who appear to have been in state care outside of England and 
have ceased to be in state care as a result of being adopted. A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 


Compulsory school age: a child reaches compulsory school age on the prescribed day 
following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed 
day). The prescribed days are 31 December, 31 March and 31 August. 


 


5. How to apply 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (regardless of which local authority the schools 
are in). You can use this form to express your preference for a minimum of three state-
funded schools, in rank order.  


Supplementary application forms are not required for admission to member schools 
within Stour Vale Academy Trust. 


You will receive an offer for a school place directly from your local authority. 


Please note that pupils already attending a nursery at a member school will not 
transfer automatically into the main school. A separate application must be made for a 
place in Reception. 


 


6. Allocation of places 


Please refer to the detailed admission arrangements for each member school within 
Stour Vale for the following information: 


• Admission number 
• Oversubscription criteria 
• Tie-break 
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• Children below compulsory school age 
• Requests for admission outside the normal age group  
• Late applications 
• Waiting lists 
• Repeat applications 
• Changing or adding new preferences 
• Twins and multiple births 


 


7. Challenging behaviour 


We will not refuse to admit to any member school within Stour Vale a child on 
behavioural grounds in the normal admissions round or at any point in the normal year 
of entry. We may refuse admission in certain cases where the specific criteria listed in 
the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School 
Standards and Framework Act 1998 is engaged.   


We may refuse admission for an in-year applicant for a year group that is not the 
normal point of entry, only in such a case that we have good reason to believe that the 
child may display challenging behaviour that may adversely affect the provision we can 
offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not 
refuse admission on these grounds to looked after children, previously looked after 
children and children with Education, Health and Care plans (EHCPs) where the school 
is named in the EHCP as the most appropriate to meet the child’s individual needs.  


 


8. Fair Access Protocol 


Member schools within Stour Vale participate in the relevant local authority’s Fair 
Access Protocol. This helps ensure that all children, including those who are unplaced 
and vulnerable, or having difficulty in securing a school place in-year, get access to a 
school place as quickly as possible. 


 


9. In-year admissions 


Parents can apply for a place for their child at any time outside the normal admissions 
round. As is the case in the normal admissions round, all children whose EHCPs name 
the school as the most appropriate to meet their individual needs, will be admitted.  


Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  


Applications for in-year admissions are coordinated by the local authority in whose area 
the member school is located; please see their websites for details of the relevant 
scheme: 


Dudley Local Authority: https://www.dudley.gov.uk/residents/learning-and-
school/school-information/school-admissions/changing-schools 


Sandwell Local Authority: https://www.sandwell.gov.uk/school-admissions/applying-
transfer-child-mid-year 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Worcestershire Local Authority: https://www.worcestershire.gov.uk/worcestershire-
education-and-early-years-services/support-services/improving-schools-and-
settings/school-admissions 


 


10. Appeals 


If your child’s application for a place at the school is unsuccessful, you will be informed 
why admission was refused and given information about how to appeal against the 
decision and about the process for hearing appeals.  


The appeals timetable for each member school within Stour Vale will be published on 
their website by 28 February 2026.  


 


11. Monitoring arrangements 


This policy will be reviewed and approved by the Trust Board every year. 


Whenever changes to admission arrangements are proposed (except where the 
change is an increase to the agreed admission number or to comply with mandatory 
requirements), the Trust Board will publicly consult on these changes. If nothing 
changes, it will publicly consult on admission arrangements for each member school 
within Stour Vale at least once every seven years. 


 


12. Detailed admission arrangements for member schools within Stour Vale 
Academy Trust 


The detailed admission arrangements for each member school within Stour Vale are 
shown below. 


  



https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions
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Newtown Primary School 
 


NEWTOWN PRIMARY SCHOOL 


Anne Close, off Dunkirk Avenue, West  
Bromwich, B70 0ES 


Local Authority: Sandwell MBC 


 


Admission number 


The published admission number (PAN) for Reception at Newtown Primary School is 
30. The school will accordingly admit up to 30 pupils in the relevant age group each 
year if sufficient applications are received. All applicants will be admitted if 30 or fewer 
apply. 


Application process 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (even if this is not Sandwell). 


Sandwell Local Authority coordinates applications for admission to Newtown Primary 
School. Please refer to their website for more information: 
https://www.sandwell.gov.uk/schooladmissions 


Oversubscription criteria 


If the school is oversubscribed, after the admission of pupils with an Education, Health 
and Care Plan (EHCP) (previously known as Statement of Educational Needs) where 
the school is named in the Plan, priority for admission will be given to those children 
who meet the criteria set out below, in order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangement 
order, or special guardianship order, including those children who appear to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted.  
 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, Newtown 
Primary School is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed to decide whether the child’s 
needs can be met most appropriately by Newtown Primary School. 
 



https://www.sandwell.gov.uk/schooladmissions
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3. Children having a brother or sister attending Newtown Primary School (not 
nursery) at the time of admission. 


 
4. Children prioritised by distance measured in a straight line from the child’s 


home (measured from the Local Land and Property Gazetteer address base for 
the property) to the centre point of the school site (as designated by the 
headteacher). In all cases, should the number of applicants exceed the number 
of places available, places will be allocated based on distance between home 
and school, as measured in a straight line from home to the centre point on the 
school site with priority being given to those living closest to the school.  


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 
Statement of Educational Needs), naming a particular school will be admitted before 
all other applicants.  


Tie-break 


If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by Sandwell 
Local Authority.  


Children below compulsory school age 


Where children below compulsory school age are offered a place at the school, they 
will be entitled to attend the school full-time in the September following their fourth 
birthday. 


Parents may defer their child’s entry to the school until later in the school year but not 
beyond the point at which the child reaches compulsory school age, and not beyond 
the beginning of the final term of the school year for which the offer was made. 


Where the parents wish, children may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age.  


Requests for admission outside the normal age group 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 
Parents should make their application, including a supporting statement setting out 
the reasons why they believe their child should be taught outside their chronological 
age group. Sandwell Local Authority will consult us regarding the decision. 


In addition, the parents of summer born children (children born between 1 April and 
31 August) may choose not to send their child to school until the September following 
their fifth birthday and may request that they are admitted out of their normal age 
group – to Reception rather than Year 1. These parents will need to make an application 
alongside children applying at the normal age with a supporting statement explaining 
why they believe it is in the child’s best interest to be admitted outside their normal 
age. This should include information such as professional evidence and why an 
exception should be made in the case of the child. Sandwell Local Authority will consult 
us regarding the decision as to whether this is an appropriate course of action, taking 
into account the circumstances of the case and the best interests of the child 
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concerned. In accordance with the School Admissions Code, this will include taking 
account of: 


• the parents’ views; 
• information about the child’s academic, social and emotional development; 
• where relevant, their medical history and the views of a medical professional; 
• whether they have previously been educated out of their normal age group; 
• whether they may naturally have fallen into a lower age group if it were not 


for being born prematurely; and 
• the headteacher’s views. 


 
Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out here, including the oversubscription criteria. 
Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 • When the applicant has bought, rented or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to Newtown Primary School after the 
closing date but before the allocation of places has been made.  


• When a child who is in state care (looked after) or was previously in state care moves 
into Sandwell after the closing date, but before the allocation of places has been made.  


• When a sibling has commenced at Newtown Primary School after the closing date 
but before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long-term illness of more than six weeks’ duration from the 
date on which application forms became available.  


If your application is received after the closing date and not covered by one of the 
circumstances above, then it will be processed after consideration of all on time and 
accepted late applications. 
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Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 
‘Late applications’ section above).  


Any preferences which cannot be met following the application of the oversubscription 
criteria (including late applications) will be put on a waiting list which will be ranked in 
accordance with the published oversubscription criteria.  
 
Waiting lists will be maintained for the whole of the academic year after which time 
any parent who wishes to remain on the waiting list will have to make a fresh 
application.  


Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number. 


Repeat applications 


Newtown Primary School will only consider more than one application to the school in 
the same academic year if one or more of the following significant changes apply: 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous 
application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered 
and the applicant now lives closer to the school for which the application was made;  


(e) A vacancy arises in the relevant year group. 


Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
email the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk 


If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a ‘late’ application (in ‘Late 
applications’ section above). Any changes made to an application after the closing date 
will deem the application ‘late’. 


Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births 
does not gain admission to Newtown Primary School through the oversubscription 



mailto:annual_schooladmissions@sandwell.gov.uk
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criteria. Newtown Primary School will exceed the admission number for the school to 
prevent separation of twins or children from multiple births. 


Definitions used in admissions administration 


1. Brother and sister (Sibling)  


The definition of a brother or sister is:  


(a) a brother or sister sharing the same parents*;  
(b) a half-brother or half-sister, where two children share one common parent*;  
(c) a stepbrother or stepsister, where two children are related by a parent’s marriage*; 
(d) adopted or fostered children*,  
(e) children of unmarried parents*  


*and living at the same address.  


It does not include:  


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry, will not be registered 
pupils at Newtown Primary School.  


2. Home address  


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) for 
the majority of the school week (Sunday to Thursday night). In the event of a query on 
the home address we will require two examples from the following list:  


• Council tax  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property 


Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will be 
required to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate where 
the child lives. 
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Admissions Code for  


Old Park Primary School  


2026/27  
  


  


  


  
  







Last Consultation: Autumn 2020 (19/20) 
Admissions priorities for places Old Park Primary, 


Wednesbury, 2026/2027  
  


Old Park Primary School has a Published Admission number of 60 for children who reach 
the age of 5 during the ensuing school year. Where the number of applications is lower than 
the school’s admission number, all applicants will be admitted. If there are more 
applications than places available then all applications received by the Local Authority’s 
designated closing date for receipt of applications will be considered, together and at one 
time by a committee of the Governing Body.  


Oversubscription criteria  


If the number of applications for a particular year group exceeds the number of places 
available the following criteria will be used:-  
  


  


1. Children who are in public care and children who were previously in public care but ceased 


to be so because they were adopted (or became subject to a child arrangement order or 


special guardianship order).  


  


2. Children with a particular medical condition. Applications submitted under this criterion 


must be accompanied by a medical declaration form (ASU75M) signed by the child’s general 


practitioner or consultant confirming the condition, detailing the child’s needs and 


specifying why, in their opinion, the preferred school is the only or most appropriate to meet 


the child’s needs. All applications under this criterion will be assessed by the local authority 


to decide whether the child’s needs can be met most appropriately by the preferred school.  


  


3. Children having a brother or sister at the preferred school (not nursery) at the time of 


admission. (see sibling definition)  


  


4. Children prioritised by distance measured in a straight line from a child's home* to the 


centre point of the school site.   


  


In all cases, should the number of applicants exceed the number of places available, places will 


be allocated on the basis of distance between home and school, as measured in a straight line 


from home to the centre point on the school site with priority being given to those living closest 


to the school.   


  


NB. Children with a Statement of Educational Needs or a Education & Health Care Plan (EHCP) 


(previously known as Statement of Educational Needs), naming a particular school will be admitted 


before all other applicants.   







   


Note:    


   


* Measured from the Local Land and Property Gazetteer address base for the property. In all 


cases, should the number of applicants exceed the number of places available, places will be 


allocated based on distance between home and school, as measured in a straight line from home to 


the centre point of the school site with priority being given to those living closest to the preferred 


school.   


Additional arrangements for year of entry admissions to Old  


Park Primary School, Wednesbury, 2026/27   
  


1.  Late applications  


  


Late applications for places will only be considered alongside those received by the closing date 


under the following circumstances:  


  


If your application is received after the closing date and not covered by one of the circumstances 


below then it will be processed after consideration of all on time and accepted late applications.  


  


● When the applicant has bought, rented or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made.  


● When the applicant has moved home within Sandwell to an address more than three miles 


from their previous address but closer to the preferred school after the closing date but 


before the allocation of places has been made.  


● When a child who is in public care (looked after) or was previously in public care moves into 


Sandwell after the closing date, but before the allocation of places has been made.  


● When a sibling has commenced at the preferred school after the closing date but before the 


allocation of places has been made.  


● When the applicant is a single parent and was prevented from submitting their application 


on time due to long term illness of more than six weeks duration from the date on which 


application forms became available.  


  


2.  Waiting lists  


  


Places will be offered initially to applicants whose forms have been received by the closing date 


or whose application has been considered as being made on time (under 1 above).  


  


Any preferences which cannot be met following the application of the admission priorities 


together with any late requests which have been made and which the local authority does not 


consider as being late for a good reason will be put on a waiting list which will be ranked in 


accordance with the published admission priorities.    







   


Waiting lists will be maintained until the end of the autumn term preceding the year of entry 


and will then be discarded.    


   


Places will only be offered from the waiting list in the event that the number of confirmed offers 


(including those offered as a result of independent appeals) is less than the published admission 


number.  


  


3.  Further applications in the same academic year    


   


The local authority will only consider more than one application in the same community or 


controlled school in the same academic year if one or more of the following significant changes 


apply:  


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous application was  


considered;  


(c) The child’s brother or sister has been admitted to the school for which the application has 


been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered and the 


applicant now lives closer to the school for which the application was made; (e)  A vacancy 


arises in the relevant year group.  


  


4.  Changing or adding new preferences   


  


Once a parent/carer has submitted an application they will be able to amend it online before the 


closing date. However, if the closing date has passed it will not be possible unless they meet the 


criteria to be considered as a “late” application (in 1 above).   


  


5.  Twins and multiple births   


  


Special conditions will apply in the event that one child from a set of twins or other multiple 


births does not gain admission to the preferred school through the admissions criteria. The local 


authority will exceed the admission number for the school concerned to prevent separation of twins 


or children from multiple births.  


  


6.  Tie breaker   


  


In the event that two or more applicants tie for last place during the allocation process the final 


place shall be decided by the tossing of a coin.  


  


7.  Deferred entry  


  


Parents may seek a place for their child outside of their normal age group, for example, if the 


child is gifted and talented or has experienced problems such as ill health. In addition, the parents of 







a summer born child may choose not to send that child to school until the September following their 


fifth birthday and may request that they are admitted out of their normal age group – to reception 


rather than year 1.  


Definitions used in admissions administration  


  


1.  Brother and sister (Sibling)   


   


The definition of a brother or sister is:    


   


(a) a brother or sister sharing the same parents*;    


(b) a half brother or half sister, where two children share one common parent*;    


(c) a step brother or step sister, where two children are related by a parent’s marriage*;    


(d) adopted or fostered children*,    


  *and living at the same address;    


(e) children of unmarried parents and living at the same address.  


  


It does not include:    


   


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry will not be registered pupils at 


the preferred school (not including nursery);    


(c) brothers or sisters who, at 1 September in the year of entry will be in the sixth form at the  


preferred school.  


  


2.  Children in Public Care   


  


A child in public care means a child who is (a) in the care of a local authority or (b) being 


provided with accommodation by a local authority in the exercise of their social services functions 


(see section 22 (1) of the Children Act 1989) at the time an application is made.  


  


An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  


  


A child arrangement order (previously residence order) is an order settling the arrangements to 


be made as to the person with whom the child is to live under section 8 of the Children Act 1989.  


  


Section 14A of the Children Act 1989 defines a special guardianship order as an order appointing 


one or more individuals to be a child’s special guardian (or special guardians).  


  


3.  Home address  


  


The home address of a child is the address at which a parent with parental responsibility lives. It 


may also be the address at which a child resides (and sleeps) for the majority of the school week 







(Sunday to Thursday night). In the event of a query on the home address we will require two 


examples from the following list;   


  


● Council Tax  


● Solicitors letter confirming completion of purchase  


● Statutory Declaration from a solicitor  


  


4.  Armed Forces Children   


  


Old Park Primary School understands that families of UK Service personnel often have to move 


at short notice within the UK and from abroad. If an application along with an official letter declaring 


a relocation date is received, then a school place will be arranged in advance of the relocation. 


Please contact Sandwell Admission Team on 0121 569 6765 for further information.   


  


Current Admission numbers for 2026/2027   


  


  


  


School name  Published admission number  Notes  


Old Park Primary School  60    


  


 


 


 Old Park Primary are part of the Local Authority’s mid-year co-ordinated 


scheme. To find out how our mid-year applications are processed please 


refer to Sandwell School Admissions website - apply for a school place, 


where you will find all the details. 
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Park Hill Primary School is maintained by Sandwell Local Authority and is a Foundation 
School. 
 
The Governing Body is responsible for deciding which applicants are offered places 
for admissions during the school year however, the Local Authority deal with the 
administrative process on the Governors’ behalf.  
 
What You Need to Do 
 
To ensure that you have the best chance to secure a place at one of your preferred 
schools, it is essential that you meet the admissions criteria for the school(s) as closely 
as possible. Make sure you look at the admission criteria for the schools you are 
interested in – home to school distance (straight line measurement) is one of the most 
common criteria to be applied so consider how closely your child lives to the school.  
 
The distance of the furthest successful applicant will vary year by year depending on 
how many applicants there are, where they live and the number of applicants with 
siblings at a particular school.  
 
Before confirming your preferred schools please also look carefully at any other criteria 
e.g.  
 


o Looked After Children (LAC) 
o Children with an Educational Health Care Plan (EHCP) 
o Sibling connection 
o Denominational criteria 
o Aptitude criteria 


 
 
 


  
 
 


Sandwell School Admissions Contact Details 
 
https://www.sandwell.gov.uk/info/200303/school_admissions 
 
We have a dedicated parent support line (0121 569 6765)  Face to Face – if 
you feel you wish to see someone in person please contact the School 
Admissions Service via the parent support line. 
 
Email:  
Annual Admissions: annual_schooladmissions@sandwell.gov.uk  
 
Mid-Year Admissions: midyear_admissions@sandwell.gov.uk  
 
Appeals: schoolappeals_admissions@sandwell.gov.uk  
 
Postal Address:  
 
School Admissions Service  
PO Box 16230  
Sandwell Council House  
Freeth Street  
Oldbury  
B69 9EX  
 
Tel: 0121 569 6765 



https://www.sandwell.gov.uk/info/200303/school_admissions

mailto:annual_schooladmissions@sandwell.gov.uk
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Applying for a Place in Nursery 
 
All children are eligible for free nursery education at Park Hill Primary School in the 
term after their third birthday. You can apply from when your child is 2 years and 36 
weeks old. 
 


• Fifteen Hours 
 
We continue to offer 15 hours of Nursery provision for all children. This runs from 
8.30am – 11.30am. 
 


• Thirty Hours 
 
For parents who meet the criteria set out by the government, we offer 30 hours of 
Nursery provision. This runs from 8.30am – 11.30am then 12.30pm – 3.30pm. We do 
provide childcare for the hour’s lunch (11.30am-12.30pm) at a small extra charge of 
£5.00 per day. 
 
It is the parents’ responsibility to apply for the 30-hour entitlement code ready for the 
beginning of each school term. Once you have received your code, please inform the 
school office. 
 
For more information and to apply for 30 hours of provision, please visit  
 
https://gov.uk/30-hours-free-childcare.  
 
 
 
 
Nursery Application Forms 
 
For all Nursery applications, please visit the school office to obtain an application form. 
Our Early Years Coordinator arranges the Nursery admission procedure and contacts 
you when there is a place available.  
 
(Please be aware that having a place in a nursery class attached to a school does 
not guarantee a place in the reception class at that school.) 
 
 
 
Applying for a Reception Place for September 2026 
 
For children born between 1st September 2021 and 31st August 2022. 
 
If your child attends Park Hill’s Nursery, you will be given an admissions letter produced 
by Sandwell Local Authority, which will give you details about how to complete the form 
online and, most importantly, the deadline for applications.  
 
Children who have not attended our Nursery can apply for Reception.  
 



https://gov.uk/30-hours-free-childcare
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You can apply for up to six schools but please ensure that you complete only ONE 
form.  
 


• Class Sizes 
 
Parents applying for a place in Reception class should note the law governs the 
maximum size of classes in Key Stage 1 (Reception, Year 1 and Year 2). The law 
states that it is unlawful for a class in Key Stage 1 to have more than 30 pupils being 
taught by a single teacher, except in exceptional circumstances. 
 
 
At Park Hill Primary School, the Published Admission Number (PAN) for our Reception 
class is 30 places.  
 
 
Admissions Priorities 
 
 
The school has adopted the LA Admissions Priorities. Where there are more 
applications for a school than places available, places will be allocated on the basis of 
the following priorities: 


 
1. A ‘looked after child’ or a child who was previously looked after but     
 immediately after being looked after became subject to an adoption, child  
 arrangements, or special guardianship order including those children who 
 appear to have been in state care outside of England and ceased to be in 
 state care as a result of being adopted. A looked after child is a child who is 
 (a) in the care of the local authority, or (b) being provided with   
 accommodation by a local authority in the exercise of their social services 
 functions as defined by section 22 (1) of the Children Act 1989 at the time of 
 making the application for a school place. 


 
2.        Children with a particular medical condition. Applications submitted under this 
 criterion must be accompanied by a medical declaration form (ASU75M)  
 signed by the child’s General Practitioner or Consultant confirming the  
 condition, detailing the child’s needs and specifying why, in their opinion, the 
 preferred school is the only or most appropriate to meet the child’s needs. All 
 applications under this criterion will be assessed by the LA to decide whether 
 the child’s needs can be met most appropriately by the preferred school. 


 
3.  Children having a brother or sister at the preferred school (not nursery) at the 
 time of admission. 


 
4. Children prioritised by distance measured in a straight line from a child's  
 home* to the school’s designated entrance (as determined by the Head  
 Teacher). In all cases, should the number of applicants exceed the number of 


Please note; Families applying for places in Reception classes should note that 
although children may already attend at the school’s nursery, this does not 
guarantee a place in Reception.  
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 places available, places will be allocated on the basis of distance between 
 home and school, as measured in a straight line from home to the main  
 entrance to the school with priority being given to those living closest to the 
 school.  


 
* Measured from the Ordnance Survey Address point for the property.  


 
 
Children who have an Education Health and Care Plan (EHCP) which names a 
particular school will be admitted to the school. This means that less places are 
available for other pupils. 
 
 
Sandwell operates an equal preference policy. This means that we will treat each of 
your preferences as a first preference even though you have ranked them in order.  
 
 
Changing Schools in the Middle of the Year 
 
Mid-year applications are when you apply to transfer your child from one primary 
school to another primary school or from one secondary school to another secondary 
school during the school year. 


If you wish to apply for a Sandwell school during the course of the school year, please 
download the relevant form and follow the instructions on the form from 
https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools  


Please contact Sandwell LA if you require any further help or information on how to 
change schools in the middle of the year. 


Write to:  


Admissions and Appeals Service 
PO Box 16230 
Sandwell Council House 
Freeth Street 
Oldbury  
B69 9EX 
 
Email: midyear_admissions@sandwell.gov.uk 


 
 
 
 
 
 
 
 
 
 
 
 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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The Appeals Process 
 


• September Starts 
 
If you are not happy with the school you have been offered, you may appeal. It is 
strongly recommended that you accept the school that has been offered to you even if 
you decide to appeal for your preferred school. By accepting the school offered, you 
will guarantee a school place for your child. If you refuse the place, you are very likely 
to be further reducing the options which may be available to you. Accepting the place 
will have absolutely no bearing on the outcome of your appeal. 
 
At Park Hill Primary School, the Governing Board has contracted the appeals 
process to the Local Authority. If you wish to appeal against a decision not to admit 
your child to Park Hill Primary School, you must download, complete and post an 
appeal form: this can be found at; 
 
https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions
_appeal 
 
 


• Mid-Year Appeals 
 
If you applied to transfer your child to another school during the school year but you 
were unsuccessful, you can appeal the decision online: please visit  
 
https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions
_appeal 
 
Please note, this online form is only for current mid-year requests and not for appeals 
for school places starting in September. Please do not use the online form to appeal 
a school place for September as this will delay your appeal. 
 


• The Independent Appeals Panel  
 
The Appeals Panel is independent of the Local Authority (LA) and individual schools. 
The Panel to consider appeals for Community and Controlled schools is arranged by 
Democratic Services of the Council. The Panel will consist of 3 or 5 members.  
 
You will be invited to attend to say why you would like your child to go to a particular 
school rather than the one offered. There will also be someone representing the Local 
Authority and a clerk from Democratic Services in attendance. At the meeting, the LA 
officer will explain why a place at the preferred school has been refused. You will then 
be invited to explain why you think a place should be given.  
 
The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. 
 



https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal

https://my.sandwell.gov.uk/service/School_admissions__midyear__appeal_form

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal
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Please note that, as a result of the Government’s policy to limit infant class sizes to 30, 
the circumstances under which an Appeal Panel can uphold an appeal are limited. 
Where an infant class (Reception, Year 1 or Year 2) has reached 30 an Appeal Panel 
will be able to uphold an appeal only if:  
 


a. the decision was not one which a reasonable admission authority would make 
in the circumstances of the case; or  


b. the child would have been offered a place if the admission arrangements had 
been properly implemented; or  


c. the child would have been offered a place if the admission arrangements had 
not been contrary to the mandatory provisions of the School Admissions Code 
and the School Standards and Framework Act 1998.  


 
Although it is not possible to publish exact details of when appeals will be held, the 
appeals process usually starts in May and will be complete by early July. In any event, 
appeals for places in primary schools must be heard within 40 school days of the 
appeal being lodged. However, if your application was late your appeal will be heard 
within 30 school days of the appeal being lodged.  
 
If you receive an offer of a place at a school which you have ranked lower than the 
school for which you wish to appeal or you are offered a place at a school for which 
you have not expressed a preference, you are strongly advised not to give up this 
place until the outcome of your appeal is known. Giving up a place will not improve 
your chances of your appeal being successful and you may be without a school 
place at all if your appeal is unsuccessful. In addition, if your appeal is not 
successful the options available to you may be limited at the time you receive the result 
of your appeal. 
 
Independent appeals in respect of applications made for year groups other than 
Reception or Year 3 transfer will be heard regularly throughout the year. Although the 
Council and Governing Bodies attempt to arrange meetings of appeals panels as 
quickly as possible, parents should note that it is unlikely that an appeal will be heard 
sooner than 30 school days from the date on which the appeal is lodged.  
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This Admissions Policy relates to admission to the Academy in the academic year 2026/27 
 
 
General 


The Academy will comply with the Department for Education’s School Admissions (“the 
Admissions Code”) the School Admission Appeals Code (“the Appeals Code”) and the law 
relating to admissions as set in the School Standards and Framework Act 1998.     


 
The Academy through The Elliot Foundation Academies Trust (TEFAT) who are the 
admission authority will consult the relevant bodies where amendments to the policy are 
required or within the specified timescale as per the Admissions Code. 
 
The Academy will participate in the co-ordinated admissions arrangements for Reception 
and in-year entry which will be administered Sandwell County Council (“the LA”) Primary 
school admissions Sandwell County Council 


 
Admission Numbers 
 


1.​ Published Admission Number (PAN) – Reception Entry  
The Academy has an agreed PAN of  60 (2 Form Entry). The Academy will accordingly admit 
60 children (aged rising 5) if sufficient applications are received. 
 


Application Process 
 


2.​ Reception Admission  
Applications for a reception place must be made via the online application form provided and 
administered by the home local authority (the one that the parent/carer pays council tax to).  
For further information on this process please visit your home LA website.  


 
The Academy will consider all applications for a reception place under the published 
admissions criteria clause 3. 


 
3.​ Admission Criteria  


When the Academy is oversubscribed, after the admission of Children with an Education, 
Health and Care Plan (EHCP)1 where the Academy is named, priority for admission will be 
given to those children who meet the criteria set out below: 


 
a)​ A ‘looked after child’ (as defined in the Children Act 1989) or a child who was previously 


looked after but immediately after being looked after became subject to an adoption, child 
arrangements, or special guardianship order including those who appear (to the admission 
authority) to have been in state care outside of England and ceased to be in state care as a 
result of being adopted. Details of eligibility must be supplied by the allocated social worker 
or foster carer. 


Or 
A child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangement order, or special guardianship order. This includes 
children who appear to the admission authority to have been in state care outside of England 
and ceased to be in care as a result of being adopted. Proof of eligibility will be required. 


b)​ Children for whom it is essential to be admitted to the Academy because of special 
circumstances to do with significant medical or social needs, which relate to the child or an 
immediate member of the child’s family. Applications must be supported by medical evidence 


1 An Education, Health and Care plan (EHCP) is a plan made by the local authority under Section 37 of the Children and 
Families Act 2014 specifying the special education provision required for that child. This policy is not relevant to the 
process for naming the school on a child’s  EHCP. There is a separate process for selecting or changing the school named 
on an EHCP which is outside of the admissions process. Please contact the child’s home LA for further details 
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from a GP or hospital consultant, social worker, or similar professional.   


 
i​ The supporting evidence should set out the particular reason why the Academy is the 


most suitable and the difficulties that would be caused if the child had to attend another 
school.  This evidence must be sent to the Academy by the application closing date, for 
the applicant to be considered under this criterion.  


 
c)​ Children who, on the date of admission, will have a sibling (e.g. a natural brother or sister, or 


a half brother or sister, or a legally adopted brother or sister or half-brother or sister, or 
step-brother or sister) who will be living with them at the same address and on roll of the 
Academy. Children will be considered under this criterion if they have a sibling who attends 
the Academy and will continue to be on roll when the child joins the Academy.  
 


d)​ Children living nearest to the Academy. Distance will be calculated using a straight line (as 
the crow flies) measurement from the child’s home ‘address point’ determined by Ordnance 
Survey Data to a point in the school grounds as determined by the Executive Principal, using 
the LA’s computerised measuring system. 


 
4.​ How Distances Are Calculated   
a)​ Distance will be calculated using a straight line (as the crow flies) measurement from the 


reference point of the child’s home address to the reference point of the Academy (as 
determined by the LA’s computerised system). 


b)​ For families who live outside of Sandwell distances are determined using a combination of 
local maps and online resources. 


 
c)​ All measurements will be administered by the LA and calculated digitally.   


 
 


5.​ Additional Information  
a)​ Accessibility by car or public transport, a childminder’s or business address cannot be taken 


into consideration. 
 


b)​ Children living at more than one address:  
 • their main residence will be where they spend the majority of their school nights (Sunday 
to Thursday)  
 • if they divide their time equally between two addresses further evidence will be required to 
identify the child's home. 


 
c)​ When a place is offered proof of eligibility will be required. The Academy will follow the 


process used by the LA to establish eligibility.   If false or misleading information is used to 
gain entry to the Academy, the offer of a place will be withdrawn, and the parent/carer will be 
given the right of appeal. 
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6.​ Tie Break 


 
Sibling 
If there are more siblings than there are places available, the places will be offered to the 
siblings who meet clause 3d, 3e and 3f in this order. 
 
Distance 
In the event of a tie break under 3e or 3f random allocation will be used, which will be 
undertaken by a person independent of TEFAT. 


 
7.​ Infant Class Size Legislation  


The Academy is required to comply with the Infant Class Size requirement which means that 
it can teach no more than 30 infants per school teacher. Our admission number therefore 
reflects this position.  However, if one child of a multiple birth can be accommodated within 
the published admission number, the Academy will accommodate the other child/children as 
an exception to the Infant Class Size requirement as per the School Admissions Code.   


 
8.​ Children of Service Personnel (UK Armed Force) 


The Academy will consider applications for a place from families of UK Service Personnel 
(UK Armed Forces) or a Crown Servant returning from overseas as a result of a posting; 
under the published admissions criteria clause 3.   The distance measurement used to 
consider the application will be calculated to the posting address or unit postal address, 
providing proof of posting is supplied (e.g. a letter that declares the relocation date and unit 
postal or quartering area address) with the application.   Places can be allocated in advance 
of the family arriving in the area. 


 
Waiting Lists 
 


9.​ Reception  
a)​ The Academy will operate a waiting list where it receives more applications than there are 


places available. A waiting list will operate from the day after national offer day until the 31 
December of the new academic year. Applicants who have not been offered a place by the 
Academy or a *higher preference from their LA online application form will be allocated a 
place on the waiting list. *Higher preference – an applicant has been offered a place at a 
school that the parent/carer placed higher on the application form than their preference of 
the Academy. 
 


b)​ Parents/Carers of applicants who placed the Academy as a lower preference on the 
application form and received a higher preference or wish to make a new application should 
apply to the LA. 


 
c)​ Parents/Carers who would like their child’s name to remain on the reception waiting list after 


the 31st December will need to reapply under the In-year waiting list process set out in 
clause 10.  


 
10.​In Year Admission 
a)​ Applications should be made to the Sandwell In-year admission: 


https://www.sandwell.gov.uk/downloads/file/3813/moving_a_child_durning_the_school_year The 
LA will consider all such applications on behalf of the Academy and if the year group applied 
for has a place available admit the child, unless one of the permitted reliefs applies2.  


 


2 Section 87 of the SSFA 1998. 
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b)​ If more applications are received than there are places available, the admissions criteria 


clause 3 will be applied.  Parents/Carers will be advised of the outcome of their application 
within 10 school days.  The waiting list will operate for the full academic year.  


 
11.​The date of application will not be taken into consideration for all waiting lists as the 


applicant’s position will be determined solely in accordance with the oversubscription criteria 
set out in clause 3. If at the end of the academic year a parent/carer would like their children 
to be considered for entry to the subsequent year group, they will be required to apply 
afresh. 


 
12.​ Appeals 


Where an application to the Academy is declined, parents/carers have the right to appeal to 
an independent appeal panel.  The Academy will provide guidance for parents/carers on 
how the appeal process works and a named contact who will be able to answer any 
questions or queries.  A timetable for appeals will be published by the date specified in the 
Appeals Code. 


 
 


13.​Reception Starting Dates  
Children will qualify for admission to the reception class in the September following their 
fourth birthday. Where an offer has been made: 


 
i.​ the child’s parent/carer can defer the date their child is admitted to the school until later 


in the school year but not beyond the point at which they reach compulsory school age3 
and not beyond the beginning of the final term of the school year for which the offer was 
made; and  


ii.​ where the parent/carer wishes, a child may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age.  


 
 


14.​Admission of Children outside Their Normal Age Group Including Summer Born 
Children 


a)​ The Academy will consider an application for a place outside of the child’s normal age group, 
which includes summer born children (1 April – 31 August), their decision will be based on 
the circumstances of each case and in the best interests of the child concerned.  
Parents/Carers will need to write to the academy giving a reason and providing 
documentation to support this request.   


 
b)​ The Academy will take into account the parent/carer’s views; information about the child’s 


academic, social, and emotional development; where relevant, their medical history and the 
views of a medical professional; whether they have previously been educated out of their 
normal age group; and whether they may naturally have fallen into a lower age group if it 
were not for being born prematurely.  


 
c)​ The Academy will consider the information provided and inform the parent/carer in writing of 


their decision. If the Academy agrees to this request the child will be considered with the 
other applicants under the published admissions criteria for the admission year/year group 
that they are applying for. 
 


3 Compulsory school age is set out in section 8 of the Education Act 1996 and the Education (Start of Compulsory School 
Age) Order 1998. A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or on 
his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August. 
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d)​ Parents/Carers have a statutory right to appeal against the refusal of a place at a school for 


which they have applied.  This right does not apply if they are offered a place at the school, 
but it is not in their preferred age group. 
 


15.​Fair Access 
The Academy will participate in the LA’s Fair Access Protocol which will be used to place 
vulnerable and/or hard to place children , where they are having difficulty securing a school 
place in-year, and it can be demonstrated that reasonable measures have been taken to 
secure a place through the usual in-year admission procedures.  Pupils admitted under this 
protocol will be prioritised over those children on the in-year waiting list. 
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This Admissions Policy relates to admission to the Academy in the academic year 2026/2027 
 
General 


The Academy will comply with the Department for Education’s School Admissions Code 
(“the Admissions Code”) the School Admission Appeals Code (“the Appeals Code”) and the 
law relating to admissions as set in the School Standards and Framework Act 1998.     


 
The Academy, through The Elliot Foundation Academies Trust (TEFAT) who are the 
admission authority will consult the relevant bodies where amendments to the policy are 
required or within the specified timescale as per the Admissions Code. 
 
The Academy will participate in the co-ordinated admissions arrangements for reception 
entry which will be administered by Sandwell Metropolitan Borough Council (“the LA”) Apply 
for a school place | Sandwell Council.  


 
Admission Numbers 
 


1.​ Published Admission Number (PAN) – Nursery Provision 
The Academy has an agreed PAN of 32 full time equivalent places. 
 


2.​ Published Admission Number (PAN) – Reception Entry  


The Academy has an agreed PAN of 90 (3 Form Entry). The Academy will accordingly admit 
90 children (aged rising 5) if sufficient applications are received. 
 


Application Process 
 


3.​ Nursery Admission 
a)​ Applications for a place in the nursery will be made directly to the Academy and the 


timetable will be published yearly.   Applicants will be considered under the published 
admissions criteria clause 5, (see nursery admission on the Academy website for further 
details). 
 


b)​ The Academy does not give priority for reception places within the admissions criteria to 
children who attend the nursery. To do so would give an unfair advantage to children whose 
parents/carers are able to take advantage of a nursery place at the Academy in comparison 
to those who have to attend other providers.  
 


c)​ Parents/Carers will need to apply for a reception place via the process mentioned in clause 4 
if they would like their child to be considered for a place. All applicants will be considered as 
per the admissions criteria clause 5. 
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4.​ Reception Admission  
a)​ Applications for a reception place must be via the online admissions form provided and 


administered by the home local authority (the one that the parent/carer pays council tax 
to).  For further information on this process please visit the LA website.  
 


b)​ The Academy will consider all applications for a reception place under the published 
admissions criteria clause 5. 


 
 


5.​ Admission Criteria  
When the Academy is oversubscribed, after the admission of Children with an Education, 
Health and Care Plan (EHCP)1  where the Academy is named, priority for admission will be 
given to those children who meet the criteria set out below: 
 
a)​ A ‘looked after child’.  A looked after child is a child who is a) looked after by a local 


authority or b) being provided with accommodation by a local authority in the exercise of 
their social services functions, in accordance with section 22 (1) of the Children Act 
1989.  Details of eligibility must be supplied by the allocated social worker or foster carer. 


Or 
A child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangement order, or special guardianship order. This 
includes children who appear to the admission authority to have been in state care 
outside of England and ceased to be in care as a result of being adopted. Proof of 
eligibility will be required. 


 
b)​ Children for whom it is essential to be admitted to the Academy because of special 


circumstances to do with significant medical or social needs, which relate to the child or 
an immediate member of the child’s family. Applications must be supported by medical 
evidence from a GP or hospital consultant, social worker, or similar professional.   


 
i​ The supporting evidence should set out the particular reasons why the Academy is the 


most suitable and the difficulties that would be caused if the child had to attend another 
school.  This evidence must be sent to the Academy by the application closing date, for 
the applicant to be considered under this criterion.  


 
c)​ Children who, on the date of admission, will have a sibling (e.g. a natural brother or 


sister, or a half brother or sister, or a legally adopted brother or sister or half-brother or 
sister, or step-brother or sister) who will be living with them at the same address and on 
roll of the Academy. Children will be considered under this criterion if they have a sibling 
who attends the Academy and will continue to be on roll when the child joins the 
Academy.  


 
d)​ Children of staff, where the member of staff has been employed by the Academy for 2 or 


more years at the time of application, or the member of staff was recruited to fill a vacant 
post for which there is a demonstrable skill shortage. 


 


1 An Education, Health and Care plan (EHCP) is a plan made by the local authority under Section 37 of the Children and 
Families Act 2014 specifying the special education provision required for that child.This policy is not relevant to the 
process for naming the school on a child’s EHCP. There is a separate process for selecting or changing the school named 
on an EHCP which is outside of the admissions process. Contact your home local authority for further details. 
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e)​ Children living nearest the school. Distance will be calculated using a straight line (as 
the crow flies) measurement from the child’s home ‘address point’ determined by 
Ordnance Survey Data to a point in the school grounds as determined by Executive 
Principal, using the LA’s computerised measuring system.  


 
 


6.​ Additional Information  
a)​ Accessibility by car or public transport, a childminder’s or business address cannot be 


taken into consideration. 
 


b)​ Children who live at more than one address: The home address will be where the 
child resides for the majority of the school week (i.e., Sunday to Thursday).  If the 
parents have 50:50 responsibility, then it will be the address of the parent who received 
child benefit. If neither parent is in receipt of child benefit, please contact the LA. 


 
c)​ When a place is offered proof of eligibility will be required. The Academy will follow the 


process used by the LA to establish eligibility.   If false or misleading information is used 
to gain entry to the Academy the offer of a place will be withdrawn, and the parent/carer 
will be given the right of appeal. 
 


7.​ Tie Break 
 


Sibling 
If there are more siblings than there are places available, the places will be offered to the 
siblings who meet clause 5d and 5e in this order. 
 
Distance 
In the event of a tie break under 5e random allocation will be used, which will be undertaken 
by a person independent of TEFAT. 


 
8.​ Infant Class Size Legislation  


The Academy is required to comply with Infant Class Size requirement which means that it 
can teach no more than 30 infants per school teacher. Our admission number therefore 
reflects this position.  However, if one child of a multiple birth can be accommodated within 
the published admission number, the Academy will accommodate the other child/children as 
an exception to the Infant Class Size requirement as per the School Admissions Code.   


 
9.​ Children of Service Personnel (UK Armed Force) 


The Academy will consider applications for a place from families of UK Service Personnel 
(UK Armed Forces) or a Crown Servant returning from overseas as a result of a posting; 
under the published admissions criteria clause 5.   The distance measurement used to 
consider the application will be calculated to the posting address or unit postal address, 
providing proof of posting is supplied (e.g. a letter that declares the relocation date and unit 
postal or quartering area address) with the application.   Places can be allocated in advance 
of the family arriving in the area. 


 
 
 
Waiting Lists 


 
10.​Nursery  


The Academy will operate a waiting list if it receives more applications than there are places 
available, the list will be open for the whole academic year.  Applications will be made 
directly to the Academy and will be considered under the published admissions criteria 
clause 5, (see nursery admission on the Academy website for further details). 
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11.​Reception  
a.​ The Academy will operate a waiting list where it receives more applications than there are 


places available. A waiting list will operate from the day after national offer day until the 31 
December of the new academic year. Applicants who have not been offered a place by the 
Academy or a *higher preference from their online application will be allocated a place on the 
waiting list. *Higher preference – an applicant has been offered a place at a school that the 
parent/carer placed higher on the application form than their preference of the Academy. 


 
b.​ Parents/Carers of applicants who placed the Academy as a lower preference on their 


application  form and received a higher preference or wish to make a new application should 
contact the Academy.  


 
c.​ Parents/Carers who would like their child’s name to remain on the reception waiting list after 


the 31st December will need to reapply under the in-year waiting list process set out in 
clause 12.  


 
12.​In Year 


a)​ The Academy will operate a waiting list for applications submitted for years 1 – 6 and 
reception after 31 December.  Applications will be made directly to the Academy by 
completing an in-year application form available from the Academy.  The Academy will 
consider all such applications and if the year group applied for has a place available 
admit the child, unless one of the permitted reliefs applies2. 
 


b)​ If more applications are received than there are places available, the admissions criteria 
clause 5 will be applied. Parents/Carers will be advised of the outcome of their 
application within 10 school days.  The waiting list will operate for the full academic year. 


 
13.​The date of application will not be taken into consideration for all waiting lists, the applicant’s 


position will be determined solely in accordance with the oversubscription criteria set out in 
clause 5. If at the end of the academic year a parent/carer would like their children to be 
considered for entry to the subsequent year group, they will be required to apply afresh. 


 
14.​ Appeals 


Where an application to the Academy is declined, parents have the right to appeal to an 
independent appeal panel except when applying to the nursery.  The Academy will provide 
guidance for parents/carers on how the appeal process works and a named contact who will 
be able to answer any questions or queries.  A timetable for appeals will be published by the 
date specified in the Appeals Code. 


 
15.​Reception Starting Dates  


Children will qualify for admission to the reception class in the September following their 
fourth birthday. Where an offer has been made: 
 


i.​ the child’s parent/carer can defer the date their child is admitted to the school until 
later in the school year but not beyond the point at which they reach compulsory 


2 Section 87 of the SSFA 1998 
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school age3 and not beyond the beginning of the final term of the school year for 
which the offer was made; and  


ii.​ where the parent/carer wishes, a child may attend part-time until later in the school 
year but not beyond the point at which they reach compulsory school age.  


 
16.​Admission of Children outside Their Normal Age Group Including Summer Born 


Children 
a)​ The Academy will consider an application for a place outside of the child’s normal age group, 


which includes summer born children (1 April – 31 August), their decision will be based on 
the circumstances of each case and in the best interests of the child concerned.  
Parents/Carers will need to write to the Academy giving a reason and providing 
documentation to support this request.   


 
b)​ The Academy will take into account the parent/carer’s views; information about the child’s 


academic, social, and emotional development; where relevant, their medical history and the 
views of a medical professional; whether they have previously been educated out of their 
normal age group; and whether they may naturally have fallen into a lower age group if it 
were not for being born prematurely.  


 
c)​ The Academy will consider the information provided and inform the parent/carer in writing of 


their decision. If the Academy agrees to this request the child will be considered with the 
other applicants under the published admissions criteria for the admission year/year group 
that they are applying for. 


 
d)​ Parents have a statutory right to appeal against the refusal of a place at a school for which 


they have applied. This right does not apply if the child is offered a place at the school but is 
not in the parent/carers preferred age group. 
 
 


17.​Fair Access 
The Academy will participate in the LA’s Fair Access Protocol which will be used to place 
vulnerable and/or hard to place children , where they are having difficulty securing a school 
place in-year, and it can be demonstrated that reasonable measures have been taken to 
secure a place through the usual in-year admission procedures.  Pupils admitted under this 
protocol will be prioritised over those children on the in-year waiting list.  


 


3  Compulsory school age is set out in section 8 of the Education Act 1996 and the Education (Start of Compulsory 
School Age) Order 1998. A child reaches compulsory school age on the prescribed day following his or her fifth birthday 
(or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 
August. 
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Introductory statements 
 
Shireland Technology Primary (STP) is a 4-11 primary school supported by Shireland 


Collegiate Academy Trust and established via the free school programme. It aims to provide 


a high-quality education for local children and prepare them for secondary school and 


beyond in a safe and welcoming environment. 


Our inclusive admissions process will at all times be open, transparent and fair, and will 


meet the requirements of the national Schools Admissions Code, the Appeals Code and 


Admissions Legislation. 


 


 


Our vision & values 


 
Our vision at STP is to develop the next generation of smart creative learners ready to enter 


a technology-rich world with the skills they need to be successful. We have three core 


beliefs: 


• We believe that every pupil will have access to a whole education underpinned by 


academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their future 
lives, through teaching cutting-edge skills and the ability to discover the world and 
beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves and 


respectful of all. 


All of this is underpinned by a set of strong values that are central to STP. They are: Excite / 


Explore / Excel 


 


 


Admission number(s) 


 
STP is a two-form entry primary and as such has a Published Admissions Number (PAN) of 


60 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) will be 
admitted to the school where the LA has specifically named STP as the most appropriate 


placement. 
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Application process 


 
STP will process applications inside the normal LA process for co-ordinating school offers. 


To apply for a place at STP in the normal admissions round, an application must be 


submitted to LA in which you live naming “Shireland Technology Primary” on the application 


form. Applications must be made by 15th January 2026. 


If you applied online, you will be able to log onto your account and view your offer. Where 


applications have been made via a paper copy of the form, an offer letter will be sent in the 


post with second class postage on the national offer day. In this instance, once places have 


been confirmed, you need to advise the LA in writing whether you wish to accept your offer. 


Those that are not offered a place at STP will be informed on the national offer day and will 
be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 


 
When the school is oversubscribed, after the admission of pupils with an EHCP naming the 
school, priority for admission will be given to those children who meet the criteria set out 


below, in priority order: 


 


 
1. Looked after children and children who were previously looked after but immediately 


after being looked after became subject to adoption, a child arrangements order, or 


special guardianship order. This includes children who appear to have been in state 


care outside of England and ceased to be in state care as a result of being adopted.1 


 


 
2. Priority will next be given to the siblings of pupils attending the school at the time the 


application is received. Sibling is defined in these arrangements as children who live 


as brother or sister in the same house, including natural brothers or sisters, adopted 


siblings, stepbrothers or sisters and foster brothers and sisters. 


 


 
3. Priority will next be given to children living closest to the school. Distance is 


measured in a straight line from the child’s home to the school’s main entrance.2 


Where parental responsibilities are equally shared, the home or residential address 


will be considered to be with the parent/carer with whom the child spends the 


majority of the school week (Sunday to Thursday night) and which is registered with 


their GP. 


 


 


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local 


authority in the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 
making the application for a school place 
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2 Measured from the Local Land and Property Gazetteer address base for the property. 


 


 


 
 
 


Tie-break 
 
If a tie-break is necessary to determine which child is admitted, random allocation will be 


undertaken by the LA (or another body that is unconnected from the Academy Trust) as a tie 


break to decide who will be admitted. 


Random allocation will not be applied to multiple birth siblings (twins and triplets etc.) from 


the same family tied for the final place. We will admit them all, as permitted by the infant 


class size rules and exceed the PAN. 


 


 


Late applications 


 
Late applications for places will only be considered alongside those received by the closing 
date under the circumstances defined below. If your application is received after the closing 
date and not covered by one of the circumstances below then it will be processed after 
consideration of all on time and accepted late applications. 


 
• When the applicant has bought, rented, or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made. 


 
• When the applicant has moved home within Sandwell to an address more than three 


miles from their previous address but closer to the preferred school after the closing 
date but before the allocation of places has been made. 


 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from the 
date on which application forms became available. 


 


 


Waiting lists 


 
The school will operate a waiting list for each open year group. Where the school receives 


more applications for places than there are places available, a waiting list will operate until 


the 31st December after the year of entry, unless parents specifically request to have their 


child’s name remain on the list. This will be open to any parent to ask for his or her child’s 


name to be placed on the waiting list, following an unsuccessful application. 


Children’s position on the waiting list will be determined solely in accordance with the 
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oversubscription criteria. Where places become vacant, they will be allocated to children on 


the waiting list in accordance with the oversubscription criteria. The waiting list will be 


reordered in accordance with the oversubscription criteria whenever anyone is added to or 


leaves the waiting list. 


 


In year admissions 
 
An application can be made for a place for a child at any time outside the normal admission 


round and the child will be admitted where there are places available. To apply for a place 


other than the normal intake into the reception class, parents must apply using the in-years 


application form available on Sandwell LA’s website (Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the Sandwell Local 


Authority and, where the decision is to refuse their child a place, have the right to appeal to 


an independent appeal panel. 


 


 


Deferred entry 


 
Parents offered a place in reception for their child have a right to defer the date their child is 


admitted, or to take the place up part-time, until the child reaches compulsory school age. 


Places cannot be deferred beyond the beginning of the final term of the school year for 


which the offer was made. 


Children reach compulsory school age on the prescribed day following their 5th birthday (or 


on their fifth birthday if it falls on a prescribed day). The prescribed days are 31 August, 31 


December and 31 March. 


 


 


Admission of children outside their normal age group 


 
Parents may request that their child is admitted outside their normal age group. To do so 


parents should include a request with their application, specifying why admission out of 


normal year group is being requested. 


When such a request is made, the academy trust will make a decision on the basis of the 


circumstances of the case and in the best interests of the child concerned, taking into 


account the views of the headteacher and any supporting evidence provided by the parent. 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Appeals 


 
The Governing Body of STP has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first preference) and 
you wish to appeal, contact the LA’s Admission and Appeals Service for an appeal form. 
Before deciding to appeal, you may wish to contact the Advisory Centre for Education (0808 
800 5793) who will provide you with free, impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to attend 


an appeal hearing. The Appeals Panel is independent of the LA and STP and is arranged by 
Democratic Services of the Council. The Panel will consist of 3 or 5 members. There will 
also be someone representing STP (this will be a LA officer) and a clerk from Democratic 
Services in attendance. At the meeting, you will be invited to say why you would like your 
child to go to STP rather than the one offered. The LA officer will explain why a place at STP 
has been refused. 


You cannot appeal for STP if you did not list it on your common application form. The LA 
recommends that you accept the school that has been offered to you even if you decide to 
appeal for STP. By accepting the school offered, you will guarantee a school place for your 
child. If you refuse the place, you are likely to be reducing the options which may be 
available to you. Accepting the place will have no bearing on the outcome of your appeal. 


 
Appeal hearings will normally be held within 40 school days of the deadline for submitting an 
appeal i.e during the late Spring and early Summer Terms. You will be given 10 days’ notice 
of an appeal hearing date and time. Appeals for heavily oversubscribed schools can last for 
up to two weeks. You will be notified of the decision no later than five school days after the 
last hearing unless there is good reason why the decision has been delayed. 


 
The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If you think 
that the appeal process has been conducted unfairly you can complain to the Local 
Government Ombudsman. However, the Ombudsman does not have the power to change 
the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with the 
School Admissions Code and the School Admission Appeals Code published by the 
Department for Education. 
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Notes 


 
Home address: 


The home address is where a child normally lives. Where a child lives with parents with shared 


parental responsibility, each for part of a week, the address where the child lives is determined 


using a joint declaration from the parents stating the pattern of residence. If a child’s residence 


is split equally between both parents, then parents will be asked to determine which residential 


address should be used for the purpose of admission to school. If no joint declaration is 


received where the residence is split equally by the closing date for applications, the home 


address will be taken as the address where the child is registered with the doctor. If the 


residence is not split equally between both parents then the address used will be the address 


where the child spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted brother or 


sister or half-brother or sister, a stepbrother or sister or other child living in the same household 


as part of the same family who, in any of these cases, will be living at the same address at the 


date of their application for a place. 
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St Gregory’s Catholic Primary 
school 


Admission Arrangements for the 
academic year 2026/2027  


 


St Gregory’s Catholic Primary School is part of the Emmaus Catholic Multi Academy Company.  The 


admissions authority for the school is the Board of Directors of the Emmaus Catholic Multi Academy 


Company who has responsibility for admissions to this school.  The Board of Directors has delegated 


responsibility for the administration of the admissions process to the Local Governing Body of St 


Gregory’s Catholic Primary School.   


The admissions process for St Gregory’s Catholic Primary School is part of the Sandwell Local Authority 
co-ordinated admissions scheme.  To apply for a place at St Gregory’s Catholic Primary School in the 
normal admissions round, an application must be made using the school admission application process 
of the local authority in which you live naming St Gregory’s Catholic Primary School on the application 
form.  Applications need to be made by 15th January 2026.  A Supplementary Information Form (SIF) 
must also be completed and returned directly to the school by the same date (see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2026, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2026. (See Note 1 below) 
 
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 
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Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2026/2027. 


 
Oversubscription Criteria 


 
1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See 


Note 3 below). 
 
2. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady of Good Counsel who 


have a brother or sister (see Note 4 below) attending St Gregory’s Catholic Primary School at the 
time of admission. 


 


3. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady of Good Counsel. 
 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending St Gregory’s Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending St Gregory’s 
Catholic Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 



https://www.birminghamdiocese.org.uk/boundary-map
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or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state case as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and front gate of the school.  The Local Authority uses a computerised system, which measures all 
distances in metres.  Ordnance Survey supplies the co-ordinates that are used to plot a child’s home 
address and the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
 







4 
 


The  Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2027. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2026/2027 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2027. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
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If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2027, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2027 when applications open in the autumn term of 2026.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING ST GREGORY’S CATHOLIC PRIMARY 
SCHOOL’S NURSERY 
 
Attendance at St Gregory’s Catholic Primary School’s Nursery does not automatically guarantee that a 
place will be offered in the Reception class of St Gregory’s Catholic Primary School.  Parents must apply 
for a Reception place in exactly the same way as parents of children not attending the Nursery.  All 
applications will be considered against the oversubscription criteria by the Local Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2026.  Applications received 
after the closing date but by 29th March 2026 will only be considered under the following circumstances: 


• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Gregory’s Catholic 
Primary School but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list.   
 
The waiting list will be maintained until the last day of the summer term 2027 and will then be discarded.   
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Gregory’s Catholic Primary School is committed to taking its fair share 
of children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol.  The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission number 
(subject to the infant class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at https://www.sandwell.gov.uk/schooladmissions 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 
 
  







7 
 


APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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St Gregory’s Catholic Primary 
School 


 


Admission Arrangements for the 
academic year 2026/2027  


 
Supplementary Information Form 


The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for children 
of Catholic families.  Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed in the school’s published admission policy.  The school 
is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association and 
seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we aim to provide a Catholic education 
for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity.  
It is essential that the Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and ethos of the 
school.  This does not affect the right of an application who is not Catholic to apply for and be admitted to a place at 
the school in accordance with the admission arrangements. 


 
 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 


Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 
been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 
Catholic Church attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to St Gregory’s Catholic Primary School at Park Road, 
Smethwick, B67 5HX  by 15th January 2026. 
 


Please note that this is NOT the local authority’s Common Application Form.  As well as 
completing this Supplementary Information Form and returning it directly to the school, 
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you MUST also complete the local authority’s Common Application Form otherwise your 
application will be deemed incomplete and therefore invalid. 


In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


 
1. We are St Gregory’s Catholic Primary School at St. Gregory’s Catholic Primary School at Park 


Road, Smethwick, B67 5HX. 
 


2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 
School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form 
if we consider it necessary in order to fulfil our functions. 
 


3. The person responsible for data protection within our school is Mr Kevin Brown and you can 
contact them with questions relating to our handling of the data.  You can contact them by 
visiting the school office or emailing enquiries_gre@emmausmac.com. 


 
4. We require the information we have requested for reasons relating to our functions as the 


admission authority of the school. 
 


5. It is necessary for us to process personal data for the performance of a task carried out in the 
public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR). 
 


6. To the extent that you have shared any special categories of data this will not be shared with 
any third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 
 


7. It is necessary for us to process special category data for the performance of a task carried out 
in the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) 
of the GDPR).  Additionally processing is necessary for reasons of substantial public interest on 
the basis of Union or Member State law which is proportionate to the aim pursued and which 
contains appropriate safeguards (Article 9(2)(g) of the GDPR). 
 


8. If the application is successful, the information you have provided on this will be migrated to the 
school’s enrolment system, and the data will be retained and processed on the basis of the 
school’s fair processing notice and data protection policies which apply to that data. 
 


9. If the application is unsuccessful, the application form and any documents submitted in support 
of the application will be destroyed after a period of 12 months.  The school may keep a simple 
record of all applications and their outcome as part of their permanent archives in accordance 
with the school’s data retention policy. 
 


10. To read about your individual rights you can refer to the school’s fair processing notice and data 
protection policies. 
 


11. If you wish to complain about how we have collected and processed the information you have 
provided on this form, you can make a complaint to our organisation by following the school’s 
complaint’s procedure.  If you are unhappy with how your complaint has been handled, you can 
contact the Information Commissioner’s Office via their website at ico.org.uk  


 
I confirm that I have read the Admissions Policy of the school and that the information I have provided 
is correct.  I understand that I must notify the school immediately if there is any change to these details 



mailto:enquiries_gre@emmausmac.com
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and that, should any information I have given prove to be inaccurate, the Local Governing Body may 
withdraw any offer of a place even if the child has already started school. 
 
Signed …………………………………………………………………………          Date………………………………………………………… 
 
Print Name ………………………………………………………………….  
 
 


Parish Boundary Map and Supplementary Information 
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St Philip’s Catholic Primary 
school 


Admission Arrangements for the 
academic year 2026/2027  


 


St Philip’s Catholic Primary School is part of the Emmaus Catholic Multi Academy Company.  The 


admissions authority for the school is the Board of Directors of the Emmaus Catholic Multi Academy 


Company who has responsibility for admissions to this school.  The Board of Directors has delegated 


responsibility for the administration of the admissions process to the Local Governing Body of St Philip’s 


Catholic Primary School.   


The admissions process for St Philip’s Catholic Primary School is part of the Sandwell Local Authority co-
ordinated admissions scheme.  To apply for a place at St Philip’s Catholic Primary School in the normal 
admissions round, an application must be made using the school admission application process of the 
local authority in which you live naming St Philip’s Catholic Primary School on the application form.  
Applications need to be made by 15th January 2026.  A Supplementary Information Form (SIF) must also 
be completed and returned directly to the school by the same date (see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2026, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2026. (See Note 1 below) 
 
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 
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Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2026/2027. 


 
Oversubscription Criteria 


 
1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See 


Note 3 below). 
 
2. Baptised Catholic children (see Note 2 below) living in the parish of St Philip Neri who have a brother 


or sister (see Note 4 below) attending St Philip’s Catholic Primary School at the time of admission. 
 


3. Baptised Catholic children (see Note 2 below) living in the parish of St Philip Neri. 
 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending St Philip’s Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending St Philip’s Catholic 
Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 
or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 



https://www.birminghamdiocese.org.uk/boundary-map
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Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state case as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and front gate of the school.  The Local Authority uses a computerised system, which measures all 
distances in metres.  Ordnance Survey supplies the co-ordinates that are used to plot a child’s home 
address and the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
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The  Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2027. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2026/2027 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2027. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
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If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2027, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2027 when applications open in the autumn term of 2026.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING ST PHILIP’S CATHOLIC PRIMARY SCHOOL’S 
NURSERY 
 
Attendance at St Philip’s Catholic Primary School’s Nursery does not automatically guarantee that a 
place will be offered in the Reception class of St Philip’s Catholic Primary School.  Parents must apply for 
a Reception place in exactly the same way as parents of children not attending the Nursery.  All 
applications will be considered against the oversubscription criteria by the Local Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2026.  Applications received 
after the closing date but by 29th March 2026 will only be considered under the following circumstances: 


• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Philip’s Catholic 
Primary School but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list.   
 
The waiting list will be maintained until the last day of the summer term 2027 and will then be discarded.   
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Philip’s Catholic Primary School is committed to taking its fair share of 
children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol.  The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission number 
(subject to the infant class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at https://www.sandwell.gov.uk/schooladmissions 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 
 
  







7 
 


APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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St Philip’s Catholic Primary 
School 


 


Admission Arrangements for the 
academic year 2026/2027  


Supplementary Information Form 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for children 
of Catholic families.  Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed in the school’s published admission policy.  The school 
is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association and 
seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we aim to provide a Catholic education 
for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity.  
It is essential that the Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and ethos of the 
school.  This does not affect the right of an application who is not Catholic to apply for and be admitted to a place at 
the school in accordance with the admission arrangements. 


 
 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 


Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 
been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 
Catholic Church attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to St Philip’s Catholic Primary School at Messenger  
Road, Smethwick, B66 3DU by 15th January 2026. 
 


Please note that this is NOT the local authority’s Common Application Form.  As well as 
completing this Supplementary Information Form and returning it directly to the school, 
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you MUST also complete the local authority’s Common Application Form otherwise your 
application will be deemed incomplete and therefore invalid. 


In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


 
1. We are St Philip’s Catholic Primary School at Messenger Road, Smethwick, B66 3DU 
 
2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 


School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 


3. The person responsible for data protection within our school is Mrs Carmel Hinton and you can 
contact them with questions relating to our handling of the data.  You can contact them by visiting 
the school office or calling 0121 558 1643. 


 


4. We require the information we have requested for reasons relating to our functions as the 
admission authority of the school. 


 


5. It is necessary for us to process personal data for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR). 


 


6. To the extent that you have shared any special categories of data this will not be shared with any 
third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 


7. It is necessary for us to process special category data for the performance of a task carried out in 
the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR).  Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 


8. If the application is successful, the information you have provided on this will be migrated to the 
school’s enrolment system, and the data will be retained and processed on the basis of the school’s 
fair processing notice and data protection policies which apply to that data. 


 


9. If the application is unsuccessful, the application form and any documents submitted in support of 
the application will be destroyed after a period of 12 months.  The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 


10. To read about your individual rights you can refer to the school’s fair processing notice and data 
protection policies. 


 


11. If you wish to complain about how we have collected and processed the information you have 
provided on this form, you can make a complaint to our organisation by following the school’s 
complaint’s procedure.  If you are unhappy with how your complaint has been handled, you can 
contact the Information Commissioner’s Office via their website at ico.org.uk  


 
I confirm that I have read the Admissions Policy of the school and that the information I have provided 
is correct.  I understand that I must notify the school immediately if there is any change to these details 
and that, should any information I have given prove to be inaccurate, the Local Governing Body may 
withdraw any offer of a place even if the child has already started school. 
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Signed …………………………………………………………………………          Date………………………………………………………… 
 
 
Print Name ………………………………………………………………….  
 
 


Parish Boundary Map and Supplementary Information 
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St Margaret’s CE VA Primary School 2026-2027 


 


ADMISSIONS POLICY 


 


 


Admission Number = 30 


The governing Body is responsible for the admission of pupils to St 


Margaret’s Church of England (voluntary aided) School and admits 30 


pupils to reception each September. 


The school does not have any specific units or facilities for pupils with 


particular special needs and there are no specific facilities for pupils with 


physical disabilities. There are ramps at the main entrance to the school 


but inside school there are a number of steps due to the school being on a 


variety of levels. As far as is possible the school will ensure that pupils 


with disabilities have access to the same opportunities as other pupils. 


 


1.  Looked after children and previously looked after children of the 


          Anglican Faith 


Definition of Looked After Children 


a) A ‘looked after child’ or a child who was previously looked after but 


immediately after being looked after became subject to an adoption, 


child arrangements, or special guardianship order including those children 


who appear to have been in state care outside of England and ceased to 


be in state care as a result of being adopted. A looked after child is a 


child who is (a) in the care of a local authority, or (b) being provided with 


accommodation by a local authority in the exercise of their social 


services functions as defined by section 22 (1) of the Children Act 1989 


at the time of making the application for a school place 


 


2. Other looked after children and previously looked after children 


3. Children with a particular medical condition, which can be met most 


appropriately by the school. Priority in this category will be given 


to those of the Anglican Faith. Applications must be accompanied 


by a medical declaration form (ASU/75/M) signed by the child’s 


General Practitioner or Consultant confirming the condition and 


detailing the child’s needs. All applications will be assessed by the 


Governors to decide whether the child’s needs can be met most 


appropriately by the school. 







4. Applicants whose parents regularly* attend St Margaret’s Parish 


church and have a sibling in the school at the time of admission 


living at the same address. 


5. Applicants whose parents regularly*attend an Anglican Church and 


have a sibling in the school at the time of admission living at the 


same address.  


6. Children who have a sibling who attends St Margaret’s School (does 


not include the school nursery) and will attend the school at the 


time of admission and are living at the same address. 


7. Applicants whose parents regularly * attend an Anglican Church, 


priority being given to those who attend St Margaret’s Parish 


Church. 


8. Applicants from other Christian** denominations who worship 


regularly* in other Christian Churches. 


9. Applicants who regularly* attend a non –Christian place of worship, 


with priority determined by proximity to the school. 


10. Applicants who do not attend a place of worship, with priority 


determined by proximity to the school. 


 


In the event of over- subscription priority will be determined by 


proximity to the school measured in a straight line from the home 


address to the main entrance to the school. 


*Worshipping regularly means attending a service on a Sunday or weekday 


at least once per month for a period of a year. 


** Christian denominations means a Church that is a member of Churches 


Together in Britain or the Evangelical Alliance. 


 


Additional Documentation required 


• Completed form ASU 75/A which where appropriate is signed by 


the vicar/minister (return with application form). This is evidence 


for criteria 1,3,4,5,7,8 and 9 


• Letter of support from vicar (criterion1,3, 4,5,7) or minister or 


faith leader (criterion 8 and 9) 


SCHOOL ENTRY  


Children must, by law, start school by the beginning of the term after 


their fifth birthday. A parent may defer a child’s entry to the school, but 


not beyond the academic year for which the application is accepted. 


Parents may discuss this with the headteacher. Parents can request that 


their child attends part-time until the child reaches compulsory school 


age. 







SUMMER BIRTHS 


The parents of a summer born child* may request that they are admitted 


out of their normal age group – to reception rather than year 1. If 


parents wish for their child to be considered for admission to a class 


outside of their normal age group, they should make an application for the 


normal age group in the first instance.  Parents should then submit a 


formal request to the Governing Body.  This request should be in the 


form of a written letter of application outlining the reasons why the 


parent wishes for their child to be considered to be admitted into a class 


outside of their normal age group, and enclosing any supportive evidence 


and documentation that they wish to be taken into account as part of 


that request.  The Governing Body will consider applications submitted 


and advise the parents of the outcome of their application before the 


national offer day, having taken into account the information provided by 


the parents, the child’s best interests and the views of the Head 


Teacher. Parents do not have the right of appeal if they are offered a 


place at the school but it is not in their preferred age group. 


*born between 1 April and 31 August 


Mid -Year Admissions 


St Margaret’s CE VA Primary School are part of the Local Authority’s 


mid- year co-ordinated scheme. To find out how our mid-year applications 


are processed please refer to Sandwell Admissions website -apply for a 


school place, where you will find all the details. 


APPEALS 


Parents who wish to appeal against the decision of the Governing Body to 


refuse their child a place in the school may appeal the decision by 


contacting the Local Authority. Appeals will be heard by Sandwell Local 


Authority Appeals Panel. Please visit www.sandwell.gov.uk where you will 


find information about how to make an appeal.  
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St Matthew’s Church 
of England Primary 


School 
 
 


 


Admissions Policy 
 


2026-2027 
 


Windmill Lane, Smethwick B66 3LX 


Croxall Way, Smethwick B66 3HA 







Our admissions process for September admissions is part of the Local Authority co-
ordinated scheme.  Applicants must apply to the Local Authority for the area in which they 
live by the closing date, which is 15th January 2026. Information on how to apply can be 
found at:  https://www.sandwell.gov.uk/school-admissions/applying-reception-place-year-3-
junior-school 


 
The school’s published admission number for year 2026-2027 is 60.  Where the number of 
applications is lower than the school’s admission number, all applicants will be admitted.   


 
Oversubscription criteria 


 
If the number of applications for a particular year group exceeds the number of places 
available, each application will be given a priority and places will be allocated in the 
following order: 


 
Priority 1:   
 
Children looked after by a Local Authority (in accordance with section 22 of the Children Act 
1989) at the time of making an application to the school and children who were previously 
looked after but ceased to be so because they were adopted or became subject to a Child 
Arrangements Order or Special Guardianship Order immediately following having been 
looked after.  This includes those children who appear to the admission authority to have 
been in state care outside of England and ceased to be in state care as a result of being 
adopted. 
 
Priority 2: 


 
Children who have a brother or sister who will still be attending the school at the time of 
admission (not including nursery children). 
 
Priority 3: 
 
Distance in a straight line from a child's home to the school’s main entrance as measured 
by Sandwell Local Authority from the Ordnance Survey ‘address point’ of the home to the 
main entrance of the school (Windmill Lane site). 
 
Notes: 


  
1. Children with an Education and Health Care Plan (EHCP), where St Matthew’s Church 


of England Primary School has been named, will be offered a place first.  This may 


reduce the number of places available.  


 


2. Under priority 2, a brother or sister must live at the same address and could be: 


 


• A brother or sister sharing the same parents; 


• A half-brother or sister, where two children share one parent; a stepbrother or 
stepsister, where two children are related by a parent’s marriage or civil partnership 
(a formal arrangement that gives same-sex couples the same legal status as married 
couples);  



https://www.sandwell.gov.uk/school-admissions/applying-reception-place-year-3-junior-school

https://www.sandwell.gov.uk/school-admissions/applying-reception-place-year-3-junior-school





• The separate children of a couple who live together; or 


• An adopted or fostered brother or sister. 
 


3. For the purposes of education law, the Department for Education considers a ‘parent’ to 


include: 


 


• all biological parents, whether they are married or not; 


• any person who, although not a biological parent, has parental responsibility for a 


child or young person - this could be an adoptive parent, a step-parent, guardian or 


other relative; 


• any person who, although not a biological parent and not having parental 


responsibility, has care of a child or young person.  A person typically has care of a 


child or young person if they are the person with whom the child lives, either full or 


part time and who looks after the child, irrespective of what their biological or legal 


relationship is with the child. 


 
4. A child’s home address is the place where the child is permanently resident with his or 


her Parent(s). When a child lives between two addresses, the address used for offering 


a school place will be where the child lives for most of the school week (Monday to 


Friday).  If care is split equally, the parents can choose which address will be used.  


[In the event of a dispute between parents who each have parental responsibility, the 


matter may ultimately need to be resolved by the courts.] 


 
5. If offering places within any one of the criteria would cause the school’s admission 


number to be exceeded, then children living nearest will be offered first.  Distances are 


measured by Sandwell Local Authority in a straight line from the Ordnance Survey 


‘address point’ of the home to the main entrance of the school (Windmill Lane site).  


 


If two or more applicants share the same distance to the school and only one place is 


available, the applicant to whom the place will be offered will be determined by the Local 


Authority by random selection (unless this involves multiple births, in which case, all the 


siblings will be admitted). 


 
6. Applications received after the Local Authority’s designated closing date for receipt of 


applications will be deemed to have been made late and will be considered after 


applications with the same priority that were received on time. 


 


7. Waiting lists are produced in strict order of priority, against the over-subscription criteria.  


The waiting list will be re-ranked each time a child is added. Waiting lists are kept until 


the end of December in the year of admission.  


 


8. In-Year applications: Applications made outside the normal admissions round should be 


made by completing the form: ‘Request for a Primary School Place’ available from 


https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year   


The application will be considered by the Governing Board and parents will be notified of 


the decision in writing within 15 school days.  



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year





 
9. Appeals: Parents who wish to appeal against a decision of the Governors to refuse their 


child a place in the school may apply in writing to the Chair of the Governing Board, via 


the school office. An appeal form is available from the school office. Appeals will be 


heard by an independent Panel. 


 


10. Fair Access Protocol: The Governing Board recognises its duty to participate in the 


Local Authority Fair Access Protocol.  


 


11. Admission of children below compulsory school age and deferred entry:   


 


11.1   A child is entitled to a full-time place at school in the September following their 
fourth birthday. The child’s parents can defer the date their child is admitted to the 
school until later in the school year, but not beyond the point at which they reach 
compulsory school age and not beyond the beginning of the final term of the school year 
for which application was made.  


 
11.2   Where parents wish, children may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age.  


 
11.3   Compulsory school age is the prescribed day on or following the child’s fifth 
birthday. The prescribed days are 31 December, 31 March and 31 August: ie: A child 
born between 01 September and 31 December must be in compulsory education by the 
31 December.  A child born between 01 January and 31 March must be in compulsory 
education by 31 March.  A child born between 01 April and 31 August must be in 
compulsory education by the beginning of the final term of the school year (unless the 
provisions relating to summer-born children below are applied). 


 
12. Admission of children outside their normal age group  


 
12.1 Parents may seek a place for a child outside of their normal age group in special 
circumstances, for instance if the child is gifted and talented or has experienced 
problems such as ill health.  Such applications should be made in writing to the Chair of 
the Governing Board of the school, via the school office, setting out the reasons for the 
request.  A decision will be made on the basis of the circumstances of each case and in 
the best interests of the child concerned.  


 
12.2 Summer-born Children (those born between 01 April and 31 August) 
 
12.2.1 Parents of a summer born child may choose not to send their child to school until 
the September following the child’s fifth birthday, when they will apply for the child to 
enter Year 1.   There is no guarantee that a place will be available at the school at this 
stage, as the year group may well already be full. 
 
12.2.2 (a) Parents of a summer born child may, at the same time as making an 
application to the Local Authority for a Reception place in the child’s normal age group, 
make a request of the school’s Governing Board that the child may apply the next year 
to be admitted to the Reception Class in the September following the child’s 5th birthday 
instead. The request should be made in writing to the Chair of the Governing Board of 







the school, via the school office, setting out the reasons for the request. The Governing 
Board will make its decision on the basis of the individual circumstances of each case 
and in the best interests of the child concerned and will set out clearly the reasons for 
the decision.   
 
(b) If the Governing Board agrees to the parent’s request, the existing application for a 
Reception place may be withdrawn and the parent must then make a new application 
for a place in Reception as part of the main admissions round the following year, 
which will be considered against the normal oversubscription criteria (and there is no 
guarantee of a place being offered at this school at that stage).   
 
(c) If the Governing Board does not agree to the parent’s request, the parent must 
decide whether to accept any offer of a place for the normal age group, or to refuse it 
and make an in-year application for admission to Year 1 for the September following the 
child’s fifth birthday (when, again, there is no guarantee of a place being available at this 
school).  
 
12.3 A decision made by one admission authority in respect of admission of a child out 
of their normal age group is not binding on any other admission authority.  Therefore, a 
child educated out of their normal age group at this school may not be accepted out of 
their normal age group when moving to a different school or from primary to secondary 
school.  
 
12.4 Parents’ statutory right of appeal against a decision to refuse admission does not 
apply if the child is offered a place at the school but it is not in the parent’s preferred age 
group. 


    
If parents are considering submitting an application for their child to be admitted into a class 
outside of their normal age group, it is strongly recommended that they read the DFE 
guidance to be found at:    
 
https://www.gov.uk/government/publications/summer-born-children-school/Academy-
admission  
 
This policy is reviewed annually 
 
October 2024 



https://www.gov.uk/government/publications/summer-born-children-school-admission

https://www.gov.uk/government/publications/summer-born-children-school-admission
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Introductory statement 
 
Tameside Primary Academy (TPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 


children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 


will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 
The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 


beliefs: 
 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 


future lives, through teaching cutting-edge skills and the ability to discover the 


world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 
TPA is a two-form entry primary and as such has a Published Admissions Number 


(PAN) of 60 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 


TPA as the most appropriate placement. 







Page | 4 TPA - Admissions Policy 
2026/27 


 


Application process 
 
TPA will process applications inside the normal LA process for co-ordinating school 


offers. To apply for a place at TPA in the normal admissions round, an application 
must be submitted to LA in which you live naming “Tameside Primary Academy” on 


the application form. Applications must be made by 15th January 2026. 
 
If you applied online, you will be able to log onto your account and view your offer. 


Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on the national offer day. In this 


instance, once places have been confirmed, you need to advise the LA in writing 
whether you wish to accept your offer. 


 
Those that are not offered a place at TPA will be informed on the national offer day 
and will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 
When the school is oversubscribed, after the admission of pupils with a EHCP 
naming the school, priority for admission will be given to those children who meet the 


criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 


signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 


applications under this criterion will be assessed by the LA to decide whether 
the child’s needs can be met most appropriately by the preferred school. 


3.  Priority will next be given to siblings of pupils currently attending the school at 


the time the application is received. 


4. Children prioritised by distance measured in a straight line from a child's home 
to the school’s main entrance.2 In all cases, should the number of applicants 
exceed the number of places available, places will be allocated on the basis 
of distance between home and school, as measured in a straight line from 


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the 


exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for a 
school place. 


2 Measured from the Local Land and Property Gazetteer address base for the property. 
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home to the school’s main entrance with priority being given to those living 


closest to the school. 
 


Tie-break 
 
If a tie-break is necessary to determine which child is admitted, random allocation  
will be undertaken by the LA (or another body that is unconnected from the Academy 


Trust) as a tie-break to decide who will be admitted. 


 
Random allocation will not be applied to multiple birth siblings (twins and triplets etc.) 
from the same family tied for the final place. We will admit them all, as permitted by 


the infant class size rules and exceed the PAN. 


Late applications 


Late applications for places will only be considered alongside those received by the 


closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 


be processed after consideration of all on time and accepted late applications: 


• When the applicant has bought, rented, or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 


has been made. 


• When the applicant has moved home within Sandwell to an address more 


than three miles from their previous address but closer to the preferred school 
after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 


care moves into Sandwell after the closing date, but before the allocation of 


places has been made. 


• When a sibling has commenced at the preferred school after the closing date 


but before the allocation of places has been made. 
 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 
from the date on which application forms became available. 


 


 


Waiting lists 


The school will operate a waiting list for each open year group. Where the school 


receives more applications for places than there are places available, a waiting list 
will operate until the 31st December after the year of entry, unless parents specifically 
request to have their child’s name remain on the list. This will be open to any parent 


to ask for his or her child’s name to be placed on the waiting list, following an 
unsuccessful application.Children’s position on the waiting list will be determined 
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solely in accordance with the oversubscription criteria. Where places become vacant, 
they will be allocated to children on the waiting list in accordance with the 


oversubscription criteria. The waiting list will be reordered in accordance with the 
oversubscription criteria whenever anyone is added to or leaves the waiting list. 


 


In year admissions 


 
An application can be made for a place for a child at any time outside the normal 


admission round and the child will be admitted where there are places available. To 
apply for a place other than the normal intake into the reception class, parents must 


apply using the in years application form available on the Sandwell LA website 
(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be 
applied. 


Parents will be advised of the outcome of their application in writing from the 
Sandwell LA and, where the decision is to refuse their child a place, have the right to 
appeal to an independent appeal panel. 


Deferred entry 


Parents offered a place in Reception for their child have a right to defer the date their 
child is admitted, or to take the place up part-time, until the child reaches compulsory 


school age. Places cannot be deferred beyond the beginning of the final term of the 
school year for which the offer was made. 


 


Children reach compulsory school age on the prescribed day following their 5th 
birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 


are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group. To 
do so parents must submit an application for the child’s normal age group along with 


a written letter to the LA outlining the reasons for the request prior to the deadline. 


When such a request is made, the Academy Trust will make a decision on the basis 
of the circumstances of the case and in the best interests of the child concerned, 
taking into account the views of the headteacher and any supporting evidence 
provided by the parent. 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Appeals 
 
The Governing Body of TPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 


preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 


Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 


attend an appeal hearing. The Appeals Panel is independent of the LA and TPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing TPA (this will be a LA officer) 


and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to TPA rather than the one offered. 


The LA officer will explain why a place at TPA has been refused. 


 
You cannot appeal for TPA if you did not list it on your common application form. The 
LA recommends that you accept the school that has been offered to you even if you 


decide to appeal for TPA. By accepting the school offered, you will guarantee a 
school place for your child. If you refuse the place, you are likely to be reducing the 
options which may be available to you. Accepting the place will have no bearing on 


the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 


oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA, and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the Local Government Ombudsman. However, the Ombudsman does not have the 


power to change the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 


the Department for Education. 
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Notes 


Home address: 


 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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Determined Admissions Arrangements for places at Timbertree 
Academy academic year 2026/2027 
 


Timbertree Academy has a Published Admission number of 30 for children who 
reach the age of 5 during the ensuing school year. Where the number of applications 
is lower than the school’s admission number, all applicants will be admitted. If there 
are more applications than places available then all applications received by the 
Local Authority’s designated closing date for receipt of applications will be 
considered, together and at one time by a committee of the Governing Body. 


Oversubscription criteria 


If the number of applications for a particular year group exceeds the number of 
places available the following criteria will be used:- 


1. Children who are in public care and children who were previously in public 
care but ceased to be so because they were adopted (or became subject to a 
child arrangement order or special guardianship order). 


2. Children having a brother or sister at the preferred school (not nursery) at the 
time of admission. 


3. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 
signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the local authority to 
decide whether the child’s needs can be met most appropriately by the 
preferred school. 


4. Children of staff at the school; Priority will be given to the children of staff in 
either or both of the following circumstances: • Where the member of staff has 
been employed at the school for two or more years at the time at which the 
application for admission to the school is made, and/or • The member of staff 
is recruited to fill a vacant post for which there is demonstrable skill shortage 


5. Children prioritised by distance measured in a straight line from a child's 
home** to the school’s main entrance as determined by the Head Teacher / 
Governing Body**. 


In all cases, should the number of applicants exceed the number of places available, 
places will be allocated on the basis of distance between home and school, as 







measured in a straight line from home to the school’s main entrance as determined 
by the 
Governing Body with priority being given to those living closest to the school. 


NB. Children with a Statement of Educational Needs or a Education & Health Care 
Plan (EHCP) (previously known as Statement of Educational Needs), naming a 
particular school will be admitted before all other applicants. 


Note: 


**Measured from the Local Land and Property Gazetteer address base for the 
property. In all cases, should the number of applicants exceed the number of places 
available, places will be allocated on the basis of distance between home and 
school, as measured in a straight line from home to the school’s main entrance as 
determined by the Head Teacher / Governing Body with priority being given to those 
living closest to the preferred school. 


The following additional policy statements are included in the admission 
arrangements for 2025/2026: 


1.Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


If your application is received after the closing date and not covered by one of the 
circumstances below then it will be processed after consideration of all on time and 
accepted late applications. 


• When the applicant has bought, rented or leased a house or flat and has moved 
into Sandwell after the closing date, but before the allocation of places has been 
made. 


• When the applicant has moved home within Sandwell to an address more than 
three miles from their previous address but closer to the preferred school after the 
closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from 
the date on which application forms became available. 


 


2.Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time 
(under 1 above). 







Any preferences which cannot be met following the application of the admission 
priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting 
list which will be ranked in accordance with the published admission priorities. 


Waiting lists will be maintained until the end of the autumn term proceeding the year 
of entry and will then be discarded. 


Places will only be offered from the waiting list in the event that the number of 
confirmed offers (including those offered as a result of independent appeals) is less 
than the published admission number. 


3.Further applications in the same academic year 


The local authority will only consider more than one application in the same 
community or controlled school in the same academic year if one or more of the 
following significant changes apply: 


• (a) The child becomes looked after by the local authority; 


• (b) The child has a medical condition which was not present when the 
previous application was considered; 


• (c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last 
application; 


• (d) The applicant has changed address since the previous application was 
considered and the applicant now lives closer to the school for which the 
application was made; 


• (e) A vacancy arises in the relevant year group. 


 


4.Changing or adding new preferences 


 
Once a parent / carer has submitted an application they will not be able to make any 
changes on-line. If you wish to make any changes to your application you will need 
to either put your changes in writing to the School Admissions Service at Sandwell 
Council House, or e-mail annual_admissions@sandwell.gov.uk  before the closing 
date, who will amend your application on your behalf. 
 
 5.Twins and multiple births 


Special conditions will apply in the event that one child from a set of twins or other 
multiple births does not gain admission to the preferred school through the 
admissions criteria. The local authority will exceed the admission number for the 
school concerned to prevent separation of twins or children from multiple births. 


 


 



mailto:annual_admissions@sandwell.gov.uk





6.Tie breaker 


In the event that two or more applicants tie for last place during the allocation 
process the final place shall be decided by the tossing of 
a coin. 


5.Deferred entry 


Parents may seek a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. In addition, the parents of 
a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their 
normal age group – to reception rather than year 1. 
 
Definitions used in admissions administration 


1.Brother and sister (Sibling) 


The definition of a brother or sister is: 


• (a) a brother or sister sharing the same parents*; 


• (b) a half brother or half sister, where two children share one common 
parent*; 


• (c) a step brother or step sister, where two children are related by a parent’s 
marriage*; 


• (d) adopted or fostered children*, 


• *and living at the same address; 


• (e) children of unmarried parents and living at the same address. It does not 
include: 


(a) cousins or other family relationships; 


(b) brothers or sisters who, at 1 September in the year of entry will not be 
registered pupils at the preferred school (not including nursery); 


2.Children in Public Care 


A child in public care means a child who is (a) in the care of a local authority or (b) 
being provided with accommodation by a local authority in the exercise of their social 
services functions (see section 22 (1) of the Children Act 1989) at the time an 
application is made. 
An adoption order is an order under section 46 of the Adoptions and Children Act 
2002. 


A child arrangement order (previously residence order) is an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989. 







Section 14A of the Children Act 1989 defines a special guardianship order as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians). 


3.Home address 


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) 
for the majority of the school week (Sunday to Thursday night). In the event of a 
query on the home address we will require two examples from the following list; 


∙Council Tax 
∙Tenancy Agreement 


∙Solicitors letter confirming completion of purchase 


 


4.Armed Forces Children 


Sandwell Local Authority understands that families of UK Service personnel often 
have to move at short notice within the UK and from abroad. If we receive an 
application along with an official letter declaring a relocation date, then we will be 
able to arrange a school place in advance of the relocation. Please contact the 
Admission Team on 0121 569 6765 for further information. 
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Admissions  
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Admission Policy for 


Victoria Park Primary Academy 


Statement of intent 


At Victoria Park Primary Academy we welcome all pupils, irrespective of faiths, cultures, 
disabilities, race or family background.  We follow guidance as set out in Sandwell LA 
admissions authority which comply with the provisions laid out by the Department of 
Education – School Admissions Code (September 2021), Equalities Act 2010, the School 
Admissions Appeals Code 2012, Human Rights Act 1998 and the School Standards and 
Framework Act 1998. The purpose of this policy is to ensure that all school places are 
allocated and offered in an open and fair way. 


 
Admission numbers: 


 
 


 
 
 
 


 


We follow procedures in line with Sandwell LA admissions guidance who manage our 


admissions. See https://www.sandwell.gov.uk/school-admissions  


Oversubscription Criteria 
 
In the event of Victoria Park Academy being oversubscribed with school requests, the following 
order of priorities will apply to determine which applications will be offered a place: 


 
1.  Children who are in public care and children who were previously in public care but ceased to be 
so because they were adopted (or became subject to a child arrangement order or special 
guardianship order).  


2.  Children with a particular medical condition. Applications submitted under this criterion must be 
accompanied by a medical declaration form (ASU75M) signed by the child’s general practitioner or 
consultant confirming the condition, detailing the child’s needs and specifying why, in their opinion, 
the preferred school is the only or most appropriate to meet the child’s needs. All applications under 
this criterion will be assessed by the local authority to decide whether the child’s needs can be met 
most appropriately by the preferred school.  
 
3. Children having a brother or sister at the preferred school (not nursery) at the time of admission.  
 
6. Children prioritised by distance measured in a straight line from a child's home** to the centre 
point of the school site.  
 
In all cases, should the number of applicants exceed the number of places available, places will be 
allocated based on distance between home and school, as measured in a straight line from home to 
the centre point on the school site with priority being given to those living closest to the school.  


REC YR 1 YR 2 YR 3 YR 4 YR 5 YR 6 


 90 90 90  90 90 90 90 



https://www.sandwell.gov.uk/school-admissions





NB. Children with a Statement of Educational Needs or an Education & Health Care Plan (EHCP) 
(previously known as Statement of Educational Needs), naming a particular school will be admitted 
before all other applicants. 
 
** Measured from the Local Land and Property Gazetteer address base for the property. In all cases, 
should the number of applicants exceed the number of places available, places will be allocated 
based on distance between home and school, as measured in a straight line from home to the centre 
point of the school site with priority being given to those living closest to the preferred school. 
 
 
Applying for a School Place 


 
 


Nursery 
Victoria Park Academy has provision for 3 year olds. A separate form should be completed 


which can be obtained direct from the Academy. 


 
Reception 
Pupils wishing to join our Reception at the start of an Academic year need to apply online 


(https://www.sandwell.gov.uk/school-admissions) via Sandwell Admissions team. If you 


are requesting a Reception place in year then the application will still need to be made 


directly to Sandwell Local Authority of deal with admissions on behalf of the Academy.  


 


Other year groups and in year transfer: 
Please follow Sandwell Local Authority in year transfer procedures (see link above) 


 


Applications for Twins and multiple births 


It is the policy of the Academies that when applications are made for twins or siblings 


that are in the same year group the pupils will not, if possible, be permitted to be in the 


same class – they will be allocated separate classes. 


Applications for pupils with a medical condition: 


The Academies will accept pupils with medical conditions. The Academy will need all the 


relevant information regarding the pupils condition and in some cases a care plan will be 


required before the pupil can be admitted. There may be some cases that the Academy 


is unable to meet the needs of a pupil in these cases the Academy may refuse the 


request for a school place. 


In Year Fair Access Protocol (HTP protocol for Sandwell): 


The Trust will participate in the above protocol – however, we will only accept pupils where 


we feel that we can meet the needs of the individual pupils. 


 


 



https://www.sandwell.gov.uk/school-admissions





Pupils with Statements or EHC plans: 


We will accept pupils with statement / EHC plans providing that the Academy feels that we 


can meet the pupils needs as set out in the EHCP or statement of SEN. Pupils with EHCP / 


statement should contact Sandwell’s SEN team who will then process this request on the 


family’s behalf. SEN will then request a place at the Academy giving the school a copy of 


the statement / EHC plan and a deadline by which the Academy needs to respond by. 


Children with an Education Healthcare Plan / Statement naming either Academy will be 


admitted before all other applicants. 


 


Fraudulent applications 


If the academies are advised that a place has been allocated to a pupil by using fraudulent 


information, then the academy has the right to withdraw the offer of a place. 


Right to appeal 


Parents have the right to appeal against the Academies decision to refuse an admission. 


Appeals will run in conjunction with the Sandwell LA appeals process, which can be 


found at 


https://www.sandwell.gov.uk/school-admissions/appeal-school-place-decision  


Some admissions authorities use other criteria when allocating places. For the purposes 


of clarity, Victoria Park Primary Academy does not allocate places on the basis of faith, 


ability or aptitude. 


 


 


How to contact Sandwell LA Admissions:  
Annual Admissions:  
annual_schooladmissions@sandwell.gov.uk  
 
Mid-year Admissions:  
midyear_admissions@sandwell.gov.uk  
 
Appeals:  
schoolappeals_admissions@sandwell.gov.uk  
 
School Admissions Service  
PO Box 16230  
Sandwell Council House  
Freeth Street  
Oldbury B69 9EX  


0121 569 6765  



http://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal

mailto:annual_schooladmissions@sandwell.gov.uk

mailto:midyear_admissions@sandwell.gov.uk

mailto:schoolappeals_admissions@sandwell.gov.uk
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Determined Admissions Arrangements for places at Corngreaves 
Primary Academy academic year 2026/2027 
 


Corngreaves Primary Academy has a Published Admission number of 30 for children 
who reach the age of 5 during the ensuing school year. Where the number of 
applications is lower than the school’s admission number, all applicants will be 
admitted. If there are more applications than places available then all applications 
received by the Local Authority’s designated closing date for receipt of applications 
will be considered, together and at one time by a committee of the Governing Body. 


Oversubscription criteria 


If the number of applications for a particular year group exceeds the number of 
places available the following criteria will be used:- 


1. Children who are in public care and children who were previously in public 
care but ceased to be so because they were adopted (or became subject to a 
child arrangement order or special guardianship order). 


2. Children having a brother or sister at the preferred school (not nursery) at the 
time of admission. 


3. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 
signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the local authority to 
decide whether the child’s needs can be met most appropriately by the 
preferred school. 


4. Children of staff at the school; Priority will be given to the children of staff in 
either or both of the following circumstances: • Where the member of staff has 
been employed at the school for two or more years at the time at which the 
application for admission to the school is made, and/or • The member of staff 
is recruited to fill a vacant post for which there is demonstrable skill shortage 


5. Children prioritised by distance measured in a straight line from a child's 
home** to the school’s main entrance as determined by the Head Teacher / 
Governing Body**. 


In all cases, should the number of applicants exceed the number of places available, 
places will be allocated on the basis of distance between home and school, as 







measured in a straight line from home to the school’s main entrance as determined 
by the 
Governing Body with priority being given to those living closest to the school. 


NB. Children with a Statement of Educational Needs or a Education & Health Care 
Plan (EHCP) (previously known as Statement of Educational Needs), naming a 
particular school will be admitted before all other applicants. 


Note: 


**Measured from the Local Land and Property Gazetteer address base for the 
property. In all cases, should the number of applicants exceed the number of places 
available, places will be allocated on the basis of distance between home and 
school, as measured in a straight line from home to the school’s main entrance as 
determined by the Head Teacher / Governing Body with priority being given to those 
living closest to the preferred school. 


The following additional policy statements are included in the admission 
arrangements for 2025/2026: 


1.Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


If your application is received after the closing date and not covered by one of the 
circumstances below then it will be processed after consideration of all on time and 
accepted late applications. 


• When the applicant has bought, rented or leased a house or flat and has moved 
into Sandwell after the closing date, but before the allocation of places has been 
made. 


• When the applicant has moved home within Sandwell to an address more than 
three miles from their previous address but closer to the preferred school after the 
closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from 
the date on which application forms became available. 


 


2.Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time 
(under 1 above). 







Any preferences which cannot be met following the application of the admission 
priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting 
list which will be ranked in accordance with the published admission priorities. 


Waiting lists will be maintained until the end of the autumn term proceeding the year 
of entry and will then be discarded. 


Places will only be offered from the waiting list in the event that the number of 
confirmed offers (including those offered as a result of independent appeals) is less 
than the published admission number. 


 


3.Further applications in the same academic year 


The local authority will only consider more than one application in the same 
community or controlled school in the same academic year if one or more of the 
following significant changes apply: 


• (a) The child becomes looked after by the local authority; 


• (b) The child has a medical condition which was not present when the 
previous application was considered; 


• (c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last 
application; 


• (d) The applicant has changed address since the previous application was 
considered and the applicant now lives closer to the school for which the 
application was made; 


• (e) A vacancy arises in the relevant year group. 


 


4.Changing or adding new preferences 


 
Once a parent / carer has submitted an application they will not be able to make any 
changes on-line. If you wish to make any changes to your application you will need 
to either put your changes in writing to the School Admissions Service at Sandwell 
Council House, or e-mail annual_admissions@sandwell.gov.uk  before the closing 
date, who will amend your application on your behalf. 
  


 


5.Twins and multiple births 


Special conditions will apply in the event that one child from a set of twins or other 
multiple births does not gain admission to the preferred school through the 
admissions criteria. The local authority will exceed the admission number for the 
school concerned to prevent separation of twins or children from multiple births. 



mailto:annual_admissions@sandwell.gov.uk





 


6.Tie breaker 


In the event that two or more applicants tie for last place during the allocation 
process the final place shall be decided by the tossing of 
a coin. 


5.Deferred entry 


Parents may seek a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. In addition, the parents of 
a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their 
normal age group – to reception rather than year 1. 


Definitions used in admissions administration 


1.Brother and sister (Sibling) 


The definition of a brother or sister is: 


• (a) a brother or sister sharing the same parents*; 


• (b) a half brother or half sister, where two children share one common 
parent*; 


• (c) a step brother or step sister, where two children are related by a parent’s 
marriage*; 


• (d) adopted or fostered children*, 


• *and living at the same address; 


• (e) children of unmarried parents and living at the same address. It does not 
include: 


(a) cousins or other family relationships; 


(b) brothers or sisters who, at 1 September in the year of entry will not be 
registered pupils at the preferred school (not including nursery); 


2.Children in Public Care 


A child in public care means a child who is (a) in the care of a local authority or (b) 
being provided with accommodation by a local authority in the exercise of their social 
services functions (see section 22 (1) of the Children Act 1989) at the time an 
application is made. 
An adoption order is an order under section 46 of the Adoptions and Children Act 
2002. 







A child arrangement order (previously residence order) is an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989. 


Section 14A of the Children Act 1989 defines a special guardianship order as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians). 


3.Home address 


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) 
for the majority of the school week (Sunday to Thursday night). In the event of a 
query on the home address we will require two examples from the following list; 


∙Council Tax 
∙Tenancy Agreement 


∙Solicitors letter confirming completion of purchase 


 


4.Armed Forces Children 


Sandwell Local Authority understands that families of UK Service personnel often 
have to move at short notice within the UK and from abroad. If we receive an 
application along with an official letter declaring a relocation date, then we will be 
able to arrange a school place in advance of the relocation. Please contact the 
Admission Team on 0121 569 6765 for further information. 
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Admission Policy for 


Devonshire Infant and Junior Academies 


Statement of intent 


At Devonshire Infant and Junior Academies, we welcome all pupils, irrespective of faiths, 
cultures, disabilities, race or family background.  We follow guidance as set out in 
Sandwell LA admissions authority admissions authority which comply with the provisions 
laid out by the Department of Education – “Admissions Code of Practice “(December 
2021), Equalities Act 2010, the School Admissions Appeals Code October 2022, Human 
Rights Act 1998 and the School Standards and Framework Act 1998. The purpose of this 
policy is to ensure that all school places are allocated and offered in an open and fair way. 


 
Admission numbers: 


 
Devonshire Infant Academy   Devonshire Junior Academy 


 
 
 
 
 


We follow procedures in line with Sandwell LA admissions guidance who manage our 
admissions. See 
http://www.sandwell.gov.uk/downloads/file/27055/sandwell_schools_admission_booklet_2019-
2020 


 
 


Oversubscription Criteria 
In the event of Devonshire infant or Junior Academy being oversubscribed with school requests, 
the following order of priorities will apply to determine which applications will be offered a 
place: 


 
1.  Children who are in public care and children who were previously in public care but ceased to be 
so because they were adopted (or became subject to a child arrangement order or special 
guardianship order).  


2.  Children with a particular medical condition. Applications submitted under this criterion must be 
accompanied by a medical declaration form (ASU75M) signed by the child’s general practitioner or 
consultant confirming the condition, detailing the child’s needs and specifying why, in their opinion, 
the preferred school is the only or most appropriate to meet the child’s needs. All applications under 
this criterion will be assessed by the local authority to decide whether the child’s needs can be met 
most appropriately by the preferred school.  
 


REC YR 1 YR 2  YR 3 YR 4 YR 5 YR 6 


 90 90 90   90 90 90 90 



http://www.sandwell.gov.uk/downloads/file/27055/sandwell_schools_admission_booklet_2019-2020

http://www.sandwell.gov.uk/downloads/file/27055/sandwell_schools_admission_booklet_2019-2020





3. (a) Children having a brother or sister at the preferred school (not nursery) at the time of 
admission.  
(b) For admissions to Devonshire Infant Academy, children having a brother or sister at the preferred 
school or at the linked Devonshire Junior Academy at the time of admission.  
(c) For admissions to Devonshire Junior Academy, children having a brother or sister at the preferred 
school or at the linked Devonshire Infant Academy at the time of admission. 
(d) For admission to Devonshire Junior Academy, children being on roll at the linked Infant school at 
the time of admission.  
 
4. Children prioritised by distance measured in a straight line from a child's home** to the centre 
point of the school site.  
 
In all cases, should the number of applicants exceed the number of places available, places will be 
allocated based on distance between home and school, as measured in a straight line from home to 
the centre point on the school site with priority being given to those living closest to the school.  
NB. Children with a Statement of Educational Needs or an Education & Health Care Plan (EHCP) 
(previously known as Statement of Educational Needs), naming a particular school will be admitted 
before all other applicants. 
 
** Measured from the Local Land and Property Gazetteer address base for the property. In all cases, 
should the number of applicants exceed the number of places available, places will be allocated 
based on distance between home and school, as measured in a straight line from home to the centre 
point of the school site with priority being given to those living closest to the preferred school. 
 
 
Applying for a School Place 


 


 


Nursery 
Devonshire Infant Academy has provision for 3 year olds. A separate form should be 


completed which can be obtained direct from the Academy. 


 
Reception 
Pupils wishing to join our Reception at the start of an Academic year need to apply online 


(www.sandwell.gov.uk) via Sandwell Admissions team. If you are requesting a Reception 


place in year then the application will still need to be made directly to Sandwell Local 


Authority of deal with admissions on behalf of the Academy.  


 


Year 3 admission to Devonshire Junior Academy 


As separate schools, all children wishing to move to Devonshire Junior Academy must 


submit an application during the Autumn term of year 2. Applications should be made 


online (www.sandwell.gov.uk). 


 
Other year groups and in year transfer: 
Please follow Sandwell Local Authority in year transfer procedures (see link above) 


 


 


 







Applications for Twins and multiple births 


It is the policy of the Academies that when applications are made for twins or siblings 


that are in the same year group the pupils will not, if possible, be permitted to be in the 


same class – they will be allocated separate classes. 


Applications for pupils with a medical condition: 


The Academies will accept pupils with medical conditions. The Academy will need all the 


relevant information regarding the pupils condition and in some cases a care plan will be 


required before the pupil can be admitted. There may be some cases that the Academy 


is unable to meet the needs of a pupil in these cases the Academy may refuse the 


request for a school place. 


In Year Fair Access Protocol (HTP protocol for Sandwell): 


The Trust will participate in the above protocol; however, we will only accept pupils where 


we feel that we can meet the needs of the individual pupils. 


Pupils with Statements or EHC plans: 


We will accept pupils with statement / EHC plans providing that the Academy feels that we 


can meet the pupil’s needs as set out in the EHCP or statement of SEN. Pupils with EHCP / 


statement should contact Sandwell’s SEN team who will then process this request on the 


family’s behalf. SEN will then request a place at the Academy giving the school a copy of 


the statement / EHC plan and a deadline by which the Academy needs to respond by. 


Children with an Education Healthcare Plan / Statement naming either Academy will be 


admitted before all other applicants. 


Fraudulent applications 


If the academies are advised that a place has been allocated to a pupil by using fraudulent 


information, then the academy has the right to withdraw the offer of a place. 


Right to appeal 


Parents have the right to appeal against the Academies decision to refuse an admission. 


Appeals will run in conjunction with the Sandwell LA appeals process, which can be 


found at 


http://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal 


In Year applications: 


All applications in year should be made through the Sandwell LA admissions procedures.  


Some admissions authorities use other criteria when allocating places. For the 


purposes of clarity, Devonshire Infant and Junior Academies do not allocate places on 


the basis of faith, ability or aptitude. 



http://www.sandwell.gov.uk/info/200303/school_admissions/2054/pupil_admissions_appeal





 


 


How to contact Sandwell LA Admissions:  
Annual Admissions:  
annual_schooladmissions@sandwell.gov.uk  
 
Mid-year Admissions:  
midyear_admissions@sandwell.gov.uk  
 
Appeals:  
schoolappeals_admissions@sandwell.gov.uk  
 
School Admissions Service  
PO Box 16230  
Sandwell Council House  
Freeth Street  
Oldbury B69 9EX  


0121 569 6765 
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Admission arrangements for 
 


Harvills Hawthorn Primary School 
 


2026/27 







Admissions priorities for Harvills Hawthorn Primary 
School 2026/2027 


 
 
 
 


Harvills Hawthorn Primary School has a Published Admission number of 60 for 
children who reach the age of 5 during the ensuing school year. Where the number 
of applications is lower than the school’s admission number, all applicants will be 
admitted. If there are more applications than places available then all applications 
received by the Local Authority’s designated closing date for receipt of applications 
will be considered, together and at one time by the Local Authority. 
 


Oversubscription criteria 


 


If the number of applications for a particular year group exceeds the number of 
places available the following criteria will be used:- 
 
 


 


1. Children who are in public care and children who were previously in public care but 


ceased to be so because they were adopted (or became subject to a child 


arrangement order or special guardianship order). 


 


2. Children with a particular medical condition. Applications submitted under this criterion 


must be accompanied by a medical declaration form (ASU75M) signed by the child’s 


general practitioner or consultant confirming the condition, detailing the child’s needs and 


specifying why, in their opinion, the preferred school is the only or most appropriate to 


meet the child’s needs. All applications under this criterion will be assessed by the local 


authority to decide whether the child’s needs can be met most appropriately by the 


preferred school. 


 


3. Children having a brother or sister at the preferred school (not nursery) at the 
time of admission. (see sibling definition) 


 


4. Children prioritised by distance measured in a straight line from a child's home* 
to the centre point of the school site. 


 


In all cases, should the number of applicants exceed the number of places available, 


places will be allocated on the basis of distance between home and school, as 


measured in a straight line from home to the centre point on the school site with priority 


being given to those living closest to the school. 


 


NB. Children with a Statement of Educational Needs or a Education & Health Care 
Plan (EHCP) (previously known as Statement of Educational Needs), naming a 
particular school will be admitted before all other applicants. 







Note: 


 


* Measured from the Local Land and Property Gazetteer address base for the property. In all 


cases, should the number of applicants exceed the number of places available, places will be 


allocated based on distance between home and school, as measured in a straight line from home 


to the centre point of the school site with priority being given to those living closest to the 


preferred school. 
 


 


Additional arrangements for year of entry admissions 
to Harvills Hawthorn Primary School 2026/27 
 


 


1. Late applications 


 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 


If your application is received after the closing date and not covered by one of the 


circumstances below then it will be processed after consideration of all on time and accepted 


late applications. 


 


● When the applicant has bought, rented or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 
has been made. 


 
● When the applicant has moved home within Sandwell to an address more than 


three miles from their previous address but closer to the preferred school after the 


closing date but before the allocation of places has been made. 
 


● When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


 
● When a sibling has commenced at the preferred school after the closing date but 


before the allocation of places has been made. 
 


● When the applicant is a single parent and was prevented from submitting their 


application on time due to long term illness of more than six weeks duration from 


the date on which application forms became available. 


 


2. Waiting lists 


 


Places will be offered initially to applicants whose forms have been received by the closing 
date or whose application has been considered as being made on time (under 1 above). 


 


Any preferences which cannot be met following the application of the admission priorities 
together with any late requests which have been made and which the local authority does 
not consider as being late for a good reason will be put on a waiting list which will be ranked 
in accordance with the published admission priorities. 


 







Waiting lists will be maintained until the end of the autumn term preceding the year of entry 
and will then be discarded. 


 


Places will only be offered from the waiting list in the event that the number of confirmed 


offers (including those offered as a result of independent appeals) is less than the 


published admission number. 


 


3. Further applications in the same academic year 


 


The local authority will only consider more than one application in the same school in 


the same academic year if one or more of the following significant changes apply:  
(a) The child becomes looked after by the local authority; 
 
(b) The child has a medical condition which was not present when the previous 


application was considered; 
 
(c) The child’s brother or sister has been admitted to the school for which the 


application has been made and was not there at the time of the last application; 
 
(d) The applicant has changed address since the previous application was considered 


and the applicant now lives closer to the school for which the application was 
made;  


(e) A vacancy arises in the relevant year group. 


 


4. Changing or adding new preferences 


 


Once a parent/carer has submitted an application they will be able to amend it online 


before the closing date. However if the closing date has passed it will not be possible 


unless they meet the criteria to be considered as a “late” application (in 1 above). 


 


5. Twins and multiple births 


 


Special conditions will apply in the event that one child from a set of twins or other multiple 


births does not gain admission to the preferred school through the admissions criteria. The 


local authority will exceed the admission number for the school concerned to prevent 


separation of twins or children from multiple births. 


 


6. Tie breaker 


 


In the event that two or more applicants tie for last place during the allocation process 
the final place shall be decided by the tossing of a coin. 


 


7. Deferred entry 


 


Parents may seek a place for their child outside of their normal age group, for example, if 


the child is gifted and talented or has experienced problems such as ill health. In addition, 


the parents of a summer born child may choose not to send that child to school until the 


September following their fifth birthday and may request that they are admitted out of their 


normal age group – to reception rather than year 1. 
 
 







 


Definitions used in admissions administration 
 


 


1. Brother and sister (Sibling) 


 


The definition of a brother or sister is: 


 


(a) a brother or sister sharing the same parents*;  
(b) a half brother or half sister, where two children share one common parent*;  
(c) a step brother or step sister, where two children are related by a parent’s marriage*; 
 
(d) adopted or fostered children*, 


*and living at the same 
address;  


(e) children of unmarried parents and living at the same address. 


 


It does not include: 


 


(a) cousins or other family relationships;  
(b) brothers or sisters who, at 1 September in the year of entry  


will not be registered pupils at the preferred school (not including nursery); 
 


 


2. Looked after child 


 


a) A ‘looked after child’ or a child who was previously looked after but immediately after 
being looked after became subject to an adoption, child arrangements, or special 
guardianship order including those children who appear to have been in state care outside of 
England and ceased to be in state care as a result of being adopted. A looked after child is a 
child who is (a) in the care of a local authority, or (b) being provided with accommodation by 
a local authority in the exercise of their social services functions as defined by section 22 (1) 
of the Children Act 1989 at the time of making the application for a school place 


 


 


3. Home address 
 


The home address of a child is the address at which a parent with parental responsibility 


lives. It may also be the address at which a child resides (and sleeps) for the majority of the 


school week (Sunday to Thursday night). In the event of a query on the home address we 


will require two examples from the following list; 


 


● Council Tax  
● Solicitors letter confirming completion of purchase  
● Statutory Declaration from a solicitor 


 


4. Armed Forces Children 


 


Harvills Hawthorn Primary School understands that families of UK Service personnel often 


have to move at short notice within the UK and from abroad. If an application along with an 







official letter declaring a relocation date is received, then a school place will be arranged in 


advance of the relocation. Please contact Sandwell Admission Team on 0121 569 6765 for 


further information. 


 


Mid-year admissions 
 


Harvills Hawthorn Primary School are part of the Local Authority’s mid-year co-ordinated 
scheme. To find out how our mid-year applications are processed please refer to Sandwell 
School Admissions website - apply for a school place, where you will find all the details. 


 


 


Current Admission numbers for 2026/2027 
 
Harvills Hawthorn Primary School – 60 places 
 
 
 
 


  






