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This Admissions Policy relates to admission to the Academy in the academic year 2027/28 
 
General 


The Academy will comply with the Department for Education’s School Admissions Code (“the 
Admissions Code”) the School Admission Appeals Code (“the Appeals Code”) and the law 
relating to admissions as set in the School Standards and Framework Act 1998.     


 
The Academy, through The Elliot Foundation Academies Trust (TEFAT) who are the 
admission authority will consult the relevant bodies where amendments to the policy are 
required or within the specified timescale as per the Admissions Code. 
 
The Academy will participate in the co-ordinated admissions arrangements for reception entry 
which will be administered by Sandwell Metropolitan Borough Council (“the LA”) Apply for a 
school place | Sandwell Council.  


 
Admission Numbers 
 


1. Published Admission Number (PAN) – Nursery Provision 
The Academy has an agreed PAN of 30 full time equivalent places.  


 
 


2. Published Admission Number (PAN) – Reception Entry  
The Academy has an agreed PAN of 60 (2 Form Entry). The Academy will accordingly admit 
60 children (aged rising 5) if sufficient applications are received. 
 


Application Process 
 


3. Nursery Admission 


a) Applications for a place in the nursery will be made directly by the Academy and the timetable 
will be published yearly. Applicants will be considered under the published admissions criteria 
clause 5, (see nursery admission on the Academy website for further details). 


 
b) The Academy does not give priority for reception places within the admissions criteria to 


children who attend the nursery. To do so would give an unfair advantage to children whose 
parents are able to take advantage of a nursery place at the Academy in comparison to those 
who have to attend other providers.  


 
c) Parents/Carers will need to apply for a reception place via the process mentioned in clause 4 


if they would like their child to be considered for a place. All applicants will be considered as 
per the admissions criteria clause 5. 


 
 


4. Reception Admission  
a) Applications for a reception place must be via the online admissions form provided and 


administered by the home local authority (the one that the parent/carer pays council tax 
to).  For further information on this process please visit your LA website.  


 
b) The Academy will consider all applications for a reception place under the published 


admissions criteria clause 5. 
  



https://www.legislation.gov.uk/ukpga/1998/31/contents

https://www.sandwell.gov.uk/info/200303/school_admissions/349/apply_for_a_school_place

https://www.sandwell.gov.uk/info/200303/school_admissions/349/apply_for_a_school_place
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5. Admission Criteria  
When the academy is oversubscribed, after the admission of Children with an Education, 
Health and Care Plan (EHCP)1  where the academy is named, priority for admission will be 
given to those children who meet the criteria set out below: 
 
a) A ‘looked after child’.  A looked after child is a child who is a) looked after by a local 


authority or b) being provided with accommodation by a local authority in the exercise of 
their social services functions, in accordance with section 22 (1) of the Children Act 1989.  
Details of eligibility must be supplied by the allocated social worker or foster carer. 


Or 
A child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangement order, or special guardianship order. This 
includes children who appear to the admission authority to have been in state care outside 
of England and ceased to be in care as a result of being adopted. Proof of eligibility will be 
required. 


 
 


b) Children for whom it is essential to be admitted to the Academy because of special 
circumstances to do with significant medical or social needs, which relate to the child or 
an immediate member of the child’s family. Applications must be supported by medical 
evidence from a GP or hospital consultant, social worker or similar professional.   


 
i The supporting evidence should set out the particular reason why the Academy is the 


most suitable and the difficulties that would be caused if the child had to attend another 
school.  This evidence must be sent to the Academy by the application closing date, 
for the applicant to be considered under this criterion.  


 
c) Children who, on the date of admission, will have a sibling (e.g. a natural brother or sister, 


or a half brother or sister, or a legally adopted brother or sister or half-brother or sister, or 
step-brother or sister) who will be living with them at the same address and on roll of the 
Academy. Children will be considered under this criterion if they have a sibling who attends 
the Academy and will continue to be on roll when the child joins the Academy.  


 
d) Children of staff, where the member of staff has been employed by the Academy for 2 or 


more years at the time of application, or the member of staff was recruited to fill a vacant 
post for which there is a demonstrable skill shortage. 


 
e) Children living nearest to the Academy. Distance will be calculated using a straight line 


(as the crow flies) measurement from the child’s home ‘address point’ determined by 
Ordnance Survey Data to a point in the school grounds as determined by the Executive 
Principal, using the LA’s computerised measuring system.  


 


6. Additional Information  
a) Accessibility by car or public transport, a childminder’s or business address cannot be taken 


into consideration. 
 


b) Children who live at more than one address: The home address will be where the child 
resides for the majority of the school week (i.e., Sunday to Thursday).  If the parents have 
50:50 responsibility, then it will be the address of the parent who received child benefit. If 
neither parent is in receipt of child benefit, please contact the LA. 


 


 
1 An Education, Health and Care plan (EHCP) is a plan made by the local authority under Section 37 of the Children and 


Families Act 2014 specifying the special education provision required for that child.  This policy is not relevant to the 


process for naming the school on a child’s EHCP. There is a separate process for selecting or changing the school named 


on an EHCP which is outside of the admissions process. Contact your home local authority for further details. 
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c) When a place is offered proof of eligibility will be required. The Academy will follow the process 
used by the LA to establish eligibility.   If false or misleading information is used to gain entry 
to the academy the offer of a place will be withdrawn, and the parent/carer will be given the 
right of appeal. 


 


7. Tie Break 
 


Sibling 
If there are more siblings than there are places available, the places will be offered to the 
siblings who meet clause 5d and 5e in this order.  
 
Distance 
In the event of a tie break under 5e random allocation will be used, which will be undertaken 
by a person independent of TEFAT. 


 


8. Infant Class Size Legislation  
The Academy is required to comply with Infant Class Size requirement which means that it 
can teach no more than 30 infants per school teacher. Our admission number therefore 
reflects this position.  However, if one child of a multiple birth can be accommodated within 
the published admission number, the Academy will accommodate the other child/children as 
an exception to the Infant Class Size requirement as per the School Admissions code.   


 


9. Children of Service Personnel (UK Armed Force) 
The Academy will consider applications for a place from families of UK Service Personnel (UK 
Armed Forces) or a Crown Servant returning from overseas as a result of a posting; under the 
published admissions criteria clause 5.   The distance measurement used to consider the 
application will be calculated to the posting address or unit postal address, providing proof of 
posting is supplied (e.g. a letter that declares the relocation date and unit postal or quartering 
area address) with the application.   Places can be allocated in advance of the family arriving 
in the area. 


 
Waiting Lists 
 


10. Nursery  
The Academy will operate a waiting list if it receives more applications than there are places 
available, the list will be open for the whole academic year.  Applications will be made directly 
to the Academy and will be considered under the published admissions criteria clause 5, (see 
nursery admission on the Academy website for further details) 


 


11. Reception  
a. The Academy will operate a waiting list where it receives more applications than there are 


places available. A waiting list will operate from the day after national offer day until the 31 
December of the new academic year. Applicants who have not been offered a place by 
the Academy or a *higher preference from their online application will be allocated a place 
on the waiting list. *Higher preference – an applicant has been offered a place at a school that 
the parent/carer placed higher on the application form than their preference of the Academy. 


 
b. Parents/Carers of applicants who placed the Academy as a lower preference on their 


application  form and received a higher preference or wish to make a new application 
should contact the Academy.  


 
c. Parents/Carers who would like their child’s name to remain on the reception waiting list 


after the 31st December will need to reapply under the in-year waiting list process set out 
in clause 12.  
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12. In Year 
a) The Academy will operate a waiting list for applications submitted for years 1 – 6 and 


reception after 31 December.  Applications will be made directly to the Academy by 
completing an in-year application form available from the Academy.  The Academy will 
consider all such applications and if the year group applied for has a place available, admit 
the child, unless one of the permitted reliefs applies2.  


 
b) If more applications are received than there are places available, the admissions criteria 


clause 5 will be applied. Parents/Carers will be advised of the outcome of their application 
within 10 school days. The waiting list will operate for the full academic year.  


 


13. The date of application will not be taken into consideration for all waiting lists, the applicant’s 
position will be determined solely in accordance with the oversubscription criteria set out in 
clause 5. If at the end of the academic year a parent/carer would like their children to be 
considered for entry to the subsequent year group, they will be required to apply afresh. 


 


14. Appeals 
Where an application to the Academy is declined, parents have the right to appeal to an 
independent appeal panel except when applying to the nursery.  The Academy will provide 
guidance for parents/carers on how the appeal process works and a named contact who will 
be able to answer any questions or queries.  A timetable for appeals will be published by the 
date specified in the Appeals Code. 


 


15.  Reception Starting Dates  
Children will qualify for admission to the reception class in the September following their fourth 
birthday. Where an offer has been made: 
 


i. the child’s parent/carer can defer the date their child is admitted to the school until later 
in the school year but not beyond the point at which they reach compulsory school age 
3 and not beyond the beginning of the final term of the school year for which the offer 
was made; and  


ii. where the parent/carer wishes, a child may attend part-time until later in the school 
year but not beyond the point at which they reach compulsory school age.  


16. Admission of Children outside Their Normal Age Group Including Summer Born 
Children 


a) The Academy will consider an application for a place outside of the child’s normal age group, 
which includes summer born children (1 April – 31 August), their decision will be based on the 
circumstances of each case and in the best interests of the child concerned.  Parents/Carers 
will need to write to the Academy giving a reason and providing documentation to support this 
request.   


 
b) The Academy will take into account the parent/carer’s views; information about the child’s 


academic, social, and emotional development; where relevant, their medical history and the 
views of a medical professional; whether they have previously been educated out of their 
normal age group; and whether they may naturally have fallen into a lower age group if it were 
not for being born prematurely.  


 
c) The Academy will consider the information provided and inform the parent/carer in writing of 


their decision. If the Academy agrees to this request the child will be considered with the other 


 
2 Section 87 of the SSFA 1998 
3  Compulsory school age is set out in section 8 of the Education Act 1996 and the Education (Start of Compulsory 


School Age) Order 1998. A child reaches compulsory school age on the prescribed day following his or her fifth birthday 


(or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 


August. 
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applicants under the published admissions criteria for the admission year/year group that they 
are applying for. 


 
d) Parents have a statutory right to appeal against the refusal of a place at a school for which 


they have applied. This right does not apply if the child is offered a place at the school but is 
not in the parent/carers preferred age group. 


 


17. Fair Access 
The Academy will participate in the LA’s Fair Access Protocol which will be used to place 
vulnerable and /or hard to place children , where they are having difficulty securing a school 
place in-year, and it can be demonstrated that reasonable measures have been taken to 
secure a place through the usual in-year admission procedures.  Pupils admitted under this 
protocol will be prioritised over those children on the in-year waiting list.  
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Admissions Policy 2027-28 
 
 
 


[All dates/deadlines stated in this policy are based on the previous year’s 


dates/deadlines +12 months. These are subject to confirmation by respective LA 


Admissions teams and will be amended in due course if required.] 
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Policy Statement 
This policy outlines Manor Multi Academy Trust’s (’we’ / ‘’our’ / ‘us’) approach to school 
admissions. 
  
In this policy, the term “parent” refers to parents and carers with parental responsibility. 
 


Introduction 
We are a Multi Academy Trust of nine schools and the Directors of the MAT are our admission 
authority. The Directors apply the regulations on admissions fairly and equally to all those 
who wish to attend a school in our MAT. All nine schools will comply with the provisions within 
the Schools Admissions Code and the School Appeals Code available at 
https://www.gov.uk/guidance/academy-admissions. 
 
We are part of an “Inter-Local Authority” scheme whereby Birmingham, Dudley, Sandwell, 
Shropshire, Staffordshire, Telford and Wrekin, Walsall and Wolverhampton Local Authorities 
have agreed to co-ordinate applications for our schools to ensure that each child receives the 
best possible single offer of a place at a school, based upon parents’ preferences.  
 


As at October 2025, the schools within our MAT are: 
 


• Manor Primary 


• East Park Academy 


• Hill Avenue Academy 


• Saint Thomas’ C of E Primary Academy 


• Saint Alban’s C of E Primary Academy 


• Foley Infant Academy 


• Brindley Heath Junior Academy 


• Foxyards Academy  


• Hateley Heath Academy 
  


All nine schools are inclusive schools that welcome children from all backgrounds, faiths and 
abilities. The only restrictions we place on entry is number. If the number of children 
applying exceeds the places available, we enforce the procedure set out below in order to 
determine whether a child is accepted or not. It is our wish to allow parents the right to have 
a place at the school of their choice. However, this is not always possible, due to the excess 
demand on the school places available.  
 
 
 



https://www.gov.uk/guidance/academy-admissions

https://www.gov.uk/guidance/academy-admissions

https://www.gov.uk/guidance/academy-admissions

https://www.gov.uk/guidance/academy-admissions
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Published Admission Number (PAN) 
  


School name PAN 


Manor Primary School  90   


Hill Avenue Academy  60  


East Park Academy  90  


Saint Thomas’ C of E  30  


Saint Alban’s C of E  30  


Foley Infant Academy  60  


Brindley Heath Junior Academy  60  


Foxyards Primary  45   


Hateley Heath Academy  60  


   


Parents whose child has an Education and Health Care Plan (EHCP) follow separate admission 
procedures through the Statutory Assessment or Annual Review process.  
 
For normal point of entry (i.e. Reception), parents will only have to fill in one application form, 
on which they will state their school preferences and reasons for those preferences. 
Applications are made online; five preferences are invited. 
  
All preferences are treated as equal, and sent out as equal to other admission authorities as 
appropriate. 
 
After over-subscription criteria have been applied (where appropriate i.e. if more applications 
are received than there are places available), if more than one school place can potentially be 
offered, the single offer is for the available school the parent ranked highest on the 
preference form.  


Admission into reception year  
If your child was born between 1/09/2022 and 31/08/2023 you can apply for a place in 
Reception Year before 15th January 2027.  
 
To find out when the online application will go live, please consult your Local Authority (hard 
copies of the form will only be made available on request). You are required to access the 
online form via the local authority to which you pay your council tax. (Links are available on 
our MAT and school websites in the Admissions section) Parents are invited to name and 
give reasons for applying for up to a maximum number of preferred schools (please consult 
your Local Authority), ranked in order of preference, by 23:59 on 15th January 2027. You 
should name all schools (up to the maximum prescribed by the relevant local authority), for 
which you wish your child to be considered for a place, including any Voluntary-Aided schools, 
Academies or Free schools and/or any school outside of your home Local Authority area.  
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By 14th February 2027, your home Local Authority will send other Local Authorities (and own 
Admitting Authority Schools) details of applicants for their schools. These details will not 
reveal the order of preference. All Own Admitting Authority schools will apply their 
oversubscription criteria and return their complete ranked list of applicants to the Local 
Authority admissions and appeals team who will then compare the potential offer lists. If 
more than one school place can potentially be offered, a place will be allocated at the 
available school that the parent ranked highest on their application.  
 
On 16th April 2027, parents who made their applications online will be able to view their 
allocation via the online admissions facility. The relevant Local Authority admissions and 
appeals team will also write to every applicant resident in their area informing them of their 
allocated school place.  
 
Applicants should refer to the appendix relevant to the school(s) they are applying for.  
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Appendix 1a: How parents can apply to be admitted to 
our Wolverhampton Schools 
Wolverhampton Schools: 
Manor Primary: PAN 90 
East Park: PAN 90 
Hill Avenue: PAN 60 
Saint Thomas’ C of E: PAN 30 
Saint Alban’s C of E: PAN 30 


Reception Admissions: Wolverhampton Schools   
The admission arrangements outlined in this section apply to children starting Reception for 
the first time in 2027-28. The admissions process for our Wolverhampton Schools are part of 
the Wolverhampton Local Authority co-ordinated admissions scheme.  
   


The closing date for applications will be 23:59 on 15th January 2027. Allocation results will be 
notified on 16th April 2027 by the applicants’ home Local Authority (LA).   
  


Parents who would like their child to be admitted during the year their child is five years old 
should ensure you complete all the necessary application forms. Admission to Nursery does 
not mean automatic entry to the Primary school and a separate application must be made.   


Admission Criteria for our Wolverhampton schools for Reception   
A child with an Educational Health and Care Plan (EHCP) which names the school will be 
admitted. Remaining places are allocated as detailed below.   
  


Where there are fewer applicants than the PAN, all children will be admitted. In the event the 
school is oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:   


Criteria 1: children in care and previous children in care  


Children in care are children who are: 


a) in the care of the Local Authority, or  


b) being provided with accommodation by a Local Authority in the exercise of the social 


services functions (see the definition in Section 22(1) of the Children Act 1989) at the 


time the application is made to school.  


 


Previously looked after children are children who were previously looked after, but ceased to 


be so because they were adopted (or became subject to a child arrangements order or special 


guardianship order) immediately following having been looked after, and those children who 


appear (to the admission authority) to have been in state care outside of England and ceased 


to be in state care as a result of being adopted. 
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Criteria 2: Children with a sibling already attending the school at the time of 
admission 


For admission purposes, a sibling is a child who resides permanently at the same address as 
the child for whom a place is being requested, and is one of the following:   


• brother/sister   


• half-brother/sister (i.e. share one common parent)   


• stepbrother/sister (i.e. related by a parent’s marriage)   


• any other child for whom it can be demonstrated that they are residing 


permanently at the same address (e.g. under the terms of a Child Arrangement 


Order)   


 
The sibling connection only applies where the child concerned has a sibling attending the 
school at the time of the application as well as at the time of admission (i.e. for normal year 
of entry applications, siblings are expected to be attending the same school in September 
2027). A sibling connection will not be accepted if the original place was obtained by using 
fraudulent or false information.   


Criteria 3: Children whose parent is a member of staff employed at the school  


This applies where the parent has been employed by the school for two or more years at the 
time at which the application of admission to the school is made, and/or where the member 
of staff is recruited to fill a vacant post at the school for which there is a demonstrable skills 
shortage. This criteria applies to all permanent staff members, and excludes staff employed 
on a casual/temporary contract.  Applicants to complete Appendix 1b. 


Criteria 4: Religious Reasons [St Alban’s & St Thomas’ CE only] 


This criteria applies to a child and family who has religious reasons for attending the preferred 
Church of England school and for whom it can be demonstrated by the faith leader that they 
have current strong religious connections. This reason will only be taken into consideration if 
the preferred school is the nearest Church of England school to the child’s home address 
(measured by a straight line from the home address to the school using the Local Authority’s 
software). 
 
Supporting Evidence: A Supplementary Information Form (Appendix 1b) is provided for 
parents and their faith leader to complete, to enable them to demonstrate their child and 
family’s current strong religious connections. Parents should be aware that where a 
Supplementary Information Form is completed it will not be regarded as a valid application 
unless the home Local Authority has also received a completed application showing an 
expressed preference for the school concerned.  
 
As well as being inclusive neighbourhood schools, as Church of England Schools, St Thomas’ 
CE and St Alban’s CE Primary Academies have distinctive Christian characters and ethos that 
reflect the teaching of Jesus Christ and Christian values. We ask all parents and carers applying 
for a place at these schools to respect this ethos and its importance to the school community. 
We hope that all children who come to the school will be able to participate (as appropriate) 
in the religious life of the school (including collective worship and religious education). This 
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does not affect the rights of parents who are not Christians to apply for a place. Indeed, 
through our commitment to inclusion, we actively welcome families from other faiths and no 
faiths. (Parents have the legal right of withdrawal from collective worship and religious 
education.) 


Criteria 5: Distance  


How close the child lives to the school requested with those living closest to the school getting 
the highest priority. The distance from the applicant’s home address is taken in a straight line 
between the respective school’s address and the child’s home address. The distance is 
measured using the Local Authority’s software.  
 


Tie break 


If there are a limited number of spaces available and we cannot distinguish between 
applicants using the above criteria, children will be offered the available spaces randomly 
selected by drawing lots.  
 
Where multiple births (twins and triplets etc.) from the same family are tied for the final place 
for Reception we will admit them all, as permitted by infant class size legislation, in 
accordance with the School Admissions Code (2021).  
 


Child’s Home Address 
Parents are asked to provide their child’s home address, i.e. the usual place of residence on 
weekdays and nights. Please note that childminders’ addresses will not be accepted. This 
applies to both formal childminders and relatives or friends acting in a childminding capacity. 
The home address of a pupil is considered to be the permanent residence of a child in a 
residential property when the place is offered. The address must be the child’s only or main 
residence and is either: 


• Owned by the child’s parent(s)  


• Leased to or rented by the child’s parent(s) under lease or written rental agreement. 
Documentary evidence of ownership or rental agreement may be required together 
with proof of actual permanent residence at the property concerned. Acceptable 
proof of address includes:  


o A copy of a council tax bill;  


o A copy of a recent utility bill (gas, electric, dated within the last six months);  


o A solicitor’s letter stating that contracts have been exchanged and specifying 


a completion date;  


o A copy of your Child Tax Credit or Working Tax Credit award letter (if you 


receive either of these benefits);  


o A signed and dated tenancy agreement.  


 
Where parents have shared responsibility for a child and the child lives with both parents for 
part of the week, then the main residence will be determined as the address where the child 
lives for the majority of the school week. If the child equally shares living with both parents, 
the parents must inform the City of Wolverhampton Council (and the home Local Authority if 
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this is not the same) which address should be used for admission purposes and which parent 
will make the application. Parents may be requested to supply documentary evidence to 
support the address used for the application. 
 
In the event that the family moves between the application date and the date of allocation, 
it is the parent’s responsibility to inform the City of Wolverhampton Council School 
Admissions Team (and the home Local Authority if this is not the same) as soon as possible of 
these circumstances. 
 
Late applications received after the closing date will be treated as late. This includes a change 
of preference for the school, a change in order of preference for the school or the addition of 
the school as a preference. Changes should be sent to the home LA of the parent(s). 
Therefore, applications received after the closing date and before 12th February 2027 will only 
be incorporated into the initial allocation process if the late submission is for a good and valid 
reason i.e. parents can demonstrate a material change of circumstances, or the request is for 
a school that has not reached its admission limit. When submitting late applications parents 
must give reasons in writing for the late submission. The admission authority will give 
consideration to the reasons, following which the application will be either:  
 


1. Incorporated into the initial allocation and assessed against the oversubscription 
criteria  


2. Considered only after all other applications  
 
Late applications submitted without written reasons for the late application or those received 
after 12th February 2027 will only be considered after all other on time applications.  
 


Material Changes of Circumstance  
In claiming a material change of circumstance the applicant, at the time of application, must 
supply documentary evidence to confirm the changes. An example of material changes of 
circumstances is a house move that necessitates a change of preferences. If applicants’ 
circumstances change during the course of making the application that relate to any of the 
published criteria it is the applicant’s responsibility to provide evidence to the City of 
Wolverhampton’s Admissions and Appeals Team as this may affect the outcome of the 
application. 
 


Waiting lists  
The Admitting Authority will maintain the waiting lists until 31st December 2027. The waiting 
list will be ranked in admission criteria order. A child’s position on a waiting list is not fixed. 
This means that a child’s position on the waiting list could go up or down during the time that 
it is on the list. Any late applications accepted will be added to the waiting list in accordance 
with the oversubscription criteria. 
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Fraudulent or Misleading Applications  
The Admitting Authority will follow up any reports they receive that allege that a fraudulent 
or misleading application has been made.  
 


Multiple Births  
We understand that parents/carers would like to keep twins, triplets and other children of 
multiple births together. In the event that there is an insufficient number of places to allocate 
to twins, triplets, etc. all children will be allocated together.  
 


Tie-Breaker for Oversubscription  
If there are an insufficient number of places to accommodate all the children of a particular 
criterion, the next criterion will be used to assess the applications concerned in order to 
prioritise applications. Please also refer to the tie break section for more information. 
 


Applications for children to be admitted outside their normal age group  


Summer-born children  


Parents of a summer-born child1 may choose not to send that child to school until the 
September following their fifth birthday and may request that they are admitted outside of 
their normal age group – to Reception rather than Year 1. Any parent wishing to make such a 
request must put their requests in the first instance in writing to the LA where they reside by 
15th January 2027. Requests will be considered on an individual basis and decisions will be 
reached, taking into account the parents’ views, information about the child’s academic, 
social and emotional development, where relevant, their medical history and the views of a 
medical professional, whether they have previously been educated out of their normal age 
group if it were not for being born prematurely. The view of the Headteacher of the school 
concerned will also be sought as part of the decision-making process. Any agreement to delay 
a child’s admission to Reception class does not guarantee a place at the preferred school, nor 
does it give the child any additional priority for a place. Parents are required to make a new 
application next year for Reception 2028 and the application will be considered alongside all 
other applications for that round in accordance with the criteria.  
 


Deferred Entry  


A child’s parents can request to defer the date at which their child, below compulsory school 
age2, is admitted to the school, until later in the school year but not beyond the point at which 
they reach compulsory school age and not beyond the first day of the summer term 2028. A 


 
1 The term summer born children relates to all children born from 1 April to 31 August. These children reach 
compulsory school age on 31 August following their fifth birthday (or on their fifth birthday if it falls on 31 
August). 
2 A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or on his or her 
fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March, and 31 August. 
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child may take up a part-time place until later in the school year, but not beyond the point at 
which the child reaches compulsory school age. Upon receipt of the offer of a place, a parent 
should notify the school, as soon as possible, that they wish to either defer their child’s entry 
to the school or take up a part-time place.  
 


In-Year Admissions  


An in-year admission is any entry to school other than at the normal point in Reception, for 
example, transferring school due to a move of house or personal reasons. Requests for places 
in Reception after the normal round of admissions or request for places in other year groups 
should be made directly to City of Wolverhampton Council.  
 
With the exception of a child with an Education, Health and Care Plan (EHCP), all applications 
must be considered under the City of Wolverhampton Council’s co-ordinated in-year 
admissions scheme in conjunction with our Admission Policy.  
 
Applications should be made via City of Wolverhampton Council at 
www.wolverhampton.gov.uk/admissions and all applicants must: 
 


1. Complete the Common Application Form  
2. In addition, applicants applying under oversubscribed criteria relating to children 


whose parent is a member of staff employed at the school and/or for religious reasons 
must complete the Supplementary Information Form (Appendix 1b) and return it 
directly to the School Admissions Team, City of Wolverhampton Council. 


 


Accepting a place in one of our Wolverhampton schools 


Parents will be required to respond to any offers made within 10 school days. 
 
 
 
 
 
 
 
 
 
 
 



http://www.wolverhampton.gov.uk/admissions
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Appendix 1b - Supplementary Information Form (Manor 
MAT: Wolverhampton Schools) 
Please note this is a supplementary form for administration purposes only and is not an 
application form. It will be used to rank submitted applications according to the published 
admission criteria.  
Only complete this form if you are:  


a) A member of staff employed at Manor Primary, Hill Avenue, East Park, St Thomas’ 


CE or St Alban’s CE Academy for two or more years at the time at which the 


application for admission to the school is made;   


b) A member of staff recruited to fill a vacant post at Manor Primary, Hill Avenue, East 


Park, St Thomas’ CE or St Alban’s CE Academy for which there is a demonstrable skill 


shortage; or  


c) Applying for a place for a child for religious reasons as detailed above.   


  


Complete this form and return it to School Admissions Team, Wolverhampton City Council.   
 
To be completed by the parent/carer: 


Full name of the child:   


Date of birth:  


School name:  


Reason for completing this form:  


 Member of staff employed by the school for 2+ years  


 Member of staff recruited to fill a skill shortage  


 Religious reasons  


Name of staff 


member employed by 


school (if applicable):  


  


Religious reasons (if 


applicable):  


 


Name and contact 


details of the relevant 


faith leader:  


 


Faith Leader signature 


(if applicable):  


 


Date:  


Parent/Carer name:   


Relationship to child:  


Signature:  


Date:  
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Appendix 2: How parents can apply to be admitted to our 
Staffordshire Schools 
Staffordshire Schools: 
Foley Infant: PAN 60 
Brindley Heath Junior: PAN 60 


Reception Admissions   
The admission arrangements outlined in this section apply to children starting Reception for 
the first time in 2027-28. The admissions process for our Staffordshire Schools are part of the 
Staffordshire Schools Local Authority co-ordinated admissions scheme.  
   


The closing date for admissions will be 23:59 on 15th January 2027. Allocation results will be 
notified on 16th April 2027 by the applicants’ home Local Authority (LA).   
  


Parents who would like their child to be admitted during the year their child is five years old 
should ensure they complete all the necessary application forms. Admission to Nursery does 
not mean automatic entry to the Primary School and a separate application must be made.   


A child with an Educational Health and Care Plan (EHCP) which names the school will be 
admitted. Remaining places are allocated as detailed below.  


Where there are fewer applicants than the PAN, all children will be admitted. In the event the 
school is oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:  


 


FOLEY INFANT AND BRINDLEY HEATH JUNIOR SCHOOL ADMISSIONS WILL FOLLOW 
STAFFORDSHIRE’S COUNTY ADMISSIONS ARRANGEMENTS  
https://www.staffordshire.gov.uk/Education/Admissions-primary/Apply/Overview.aspx 


Criteria 1: Looked After Children and all previously Looked After Children, 
including internationally adopted previously looked after children (IAPLAC)  


A ‘Looked After Child’ is a child who is:  
a) in the care of the local authority, or  


b) being provided with accommodation by a local authority in the exercise of the social 


services functions (see the definition in Section 22(1) of the Children Act 1989) at the 


time the application is made to school. Children in care and children who ceased to 


be in care because they were adopted (or became subject to a child arrangements 


order or special guardianship order), including those children who appear (to the 


admission authority) to have been in state care outside of England and ceased to be 


in state care as a result of being adopted.  



https://www.staffordshire.gov.uk/Education/Admissions-primary/Apply/Overview.aspx
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Criteria 2: Medical/Social  


Whether there are specific medical or social circumstances that can be met only by the child’s 
attendance at the preferred school.  
 
Supporting Evidence: If parents believe there are specific reasons, medical or social, for 
claiming priority for their child to attend a particular school, these special factors must be 
indicated on the application form and evidence (e.g. a letter from a registered health 
professional such as a doctor or a social worker) to support this claim must be submitted to 
the School Admissions Team, Staffordshire County Council. The information submitted must 
state clearly the effects of the condition/illness and why the preferred school is the only 
school that can meet their child’s needs. This is necessary because parents would be asking 
the Admitting Authority to assess their child as having a stronger case than many other 
children, even some who live closer to the school in question than they do. The information 
provided will be used to prioritise the request for a particular school. Please note that only in 
exceptional cases are places prioritised in respect of a child’s/parent’s/carer’s medical/social 
grounds. This supplementary information will not be regarded as a valid application, unless 
the parent has also completed an application with the LA where they reside.  
 


Criteria 3: Children with a sibling already attending the school at the time of 
admission 


For admission purposes, a sibling is a child who resides permanently at the same address as 
the child for whom a place is being requested, and is one of the following:  


• brother/sister  


• half-brother/sister (i.e. share one common parent)  


• or stepbrother/sister (i.e. related by a parent’s marriage)  


• any other child for whom it can be demonstrated that they are residing 
permanently at the same address (e.g. under the terms of a Child Arrangement 
Order)  


 
The sibling connection only applies where the child concerned has a sibling attending the 
school at the time of the application as well as at the time of admission (i.e. for normal year 
of entry applications siblings are expected to be attending the same school in September 
2027). A sibling connection will not be accepted if the original place was obtained by using 
fraudulent or false information.  


Criteria 4: Children living within the catchment area of the preferred school  


The catchment areas are defined by Staffordshire Local Authority and are detailed on the 
Staffordshire County Council website. 


Criteria 5: Children who live closest to our schools   


The distance from the applicant’s home and school is taken in a straight line between our 
school and the child’s home address.  The distance is measured using the Local Authority’s 
software, with those living closest to the school receiving the highest priority.   
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Additional notes 


It is the applicant’s responsibility to provide any supportive information required in order 
for the application to be assessed against the above published admissions criteria, we will 
not seek to obtain any supportive information on behalf of an applicant in support of a 
school application. 
 
Looked after children means children who are looked after by a local authority in accordance 
with section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) 
being provided with accommodation by a Local Authority in the exercise of their social 
services functions (see definition in Section 22 (1) of the Children Act 1989) at the time of 
making an application to a school. A child is regarded as having been in state care outside of 
England if they were in the care of or were accommodated by a public authority, a religious 
organisation, or any other provider of care whose sole or main purpose is to benefit society.  
This includes children who were adopted under the Adoption Act 1976 (see section 12 
adoption orders) and children who were adopted under Adoption and Children Act 2002 
(see section 46 adoption orders). 
 
Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 
 
Section 14A of the Children Act 1989 defines a “special guardianship order” as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 
 
Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-primary/Catchment-areas.aspx 
The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 
 
It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from parents to confirm that this is the case. The local 
authority is not in a position to intervene in disputes between parents over school 
applications and will request that these are resolved privately. 
 


Home Address 


The home address is considered to be the child’s along with their parent/carer’s main and 
genuine principal place of residence at the time of the allocation of places i.e. where they 
are normally and regularly living. If a child is resident with friends or relatives (for reasons 
other than legal guardianship) the friends or relatives address will not be considered for 
allocation purposes. (See below for clarification of position in respect of children of armed 
forces families.) 



http://www.staffordshire.gov.uk/Education/Admissions-primary/Catchment-areas.aspx





 


Page 16 of 25 
 


 
Where parents have shared responsibility for a child, and the child lives with both parents 
for part of the school week, parents will be required to provide documentary evidence to 
support the address they wish to be considered for allocation purposes.  
 
If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house 
move taking place during the admissions process the local authority will only accept the 
revised address for purposes of allocation where parents/carers can provide documentary 
evidence of the move by 5 March 2027. It will be necessary for sufficient evidence of a 
permanent move to be provided by the applicant by this date before it will be taken into 
account for allocation purposes at the national offer date (see note below for clarification of 
position in respect of children of armed forces families). 
 
If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn. 
 


Deferred entry to reception class 


Parents may decide to defer the date their child is admitted to the school until later in the 
school year but not beyond the point at which they reach compulsory school age and not 
beyond the beginning of the final term of the school year for which the application was 
made.  In addition, where the parents wish, children may attend part-time until later in the 
school year but not beyond the point at which they reach compulsory school age. 
 
Before deciding whether to defer their child’s entry to school, parents should visit their 
preferred school(s) to clarify how they cater for the youngest children in reception and how 
the needs of these children are met as they move up through the school. 
 


Admission outside of the normal age group 


Parents may wish to apply for their child’s admission to school outside of their normal age 
group. In addition, the parents of summer born children may choose not to send their child 
to school until the September following their fifth birthday and may request that they are 
admitted outside of their normal age group to reception rather than Year 1. 
  
Any such parents will need to make an application alongside children applying at the normal 
age explaining why they consider it to be in the child’s best interest to be admitted outside 
of their normal age, this may include information such as professional evidence as to why 
this is the case and why an exception should be made in the case of the child. A decision as 
to whether this is agreed will be made by the Governing Body.  They will take into account 
the circumstances of the case including the parent’s views and information provided; 
information about the child’s academic, social, and emotional development; where relevant, 
their medical history and the views of any medical professionals; whether they have 
previously been educated out of their normal age group; and whether they may naturally 
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have fallen into a lower age group if it were not for being born prematurely as well as views 
of the headteacher of the school concerned.  Parents do not have the right to insist that their 
child is admitted to a particular year group. 
 


Waiting lists for Admissions and Normal Point of Entry 


Unsuccessful applicants will be placed on a waiting list in accordance with the 
oversubscription criteria stated above and not based on the date their application was 
received. There will be a period of two weeks after the national offer date whereby available 
places will not be reallocated. If places become available after this date they will be offered 
according to the child at the top of the waiting list.  
 
For cases where the infant class size regulations apply, the waiting list will operate until the 
cohort concerned leaves year 2. 
 
For all other cases, waiting lists will be kept until 31 December 2027. 
 
Inclusion on a school’s waiting list does not mean that a place will eventually become 
available at the preferred school. 
 
A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list since each added child will require the list to be ranked again 
in line with the oversubscription criteria. 
 


Late applications 


Preferences received after the closing date will be considered alongside those applicants 
who applied on time wherever possible. Where it is not practicable because places have 
already been allocated, or are shortly to be allocated, then late preferences will be 
considered only after those that were made before this point in time. 
 
A late application does not affect the right of appeal or the right to be placed on a school’s 
waiting list. 
 
For late applications made after the time that is practicable because places have already 
been allocated, are shortly to be allocated, there will be a period of two weeks after the 
national offer date whereby available places will not be reallocated. If places become 
available after this date they will be offered according to the child at the top of the waiting 
list. 
 


Repeat applications 


Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, the school has accepted a second 
application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
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“In-year admission” arrangements 


Parents or carers seeking to be admitted to Foley Infants or Brindley Heath Junior may make 
an application directly to the preferred school using the appropriate application form which 
is available from the county council website In-year school admissions: Overview - 
Staffordshire County Council. This application will be processed and parents and carers need 
to be aware that in the case of transfers between local schools, any date set for joining the 
new school may be after the next term or half term holiday and those parents/carers are 
responsible for ensuring that their child continues to receive appropriate education in the 
interim. 
 
 
 
  


  


 


 


 


 


 


  



https://www.staffordshire.gov.uk/Education/Admissions-primary/In-year/In-year-school-admissions.aspx

https://www.staffordshire.gov.uk/Education/Admissions-primary/In-year/In-year-school-admissions.aspx
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Appendix 3: How parents can apply to be admitted to our 
Dudley School 
Dudley School 
Foxyards: PAN 45 


Reception Admissions   
The admission arrangements outlined in this section apply to children starting Reception for 
the first time in 2027-28. The admissions process for our Dudley School is part of the Dudley 
Local Authority co-ordinated admissions scheme.  
   


The closing date for admissions will be 23:59 on 15th January 2027. Allocation results will be 
notified on 16th April 2027 by the applicants’ home Local Authority (LA).   
  


Parents who would like their child to be admitted during the year their child is five years old 
should ensure they complete all the necessary application forms. Admission to Nursery does 
not mean automatic entry to the Primary School and a separate application must be made.   


FOXYARDS ACADEMY ADMISSIONS WILL FOLLOW DUDLEY LA ADMISSION 


ARRANGEMENTS  


https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-


admissions/primary-reception-intake/ 


 
A child with an Educational Health and Care Plan (EHCP) which names the school will be 
admitted. Remaining places are allocated as detailed below.   
  


Where there are fewer applicants than the PAN, all children will be admitted. In the event the 
school is oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority [all preferences, regardless of ranking, will be assessed against the 
following criteria to allocate the available places where more applications are received than 
can be accommodated]:  


Criteria 1: Looked After Children 


Previously looked after children are children who were previously looked after, but ceased to 
be so because they were adopted (or became subject to a child arrangements order or special 
guardianship order) immediately following having been looked after, and those children who 
appear (to the admission authority) to have been in state care outside of England and ceased 
to be in state care as a result of being adopted. 
 


Criteria 2: Children with a “serious and ongoing medical condition” where 
Foxyards Academy is the most appropriate school to meet the condition.  


Parents must provide supportive information from their child’s Hospital Consultant at the 
time of application in order to be considered under this criteria. This supportive information 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/primary-reception-intake/

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/primary-reception-intake/
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should include information about the needs of the child and should detail the difficulties the 
child would experience if they attended another school. Parents should also indicate why 
Foxyards Academy is the most appropriate to meet their child’s medical condition rather than 
any other school. We will not seek to obtain medical evidence on behalf of parents. 


Criteria 3: Siblings 


Children who have a brother/sister, half-brother/sister (where the children share one 
common parent), step-brother/sister, or foster sibling, living at the same address and who 
will still be attending Foxyards Academy in the academic year 2027-28.  


Criteria 4: Distance  


Any places that remain available once the above applicants have been admitted, will be filled 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school via LA 
software. 
 


Tie break 


See tie break section earlier in this document. 
 


Notes  


• Relevant looked after children means children who are looked after by a Council in 
accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a 
Council, or (b) being provided with accommodation by a Council in the exercise of their 
social services functions.  


• A child is regarded as having been in state care outside of England if they were in the 
care of or were accommodated by a public authority, a religious organisation, or any 
other provider of care whose sole or main purpose is to benefit society.  


• An adoption order is an order under section 46 of the Adoptions and Children Act 
2002. A Child Arrangement Order is an order settling the arrangements to be made as 
to the person with whom the child is to live under section 8 of the Children Act 1989. 
Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special 
guardians) 


• In accordance with legislation, a child with an Education Health Care Plan (EHCP) will 
be offered a place at the school named in the EHCP as the most appropriate to meet 
the child’s individual needs, this may reduce the number of places available for 
children who do not have an EHCP.  


• If applying under the medical criterion, parents must provide supportive information 
from their child’s Medical Consultant at the time of application in order to be 
considered under this criteria. This supportive information should include information 
about the needs of the child and should detail the difficulties the child would 
experience if they attended another school. Parents should also indicate why the 
preferred school is the most appropriate to meet their child’s medical condition rather 
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than any other school. The Council will not seek to obtain medical evidence on behalf 
of parents.  


• Any Dudley child not obtaining a school at any of their preferred primary schools will 
be allocated a place at the next nearest school with a place available and will be 
advised about the independent appeals process.  


• Definition of brother or sister also relates to adopted or fostered children living at the 
same home address.  


• The home address is considered to be the child’s (along with their parents’) genuine 
principal place of residence at the time of the allocation of places i.e. where they are 
normally and regularly living. If a child is resident with friends or relatives (for reasons 
other than guardianship), the friend’s or relative’s address will not be considered for 
allocation purposes.  


• Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will be 
required to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate 
where the child lives. It is expected that parents will agree on school places before an 
application is made, and it may be necessary to request evidence from the parents to 
confirm that this is the case. The Council is not in a position to intervene in disputes 
between parents over school applications and will request that these are resolved 
privately.  


• Special conditions will apply in the event that one child from a set of twins or triplets 
does not gain admission to the preferred school through the admissions criteria. The 
Council will exceed the admission number for the school concerned to prevent 
separation of twins / triplets.  


• Random allocation will be used as a tie-break in category (d) above to decide who has 
the highest priority for admission if the distance between two children’s homes and 
the school is the same. 


 


Deferred Entry to Reception Class 
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child 
reaches compulsory school age, if they so wish. Parents can also request that their child takes 
up the place part-time until the child reaches compulsory school age. 
 


Admission of children outside of their normal age group 
Please also see the admission outside the chronological age range policy. 
www.dudley.gov.uk/admissions   
 
Parents may seek a place for their child outside of their normal age group, for example, if the 
child is gifted and talented or has experienced problems such as ill health. Parents should 
make their application to the Council setting out the reasons why they believe their child 
should be taught outside their chronological age group.  



http://www.dudley.gov.uk/admissions
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In addition, the parents of summer born children (children born between 1 April and 31 
August) may choose not to send that child to school until the September following their fifth 
birthday and may request that they are admitted out their normal age group – to Reception 
rather than Year 1. These parents will need to make an application alongside children applying 
at the normal age which should explain why they believe it is in the child’s best interest to be 
admitted outside their normal age. This should include information such as professional 
evidence and why an exception should be made in the case of the child. A decision as to 
whether this is an appropriate course of action will be made by the Council which will take 
into account the circumstances of the case.  
 
Parents do not have the right to insist that their child is admitted to a particular year group.  


Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.  
 
Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application.  


Waiting Lists  
If a school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those 
applicants who are unsuccessful will be asked if they wish to be placed on a waiting list.  
 
Children on the waiting list will be ranked in accordance with the published admissions criteria 
and the list will operate from the point of allocation until the 31st August 2028. After this 
point the waiting list will no longer be in operation and places that become available will be 
allocated on a first come first served basis. If more than one application is received at the 
same time, the oversubscription criteria, as detailed on pages 3 and 4, will be used to 
determine which applicant will have the place.  
 
Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there.  
 
A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they 
can go up or down the list, depending on other children’s’ applications.  
 
Places that become available between the point of allocation and 31 August 2028 will be 
offered to children according to their ranking on this list i.e. those ranked highest will be 
offered first.  


Repeat Applications  
It is not the Council’s Policy to consider repeat applications in the same academic year unless 
there have been significant and material changes in the circumstances of the applicant. 
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Appendix 4: How parents can apply to be admitted to our 
Sandwell School 
Sandwell School 
Hateley Heath: PAN 60 


Reception Admissions   
The admission arrangements outlined in this section apply to children starting Reception for 
the first time in 2027-28. The admissions process for our Sandwell School is part of the 
Sandwell Local Authority co-ordinated admissions scheme.  
   
The closing date for admissions will be 23:59 on 15th January 2027. Allocation results will be 
notified on National Offer day, which is 16th April 2027 by the applicants’ home Local Authority 
(LA).   
  
Parents who would like their child to be admitted during the year their child is five years old 
should ensure they complete all the necessary application forms. Admission to Nursery does 
not mean automatic entry to the Primary School.   
 
A child with an Educational Health and Care Plan (EHCP) which names the school will be 
admitted. Remaining places are allocated as detailed below.  
 
Where there are fewer applicants than the PAN, all children will be admitted. In the event the 
school is oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority. 
 
 
HATELEY HEATH WILL FOLLOW SANDWELL LA ADMISSION ARRANGEMENTS 
https://www.sandwell.gov.uk/schooladmissions 


Criterion 1: Looked After and Previously Looked After Children 


 
Previously looked after children are children who were previously looked after, but ceased to 
be so because they were adopted (or became subject to a child arrangements order or special 
guardianship order) immediately following having been looked after, and those children who 
appear (to the admission authority) to have been in state care outside of England and ceased 
to be in state care as a result of being adopted. 
 


Criterion 2: Children with a particular medical condition 


Applications submitted under this criterion must be accompanied by a medical declaration 
form (“ASU75M”) signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the preferred 
school is the only or most appropriate to meet the child’s needs. All applications under this 



https://www.sandwell.gov.uk/schooladmissions
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criterion will be assessed by the local authority to decide whether the child’s needs can be 
met most appropriately by the preferred school.  


Criterion 3: Siblings 


a) Children having a brother or sister at the preferred school (not nursery) at the time 
of admission. Children who have a brother/sister, half-brother/sister (where the 
children share one common parent), step-brother/sister, or foster sibling, living at 
the same address and who will still be attending Hateley Heath Academy in the 
academic year 2027-28. 


b) For admissions to junior schools, children having a brother or sister at the preferred 
school or at a linked infant school (not nursery) at the time of admission.  


 


Criterion 4: Distance 


Children prioritised by distance measured in a straight line from a child's home to the centre 
point of the school site. In all cases, should the number of applicants exceed the number of 
places available, places will be allocated based on distance between home and school, as 
measured in a straight line from home to the centre point on the school site with priority 
being given to those living closest to the school, using LA software. 
 


Tie break 


Please refer to tie break section. 
 


Accepting a place in our Sandwell school 


We only expect parents/carers to respond to an offer if they are refusing the place, otherwise 
the offer is taken as accepted. 
 


Parent Guide 


Sandwell Council provides a Parent Guide which you may find helpful: 
https://www.sandwell.gov.uk/downloads/download/201/parent-guide  
 
All information regarding Sandwell’s admissions process are found at 
https://www.sandwell.gov.uk/school-admissions/apply-school-place - please note that their 
advice is relevant to academies even though their website sometimes refers to community or 
voluntary controlled schools.  
 


Deferred entry 


Parents may seek a place for their child outside of their normal age group, for example, if 
the child is gifted and talented or has experienced problems such as ill health. In addition, 
the parents of a summer born child may choose not to send that child to school until the 
September following their fifth birthday and may request that they are admitted out of their 



https://www.sandwell.gov.uk/downloads/download/201/parent-guide
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normal age group – to Reception rather than Year 1. Sandwell’s policy on deferred entry for 
community and voluntary controlled schools is available at:  
 
https://www.sandwell.gov.uk/downloads/download/205/delayed-entry  
 


In Year admissions 


An application can be made for a school place for a child at any time outside of the normal 
admissions round. Where school places are available a school place will be offered in 
accordance with the admission priorities stated above. 



https://www.sandwell.gov.uk/downloads/download/205/delayed-entry
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Admission Arrangements for the Academic Year 
2027/2028 


 


Holy Name Catholic Primary School is part of the St Gabriel the Archangel Catholic Multi-Academy 


Trust.  The admissions authority for the school is the Board of Directors of the St Gabriel the Archangel 


Catholic Multi-Academy Trust who has responsibility for admissions to this school.  The Board of 


Directors has delegated responsibility for the administration of the admissions process to the Local 


Governing Body of Holy Name Catholic Primary School.   


The admissions process for Holy Name Catholic Primary School is part of the Sandwell Local Authority 
co-ordinated admissions scheme.  To apply for a place at Holy Name Catholic Primary School in the 
normal admissions round, an application must be made using the school admission application process 
of the local authority in which you live naming Holy Name Catholic Primary School on the application 
form.  Applications need to be made by 15th January 2027.  A Supplementary Information Form (SIF) 
must also be completed and returned directly to the school by the same date (see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2027, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2027. (See Note 1 below) 
 
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 







Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2027/2028. 
 


Oversubscription Criteria 
 
1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (see 


Note 3 below). 
 
2. Baptised Catholic children (see Note 2 below) living in the parish of Holy Name who have a brother 


or sister (see Note 4 below) attending Holy Name Catholic Primary School at the time of admission. 
 


3. Baptised Catholic children (see Note 2 below) living in the parish of Holy Name. 
 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending Holy Name Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending Holy Name 
Catholic Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 
or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 



https://www.birminghamdiocese.org.uk/boundary-map





Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state care as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the main entrance of the school as defined by the headteacher.  The Local Authority uses a 
computerised system, which measures all distances in metres.  Ordnance Survey supplies the co-
ordinates that are used to plot a child’s home address and the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
 
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
 
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
 
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
 







The  Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2028. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2027/2028 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2028. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
 







If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2028, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2028 when applications open in the autumn term of 2027.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING HOLY NAME CATHOLIC PRIMARY SCHOOL’S 
NURSERY 
Attendance at Holy Name Catholic Primary School’s Nursery does not automatically guarantee that a 
place will be offered in the Reception class of Holy Name Catholic Primary School.  
 
Parents must apply for a Reception place in exactly the same way as parents of children not attending 
the Nursery.   
 
All applications will be considered against the oversubscription criteria by the Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2027.  Applications received 
after the closing date but by 29th March 2027 will only be considered under the following circumstances: 
 



https://www.gov.uk/government/publications/summer-born-children-school-admission





• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 
 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at Holy Name Catholic 
Primary School but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list.   
 
The waiting list will be maintained until 31st December 2027 and will then be discarded.  Parents may 
apply to Holy Name Catholic Primary School for their child’s name to remain on the waiting list until the 
end of the summer term 2028 when it will be discarded. 
 
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of Holy Name Catholic Primary School is committed to taking its fair share of 
children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol.  The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission number 
(subject to the infant class size exceptions). 
 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available by 
contacting Holy Name Catholic Primary School: 
 







School Office Telephone Number:   0121 357 3216 
 
School Office Email Address:   headteacher@holyname.sandwell.sch.uk  


 
Holy Name Catholic Primary School is part of the local authority’s in-year co-ordinated admissions 
scheme.  Therefore, in order to apply for a place at this school, an application must be submitted to 
Sandwell Local Authority who will then forward that application to the school for consideration by the 
governor.   
 
The school will inform the local authority of the outcome of the application who will then inform the 
parents on behalf of the school.  Applications can be submitted through the local authority via:  
https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 
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APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 







 


 
 


 
 


Admission Arrangements for the Academic Year 2027/2028 


 


Supplementary Information Form 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for children of 
Catholic families.  Whenever there are more applications than places available, priority will be given to Catholic children 
in accordance with the oversubscription criteria listed in the school’s published admission policy.  The school is 
conducted by its governing body as part of the Catholic Church in accordance with its Trust Deed and Instrument of 
Government and seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we aim to provide a 
Catholic education for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the 
school’s activity.  It is essential that the Catholic character of the school’s education be fully supported by all families in 
the school.  We therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an application who is not Catholic to apply for and be admitted to 
a place at the school in accordance with the admission arrangements. 


 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 
Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they been received 
into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the Catholic Church 
attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Governing Body 
to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary 
Information Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, 
to enable the Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to Holy Name Catholic Primary at Cross Lane, Great 
Barr, Birmingham, B43 6LN by 15th January 2027. 
 


Please note that this is NOT the local authority’s Common Application Form.  As well as completing this 
Supplementary Information Form and returning it directly to the school, you MUST also complete the 
local authority’s Common Application Form otherwise your application will be deemed incomplete and 
therefore invalid. 







In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, we wish to 
ensure that you are aware of the purpose for which we collect and process the data we have asked for on this form. 


 
1. We are Holy Name Catholic Primary at Cross Lane, Great Barr, Birmingham, B43 6LN. 


 


2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the School’s 
Trustees, the Local Authority, the Birmingham Diocesan Education Service and the Department for Education 
and may share the information you provide on this application form if we consider it necessary in order to fulfil 
our functions. 


 


3. The person responsible for data protection within our school is Mr Andrew Neenan (Headteacher) and you can 
contact them with questions relating to our handling of the data.  You can contact him by writing to: 
headteacher@holyname.sandwell.sch.uk or Holy Name Catholic Primary School, Cross Lane, Great Barr, 
Birmingham, B43 6LN. 


 


4. We require the information we have requested for reasons relating to our functions as the admission authority 
of the school. 


 


5. It is necessary for us to process personal data for the performance of a task carried out in the public interest 
or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR). 


 


6. To the extent that you have shared any special categories of data this will not be shared with any third parties 
except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 


7. It is necessary for us to process special category data for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR).  Additionally 
processing is necessary for reasons of substantial public interest on the basis of Union or Member State law 
which is proportionate to the aim pursued and which contains appropriate safeguards (Article 9(2)(g) of the 
GDPR). 


 


8. If the application is successful, the information you have provided on this will be migrated to the school’s 
enrolment system, and the data will be retained and processed on the basis of the school’s fair processing 
notice and data protection policies which apply to that data. 


 


9. If the application is unsuccessful, the application form and any documents submitted in support of the 
application will be destroyed after a period of 12 months.  The school may keep a simple record of all 
applications and their outcome as part of their permanent archives in accordance with the school’s data 
retention policy. 


 


10. To read about your individual rights you can refer to the school’s fair processing notice and data protection 
policies. 


 


11. If you wish to complain about how we have collected and processed the information you have provided on this 
form, you can make a complaint to our organisation by following our complaints policy (which is available on 
the school website). If you are unhappy with how your complaint has been handled, you can contact the 
Information Commissioner’s Office via their website at ico.org.uk  


 
I confirm that I have read the Admissions Policy of the school and that the information I have provided is correct.  
I understand that I must notify the school immediately if there is any change to these details and that, should 
any information I have given prove to be inaccurate, the governing body may withdraw any offer of a place even 
if the child has already started school. 
 
Signed …………………………………………………………………………          Date…………………………………………………………… 
 
Print Name …………………………………………………………………. 



mailto:headteacher@holyname.sandwell.sch.uk
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Introductory statement 
 


Holyhead Primary Academy (HPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 
children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 
will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 


The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 
beliefs: 


 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 
future lives, through teaching cutting-edge skills and the ability to discover the 
world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 


HPA is a one-form entry primary and as such has a Published Admissions Number 
(PAN) of 30 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 
HPA as the most appropriate placement. 
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Application process 
 


HPA will process applications inside the normal LA process for co-ordinating school 
offers. To apply for a place at HPA in the normal admissions round, an application 
must be submitted to LA in which you live naming “Holyhead Primary Academy” on 
the application form. Applications must be made by 15 January 2027. 


 
If you applied online, you will be able to log onto your account and view your offer. 
Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on the national offer day.  


 
Those that are not offered a place at HPA will be informed on national offer day and 
will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 


When the school is oversubscribed, after the admission of pupils with an EHCP 
naming the school, priority for admission will be given to those children who meet the 
criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1
 


2.  Priority will next be given to siblings of pupils currently attending the school at 
the time the application is received. 


3. Priority given to children of staff who have been employed at the school for a 
minimum of two years at the date of application or have been recruited to fill 
a vacant position at the school for which there is a demonstratable shortage 


4. Children prioritised by distance measured in a straight line from a child's home 
to the school’s main entrance.2  


Tie-break 
 
If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by the council’s 
Democratic Services Unit. 


Late applications 


 
1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 


the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for 
a school place. 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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Late applications for places will only be considered alongside those received by the 
closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 
be processed after consideration of all on time and accepted late applications. 


• When the applicant has bought, rented, or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 
has been made. 


• When the applicant has moved home within Sandwell to an address more 
than three miles from their previous address but closer to the preferred school 
after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 
care moves into Sandwell after the closing date, but before the allocation of 
places has been made. 


• When a sibling has commenced at the preferred school after the closing date 
but before the allocation of places has been made. 


 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 
from the date on which application forms became available. 


 


 


Waiting lists 
 


If the Academy is oversubscribed and children have been refused admission because 
other applicants have a higher priority for admission under the published admission 
criteria, then those applicants who are unsuccessful will automatically be placed on a 
waiting list. The Local Authority will maintain this waiting list until the end of the Autumn 
Term for the year of entry, after this time they will be discarded. 


 
In year admissions 


 
An application can be made for a place for a child at any time outside the normal 
admission round and the child will be admitted where there are places available. To 
apply for a place other than the normal intake into the reception class, parents must 
apply using the in years application form available on the Sandwell LA’s website 
(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 
oversubscription criteria, as set out for the normal round of admissions, will be 
applied. 


Parents will be advised of the outcome of their application in writing from the 
Sandwell LA and, where the decision is to refuse their child a place, have the right to 
appeal to an independent appeal panel. 


Deferred entry 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Parents offered a place in Reception for their child have a right to defer the date their 
child is admitted, or to take the place up part-time, until the child reaches compulsory 
school age. Places cannot be deferred beyond the beginning of the final term of the 
school year for which the offer was made. To defer entry, applicants should inform 
the Academy in writing including when they intend their child to start school. 


 
Children reach compulsory school age on the prescribed day following their 5th 
birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 
are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group, for 
example summer born children (born between 1 April and 31 August) can delay and 
start in reception rather than year 1. To do so parents must submit an application for 
the child’s normal age group along with a written letter to the LA and the Academy 
outlining the reasons for the delay request prior to the deadline. The information that 
should be included in this letter can be found within the LA policy here: Sandwell 
Policy 


When such a request is made, the Academy Trust will make a decision on the basis 
of the circumstances of each case and in the best interests of the child concerned. In 
accordance with the School Admissions Code, this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not 
for being born prematurely 


• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the 
basis of the admission arrangements laid out in this policy, including the 
oversubscription criteria listed.  


Applications will not be treated as a lower priority if parents have made a request for 
a child to be admitted outside the normal age group.  


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered 
a place at the school but it is not in their preferred age group. 


  



https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5

https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5
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Appeals 
 


The Governing Body of HPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 
preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 
Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 
attend an appeal hearing. The Appeals Panel is independent of the LA and HPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing HPA (this will be a LA officer) 
and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to HPA rather than the one offered. 
The LA officer will explain why a place at HPA has been refused. 


 
You cannot appeal for HPA if you did not list it on your common application form or 
have been offered a higher preference. If following National Offer Day you wish to 
be considered for HPA you will need to e-mail 
annual_schooladmissions@sandwell.gov.uk requesting the change of preferences, 
indicating in what order you now wish them to be considered and this will be 
processed for you.. The LA recommends that you accept the school that has been 
offered to you even if you decide to appeal for HPA. By accepting the school offered, 
you will guarantee a school place for your child. If you refuse the place, you are 
likely to be reducing the options which may be available to you. Accepting the place 
will have no bearing on the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 
oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the DfE. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 
the Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Notes 


Home address: 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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Admission Policy for Jubilee Park Academy  


Statement of intent 


At Jubilee Park Academy which is part of The Rivers C of E Academy Trust Group, 
we welcome all pupils, irrespective of faiths, cultures, disabilities, race or family 
background.  The Trust board is the admissions authority but will comply with the 
provisions laid out by the Department of Education – School Admissions Code 
(September 2021), Equalities Act 2010, the School Admissions Appeals Code 2012, 
Human Rights Act 1998 and the School Standards and Framework Act 1998. The purpose 
of this policy is to ensure that all school places are allocated and offered in an open and 
fair way.  
 
Admission number for Jubilee Park Academy 2027/2028 
 


REC YR 1 YR 2 YR 3 YR 4 YR 5 YR 6 
30 30 30 30 30 30 30 


 
Oversubscription criteria 
 
In the event of Jubilee Park Academy being oversubscribed with school requests, the 
following order of priorities will apply to determine which applications will be offered a 
place:  
 


• Children who are in public care and children who were previously in public care but 
ceased to be so because they were adopted (or became subject to a residence 
order or special guardianship order) and children who appear to have been in state 
care outside of England and ceased to be in state case as a result of being adopted. 


 


• Children with siblings who attend the school at the point of application (not former 
pupils) with the exception of nursery (sibling is brother / sister / stepbrother or 
stepsister who reside permanently at the same address).   


 


• Children of any member of staff, providing that the staff member has been 
employed by Jubilee Park Academy for two or more years at the time at which the 
application for admission is made.  


 


• Children with a particular medical condition.  Applications submitted under this 
criterion must be accompanied by a full medical report giving details of their 
specific needs.     
 


• Children prioritised by distance - Priority will be given to applications to those 
pupils that live the nearest to Jubilee Park Academy. As part of the Local 
Authorities coordination responsibilities for annual admissions, they will undertake 
measurements on behalf of the Trust and will use the Local Land and Property 
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Gazetteer address base for the applicant’s property. Distance for Jubilee Park 
Academy the distance will be measured in a straight line from a child’s home to the 
front entrance of the school. The only address considered, with regard to 
admissions, is the child’s main residence at the time of application. Where care is 
split equally, the address to be used for the purpose of allocating a place, must be 
stated on the application forms. (If two or more applicants tie for last place during 
the allocation process the final place shall be decided by a random number 
generator, independently overseen by the Local Authority). 


 


Some admissions authorities use other criteria when allocating places. For the purposes 


of clarity, Jubilee Park Academy does not allocate places on the basis of faith, ability or 


aptitude.  


 


Applying for a School Place 


 


Nursery 


 


Jubilee Park Academy has provision for 3 year olds.  A separate form should be completed 


which can be obtained direct from the Academy.  


 


Attendance at nursery does not automatically guarantee that a place will be offered in the 


main school and a separate application for a place in Reception must be made. 


 


Reception 


 


Pupils wishing to join our Reception at the start of an Academic year need to apply online 


(www.sandwell.gov.uk) via Sandwell Admissions team, the national closing date to apply 


for a Reception place in September 2027, will be 15 January 2027.  


 


If your application is received after the closing date (15 January 2027), it will only be 


considered alongside “on time” applications if there are exceptional circumstances and it 


is received before decisions about offers of a place are made. If you move address at any 


point during the admissions process you must inform the LA as this could affect your 


application. Late applications will only be considered under the following exceptional 


circumstances:  


• When the applicant has bought, rented or leased a residence and has moved after 


the closing date but before the allocation of places has been made.  



http://www.sandwell.gov.uk/
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• When the applicant has moved house to an address more than two miles from their 


previous address after the closing date but before the allocation of places has been 


made.  


• When an application is made on behalf of a child who is in Public Care (looked-after) 


or previously in Public Care after the closing date but before the allocation of places 


has been made.  


• When the applicant is a single parent and was prevented from submitting their 


application on time due to long term illness of more than 6 weeks duration from the 


date on which application forms became available.  


• When a sibling (brother or sister) residing at the same address has been admitted to 


the preferred school after the closing date but before the allocation of places has 


been made. 


If none of the above exceptional circumstances apply, then your application will not be 


considered until the on time and accepted late applications have been allocated places. 


 


In year transfer 


Jubilee Park Academy are part of the Local Authority’s mid-year co-ordinated scheme. 


Details of the Co-ordinated Scheme and how our mid-year applications are processed can 


be found on the Sandwell School Admissions website - apply for a school place: 


Applying to transfer your child in-year | Applying to transfer your child mid-year | 


Sandwell Council. 


 


When applying for a place at Jubilee Park Academy – the following documentation will be 


required: 


 


• Fully completed application form (one application form per pupil) 


• Proof of identity (birth certificate or passport) 


• Proof of address (utility bill)   


 


Applications for Twins and multiple births 


It is the policy of Jubilee Park Academy that when applications are made for twins or 


siblings that are in the same year group the pupils will not, if possible, be permitted to be 


in the same class – they will be allocated separate classes. In the event of 


oversubscriptions and where applications on behalf of twins or multiple births are 


received, an offer can be made for all of the siblings. However, if the offer to this family 


results in a breach of the Infant class size limit (30 pupils to a single school teacher in 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Reception, Yr 1 and Yr 2 classes) no places will be available to other children on the 


waiting list until the infant class size limit of 30 is no longer being exceeded. 


 


Applications for pupils with a medical condition 


Jubilee Park Academy will accept pupils with medical conditions. The Academy will need 


all the relevant information regarding the pupils condition and in some cases a care plan 


will be required before the pupil can be admitted. There may be some cases that the 


Academy is unable to meet the needs of a pupil in these cases the Academy may refuse 


the request for a school place.  


 


In Year Fair Access Protocol (IYFAP protocol for Sandwell) 


Jubilee Park Academy will participate in the above protocol, pupils will only be offered a 


place if the Academy feels that they can meet the needs of the individual pupils.  


• Children with challenging behaviour – Jubilee Park Academy will not refuse to 


admit children in the normal admission round on the basis of their poor behaviour 


elsewhere except where the child has been permanently excluded from two or 


more schools. 


• Jubilee Park Academy will participate in the Fair Access Protocol in order to ensure 


that unplaced children are allocated a school place quickly.  However, there is no 


duty for Jubilee Park Academy or other admission authorities to comply with 


parental preference when allocating places through the Fair Access Protocol.  


• Where the governing body does not wish to admit a child with challenging 


behaviour outside the normal admissions round, even though places are available, 


it will refer the case to the area “In Year Fair Access panel”.  A fair access referral is 


only appropriate when the school is able to demonstrate a high proportion of 


children with challenging behaviour already on roll.  Jubilee Park Academy reserves 


the right to refuse a pupil with behavioural needs if it feels the school cannot meet 


the needs of the pupil / or they feel this pupil would put the other pupils or staff at 


risk of injury.  


 


Pupils with Education and Health Care plans (EHCP) 


We will accept pupils with EHC plans providing that the Academy feels that we can meet 


the pupils needs as set out in the EHCP.  Pupils with EHCP should contact Sandwell’s SEN 
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team who will then process this request on the family’s behalf.  SEN will then request a 


place at the Academy giving the school a copy of the EHCP and a deadline by which the 


Academy needs to respond by. Children with an Education Healthcare Plan Naming 


Jubilee Park Academy will be admitted before all other applicants.    


 


Admission of children outside their normal age group 


Parents may seek a place for their child outside of their normal age group. The law 


requires that all children start full-time education by the beginning of the term following 


their fifth birthday. Parents are entitled to access full time education for their child from 


the September following their fourth birthday, however, the parents of a summer born 


child may choose not to send that child to school until the September following their fifth 


birthday and may request that they are admitted out of their normal age group – to 


Reception rather than Year 1.   Parents will need to make this request the same year that 


the child is due to apply to start in Reception.  They must state the reasons for their 


request and the benefits this will have for their child.  


Jubilee Park Academy will then make its decision based on:  


• Taking account of the views of the parent; 


• Information about the child’s academic, social and emotional development; 


• Where relevant, their medical history and the views of a medical professional; 


• Whether they have previously been educated out of their normal age group; 


• Whether they may naturally have fallen into a lower age group if it were not for 


being born prematurely. 


Parents/carers should make their request in writing or via email to the headteacher, 


setting out the reasons why they believe their child should be taught outside their 


chronological age group.  If parents wish to provide any supporting information, they 


may do so but are not required to. The headteacher will share their views on the request 


with the trust via the Directors of Education, who will make the final decision on the basis 


of the circumstances of each case and in the best interests of the child concerned.  The 


decision on the year group the child should be admitted to will be communicated to the 


parents and will set out the reasons for the decision.  


 


Fraudulent applications 


If Jubilee Park Academy is advised that a place has been allocated to a pupil by using 


fraudulent information, then the Academy has the right to withdraw the offer of a place.   
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Right to appeal  


Parents have the right to appeal against the Academy’s decision to refuse an admission.  


The Academy will set out the reasons for the decision and that there is a right of appeal.  


Parents who want to appeal against the decision not to offer their child a place at Jubilee 


Park Academy must appeal through Sandwell Admission Team who administer appeals 


on the Academy’s behalf. Full details of the appeals process and how to make an appeal 


can be found by following the link below: 


https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_s


chool_place_decision 


 


Waiting list 


If Jubilee Park Academy is oversubscribed, it will maintain a clear, fair and objective 


waiting list.  Priority will continue to be based upon the oversubscription criteria.  


Priority will not be given to children based on the date their application was received or 


their name was added to the list. 


Waiting lists will be maintained until at least 31st December 2027. 


 


Children of UK service personnel (UK Armed Forces). 


For families of service personnel with a confirmed posting to this area, Jubilee Park 


Academy will: 


• Allocate a place in advance, if accompanied by an official Government letter which 


declares a relocation date and a Unit postal address or quartering area address for 


considering the application against the oversubscription criteria. 


• Jubilee Park Academy will treat applications for children coming from overseas in 


accordance with the European Union law or Home Office rules for non-European 


Economic Area nationals.  


 


Withdrawing an offer or a place  


Jubilee Park Academy will withdraw an offer if: 



https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_school_place_decision

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_school_place_decision





 


8 
 


• It has been offered in error 


• A parent has not responded within a reasonable period of time (the parent will be 


notified that the offer may be withdrawn and given an opportunity to respond and 


explain). 


• On more than two occasions parents fail to attend the induction meeting or 


reintegration meeting.  


• It is established that the offer was obtained through fraudulent or intentionally 


misleading information on the pupil’s application.           


Jubilee Park Academy will not withdraw a place once a child has started at the Academy, 


except where the place was obtained fraudulently.   


 


Human Rights Act 1998 


The Human Rights Act 1998 confers a right of access to education.  This right does not, 


however, extend to securing a place at a particular school.  Jubilee Park Academy will 


consider parents’ reasons for expressing a preference when making admission decisions, 


though this may not necessarily result in the allocation of a place. 


 


The admissions timeline   


Annual admissions for September will be processed by the Local Authority, but places will 


be allocated in accordance with Jubilee Park Academy admissions criteria.  In year 


admissions will be considered Sandwell’s mid-year co-ordinated scheme. 


Anyone who considers that Jubilee Park Academy’s admission arrangements are unlawful 


can make an object to the Schools Adjudication.  Objections must be referred to the 


Adjudicator by 15 May in the determination year.   Further information on how to make 


an objection can be obtained from the Office of the Schools Adjudicator: 


http://www.schoolsadjudicator.gov.uk 



http://www.schoolsadjudicator.gov.uk/
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Introductory statement 
 


Lightwoods Primary Academy (LPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 
children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 
will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 


The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 
beliefs: 


 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 
future lives, through teaching cutting-edge skills and the ability to discover the 
world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 


LPA is a two-form entry primary and as such has a Published Admissions Number 
(PAN) of 60 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 
LPA as the most appropriate placement. 
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Application process 
 


LPA will process applications inside the normal LA process for co-ordinating school 
offers. To apply for a place at LPA in the normal admissions round, an application 
must be submitted to LA in which you live naming “Lightwoods Primary Academy” on 
the application form. Applications must be made by 15 January 2027. 


 
If you applied online, you will be able to log onto your account and view your offer. 
Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on national offer day.  


 
Those that are not offered a place at LPA will be informed on national offer day and 
will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 


When the school is oversubscribed, after the admission of pupils with an EHCP 
naming the school, priority for admission will be given to those children who meet the 
criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1
 


2.  Priority will next be given to siblings of pupils currently attending the school at 
the time the application is received. 


3. Priority given to children of staff who have been employed at the school for a 
minimum of two years at the date of application or have been recruited to fill 
a vacant position at the school for which there is a demonstratable shortage 


4. Children prioritised by distance measured in a straight line from a child's home 
to the school’s main entrance.2 


 


Tie-break 
 
If two or more applicants tie for last place during the allocation process the final place shall 
be decided by a random number generator, independently overseen by the council’s 
Democratic Services Unit. 


Late applications 


 
1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise 


of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for a school place. 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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Late applications for places will only be considered alongside those received by the 
closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 
be processed after consideration of all on time and accepted late applications. 


• When the applicant has bought, rented, or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 
has been made. 


• When the applicant has moved home within Sandwell to an address more 
than three miles from their previous address but closer to the preferred school 
after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 
care moves into Sandwell after the closing date, but before the allocation of 
places has been made. 


• When a sibling has commenced at the preferred school after the closing date 
but before the allocation of places has been made. 


 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 
from the date on which application forms became available. 


 


Waiting lists 


If the Academy is oversubscribed and children have been refused admission 
because other applicants have a higher priority for admission under the published 
admission criteria, then those applicants who are unsuccessful will automatically be 
placed on a waiting list. The Local Authority will maintain this waiting list until the end 
of the Autumn Term for the year of entry, after this time they will be discarded.
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In year admissions 
 


An application can be made for a place for a child at any time outside the normal 
admission round and the child will be admitted where there are places available. To 
apply for a place other than the normal intake into the reception class, parents must 
apply using the in years application form available on the Sandwell LA’s website 
(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 
oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the Sandwell 
LA and, where the decision is to refuse their child a place, have the right to appeal to an 
independent appeal panel. 


Deferred entry 


Parents offered a place in Reception for their child have a right to defer the date 
their child is admitted, or to take the place up part-time, until the child reaches 
compulsory school age. Places cannot be deferred beyond the beginning of the final 
term of the school year for which the offer was made. To defer entry, applicants 
should inform the Academy in writing including when they intend their child to start 
school. 


Children reach compulsory school age on the prescribed day following their 5th 
birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 
are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group, for 
example summer born children (born between 1 April and 31 August) can delay and 
start in reception rather than year 1. To do so parents must submit an application for 
the child’s normal age group along with a written letter to the LA and the Academy 
outlining the reasons for the delay request prior to the deadline. The information that 
should be included in this letter can be found within the LA policy here: Sandwell 
Policy 


When such a request is made, the Academy Trust will make a decision on the basis 
of the circumstances of each case and in the best interests of the child concerned. In 
accordance with the School Admissions Code, this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5

https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5
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• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the 
basis of the admission arrangements laid out in this policy, including the 
oversubscription criteria listed.  


Applications will not be treated as a lower priority if parents have made a request for 
a child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered 
a place at the school but it is not in their preferred age group. 
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Appeals 
 


The Governing Body of LPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 
preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 
Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 
attend an appeal hearing. The Appeals Panel is independent of the LA and LPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing LPA (this will be a LA officer) 
and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to LPA rather than the one offered. 
The LA officer will explain why a place at LPA has been refused. 


 
You cannot appeal for LPA if you did not list it on your common application form or 
have been offered a higher preference. If following National Offer Day you wish to be 
considered for LPA you will need to e-mail 
annual_schooladmissions@sandwell.gov.uk requesting the change of preferences, 
indicating in what order you now wish them to be considered and this will be 
processed for you. The LA recommends that you accept the school that has been 
offered to you even if you decide to appeal for LPA. By accepting the school offered, 
you will guarantee a school place for your child. If you refuse the place, you are likely 
to be reducing the options which may be available to you. Accepting the place will 
have no bearing on the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 
oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the Local Government Ombudsman. However, the Ombudsman does not have the 
power to change the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 
the Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Notes 


Home address: 


 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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Next Review Date To Feb 2027 


Date Author Note of Revisions 


September 
23 


AKC Page 2 - Adapted current policy to reflect consultations on proposed PAN reduction for Bird’s 
Bush Primary and Stanley Road Primary. 


September 
23 


AKC Page 6 – Added applications should be made to school’s respective local authorities to 
applications outside of normal age range in line with Admissions Code. 


January 24 AKC Added Tillington Manor Primary into policy following Nov/Dec 23 consultation. 


January 24 AKC Page 5, point 6 – Added that places will be allocated for Tillington Manor Primary School by 
catchment area and no distance following feedback from recent consultation. 


Oct 24 AKC Dates changed throughout to align with arrangements for current year. 
Page 4 
Additional wording included for the Children of Staff criteria 
Page 5  


• Additional wording included in the Distance criteria to explain that the straight-line 
distance is measured between the mid-point of the school’s address and child’s 
home address.  


• Acceptable proof of address updated to include evidence of entitlement to a 
government benefit (not just limited to Tax Credits). 


Page 8 


• Multiple Births section amended to clarify this applies where the children are tied for 
the last place and is permitted in accordance with ICS Legislation.  


• Response to Allocation section removed.  


• Waiting Lists section reworded slightly, to clarify that the Authority will cleanse the 
waiting list each term for the remainder of the academic year.  
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• Link to the Admissions Appeals webpage updated.  
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2025 


AKC Page 2 - Adapted current policy to reflect consultations on proposed PAN reduction for 
Stanley Road Primary. 
 
Page 7 - added in admission of disabled pupils 
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Perry Hall Multi Academy Trust (PHMAT) is a Multi Academy Trust (MAT) of ten schools and the 
Trustees of the MAT are its admission authority. The Trustees apply the regulations on admissions 
fairly and equally to all those who wish to attend the school. All PHMAT schools will comply with 
the provisions within the Schools Admissions Code and the School Appeals Code available at 
https://www.gov.uk/guidance/academy-admissions  
 
The Schools within the MAT are: Perry Hall Primary, Berrybrook Primary, Dunstall Hill Primary, 
Birds Bush Primary, Woodthorne Primary, Stanley Road Primary, Forest Hills Primary, Mesty Croft 
Primary, Sledmere Primary and Tillington Manor Primary. 
  
All schools are inclusive, that welcome children from all backgrounds and abilities. The only 
restriction we place on entry is number. If the number of children applying exceeds the places 
available, we enforce the procedure set out below in order to determine whether a child is 
accepted or not. It is our wish to allow parents the right to have the place at the school of their 
choice. However, this is not always possible, due to the excess demand on the school places 
available. 
 
The City of Wolverhampton Council (CWC) will apply the Admission arrangements on behalf of 
Perry Hall Multi Academy Trust  
 
Published Admission Numbers (PAN) 
 
For Reception 2025/26:  
 
Perry Hall Primary School - 60  
 
Berrybrook Primary School - 30 
 
Dunstall Hill Primary School -60 
 
Birds Bush Primary School – 30 
 
Woodthorne Primary School - 60 
 
Stanley Road Primary School – 30  
 
Forest Hills Primary School - 30 
 
Mesty Croft Primary School - 60 
 
Sledmere Primary School – 90 
 
Tillington Manor Primary School - 30 
 
 
How parents can apply to be admitted to our schools  
 
Reception Admissions  
The admissions arrangements outlined in this section apply to children starting Reception for the 
first time in 2027-2028.  
 
Forest Hills Primary, Bird’s Bush Primary and Tillington Manor Primary are part of the Staffordshire 
Local Authority co-ordinated admissions scheme.  



https://www.gov.uk/guidance/academy-admissions
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Perry Hall Primary, Berrybrook Primary, Dunstall Hill Primary and Woodthorne Primary are part of 
the Wolverhampton LA admissions scheme and Stanley Road are part of the scheme at 
Worcester LA.  
 
Mesty Croft Primary School are part of the Sandwell admissions scheme. 
 
Sledmere Primary School are part of the Dudley LA admissions scheme. 
 
The closing date for admissions will be 23:59 on 15 January 2026. Allocations results will be 
notified on 16 April 2026 by the applicants’ home Local Authority (LA). 
 
All applicants must: 


1. Complete the Common Application Form by applying online to the Local Authority where 
they reside: 


2. In addition, applicants applying under the oversubscription criteria relating to Children 
whose parent/carer is a member of staff employed at the school must complete the 
Supplementary Information Form and return it direct to the School Admissions Team, City 
of Wolverhampton Council. 


 
Parents who would like their child to be admitted to this school during the year their child is five 
should ensure they complete all the necessary application forms.  
 
Admission to nursery does not mean automatic entry to the Primary school and a separate 
application must be made. 
 
Admission Criteria for the schools in PHMAT for Reception and In-year admissions 
 
A child with an Educational Health and Care Plan (EHCP) which names the school will be 
admitted. Remaining places are allocated as detailed below. 
 
Where there are fewer applicants than the PAN, all children will be offered a place. In the event 
the school is oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority 
 


1. Children and Young People in Care and previous Children and Young People in 
Care 


 
Children and young people in care are children who are in (a)in the care of the local authority, or 
(b) being provided with accommodation by a local authority in the exercise of the social services 
functions (see the definition in Section 22(1) of the Children Act 1989) at the time the application 
is made to school. Previously looked after children are children who were looked after, but 
ceased to be so because they were adopted (or became subject to a child arrangements order or 
special guardianship order) immediately following having been looked after and those children 
who appear (to the admission authority) to have been in state care outside of England and 
ceased to be in state care as a result of being adopted.  


 


Supporting evidence 
 


If the child is in the care of a local authority or provided with accommodation by that authority this 
must be indicated on the common application form and evidence (e.g. evidence of child in care 
from the placement authority) to support this claim must be submitted with the common 
application form. If the child has previously been in the care of a local authority or provided with 
accommodation by them and has subsequently been adopted, or is subject to a child 
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arrangements order or special guardianship order this must be indicated on the common 
application form and evidence (e.g. adoption certificate/copy of court order) to support this claim 
must be submitted with the common application form. For children in state care outside of 
England who ceased to be in state care as a result of being adopted the relevant legal 
document(s) must be supplied.  


 
2. Medical/Social  


 
Whether there are specific medical or social circumstances that can be met only by the child’s 
attendance at the preferred school. 


 
Supporting Evidence  


 
If parents believe there are specific reasons, medical or social, for claiming priority for their child 
to attend a particular school these special factors must be indicated on the form and evidence 
(e.g. a letter from a registered health professional such as a doctor or a social worker) to support 
this claim must be submitted with the common application form. The information submitted must 
state clearly the effects of the condition/illness and why the preferred school is the only school 
that can meet their child’s needs. This is necessary because parents would be asking the 
Admission Authority to assess their child as having a stronger case than many other children, 
even some who live closer to the school in question than they do. The information provided will 
be used to prioritise the request for the school. Please note that only in exceptional cases are 
places prioritised in respect of a child’s/parent’s medical/social grounds. 


 
3. Children with a sibling already attending the school at the time of admission. 


 
For admission purposes, a sibling is a child who resides permanently at the same address as the 
child for whom a place is being requested, and is one of the following: -  


 
• brother/sister  
• half brother/sister (i.e. share one common parent)  
• or stepbrother/sister (i.e. related by a parent’s marriage)  
• any other child for whom it can be demonstrated that s/he is residing permanently at the 


same address (e.g. under the terms of a residence order).  
 


The sibling connection only applies where the child concerned has a sibling attending the school 
at the time of the application as well as at the time of admission, (i.e. for normal year of entry 
applications siblings are expected to be attending the same school in September 2026). A sibling 
connection will not be accepted if the original place was obtained by using fraudulent or false 
information. 


 
4. Children whose parent/carer is a member of staff* employed at the school  


 
This applies where the parent/carer has been employed by the school for two or more years at 
the point at which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skills shortage. Applicants 
wishing to apply under this criteria must complete the Supplementary Information Form (SIF). 


 
* Priority can only be given to children of staff at the individual Academy that the application is 
for.  


 
Parents should be aware that where the SIF is completed it will not be regarded as a valid 
application unless the home Local Authority has also received a completed application showing 
an expressed preference for the school(s) concerned. 
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This criteria applies to all permanent staff members. 


 
5. Children who live closest to our schools  


 
The distance from the applicant’s home address is taken in a straight line between the mid-point 
of the respective school’s address and the child’s home address.  The distance is measured 
using the CWC software, with those living closest to the school receiving the highest priority. If 
there are a limited number of spaces available and we cannot distinguish between applicants 
using the above criteria, children who live in the same block of flats will be offered the available 
spaces randomly selected by drawing lots.  
 
Please note: For Tillington Manor Primary School only, children living within the catchment 
area will be prioritized to allocate available places. Further information can be found on the 
following link:  


 
Catchment areas - Staffordshire County Council 
 


Home Address 


Parents are asked to provide their child’s home address, i.e. the usual place of residence on 
weekdays and nights. Please note that childminder’s addresses will not be accepted. This applies to 
both formal childminders and relatives and friends acting in a childminding capacity.  
 
The home address of a pupil is considered to be the permanent residence of a child in a residential 
property when the place is offered. The address must be the child’s only or main residence and is 
either:  
 


• Owned by the child’s parent(s), carer(s) or guardian(s)  


• Leased to or rented by the child’s parent(s), carer(s) or guardian(s) under lease or written 
rental agreement.  


 
Documentary evidence of ownership or rental agreement may be required together with proof of 
actual permanent residence at the property concerned.  
 
Acceptable proof of address includes:  
 


• A copy of a current council tax bill;  


• A copy of a recent utility bill (gas, electric, dated within the last six months);  


• A solicitor’s letter stating that contracts have been exchanged and specifying a completion 
date;  


• Evidence of entitlement to a government benefit (including Housing Benefit, Council Ta 
Benefit, Child Tax Credit, Working Tax Credit, State Pension).  


 
 
Where parents have shared responsibility for the child and the child lives with both parents for part 
of the week then the main residence will be determined as the address where the child lives for 
the majority of the school week. If the child equally shares living with both parents, the parents 
must inform the City of Wolverhampton Council (and the home Local Authority if this is not the 
same) which address should be used for admission purposes and which parent will make the 
application. Parents will be requested to supply documentary evidence to support the address 
used for the application. 
 



https://www.staffordshire.gov.uk/Education/Admissions-primary/Catchment-areas.aspx
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In the event that the family moves between the application and date of allocation, it is the parent’s 
responsibility to inform the City of Wolverhampton Council School Admissions Team (and the 
home Local Authority if this is not the same) as soon as possible of these circumstances. 
 


 
Additional Arrangements and Information 
 
Applications for children to be admitted outside their normal age group 
 
Parents who wish for their child to be considered for admission to a class outside of their normal 
age group must make an application for the normal age group in the first instance by 15 January 
2026. 
 
This will include Parents of a “summer born child” that may choose not to send that child to school 
until the September following their fifth birthday and may request that they are admitted out of their 
normal age group – to reception rather than year 1. Any parent wishing to make such a request 
must put the request in writing to their respective home Local Authority no later than 15 January 
2026. 
 
This request should be in the form of a written letter of application outlining the reasons why they 
wish for their child to be admitted into a class outside of their normal age group and enclosing any 
supportive evidence and documentation that they wish to be taken into account as part of that 
request. 
 
Requests will be considered on an individual basis and decisions will be reached by taking 
account of the parent’s views; information about the child’s academic, social and emotional 
development; where relevant, their medical history and the views of a medical professional; 
whether they have previously been educated out of their normal age group; and whether they may 
naturally have fallen into a lower age group if it were not for being born prematurely. The view of 
the head teacher of the school concerned will also be sought as part of the decision-making 
process. 
 
If the request is agreed and the year group for which the parents have requested a place is for a 
future year group, i.e. Reception in September 2027, then the original application is withdrawn and 
the parents must submit a fresh application for Reception 2027 when applications open in the 
autumn term of 2026.  Please note that parents only have the right to re-apply for a place.  Where 
the decision is to agree the request for an application in Reception the following year, that 
application is considered alongside all other applications received and parents will be advised of 
the outcome of that application on national offer day.  No place is reserved or held for the child 
in advance. 
 
Before any application is submitted it is strongly recommended that parents/carers also read the 
DFE guidance which can be found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 


 


Deferred Entry  
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted 
to the school, until later in the school year but not beyond the point at which they reach 
compulsory school age and not beyond the first day of the summer term 2027. A child may take up 
a part-time place until later in the school year, but not beyond the point at which the child reached 
compulsory school age.  Upon receipt of the offer of a place a parent should notify the school, as 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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soon as possible, that they wish to either defer their child’s entry to the school or take up a part-
time place. 


Late Applications 


Applications received after the closing date will be treated as late.  
 
Applications received after the closing date and before the final date for late submissions (12th 
February) with approved written evidence will only be incorporated into the initial allocation process 
if the late submission is for a valid reason or parents can demonstrate a material change of 
circumstances (see below).  
 
When submitting late applications parents must give reasons in writing and supporting documentary 
evidence for the late submission. The appropriate admission authority will give consideration to the 
reasons, following which the application will be:  
 
Either 1) incorporated into the initial allocation and assessed against the over-subscription criteria 


for the school(s) concerned  
Or        2) considered only after all other applications.  
 
Applications without written reasons for the late application or received after the final date for late 
submissions will only be considered after all other applications and the notification may be sent 
shortly after the national offer day. 
 


Material Changes of Circumstance 
 


In claiming material changes of circumstances, the applicant, at the time of application, must 
supply documentary evidence to confirm the changes. An example of material changes of 
circumstances is a house move that necessitates a change of preferences. This would need to be 
validated by documentary evidence such as a solicitor’s letter confirming the completion of a 
house purchase or rent book confirming tenancy. An impending change of circumstances should 
not delay the submission of the preference form.  
 
If applicants’ circumstances change during the course of making the application that relate to any 
of the published criteria it is the applicant’s responsibility to provide evidence to the City of 
Wolverhampton’s Admissions and Appeals Team as this may affect the outcome of the 
application. 
 


Special Educational Needs 
 


The admission of children with an Education and Health Care Plan (EHCP) will be agreed 
between the home Local Authority's SEN Statutory Assessment and Review Team, parents and 
school in accordance with parental preference, as far as possible, and the child's individual needs. 
Children with an EHCP are given overall priority to the named school. This will reduce the number 
of places at the school, which are available for allocation in accordance with the above criteria. 
 


Admission of Disabled Pupils 


Our school is committed to providing an inclusive and welcoming environment for all children. We 
welcome applications from pupils with disabilities and will not discriminate on the grounds of 
disability, where reasonable adjustments can be made. 
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Admissions 2027/2028   


Sensitivity: PROTECT 


We take steps to ensure that disabled pupils are not treated less favourably than others. Staff are 
trained to support individual needs, and adjustments are made to teaching and school routines to 
enable full participation in school life. 


We work closely with parents and professionals to ensure each child’s needs are met and review 
our provision regularly. 


Tie Breaker for Oversubscription 


If there are an insufficient number of places to accommodate all the children of a particular 
criterion, the next criterion will be used to assess the applications concerned in order to prioritise 
applications. 
 
In Year Fair Access Protocol 
The Trustees of PHMAT are committed to taking its fair share of children who are vulnerable 
and/or hard to place, as set out in locally agreed protocols.  
Children who are the subject of a direction by the Local Authority to admit or who are allocated to 
a school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
Multiple Births 
We understand that parent/carers would like to keep twins, triples and other children of multiple 
births together. In the event that there is an insufficient number of places and children of a multiple 
birth are tied for the final place for Reception,  all children will be allocated together, as permitted 
by Infant Class Size legislation in accordance with the School Admissions Code (2021). 
 
 
Waiting Lists 
If a place cannot be offered at the time of application, the child’s name will be placed on a waiting 
list, unless the child has been offered a place at a school that has been ranked as a higher 
preference. Those on the waiting list and late applicants will be treated equally and placed on the 
same waiting list. Waiting lists will be held in order of the published admission criteria. 
 
The Admitting Authority will maintain the waiting list until 31 December 2026, after which the 
Authority will cleanse each term for the remainder of the academic year to confirm parent wishes 
to remain on the list, in order for the list to be kept up to date. 
 
 
In-Year Admissions 
 
The admissions arrangements outlined in this section apply to in-year admissions for this and 
subsequent academic years.  
 


An In-year admission is any entry to school other than at the normal point in Reception, for 
example, transferring school due to a move of house or personal reasons. With the exception of a 
child with an Education, Health and Care Plan (EHCP) requests for places in Reception after the 
normal round of admissions or request for places in other Year Groups should be  
made:  
 
For Stanley Road requests for places should be made to:  
www.worcestershire.gov.uk/inyearapplications 
 
For Mesty Croft Primary, in-year applications should be made to Sandwell Metropolitan Borough 
Council at Changing schools | Sandwell Council 
 



http://www.worcestershire.gov.uk/inyearapplications

https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Admissions 2027/2028   


Sensitivity: PROTECT 


For Sledmere Primary School, applications should be made via Changing Schools | Dudley 
Council  
 
For all other schools within in the MAT requests for places should be made 
to:www.wolverhampton.gov.uk/admissions 
 
 


All applicants must: 
1. Complete the In Year Transfer Form: 
2. In addition, applicants applying under oversubscribed criteria relating to Children whose 


parent/carer is a member of staff employed at the school must complete the 
Supplementary Information Form and return it direct to the School Admissions Team, CWC.  


 
Admission Appeals  
In the event that an applicant is denied a place at the school, the parent/carer will have the right 
to appeal to an Independent appeal panel. Information relating to this can be found at  
School admission appeals | City Of Wolverhampton Council  


Fraudulent or Misleading Applications 


The CWC will follow up any reports they receive that allege that a fraudulent or misleading 
application has been made. 
 
Withdrawing Offer Places  
Any allegations received by the admission authority of people providing false accommodation 
addresses when applying for school places shall be fully investigated and, if found to be true, 
allocated places may be withdrawn, as appropriate. 


Financial Implications 


There is no charge or cost related to the admission of a child to Perry Multi-Academy Trust. 
 
 
 
 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

http://www.wolverhampton.gov.uk/admissions

https://www.wolverhampton.gov.uk/education-and-schools/school-admission-appeals
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1. Introduction 


This policy relates to applications for admission to member schools within Stour Vale 
Academy Trust (the admission authority).  


Stour Vale Academy Trust is responsible for determining the member schools’ 
admission arrangements (including this policy) and deciding who can be allocated a 
place in accordance with this policy. 


We have an inclusive education policy which aims to maximise the opportunity to 
meet parental preference. We do not support the use of selective admission policies 
based on aptitude or academic achievement. 


Our admission arrangements ensure that the process is fair and equitable for all. 


 


2. Aims 


Through our admission policy we aim to: 


1. explain how to apply for a place at a member school within Stour Vale Academy 
Trust; 


2. set out the arrangements for allocating places to the pupils who apply to 
member schools within Stour Vale Academy Trust; and 


3. explain how to appeal against a decision not to offer your child a place. 
 


3. Legislation and statutory requirements 


Our admission policy is based on the following advice from the Department for 
Education (DfE): 


• School Admissions Code 2021 
• School Admission Appeals Code 


 
As an academy trust, our member schools are required by our funding agreement to 
comply with these codes, and with the law relating to admissions as set out in:  


• School Standards and Framework Act 1998 


This policy complies with our funding agreement and articles of association. 


Children will not be discriminated against as laid down by the Sex Discrimination 
Act 1975, the Race Relations Act 1976 as amended by the Race Relations (Amendment) 
Act 2000, the Human Rights Act 1998 and the Special Educational Needs and Disability 
Discrimination Act 2005 and the Equality Act 2010. 


 


4. Definitions 


Normal admissions round: the period during which parents can apply for state-
funded school places at the school’s normal point of entry, using the common 
application form provided by their home local authority.  


Looked after children: children who, at the time of making an application to a school, 
are looked after by a local authority in accordance with section 22 (1) of the Children 
Act 1989 and who are: 



https://www.gov.uk/government/publications/school-admissions-code--2

https://www.gov.uk/government/publications/school-admissions-appeals-code

http://www.legislation.gov.uk/ukpga/1998/31/contents
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• in the care of a local authority, or  
• being provided with accommodation by a local authority in the exercise of their 


social services functions. 
 


Previously looked after children: children who were looked after, but ceased to be so 
because they: 


• were adopted under the Adoption Act 1976 or the Adoption and Children Act 
2002, or  


• became subject to a child arrangements order (an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 14 of the Children and 
Families Act 2014), or 


• became subject to a special guardianship order (an order appointing one or 
more individuals to be a child’s special guardian (or special guardians)). 
 


This includes children who appear to have been in state care outside of England and 
have ceased to be in state care as a result of being adopted. A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 


Compulsory school age: a child reaches compulsory school age on the prescribed day 
following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed 
day). The prescribed days are 31 December, 31 March and 31 August. 


 


5. How to apply 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (regardless of which local authority the schools 
are in). You can use this form to express your preference for a minimum of three state-
funded schools, in rank order.  


Supplementary application forms are not required for admission to member schools 
within Stour Vale Academy Trust. 


You will receive an offer for a school place directly from your local authority. 


Please note that pupils already attending a nursery at a member school will not 
transfer automatically into the main school. A separate application must be made for a 
place in Reception. 


 


6. Allocation of places 


Please refer to the detailed admission arrangements for each member school within 
Stour Vale for the following information: 


• Admission number 
• Oversubscription criteria 
• Tie-break 
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• Children below compulsory school age 
• Requests for admission outside the normal age group 
• Late applications 
• Waiting lists 
• Repeat applications 
• Changing or adding new preferences 
• Twins and multiple births 


 


7. Challenging behaviour 


We will not refuse to admit to any member school within Stour Vale a child on 
behavioural grounds in the normal admissions round or at any point in the normal year 
of entry. We may refuse admission in certain cases where the specific criteria listed in 
the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School 
Standards and Framework Act 1998 is engaged.   


We may refuse admission for an in-year applicant for a year group that is not the 
normal point of entry, only in such a case that we have good reason to believe that the 
child may display challenging behaviour that may adversely affect the provision we can 
offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not 
refuse admission on these grounds to looked after children, previously looked after 
children and children with Education, Health and Care plans (EHCPs) where the school 
is named in the EHCP as the most appropriate to meet the child’s individual needs.  


 


8. Fair Access Protocol 


Member schools within Stour Vale participate in the relevant local authority’s Fair 
Access Protocol. This helps ensure that all children, including those who are unplaced 
and vulnerable, or having difficulty in securing a school place in-year, get access to a 
school place as quickly as possible. 


 


9. In-year admissions 


Parents can apply for a place for their child at any time outside the normal admissions 
round. As is the case in the normal admissions round, all children whose EHCPs name 
the school as the most appropriate to meet their individual needs, will be admitted.  


Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  


Applications for in-year admissions are coordinated by the local authority in whose area 
the member school is located; please see their websites for details of the relevant 
scheme: 


Dudley Local Authority: https://www.dudley.gov.uk/residents/learning-and-
school/school-information/school-admissions/changing-schools 


Sandwell Local Authority: https://www.sandwell.gov.uk/school-admissions/applying-
transfer-child-mid-year 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Worcestershire Local Authority: https://www.worcestershire.gov.uk/worcestershire-
education-and-early-years-services/support-services/improving-schools-and-
settings/school-admissions 


10. Appeals 


If your child’s application for a place at the school is unsuccessful, you will be informed 
why admission was refused and given information about how to appeal against the 
decision and about the process for hearing appeals.  


The appeals timetable for each member school within Stour Vale will be published on 
their website by 28 February 2027.  


 


11. Monitoring arrangements 


This policy will be reviewed and approved by the Trust Board every year. 


Whenever changes to admission arrangements are proposed (except where the 
change is an increase to the agreed admission number or to comply with mandatory 
requirements), the Trust Board will publicly consult on these changes. If nothing 
changes, it will publicly consult on admission arrangements for each member school 
within Stour Vale at least once every seven years. 


 


12. Detailed admission arrangements for member schools within Stour Vale 
Academy Trust 


The detailed admission arrangements for each member school within Stour Vale are 
shown below. 


 



https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions





  


7 


 


Moat Farm Infant School 
 


MOAT FARM INFANT SCHOOL 


Brookfields Road, Oldbury, B68 9QR 


Local Authority: Sandwell MBC 


 


Admission number 


The published admission number (PAN) for Reception at Moat Farm Infant School is 
120. The school will accordingly admit up to 120 pupils in the relevant age group each 
year if sufficient applications are received. All applicants will be admitted if 120 or fewer 
apply. 


Application process 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (even if this is not Sandwell). 


Sandwell Local Authority coordinates applications for admission to Moat Farm Infant 
School. Please refer to their website for more information: 
https://www.sandwell.gov.uk/schooladmissions 


Pupils will not transfer automatically into Moat Farm Infant School if they currently 
attend the School or Lavender Farm linked nurseries. An application must be made for 
a place. 


Oversubscription criteria 


If the school is oversubscribed, after the admission of pupils with an Education, Health 
and Care Plan (EHCP) (previously known as Statement of Educational Needs) where 
the school is named in the Plan, priority for admission will be given to those children 
who meet the criteria set out below, in order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangement 
order, or special guardianship order, including those children who appear to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted.  
 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, Moat Farm Infant 
School is the only or most appropriate to meet the child’s needs. All applications 
under this criterion will be assessed to decide whether the child’s needs can be 
met most appropriately by Moat Farm Infant School. 



https://www.sandwell.gov.uk/schooladmissions
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3. Children having a brother or sister attending Moat Farm Infant School at the 


time of admission. 
 


4. Children attending Moat Farm Junior School (linked junior school) at the time of 
admission. 
 


5. Children prioritised by distance measured in a straight line from the child’s 
home (measured from the Local Land and Property Gazetteer address base for 
the property) to the centre point of the school site (as designated by the 
headteacher). In all cases, should the number of applicants exceed the number 
of places available, places will be allocated based on distance between home 
and school, as measured in a straight line from home to the centre point on the 
school site with priority being given to those living closest to the school.  


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 
Statement of Educational Needs), naming a particular school will be admitted before 
all other applicants.  


Tie-break 


If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by Sandwell 
Local Authority. 


Children below compulsory school age 


Where children below compulsory school age are offered a place at the school, they 
will be entitled to attend the school full-time in the September following their fourth 
birthday. 


Parents may defer their child’s entry to the school until later in the school year but not 
beyond the point at which the child reaches compulsory school age, and not beyond 
the beginning of the final term of the school year for which the offer was made. 


Where the parents wish, children may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age. 


Requests for admission outside the normal age group 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 
Parents should make their application, including a supporting statement setting out 
the reasons why they believe their child should be taught outside their chronological 
age group. Sandwell Local Authority will consult us regarding the decision. 


In addition, the parents of summer born children (children born between 1 April and 
31 August) may choose not to send their child to school until the September following 
their fifth birthday and may request that they are admitted out of their normal age 
group – to Reception rather than Year 1. These parents will need to make an application 
alongside children applying at the normal age with a supporting statement explaining 
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why they believe it is in the child’s best interest to be admitted outside their normal 
age. This should include information such as professional evidence and why an 
exception should be made in the case of the child. Sandwell Local Authority will consult 
us regarding the decision as to whether this is an appropriate course of action, taking 
into account the circumstances of the case and the best interests of the child 
concerned. In accordance with the School Admissions Code, this will include taking 
account of: 


• the parents’ views; 
• information about the child’s academic, social and emotional development; 
• where relevant, their medical history and the views of a medical professional; 
• whether they have previously been educated out of their normal age group; 
• whether they may naturally have fallen into a lower age group if it were not 


for being born prematurely; and 
• the headteacher’s views. 


 
Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out here, including the oversubscription criteria. 
Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 • When the applicant has bought, rented or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to Moat Farm Infant School after the 
closing date but before the allocation of places has been made.  


• When a child who is in state care (looked after) or was previously in state care moves 
into Sandwell after the closing date, but before the allocation of places has been made.  


• When a sibling has commenced at Moat Farm Infant School after the closing date but 
before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long-term illness of more than six weeks’ duration from the 
date on which application forms became available.  


If your application is received after the closing date and not covered by one of the 
circumstances above, then it will be processed after consideration of all on time and 
accepted late applications. 
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Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 
‘Late applications’ section above).  


Any preferences which cannot be met following the application of the oversubscription 
criteria (including late applications) will be put on a waiting list which will be ranked in 
accordance with the published oversubscription criteria.  


Waiting lists will be maintained for the whole of the academic year after which time 
any parent who wishes to remain on the waiting list will have to make a fresh 
application. 


Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number. 


Repeat applications 


Moat Farm Infant School will only consider more than one application to the school in 
the same academic year if one or more of the following significant changes apply: 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous 
application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered 
and the applicant now lives closer to the school for which the application was made;  


(e) A vacancy arises in the relevant year group. 


Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
email the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk  


If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a ‘late’ application (in ‘Late 
applications’ section above). Any changes made to an application after the closing date 
will deem the application ‘late’. 


Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births 
does not gain admission to Moat Farm Infant School through the oversubscription 



mailto:annual_schooladmissions@sandwell.gov.uk
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criteria. Moat Farm Infant School will exceed the admission number for the school to 
prevent separation of twins or children from multiple births. 


Definitions used in admissions administration 


1. Brother and sister (Sibling)  


The definition of a brother or sister is:  


(a) a brother or sister sharing the same parents*;  
(b) a half-brother or half-sister, where two children share one common parent*;  
(c) a stepbrother or stepsister, where two children are related by a parent’s marriage*; 
(d) adopted or fostered children*,  
(e) children of unmarried parents*  


*and living at the same address.  


It does not include:  


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry, will not be registered 
pupils at Moat Farm Infant School.  


2. Home address  


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) for 
the majority of the school week (Sunday to Thursday night). In the event of a query on 
the home address we will require two examples from the following list:  


• Council tax  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property 


Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will be 
required to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate where 
the child lives. 


3. Linked school  


For the purposes of admission to Moat Farm Infant School, the linked school is as 
follows:  


• Moat Farm Junior School  
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1. Introduction 


This policy relates to applications for admission to member schools within Stour Vale 
Academy Trust (the admission authority).  


Stour Vale Academy Trust is responsible for determining the member schools’ 
admission arrangements (including this policy) and deciding who can be allocated a 
place in accordance with this policy. 


We have an inclusive education policy which aims to maximise the opportunity to 
meet parental preference. We do not support the use of selective admission policies 
based on aptitude or academic achievement. 


Our admission arrangements ensure that the process is fair and equitable for all. 


 


2. Aims 


Through our admission policy we aim to: 


1. explain how to apply for a place at a member school within Stour Vale Academy 
Trust; 


2. set out the arrangements for allocating places to the pupils who apply to 
member schools within Stour Vale Academy Trust; and 


3. explain how to appeal against a decision not to offer your child a place. 
 


3. Legislation and statutory requirements 


Our admission policy is based on the following advice from the Department for 
Education (DfE): 


• School Admissions Code 2021 
• School Admission Appeals Code 


 
As an academy trust, our member schools are required by our funding agreement to 
comply with these codes, and with the law relating to admissions as set out in:  


• School Standards and Framework Act 1998 


This policy complies with our funding agreement and articles of association. 


Children will not be discriminated against as laid down by the Sex Discrimination 
Act 1975, the Race Relations Act 1976 as amended by the Race Relations (Amendment) 
Act 2000, the Human Rights Act 1998 and the Special Educational Needs and Disability 
Discrimination Act 2005 and the Equality Act 2010. 


 


4. Definitions 


Normal admissions round: the period during which parents can apply for state-
funded school places at the school’s normal point of entry, using the common 
application form provided by their home local authority.  


Looked after children: children who, at the time of making an application to a school, 
are looked after by a local authority in accordance with section 22 (1) of the Children 
Act 1989 and who are: 



https://www.gov.uk/government/publications/school-admissions-code--2

https://www.gov.uk/government/publications/school-admissions-appeals-code

http://www.legislation.gov.uk/ukpga/1998/31/contents
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• in the care of a local authority, or  
• being provided with accommodation by a local authority in the exercise of their 


social services functions. 
 


Previously looked after children: children who were looked after, but ceased to be so 
because they: 


• were adopted under the Adoption Act 1976 or the Adoption and Children Act 
2002, or  


• became subject to a child arrangements order (an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989 as amended by section 14 of the Children and 
Families Act 2014), or 


• became subject to a special guardianship order (an order appointing one or 
more individuals to be a child’s special guardian (or special guardians)). 
 


This includes children who appear to have been in state care outside of England and 
have ceased to be in state care as a result of being adopted. A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 


Compulsory school age: a child reaches compulsory school age on the prescribed day 
following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed 
day). The prescribed days are 31 December, 31 March and 31 August. 


 


5. How to apply 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (regardless of which local authority the schools 
are in). You can use this form to express your preference for a minimum of three state-
funded schools, in rank order.  


Supplementary application forms are not required for admission to member schools 
within Stour Vale Academy Trust. 


You will receive an offer for a school place directly from your local authority. 


Please note that pupils already attending a nursery at a member school will not 
transfer automatically into the main school. A separate application must be made for a 
place in Reception. 


 


6. Allocation of places 


Please refer to the detailed admission arrangements for each member school within 
Stour Vale for the following information: 


• Admission number 
• Oversubscription criteria 
• Tie-break 
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• Children below compulsory school age 
• Requests for admission outside the normal age group  
• Late applications 
• Waiting lists 
• Repeat applications 
• Changing or adding new preferences 
• Twins and multiple births 


 


7. Challenging behaviour 


We will not refuse to admit to any member school within Stour Vale a child on 
behavioural grounds in the normal admissions round or at any point in the normal year 
of entry. We may refuse admission in certain cases where the specific criteria listed in 
the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of the School 
Standards and Framework Act 1998 is engaged.   


We may refuse admission for an in-year applicant for a year group that is not the 
normal point of entry, only in such a case that we have good reason to believe that the 
child may display challenging behaviour that may adversely affect the provision we can 
offer. In this case, we will refer these pupils to the Fair Access Protocol. We will not 
refuse admission on these grounds to looked after children, previously looked after 
children and children with Education, Health and Care plans (EHCPs) where the school 
is named in the EHCP as the most appropriate to meet the child’s individual needs.  


 


8. Fair Access Protocol 


Member schools within Stour Vale participate in the relevant local authority’s Fair 
Access Protocol. This helps ensure that all children, including those who are unplaced 
and vulnerable, or having difficulty in securing a school place in-year, get access to a 
school place as quickly as possible. 


 


9. In-year admissions 


Parents can apply for a place for their child at any time outside the normal admissions 
round. As is the case in the normal admissions round, all children whose EHCPs name 
the school as the most appropriate to meet their individual needs, will be admitted.  


Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  


Applications for in-year admissions are coordinated by the local authority in whose area 
the member school is located; please see their websites for details of the relevant 
scheme: 


Dudley Local Authority: https://www.dudley.gov.uk/residents/learning-and-
school/school-information/school-admissions/changing-schools 


Sandwell Local Authority: https://www.sandwell.gov.uk/school-admissions/applying-
transfer-child-mid-year 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/changing-schools

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Worcestershire Local Authority: https://www.worcestershire.gov.uk/worcestershire-
education-and-early-years-services/support-services/improving-schools-and-
settings/school-admissions 


 


10. Appeals 


If your child’s application for a place at the school is unsuccessful, you will be informed 
why admission was refused and given information about how to appeal against the 
decision and about the process for hearing appeals.  


The appeals timetable for each member school within Stour Vale will be published on 
their website by 28 February 2027.  


 


11. Monitoring arrangements 


This policy will be reviewed and approved by the Trust Board every year. 


Whenever changes to admission arrangements are proposed (except where the 
change is an increase to the agreed admission number or to comply with mandatory 
requirements), the Trust Board will publicly consult on these changes. If nothing 
changes, it will publicly consult on admission arrangements for each member school 
within Stour Vale at least once every seven years. 


 


12. Detailed admission arrangements for member schools within Stour Vale 
Academy Trust 


The detailed admission arrangements for each member school within Stour Vale are 
shown below. 


 



https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions

https://www.worcestershire.gov.uk/worcestershire-education-and-early-years-services/support-services/improving-schools-and-settings/school-admissions





  


7 


 


Moat Farm Junior School 
 


MOAT FARM JUNIOR SCHOOL 


Brookfields Road, Oldbury, B68 9QR 


Local Authority: Sandwell MBC 


 


Admission number 


The published admission number (PAN) for Year 3 at Moat Farm Junior School is 120. 
The school will accordingly admit up to 120 pupils in the relevant age group each year if 
sufficient applications are received. All applicants will be admitted if 120 or fewer apply. 


Application process 


For applications in the normal admissions round you should use the application form 
provided by your home local authority (even if this is not Sandwell). 


Sandwell Local Authority coordinates applications for admission to Moat Farm Junior 
School. Please refer to their website for more information: 
https://www.sandwell.gov.uk/schooladmissions 


Pupils will not transfer automatically into Moat Farm Junior School if they currently 
attend the linked infant school (Moat Farm Infant School). An application must be 
made for a place. 


Oversubscription criteria 


If the school is oversubscribed, after the admission of pupils with an Education, Health 
and Care Plan (EHCP) (previously known as Statement of Educational Needs) where 
the school is named in the Plan, priority for admission will be given to those children 
who meet the criteria set out below, in order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangement 
order, or special guardianship order, including those children who appear to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted.  
 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, Moat Farm 
Junior School is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed to decide whether the child’s 
needs can be met most appropriately by Moat Farm Junior School. 
 



https://www.sandwell.gov.uk/schooladmissions





  


8 


 


3. Children having a brother or sister attending Moat Farm Junior School or at 
Moat Farm Infant School (linked infant school (not nursery)) at the time of 
admission. 


 
4. Children attending Moat Farm Infant School (linked infant school (not nursery)) 


at the time of admission. 
 


5. Children prioritised by distance measured in a straight line from the child’s 
home (measured from the Local Land and Property Gazetteer address base for 
the property) to the centre point of the school site (as designated by the 
headteacher). In all cases, should the number of applicants exceed the number 
of places available, places will be allocated based on distance between home 
and school, as measured in a straight line from home to the centre point on the 
school site with priority being given to those living closest to the school.  


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 
Statement of Educational Needs), naming a particular school will be admitted before 
all other applicants.  


Tie-break 


If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by Sandwell 
Local Authority. 


Requests for admission outside the normal age group 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 
Parents should make their application, including a supporting statement setting out 
the reasons why they believe their child should be taught outside their chronological 
age group. Sandwell Local Authority will consult us regarding the decision. 


In addition, the parents of summer born children (children born between 1 April and 
31 August) may choose not to send their child to school until the September following 
their fifth birthday and may request that they are admitted out of their normal age 
group – to Reception rather than Year 1. These parents will need to make an application 
alongside children applying at the normal age with a supporting statement explaining 
why they believe it is in the child’s best interest to be admitted outside their normal 
age. This should include information such as professional evidence and why an 
exception should be made in the case of the child. Sandwell Local Authority will consult 
us regarding the decision as to whether this is an appropriate course of action, taking 
into account the circumstances of the case and the best interests of the child 
concerned. In accordance with the School Admissions Code, this will include taking 
account of: 


• the parents’ views; 
• information about the child’s academic, social and emotional development; 
• where relevant, their medical history and the views of a medical professional; 
• whether they have previously been educated out of their normal age group; 
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• whether they may naturally have fallen into a lower age group if it were not 
for being born prematurely; and 


• the headteacher’s views. 
 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out here, including the oversubscription criteria. 
Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group. 


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


 • When the applicant has bought, rented or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to Moat Farm Junior School after the 
closing date but before the allocation of places has been made.  


• When a child who is in state care (looked after) or was previously in state care moves 
into Sandwell after the closing date, but before the allocation of places has been made.  


• When a sibling has commenced at Moat Farm Junior School after the closing date 
but before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long-term illness of more than six weeks’ duration from the 
date on which application forms became available.  


If your application is received after the closing date and not covered by one of the 
circumstances above, then it will be processed after consideration of all on time and 
accepted late applications. 


Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 
‘Late applications’ section above).  


Any preferences which cannot be met following the application of the oversubscription 
criteria (including late applications) will be put on a waiting list which will be ranked in 
accordance with the published oversubscription criteria.  







  


10 


 


Waiting lists will be maintained for the whole of the academic year after which time 
any parent who wishes to remain on the waiting list will have to make a fresh 
application.  


Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number. 


Repeat applications 


Moat Farm Junior School will only consider more than one application to the school in 
the same academic year if one or more of the following significant changes apply: 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the previous 
application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last application;  


(d) The applicant has changed address since the previous application was considered 
and the applicant now lives closer to the school for which the application was made;  


(e) A vacancy arises in the relevant year group. 


Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
email the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk 


If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a ‘late’ application (in ‘Late 
applications’ section above). Any changes made to an application after the closing date 
will deem the application ‘late’. 


Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births 
does not gain admission to Moat Farm Junior School through the oversubscription 
criteria. Moat Farm Junior School will exceed the admission number for the school to 
prevent separation of twins or children from multiple births. 


Definitions used in admissions administration 


1. Brother and sister (Sibling)  


The definition of a brother or sister is:  


(a) a brother or sister sharing the same parents*;  
(b) a half-brother or half-sister, where two children share one common parent*;  



mailto:annual_schooladmissions@sandwell.gov.uk





  


11 
 


(c) a stepbrother or stepsister, where two children are related by a parent’s marriage*; 
(d) adopted or fostered children*,  
(e) children of unmarried parents*  


*and living at the same address.  


It does not include:  


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry, will not be registered 
pupils at Moat Farm Junior School.  


2. Home address  


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) for 
the majority of the school week (Sunday to Thursday night). In the event of a query on 
the home address we will require two examples from the following list:  


• Council tax  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property 


Where parents have shared responsibility for a child, and the child lives with both 
parents for part of the school week, then the home address will be determined as the 
address where the child lives for the majority of the school week. Parents will 
berequired to provide documentary evidence to support the address they wish to be 
considered for allocation purposes. At least one item of proof must demonstrate where 
the child lives. 


3. Linked school  


For the purposes of admission to Moat Farm Junior school, the linked school is as 
follows:  


• Moat Farm Infant School  
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Admission arrangements for Moorlands 
Primary School in the 2027/28 


 


Admissions priorities for places in oversubscribed primary 
schools at Moorlands Primary School- academic year 
2027/2028 
 


1. A ‘looked after child’ or a child who was previously looked after but immediately after being 


looked after became subject to an adoption, child arrangements, or special guardianship order 


including those children who appear to have been in state care outside of England and ceased to 


be in state care as a result of being adopted. A looked after child is a child who is (a) in the care of 


a local authority, or (b) being provided with accommodation by a local authority in the exercise of 


their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 


making the application for a school place 


2. Children with a particular medical condition. Applications submitted under this criterion 
must be accompanied by a medical declaration form (ASU75M) signed by the child’s general 
practitioner or consultant confirming the condition, detailing the child’s needs and 
specifying why, in their opinion, the preferred school is the only or most appropriate to meet 
the child’s needs. All applications under this criterion will be assessed by the local authority 
to decide whether the child’s needs can be met most appropriately by the preferred school. 
 


3. (a)   Children having a brother or sister at the preferred school (not nursery) at the time of 
admission. (see sibling definition) 


 
4. Children prioritised by distance measured in a straight line from a child's home* to the       centre 


point of the school site. 
    


In all cases, should the number of applicants exceed the number of places available, places will be 
allocated on the basis of distance between home and school, as measured in a straight line from 
home to the centre point on the school site with priority being given to those living closest to the 
school.  


 
NB. Children with a Statement of Educational Needs or a Education & Health Care Plan (EHCP) 
(previously known as Statement of Educational Needs), naming a particular school will be admitted 
before all other applicants.  
  
Note:   
  
* Measured from the Local Land and Property Gazetteer address base for the property. In all cases, 
should the number of applicants exceed the number of places available, places will be allocated 







 


 


 


 


 
 


based on distance between home and school, as measured in a straight line from home to the centre 
point of the school site with priority being given to those living closest to the preferred school.  
 
 


 


 


Additional arrangements for year of entry admissions to 
primary schools at Moorlands Primary School (2026/27)  
 
1. Late applications 


 
Late applications for places will only be considered alongside those received by the closing date 
under the following circumstances: 


 
If your application is received after the closing date and not covered by one of the circumstances 
below then it will be processed after consideration of all on time and accepted late applications. 


 
• When the applicant has bought, rented or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made. 
• When the applicant has moved home within Sandwell to an address more than three miles 


from their previous address but closer to the preferred school after the closing date but 
before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care moves into 
Sandwell after the closing date, but before the allocation of places has been made. 


• When a sibling has commenced at the preferred school after the closing date but before the 
allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their application 
on time due to long term illness of more than six weeks duration from the date on which 
application forms became available. 


 
2. Waiting lists 


 
Places will be offered initially to applicants whose forms have been received by the closing date or 
whose application has been considered as being made on time (under 1 above). 


 
Any preferences which cannot be met following the application of  
the admission priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting list which will be 
ranked in accordance with the published admission priorities.   
  
  
Places will only be offered from the waiting list in the event that the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published admission 
number. 


 







 


 


 


 


 
 


3. Further applications in the same academic year   
  
The local authority will only consider more than one application in the same community or 
controlled school in the same academic year if one or more of the following significant changes 
apply: 
(a) The child becomes looked after by the local authority; 
(b) The child has a medical condition which was not present when the previous application was 
 considered; 
(c) The child’s brother or sister has been admitted to the school for which the application has 
 been made and was not there at the time of the last application; 
(d) The applicant has changed address since the previous application was considered and the 
 applicant now lives closer to the school for which the application was made; 
(e) A vacancy arises in the relevant year group. 


 
4. Changing or adding new preferences  


 
Once a parent/carer has submitted an application they will not be able to amend it online before the 
closing date. For any changes to be included, parents would need to e-mail the School Admissions 
Service at:  
annual_schooladmissions@sandwell.gov.uk 
# If the closing date has passed it will not be possible to make a change unless the application meets 
the criteria to be considered Admission numbers and arrangements for community and voluntary 
controlled primary for the academic year 2027/2028 as a “late” application (in 1 above). Any 
changes made to an application after the closing date will deem the application “late”. 


 
5. Twins and multiple births  


 
Special conditions will apply in the event that one child from a set of twins or other multiple births 
does not gain admission to the preferred school through the admissions criteria. The local authority 
will exceed the admission number for the school concerned to prevent separation of twins or 
children from multiple births. 


 
6. Tie breaker  


 
If two or more applicants tie for last place during the allocation process the final place shall be 
decided by a random number generator, independently overseen by the council’s Democratic 
Services Unit. 
 
7. Deferred and Delayed entry 
a) Deferred entry  
 
Parents may seek to defer their child’s entry into Reception until the term following their fifth 
birthday. If a parent wishes to do this, they must request this at the time of application.  
 
A Parent cannot defer entry beyond the beginning of the final term of the school year for which the 
application was made.  
 
A Child reaches compulsory school age on the prescribed day following their fifth birthday or on 
their fifth birthday if it falls on a prescribed day. The prescribed days are 
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 • 31st December;  
• 31st March;  
• 31st August  
 
b) Delayed entry 
 The School Admission Code of 2021 states that parents may seek a place for their child outside of 
their normal age group, for example, if the child is gifted and talented or has experienced problems 
such as ill health. In addition, the parents of a summer born child* may choose not to send that child 
to school until the September following their fifth birthday and may request that they are admitted 
out of their normal age group – to reception rather than year 1.  
 
*born between 1 April and 31 August  
 
Under the School Standards and Framework Act 1998, children do not have to undertake full time 
education until the start of the term following their fifth birthday. In Sandwell children are offered 
admission at the beginning of the Autumn Term (September) following their fourth birthday. If 
parents/carers wish to defer entry until later in that academic year or until the child is 5, they must 
include a letter with their application form making the request.  
 
Parents/carers sometimes request that the admission of their child is delayed for an academic year 
due to developmental issues. The Local Authority, as the admission authority, will make a decision 
on the basis of the circumstances of each case and in the best interests of the child concerned. This 
will include taking account of:  
 


a) the parent’s/carer’s views, information about the child’s academic, social and emotional 
development, and, where relevant their medical history and the views of a medical professional. In 
addition, the Local Authority will consider whether the child has previously been educated out of 
their normal age group and whether they may naturally have fallen into a lower age group if it were 
not for being born prematurely; 


b)  and b) the views of the Head Teacher of the school concerned. Delayed entry beyond one academic 
year will not be supported. 


 


The Process  


Parents/carers must apply for a school place through the normal admission procedures and must 


submit an application form by 15 January. A request to delay entry will be made by the parent in 


writing, outlining reasons for the request, to the School Admissions Team by no later than 15 


January in the year of the child’s scheduled entry to reception class.  


The request should include:  


● any evidence from a health or social care professional who is involved in the care or treatment of 


the child, e.g. speech and language therapist, occupational therapist, social worker, paediatrician;  


● a report from the Early Years setting regarding the child’s current level of functioning with 


evidence of the child’s attainments against the ages and stages of development from the Early Years 


Foundation Stage, the child’s social functioning with the peer group and their views on the request;  







 


 


 


 


 
 


● whether the child’s premature birth has caused health problems or developmental delays that 


mean the child would benefit from a delayed school start; and  


● what a nursery setting can provide the child that a reception class would not. Decision A panel will 


be convened by the Team Manager of School Admissions to consider the request. The panel may 


include:  


● Education Improvement Advisor - SEN  


● Team Manager School Admissions  


● Senior Leader Specialist Inclusion Service  


● Early Years Lead  


● Head Teacher(s) of the preferred school(s) 


 ● A healthcare professional (where required) ● The parent / carer of the child (and a personal 


representative) The Team Manager School Admissions will co-ordinate the work of the panel. 


 The panel will consider: 


 ● the parent’s/carer’s views;  


● information about the child’s academic, social and emotional development;  


● where relevant their medical history and the views of a medical professional;  


● whether the child has previously been educated out of their normal age group;  


● whether the child may naturally have fallen into a lower age group if it were not for being born 


prematurely;  


● the views of the Head Teacher of the school concerned;  


● the impact of any decision on the child, parents /carers and the school;  


The panel will reach a decision prior to the allocation of school places on 16 April. In line with the 


School Admissions Code September 2021, it is the admission authority’s decision on which year 


group a child should be admitted to, but it is the parent who has taken the decision to delay their 


child’s start at school. It is the admission authority’s decision about which school year, reception or 


year 1, the child is admitted on the basis of  the circumstances of the case and in the best interests 


of the child concerned. 


 Once a decision has been made, Sandwell Local Authority will formally notify the parent / carer, 


clearly setting out the reasons for the decision. If the parent / carer challenges the decision, they will 


be given a right of appeal to the Director of Children and Education. A right of appeal to an 


independent panel is only given if a school is not offered for the relevant year. 







 


 


 


 


 
 


Attendance at an early years setting  


If it is decided that it is in the best interests of the child to delay entry, the child will be entitled to a 


15 hours funded placement in a nursery setting within a school until they commence full time 


education. If the child is in a private Day Care Setting, they will be eligible to transfer to a school 


nursery setting but will not be able to remain at the Day Care Setting. 


 Review 


 Where it is agreed that the child should start school outside of their chronological age group, the 


parents / carers will be requested to apply for a school place again through the normal admission 


procedures the following year.  A review will take place at the start of Year 5 with a view to 


consideration of secondary school. The review will be conducted by members of the panel above, a 


representative of the primary school and a representative from a secondary school. If the school 


feels that the child is ready to be taught alongside peers of the same chronological age, 


consideration should be given to moving them to year 6 providing there is room. The review will be 


conducted prior to the allocation of secondary school places. Which school the child attends, will not 


form part of the panel’s decision. Parents should be mindful that this policy does not apply to 


Foundation Schools, Voluntary Aided Schools or Academies. The school and or parents/carers can 


request a review sooner if it is felt that the child has progressed sufficiently to be taught alongside 


peers. Consideration will always be given to the admission limit of the year group concerned. 


In Year Admissions 


 An application can be made for a school place for a child at any time outside of the normal 


admissions round. Where a school place is available, the place will be offered in accordance with the 


admission priorities stated above. 


Waiting Lists 


Any preferences which cannot be met following the application of the admission priorities, will be 


placed on a waiting list which will be ranked in accordance with the published admission priorities 


until the end of the academic year. Parents who still wish their child(ren) to be on a waiting list 


following the end of the academic year would be required to make a new application. 


Definitions used in admissions administration 


 
1. Brother and sister (Sibling)  
  
The definition of a brother or sister is:   
  
(a) a brother or sister sharing the same parents*;   
(b) a half brother or half sister, where two children share one common parent*;   
(c) a step brother or step sister, where two children are related by a parent’s marriage*;   
(d) adopted or fostered children*,   







 


 


 


 


 
 


 *and living at the same address;   
(e) children of unmarried parents and living at the same address. 


 
It does not include:   
  
(a) cousins or other family relationships; 
(b) brothers or sisters who, at 1 September in the year of entry  
 will not be registered pupils at the preferred school (not including nursery);   
(c) brothers or sisters who, at 1 September in the year of entry will be in the sixth form at the 
 preferred school. 
 
 
2. Children in Public Care  


 
A child in public care means a child who is (a) in the care of a local authority or (b) being provided 
with accommodation by a local authority in the exercise of their social services functions (see section 
22 (1) of the Children Act 1989) at the time an application is made. 


 
An adoption order is an order under section 46 of the Adoptions and Children Act 2002. 


 
A child arrangement order (previously residence order) is an order settling the arrangements to be 
made as to the person with whom the child is to live under section 8 of the Children Act 1989. 


 
Section 14A of the Children Act 1989 defines a special guardianship order as an order appointing one 
or more individuals to be a child’s special guardian (or special guardians). 


 
3. Home address 


 
The home address of a child is the address at which a parent with parental responsibility lives. It may 
also be the address at which a child resides (and sleeps) for the majority of the school week (Sunday 
to Thursday night). In the event of a query on the home address we will require two examples from 
the following list;  


 
• Council Tax 
• Tenancy Agreement 
• Solicitors letter confirming completion of purchase 


 
4. Armed Forces Children  


 
Moorlands Primary School understands that families of UK Service personnel often have to move at 
short notice within the UK and from abroad. If an application along with an official letter declaring a 
relocation date is received, then a school place will be arranged in advance of the relocation. Please 
contact Sandwell Admission Team on 0121 569 6765 for further information.  
 
 
6. Published Admission Number 
 As part of determining its admission arrangements, Moorlands Primary School mut set an admission 
number for each ‘relevant age group’ (the age group at which pupils are or will normally be admitted 
to the school, e.g., Reception. 







 


 


 


 


 
 


 


Current Admission numbers for 2027/2028 


Moorlands  Primary School has a Published Admission Number of 30 for children who reach the age 
of 5 during the ensuing school year. Where the number of applications is lower than the school’s 
admission number, all applicants will be admitted. If there are more applications than places 
available, then all applications received by the Local Authority’s designated closing date for receipt 
of applications will be considered, together and at one time by a committee of the Governing Body. 


School name Published admission number Notes 


Moorlands Primary 30 
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Ocker Hill Academy Admissions Policy 
 
 
1  Introduction 
 
1.1 The Board of Trustees of Ocker Hill Academy applies the regulations on 


admissions fairly and equally to all those who wish to attend this 
Academy. The School Standards and Framework Act 1998 introduced a 
new framework for school/academy admissions as of September 2000. 
This policy conforms to the regulations that are set out in that Act and 
also further explained in the statutory School Admissions Code of 
Practice and the statutory Appeals Code of Practice. 


 
 
2  Aims and objectives 
 
2.1  We are an inclusive Academy that welcomes children from all 


backgrounds and abilities.  
 
2.2  All applications will be treated on merit and in a sensitive manner. 
 
2.3  The only restriction we place on entry is that of number. If the number of 


children applying for entry exceeds the places available, we enforce the 
procedure set out below in order to determine whether a child is accepted 
or not. It is our wish to allow parents the right to have a place at the 
academy/school of their choice. However, this is not always possible, due 
to the excess demand on the places available. 


 
2.4  The level of ability of a child or any special needs that s/he may have 


plays no part in the Admissions Policy of this Academy.  
 
 
3  How parents can apply for their child to be admitted to Ocker Hill 


Academy 
 
3.1  We are an Academy which determines the admission arrangements in 


agreement with Sandwell LA. The Academy is therefore the ‘Admissions 
Authority’. The regulations for entry to Ocker Hill Academy are published 
each year and can be found on the Academy website. 


 
3.2  The Academy publishes an admissions procedure each year, which gives 


information about how parents can apply for a place at Ocker Hill 
Academy. Parents have a right to express a preference for the 
school/academy of their choice and they should do so on the application 
form. Expressing a preference does not, in itself, guarantee a place at 
this Academy. Application forms can be found on line from the Sandwell 
Metropolitan Borough Council School Admissions Team and should be 
completed by the date stipulated. The Sandwell MBC Admissions Team 
notifies parents about the Academy place as soon as all the applications 
have been considered. This is for all Year 3 children at the start of the 
academic year. For in-year applications, admissions forms can be 







 


 


 


obtained from the Academy website and Sandwell Metropolitan Borough 
Council School Admissions Team. 


 
3.3  Children enter Ocker Hill Academy in the academic year they become 


seven. There is one admissions date per year, early in September (i.e. at 
the start of the academic year). Therefore, parents who would like their 
child to be admitted to this academy during the year their child is seven 
should ensure that they complete the necessary online application form 
by the given date in January each year. 


3.4 Admissions are managed through the Sandwell Metropolitan Borough Council 
Admissions Team. 


For more information about the admissions processes, including key 
dates, please visit www.sandwell.gov.uk. 


3.5 Admissions criteria 


Ocker Hill Academy is a non-selective Academy for local children with a year group 
PAN of 64.  


If the academy is oversubscribed, priority will be given to students with an Education 
and Health Care Plan (EHCP) (previously known as a Statement of Special 
Educational Needs), where the Academy is named. The remaining places will then be 
offered in the following order of priority: 


• Children who are looked after in public care;  


• Children who have particular medical needs;  


• Children who have a sibling who already attends the Academy or the feeder 
infant school (Ocker Hill Infant School) and who will continue to do so on the 
date of admission.  


• Children being on roll at the linked infant school (Ocker Hill Infant School) at the 


time of admission. 


• Children who live closest to the academy, measured using Sandwell 
Admissions Team software from the main entrance of the Academy to the main 
entrance to the child’s home.  


Sandwell Metropolitan Borough Council School Admissions Team will keep a waiting 
list which is used to fill casual vacancies occurring if pupils leave during the year or 
withdraw from a place that has been offered. Sandwell Admissions Team use an In-
Year-Fair-Access Protocol to ensure the allocation of pupil places is distributed evenly 
amongst local schools and academies for in-year applications (for example, when 
moving into an area following a house move). 


 
 
4  Admission appeals 
 
4.1  If we do not offer a child a place at this Academy, it is because to do so 


would prejudice the education of other children by allowing the numbers 
of children in the Academy to increase too much. Parents/carers who are 
not offered a place for their child are entitled to appeal to an independent 
committee under the provisions of the School Standards and Framework 







 


 


 


Act, 1998. Further information is available from the Academy or Sandwell 
Admissions Team. 


 
4.2  If parents wish to appeal against a decision to refuse entry, they can do 


so by applying to the Sandwell Admissions Team. An Independent 
Appeals Panel then meets to consider all appeals by parents who have 
been refused a place at our Academy and who wish to appeal against 
this decision. An Appeal Panel’s decision is binding for all parties 
concerned. If the Appeals Panel decides that we should admit a child to 
our Academy, then we will accept this and continue to do all we can to 
provide the best education for all the children at our Academy. (Details of 
appeal arrangements are set out in the Code of Practice on School 
Admissions Appeals, which came into force in February 2012.) 


 
 
5  The standard number 
 
5.1  The standard number is the number of children the Academy can 


accommodate. The standard number for our academy is 256. We keep 
this number under review and the governors will apply to change the 
number if circumstances allow. 


 
5.2 Included in the 256 places that the Academy offers for mainstream 


education, Ocker Hill Academy has a 10 place Focus Provision Unit 
(Academy Specialist Development Centre) for children aged between 7 
and 11 who are diagnosed with Autism.  Admissions to the Focus 
Provision are also dealt with via Sandwell MBC Admissions Team and 
will follow the same protocol. 


 
 
6  Review 
 
6.1  This policy will be reviewed in line with Ocker Hill Academy Policy 


Guidelines along with the Admissions Authority in the light of any 
changed circumstances in Ocker Hill Academy or the local area. 
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Old Park Primary School- Published admission number 
Old Park Primary School has a Published Admission Number of 60 for children who reach the 


age of 5 during the ensuing school year. Where the number of applications is lower than the 


school’s admission number, all applicants will be admitted. If there are more applications 


than places available, then all applications received by the Local Authority’s designated 


closing date for receipt of applications will be considered, together and at one time by a 


committee of the Governing Body.  


  







 
  


4 
 


Admissions priorities 2027/28 
 


Oversubscription criteria 
If the number of applications exceeds the number of places available the following criteria 


will be used:-  


 


  


1. A ‘looked after child’ or a child who was previously looked after but immediately 


after being looked after became subject to an adoption, child arrangements, or 


special guardianship order including those children who appear to have been in 


state care outside of England and ceased to be in state care as a result of being 


adopted. A looked after child is a child who is (a) in the care of a local authority, or 


(b) being provided with accommodation by a local authority in the exercise of their 


social services functions as defined by section 22 (1) of the Children Act 1989 at the 


time of making the application for a school place.  


2. Children with a particular medical condition. Applications submitted under this 


criterion must be accompanied by a medical declaration form (ASU75M) signed by 


the child’s general practitioner or consultant confirming the condition, detailing the 


child’s needs and specifying why, in their opinion, the preferred school is the only 


or most appropriate to meet the child’s needs. All applications under this criterion 


will be assessed by the local authority to decide whether the child’s needs can be 


met most appropriately by the preferred school.   


3. Children having a brother or sister attending the preferred school (not nursery) at 


the time of admission.  


  


 


4. Children of staff where:- 


a) The member of staff has been employed for a minimum of 2 years at the date of 


application or 


b) The member of staff has been recruited to fill a vacant post at the school for 


which there is a demonstratable shortage 


 


In both cases the member of staff must sit within the following staff groups: 


• Senior Leadership; 


• Teachers; 


• Teaching and Family Support; 


• Site; 


• Administration  


 


5. Children prioritised by distance measured in a straight line from a child's home to 


the centre point of the school site.  
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In all cases, should the number of applicants exceed the number of places available, 


places will be allocated based on distance between home and school, as measured 


in a straight line from home to the centre point of the school site with priority being 


given to those living closest to the school.   


  


 


NB. Children with an Education & Health Care Plan (EHCP) (previously known as 


Statement of Educational Needs), naming a particular school will be admitted 


before all other applicants.  


  


  


Additional arrangements for year of entry admissions  
  


The following additional policy statements are applicable for admissions. 


  


1.  Late applications   


Late applications for places will only be considered alongside those received by the closing 


date under the following circumstances:   


 


• When the applicant has bought, rented or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made.   


• When the applicant has moved home within Sandwell to an address more than three 


miles from their previous address but closer to the preferred school after the closing 


date but before the allocation of places has been made.   


• When a child who is in public care (looked after) or was previously in public care 


moves into Sandwell after the closing date, but before the allocation of places has 


been made.   


• When a sibling has commenced at the preferred school after the closing date but 


before the allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their 


application on time due to long term illness of more than six weeks’ duration from 


the date on which application forms became available.   


  


If your application is received after the closing date and not covered by one of the 


circumstances above, then it will be processed after consideration of all on time and 


accepted late applications.  


  


 


Sandwell keep waiting lists for Reception places until 31st December of each year, at which 


date the waiting list will be passed onto the school to maintain and monitor. 
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Places will be offered initially to applicants whose forms have been received by the closing 


date or whose application has been considered as being made on time (under 1 above).   


 


Any preferences which cannot be met following the application of the admission priorities, 


(including late applications), will be put on a waiting list which will be ranked in accordance 


with the published admission priorities. 


 


Places will only be offered from the waiting list if the number of confirmed offers (including 


those offered as a result of independent appeals) is less than the published admission 


number.   


 
2. Waiting lists   


 
Waiting lists shall be held for the academic year. If your child remains on the waiting list at 


the end of an academic year, the parents and/or carers of the child will be asked to confirm 


their continued interest in a school place. Any children who no longer require a school 


place will be removed from the waiting list. 


  
3.  Further applications in the same academic year   


More than one application in the same academic year will only be accepted if one or more 


of the following significant changes apply:  


  


(a) The child becomes looked after by the local authority;   


(b) The child has a medical condition which was not present when the previous 


application was considered; 


(c) A member of staff would like to move their child/ren to Old Park Primary School after 


becoming eligible (as detailed in the oversubscribed criteria); 


(d) The child’s brother or sister has been admitted to the school for which the 


application has been made and was not there at the time of the last application;   


(e) The applicant has changed address since the previous application was considered 


and the applicant now lives closer to the school for which the application was made;   


(f) A vacancy arises in the relevant year group.   


  
4.  Changing or adding new preferences    


Once a parent/carer has submitted an application they will not be able to amend it online 


before the closing date. For any changes to be included, parents would need to e-mail the 


Sandwell School Admissions Service at: annual_schooladmissions@sandwell.gov.uk   
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If the closing date has passed it will not be possible to make a change unless the 


application meets the criteria to be considered as a “late” application (in 1 above).  Any 


changes made to an application after the closing date will deem the application “late”.  


  
5.  Twins and multiple births    


Special conditions will apply if one child from a set of twins or other multiple births does 


not gain admission to the preferred school through the admissions criteria. The local 


authority will exceed the admission number for the school concerned to prevent 


separation of twins or children from multiple births.    


  
6.  Tie breaker    


If two or more applicants tie for last place during the allocation process, the final place 


shall be decided by a random number generator, independently overseen by Sandwell’s 


Democratic Services Unit. 


  
7. Deferred and Delayed entry    


 


a) Deferred entry 


Parents may seek to defer their child’s entry into Reception until the term following their 


fifth birthday. If a parent wishes to do this, they must request this at the time of 


application.   


 


A Parent cannot defer entry beyond the beginning of the final term of the school year for 


which the application was made. 


 


A Child reaches compulsory school age on the prescribed day following their fifth birthday 


or on their fifth birthday if it falls on a prescribed day. The prescribed days are 


• 31st December; 


• 31st March; 


• 31st August 


 


b) Delayed entry 


The School Admission Code of 2021 states that parents may seek a place for their child 


outside of their normal age group, for example, if the child is gifted and talented or has 


experienced problems such as ill health. In addition, the parents of a summer born child* 


may choose not to send that child to school until the September following their fifth 


birthday and may request that they are admitted out of their normal age group – to 


reception rather than year 1. 


 
 
*born between 1 April and 31 August 


 







 
  


8 
 


 
Under the School Standards and Framework Act 1998, children do not have to undertake 
full time education until the start of the term following their fifth birthday. In Sandwell 
children are offered admission at the beginning of the Autumn Term (September) following 
their fourth birthday. If parents/carers wish to defer entry until later in that academic year 
or until the child is 5, they must include a letter with their application form making the 
request. 
 
Parents/carers sometimes request that the admission of their child is delayed for an 
academic year due to developmental issues. The Local Authority, as the admission 
authority, will make a decision on the basis of the circumstances of each case and in the 
best interests of the child concerned. This will include taking account of: 


 


a) the parent’s/carer’s views, information about the child’s academic, social and 
emotional development, and, where relevant their medical history and the views of 
a medical professional. In addition, the Local Authority will consider whether the 
child has previously been educated out of their normal age group and whether they 
may naturally have fallen into a lower age group if it were not for being born 
prematurely; and 


 


b) the views of the Head Teacher of the school concerned. 
 


Delayed entry beyond one academic year will not be supported. 


 


 
 


The Process 


 
Parents/carers must apply for a school place through the normal admission procedures 
and must submit an application form by 15 January. A request to delay entry will be made 
by the parent in writing, outlining reasons for the request, to the School Admissions Team 
by no later than 15 January in the year of the child’s scheduled entry to reception class. 
The request should include: 


 


● any evidence from a health or social care professional who is involved in the care or 
treatment of the child, e.g. speech and language therapist, occupational therapist, 
social worker, paediatrician; 


 


● a report from the Early Years setting regarding the child’s current level of 
functioning with evidence of the child’s attainments against the ages and stages of 
development from the Early Years Foundation Stage, the child’s social functioning 
with the peer group and their views on the request; 
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● whether the child’s premature birth has caused health problems or developmental 
delays that mean the child would benefit from a delayed school start; and 


 


● what a nursery setting can provide the child that a reception class would not. 


 


Decision 


 
A panel will be convened by the Team Manager of School Admissions to consider the 
request. The panel may include: 


 


● Education Improvement Advisor - SEN 


● Team Manager School Admissions 


● Senior Leader Specialist Inclusion Service 


● Early Years Lead 


● Head Teacher(s) of the preferred school(s) 


● A healthcare professional (where required) 


● The parent / carer of the child (and a personal representative) 
 
The Team Manager School Admissions will co-ordinate the work of the panel. The panel 
will consider: 


 


● the parent’s/carer’s views; 


● information about the child’s academic, social and emotional development; 


● where relevant their medical history and the views of a medical professional; 


● whether the child has previously been educated out of their normal age 


group; 


● whether the child may naturally have fallen into a lower age group if it were not 


for being born prematurely; 


● the views of the Head Teacher of the school concerned; 


● the impact of any decision on the child, parents /carers and the school; 


 
The panel will reach a decision prior to the allocation of school places on 16 April. 
 
In line with the School Admissions Code September 2021, it is the admission authority’s 
decision on which year group a child should be admitted to, but it is the parent who has 
taken the decision to delay their child’s start at school. It is the admission authority’s 
decision about which school year, reception or year 1, the child is admitted on the basis of 
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the circumstances of the case and in the best interests of the child concerned. 
 
Once a decision has been made, Sandwell Local Authority will formally notify the parent / 
carer, clearly setting out the reasons for the decision. 


 
If the parent / carer challenges the decision, they will be given a right of appeal to 
the Director of Children and Education. A right of appeal to an independent panel is 
only given if a school is not offered for the relevant year. 


 
 


 


Attendance at an early years setting 
 


If it is decided that it is in the best interests of the child to delay entry, the child will be 
entitled to a 15 hours funded placement in a nursery setting within a school until they 
commence full time education. If the child is in a private Day Care Setting, they will be 
eligible to transfer to a school nursery setting but will not be able to remain at the Day Care 
Setting. 


 


Review 


 
Where it is agreed that the child should start school outside of their chronological age 
group, the parents / carers will be requested to apply for a school place again through 
the normal admission procedures the following year. 


 
A review will take place at the start of Year 5 with a view to consideration of secondary 
school. The review will be conducted by members of the panel above, a representative of 
the primary school and a representative from a secondary school. 


 
If the school feels that the child is ready to be taught alongside peers of the same 
chronological age, consideration should be given to moving them to year 6 providing 
there is room. 


 
The review will be conducted prior to the allocation of secondary school places. Which 
school the child attends, will not form part of the panel’s decision. Parents should be 
mindful that this policy does not apply to Foundation Schools, Voluntary Aided Schools or 
Academies. 
 
The school and or parents/carers can request a review sooner if it is felt that the child has 
progressed sufficiently to be taught alongside peers. Consideration will always be given to 
the admission limit of the year group concerned. 
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8. In Year Admissions   


An application can be made for a school place for a child at any time outside of the normal 


admissions round. Where a school place is available, the place will be offered in 


accordance with the admission priorities stated above. 


  


Waiting Lists  


Any preferences which cannot be met following the application of the admission priorities, 


will be placed on a waiting list which will be ranked in accordance with the published 


admission priorities until the end of the academic year. 


 


Waiting lists shall be held for the academic year. If your child remains on the waiting list at 


the end of an academic year, the parents and/or carers of the child will be asked to confirm 


their continued interest in a school place. Any children who no longer require a school 


place will be removed from the waiting list. 


 


 


Definitions used in admissions administration   
  


1. Brother and sister (Sibling)  


The definition of a brother or sister is:   


  


(a) a brother or sister sharing the same parents*;   


(b) a half-brother or half-sister, where two children share one common parent*;   


(c) a step brother or step sister, where two children are related by a parent’s 


marriage*;  (d) adopted or fostered children*,   


(e) children of unmarried parents*   


  


*and living at the same address;  


  


It does not include:   


  


(a) cousins or other family relationships;   


(b) brothers or sisters who, at 1 September in the year of entry will not be 


registered pupils at the school;   


 


2. Children in Public Care  
A child in public care means a child who is (a) in the care of a local authority or (b) 


being provided with accommodation by a local  
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  authority in the exercise of their social services functions (see section 22 (1) of the 


Children Act 1989) at the time an application is made.  


  


An adoption order is an order under Section 46 of the Adoptions and Children Act 


2002.  


  


A child arrangement order (previously residence order) is an order settling the 


arrangements to be made as to the person with whom the child is to live under 


Section 8 of the Children Act 1989.  


  


Section 14A of the Children Act 1989 defines a special guardianship order as an 


order appointing one or more individuals to be a child’s special guardian (or special 


guardians).  


  


3. Home address   


  
The home address of a child is the address at which a parent with parental 


responsibility lives. It may also be the address at which a child resides (and sleeps) 


for the majority of the school week (Sunday to Thursday night). In the event of a 


query on the home address we will require two examples from the following list;  


  


• Council tax bill  


• Tenancy agreement  


• Solicitor’s letter confirming completion of purchase of a residential property  


  


Where parents have shared responsibility for a child, and the child lives with both 


parents for part of the school week, then the home address will be determined as 


the address where the child lives for the majority of the school week. Parents will 


be required to provide documentary evidence to support the address they wish to 


be considered for allocation purposes. At least one item of proof must demonstrate 


where the child lives.  


  


4. Armed Forces Children  
Sandwell Local Authority understands that families of UK Service personnel often 


have to move at short notice within the UK and from abroad. If we receive an 


application along with an official  


  letter declaring a relocation date, then we will be able to arrange a school place in 


advance of the relocation. Please contact the  


 


School Admissions Service on 0121 569 6765 for further 


information.  
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Our Lady and St Hubert’s 
Catholic Primary School 


 


Admission Arrangements for the 
academic year 2027/2028  


 


Our Lady and St Hubert’s Catholic Primary School is part of the Emmaus Catholic MAC. The admissions 


authority for the school is the Board of Directors of the Emmaus Catholic MAC who has responsibility 


for admissions to this school.  The Board of Directors has delegated responsibility for the administration 


of the admissions process to the Local Governing Body of Our Lady and St Hubert’s Catholic Primary.   


The admissions process for Our Lady and St Hubert’s Catholic Primary School is part of the Sandwell 
Local Authority co-ordinated admissions scheme.  To apply for a place at Our Lady and St Hubert’s 
Catholic Primary School in the normal admissions round, an application must be made using the school 
admission application process of the local authority in which you live naming Our Lady and St Hubert’s 
Catholic Primary School on the application form.  Applications need to be made by 15th January 2027.  A 
Supplementary Information Form (SIF) must also be completed and returned directly to the school by 
the same date (see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2027, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 60 pupils to be admitted to the reception class in the school year which begins in 
September 2027. (See Note 1 below) 
 
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 
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Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2027/2028. 


 
Oversubscription Criteria 


 
 


1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See 
Note 3 below). 


 
2. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady and St Hubert’s who 


have a brother or sister (see Note 4 below) attending Our Lady and St Hubert’s Catholic Primary 
School at the time of admission. 


 


3. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady and St Hubert’s. 
 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending Our Lady and St Hubert’s Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending Our Lady and St 
Hubert’s Catholic Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 
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or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state care as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the pedestrian gate entrance of Our Lady and St Hubert’s Catholic Primary School.   The Local 
Authority uses a computerised system, which measures all distances in metres.  Ordnance Survey 
supplies the co-ordinates that are used to plot a child’s home address and the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
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The Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2028. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2027/2028 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2028. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Principal. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
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If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2028, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2028 when applications open in the autumn term of 2027.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING OUR LADY AND ST HUBERT’S NURSERY 
Attendance at Our Lady and St Hubert’s Catholic Primary Pre-School's does not automatically guarantee 
that a place will be offered in the Reception class of Our Lady and St Hubert’s. Parents must apply for a 
Reception place in exactly the same way as parents of children not attending the Nursery.  All 
applications will be considered against the oversubscription criteria by the Local Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2027.  Applications received 
after the closing date but by 29th March 2027 will only be considered under the following circumstances: 


• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 weeks duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at Our Lady and St 
Hubert’s Catholic Primary School but were offered a school that was ranked as a lower preference on 
their application form will be added to a waiting list.   
 
The waiting list will be maintained until the last day of the summer term 2028 and will then be discarded.   
 
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of Our Lady and St Hubert’s Catholic Primary School is committed to taking 
its fair share of children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  
Accordingly, outside the normal admission round the Local Governing Body is empowered to give 
absolute priority to a child where admission is requested under any locally agreed protocol.  The Local 
Governing Body has this power, even when admitting the child would mean exceeding the published 
admission number (subject to the infant class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at Our Lady and St Hubert's Catholic Primary School - Admissions 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 
 
  



https://www.st-huberts.sandwell.sch.uk/Page/Detail/admissions
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APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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Our Lady and St Hubert’s Catholic 
Primary School 


 


Admission Arrangements for the 
academic year 2027/2028  


  
Supplementary Information Form 


The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for children 
of Catholic families.  Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed in the school’s published admission policy.  The school 
is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association and 
seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we aim to provide a Catholic education 
for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity.  
It is essential that the Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and ethos of the 
school.  This does not affect the right of an application who is not Catholic to apply for and be admitted to a place at 
the school in accordance with the admission arrangements. 


 
 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 
Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 
been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 
Catholic Church attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to Our Lady and St Hubert’s Catholic Primary School 
on Moat Road, Oldbury, B58 8ED by 15th January 2027. 
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Please note that this is NOT the local authority’s Common Application Form.  As well as 
completing this Supplementary Information Form and returning it directly to the school, 
you MUST also complete the local authority’s Common Application Form otherwise your 
application will be deemed incomplete and therefore invalid. 


In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


 
1. We are Our Lady and St Hubert’s Catholic Primary School on Moat Road, Oldbury, B68 8ED 
 
2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 


School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 


3. The person responsible for data protection within our school is Sarah Gough and you can contact 
them with questions relating to our handling of the data.  You can contact them by 
enquiry_olh@emmausmac.com  


 


4. We require the information we have requested for reasons relating to our functions as the 
admission authority of the school. 


 


5. It is necessary for us to process personal data for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR). 


 


6. To the extent that you have shared any special categories of data this will not be shared with any 
third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 


7. It is necessary for us to process special category data for the performance of a task carried out in 
the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR).  Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 


8. If the application is successful, the information you have provided on this will be migrated to the 
school’s enrolment system, and the data will be retained and processed on the basis of the school’s 
fair processing notice and data protection policies which apply to that data. 


 


9. If the application is unsuccessful, the application form and any documents submitted in support of 
the application will be destroyed after a period of 12 months.  The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 


10. To read about your individual rights you can refer to the school’s fair processing notice and data 
protection policies. 


 


11. If you wish to complain about how we have collected and processed the information you have 
provided on this form, you can make a complaint to our organisation by following the latest 
Complaints Policy available via www.emmausmac.com. If you are unhappy with how your 
complaint has been handled, you can contact the Information Commissioner’s Office via their 
website at ico.org.uk  


 



mailto:enquiry_olh@emmausmac.com

http://www.emmausmac.com/
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I confirm that I have read the Admissions Policy of the school and that the information I have provided 
is correct.  I understand that I must notify the school immediately if there is any change to these details 
and that, should any information I have given prove to be inaccurate, the Local Governing Body may 
withdraw any offer of a place even if the child has already started school. 


 
Signed …………………………………………………………………………          Date………………………………………………………… 
 
Print Name …………………………………………………………………. 
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This Admissions Policy relates to admission to the Academy in the academic year 2027/28 
 
 
General 


The Academy will comply with the Department for Education’s School Admissions (“the 
Admissions Code”) the School Admission Appeals Code (“the Appeals Code”) and the law 
relating to admissions as set in the School Standards and Framework Act 1998.     


 
The Academy through The Elliot Foundation Academies Trust (TEFAT) who are the 
admission authority will consult the relevant bodies where amendments to the policy are 
required or within the specified timescale as per the Admissions Code. 
 
The Academy will participate in the co-ordinated admissions arrangements for Reception 
and in-year entry which will be administered Sandwell County Council (“the LA”) Primary 
school admissions Sandwell County Council 


 
Admission Numbers 


1.​ Published Admission Number (PAN) – Nursery Provision.  


The Academy has an agreed PAN of 52 part time places (26 places in the morning and 26 
places in the afternoon) 
 


2.​ Published Admission Number (PAN) – Reception Entry  
 
The Academy has an agreed PAN of  60 (2 Form Entry). The Academy will accordingly admit 
60 children (aged rising 5) if sufficient applications are received. 
 


Application Process 
 
3.​ Nursery Admission 


a) Applications for a place in the nursery will be made directly to the Academy, (see nursery 
admission on the Academy website for further details).  


b) The Academy does not give priority for reception places within the admissions 
criteria to children who attend the nursery. To do so would give an unfair advantage 
to children whose parents are able to take advantage of a nursery place at the 
Academy in comparison to those who have to attend other providers.  


c) Parents/Carers will need to apply for a reception place via the process mentioned in 
clause 4 if they would like their child to be considered for a place. All applicants will 
be considered as per the admissions criteria clause 5.  


 
4.​ Reception Admission  


 
Applications for a reception place must be made via the online application form provided and 
administered by the home local authority (the one that the parent/carer pays council tax to).  
For further information on this process please visit your home LA website.  


 
The Academy will consider all applications for a reception place under the published 
admissions criteria clause 5. 
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5.​ Admission Criteria  


When the Academy is oversubscribed, after the admission of Children with an Education, 
Health and Care Plan (EHCP)1 where the Academy is named, priority for admission will be 
given to those children who meet the criteria set out below: 


 
a)​ A ‘looked after child’ (as defined in the Children Act 1989) or a child who was previously 


looked after but immediately after being looked after became subject to an adoption, child 
arrangements, or special guardianship order including those who appear (to the admission 
authority) to have been in state care outside of England and ceased to be in state care as a 
result of being adopted. Details of eligibility must be supplied by the allocated social worker 
or foster carer. 


Or 
A child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangement order, or special guardianship order. This includes 
children who appear to the admission authority to have been in state care outside of England 
and ceased to be in care as a result of being adopted. Proof of eligibility will be required. 


b)​ Children for whom it is essential to be admitted to the Academy because of special 
circumstances to do with significant medical or social needs, which relate to the child or an 
immediate member of the child’s family. Applications must be supported by medical evidence 
from a GP or hospital consultant, social worker, or similar professional.   


 
i​ The supporting evidence should set out the particular reason why the Academy is the 


most suitable and the difficulties that would be caused if the child had to attend another 
school.  This evidence must be sent to the Academy by the application closing date, for 
the applicant to be considered under this criterion.  


 
c)​ Children who, on the date of admission, will have a sibling (e.g. a natural brother or sister, or 


a half brother or sister, or a legally adopted brother or sister or half-brother or sister, or 
step-brother or sister) who will be living with them at the same address and on roll of the 
Academy. Children will be considered under this criterion if they have a sibling who attends 
the Academy and will continue to be on roll when the child joins the Academy.  
 


d)​ Children living nearest to the Academy. Distance will be calculated using a straight line (as 
the crow flies) measurement from the child’s home ‘address point’ determined by Ordnance 
Survey Data to a point in the school grounds as determined by the Executive Principal, using 
the LA’s computerised measuring system. 


 
6.​ How Distances Are Calculated   


a)​ Distance will be calculated using a straight line (as the crow flies) measurement from the 
reference point of the child’s home address to the reference point of the Academy (as 
determined by the LA’s computerised system). 


b)​ For families who live outside of Sandwell distances are determined using a combination of 
local maps and online resources. 


 
c)​ All measurements will be administered by the LA and calculated digitally.   


 
7.​ Additional Information  


a)​ Accessibility by car or public transport, a childminder’s or business address cannot be taken 
into consideration. 


1 An Education, Health and Care plan (EHCP) is a plan made by the local authority under Section 37 of the Children and 
Families Act 2014 specifying the special education provision required for that child. This policy is not relevant to the 
process for naming the school on a child’s  EHCP. There is a separate process for selecting or changing the school named 
on an EHCP which is outside of the admissions process. Please contact the child’s home LA for further details 
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b)​ Children living at more than one address:  
 • their main residence will be where they spend the majority of their school nights (Sunday 
to Thursday)  
 • if they divide their time equally between two addresses further evidence will be required to 
identify the child's home. 


 
c)​ When a place is offered proof of eligibility will be required. The Academy will follow the 


process used by the LA to establish eligibility.  If false or misleading information is used to 
gain entry to the Academy, the offer of a place will be withdrawn, and the parent/carer will be 
given the right of appeal. 


8.​ Infant Class Size Legislation  
The Academy is required to comply with the Infant Class Size requirement which means that 
it can teach no more than 30 infants per school teacher. Our admission number therefore 
reflects this position.  However, if one child of a multiple birth can be accommodated within 
the published admission number, the Academy will accommodate the other child/children as 
an exception to the Infant Class Size requirement as per the School Admissions Code.   


 
9.​ Children of Service Personnel (UK Armed Force) 


The Academy will consider applications for a place from families of UK Service Personnel 
(UK Armed Forces) or a Crown Servant returning from overseas as a result of a posting; 
under the published admissions criteria clause 3.   The distance measurement used to 
consider the application will be calculated to the posting address or unit postal address, 
providing proof of posting is supplied (e.g. a letter that declares the relocation date and unit 
postal or quartering area address) with the application.   Places can be allocated in advance 
of the family arriving in the area. 
 


10.​ Tie Break 
 
Distance 
In the event of a tie break a random allocation will be used, which will be undertaken by a 
person independent of TEFAT. 
. 


 
Waiting Lists 
 
 
11.​ Nursery  


The Academy will operate a waiting list if it receives more applications than there are places 
available, the list will be open for the whole academic year. Applications will be made directly 
to the Academy and will be considered under the admissions criteria stated on the Academy 
website. 


 
12.​ Reception  


a)​ The Academy will operate a waiting list where it receives more applications than there are 
places available, the list will be open for the whole of the academic year. Applicants who 
have not been offered a place by the Academy or a *higher preference from their LA online 
application form will be allocated a place on the waiting list. *Higher preference – an 
applicant has been offered a place at a school that the parent/carer placed higher on the 
application form than their preference of the Academy. 
 


b)​ Parents/Carers of applicants who placed the Academy as a lower preference on the 
application form and received a higher preference or wish to make a new application should 
apply to the LA. 
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13.​ In Year Admission 
 


a)​ Applications should be made to Sandwell In-year admission: 
https://www.sandwell.gov.uk/downloads/file/3813/moving_a_child_durning_the_school_year The 
LA will consider all such applications on behalf of the Academy and if the year group applied 
for has a place available admit the child, unless one of the permitted reliefs applies2. The 
Academy will operate a waiting list for applications submitted for years 1 – 6. 


b)​ If more applications are received than there are places available, the admissions criteria 
clause 5 will be applied.  Parents/Carers will be advised of the outcome of their application 
within 10 school days.  The waiting list will operate for the full academic year.  


14.​ The date of application will not be taken into consideration for all waiting lists as the 
applicant’s position will be determined solely in accordance with the oversubscription criteria 
set out in clause 5. If at the end of the academic year a parent/carer would like their children 
to be considered for entry to the subsequent year group, they will be required to apply 
afresh. 


15.​ Appeals 
Where an application to the Academy is declined, parents/carers have the right to appeal to 
an independent appeal panel.  The Academy will provide guidance for parents/carers on 
how the appeal process works and a named contact who will be able to answer any 
questions or queries.  A timetable for appeals will be published by the date specified in the 
Appeals Code. 


 
16.​ Reception Starting Dates  


Children will qualify for admission to the reception class in the September following their 
fourth birthday. Where an offer has been made: 


 
i.​ the child’s parent/carer can defer the date their child is admitted to the school until later 


in the school year but not beyond the point at which they reach compulsory school age3 
and not beyond the beginning of the final term of the school year for which the offer was 
made; and  


ii.​ where the parent/carer wishes, a child may attend part-time until later in the school year 
but not beyond the point at which they reach compulsory school age.  


 
17.​ Admission of Children outside Their Normal Age Group Including Summer Born 


Children 
a)​ The Academy will consider an application for a place outside of the child’s normal age group, 


which includes summer born children (1 April – 31 August), their decision will be based on 
the circumstances of each case and in the best interests of the child concerned.  
Parents/Carers will need to write to the academy giving a reason and providing 
documentation to support this request.   


 
b)​ The Academy will take into account the parent/carer’s views; information about the child’s 


academic, social, and emotional development; where relevant, their medical history and the 
views of a medical professional; whether they have previously been educated out of their 


3 Compulsory school age is set out in section 8 of the Education Act 1996 and the Education (Start of Compulsory School 
Age) Order 1998. A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or on 
his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August. 


2 Section 87 of the SSFA 1998. 
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normal age group; and whether they may naturally have fallen into a lower age group if it 
were not for being born prematurely.  


 
c)​ The Academy will consider the information provided and inform the parent/carer in writing of 


their decision. If the Academy agrees to this request the child will be considered with the 
other applicants under the published admissions criteria for the admission year/year group 
that they are applying for. 


 
d)​ Parents/Carers have a statutory right to appeal against the refusal of a place at a school for 


which they have applied.  This right does not apply if they are offered a place at the school, 
but it is not in their preferred age group. 


 
18.​ Fair Access 


The Academy will participate in the LA’s Fair Access Protocol which will be used to place 
vulnerable and/or hard to place children , where they are having difficulty securing a school 
place in-year, and it can be demonstrated that reasonable measures have been taken to 
secure a place through the usual in-year admission procedures.  Pupils admitted under this 
protocol will be prioritised over those children on the in-year waiting list. 
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Admissions priorities for places in oversubscribed primary 
schools in the Rowley Trust - academic year 2027/28 
 
1. Children who are in public care and children who were previously 


in public care but ceased to be so because they were adopted (or 
became subject to a child arrangement order or special 
guardianship order). 


2. Children with a particular medical condition. Applications submitted 
under this criterion must be accompanied by a medical declaration 
form (ASU75M) signed by the child’s general practitioner or 
consultant confirming the condition, detailing the child’s needs and 
specifying why, in their opinion, the preferred school is the only or 
most appropriate to meet the child’s needs. All applications under 
this criterion will be assessed by the local authority to decide 
whether the child’s need’s can be met most appropriately by the 
preferred school.  


3. Children having a brother or sister at the preferred school (not 
nursery) at the time of admission. 


4. Children prioritised by distance measured in a straight line from a 
child's home* to the centre point of the school site. 


In all cases, should the number of applicants exceed the number 
of places available, places will be allocated on the basis of 
distance between home and school, as measured in a straight line 
from home to the centre point on the school site with priority being 
given to those living closest to the school. 


 
NB. Children with a Statement of Educational Needs or a Education & 
Health Care Plan (EHCP) (previously known as Statement of 
Educational Needs), naming a particular school will be admitted before 
all other applicants. 
 
Note:  
 
* Measured from the Local Land and Property Gazetteer address base 
for the property. In all cases, should the number of applicants exceed the 
number of places available, places will be allocated based on distance 
between home and school, as measured in a straight line from home to 
the centre point of the school site with priority being given to those living 
closest to the preferred school. 
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Additional arrangements for year of entry admissions to 
primary schools in the Rowley Trust (2027/28) 
 
 
1.  Late applications  


 
Late applications for places will only be considered alongside 
those received by the closing date under the following 
circumstances:  
 
If your application is received after the closing date and not 
covered by one of the circumstances below then it will be 
processed after consideration of all on time and accepted late 
applications.  


 
• When the applicant has bought, rented or leased a house or 


flat and has moved into Sandwell after the closing date, but 
before the allocation of places has been made.  


• When the applicant has moved home within Sandwell to an 
address more than three miles from their previous address but 
closer to the preferred school after the closing date but before 
the allocation of places has been made.  


• When a child who is in public care (looked after) or was 
previously in public care moves into Sandwell after the closing 
date, but before the allocation of places has been made.  


• When a sibling has commenced at the preferred school after the 
closing date but before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from 
submitting their application on time due to long term illness of 
more than six weeks’ duration from the date on which 
application forms became available.  
 


 
2. Waiting lists  
 


Places will be offered initially to applicants whose forms have been 
received by the closing date or whose application has been 
considered as being made on time (under 1 above).  
 
Any preferences which cannot be met following the application of 
the admission priorities together with any late requests which have 
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been made and which the local authority does not consider as 
being late for a good reason will be put on a waiting list which will 
be ranked in accordance with the published admission priorities.  
 
Waiting lists will be maintained until the end of the autumn term 
proceeding the year of entry and will then be discarded.  
 
Places will only be offered from the waiting list in the event that the 
number of confirmed offers (including those offered as a result of 
independent appeals) is less than the published admission 
number.  


 
3.  Further applications in the same academic year  
 


The local authority will only consider more than one application in 
the same community or controlled school in the same academic 
year if one or more of the following significant changes apply:  


 
(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present 
when the previous application was considered;  


(c) The child’s brother or sister has been admitted to the school 
for which the application has been made and was not there at 
the time of the last application;  


(d) The applicant has changed address since the previous 
application was considered and the applicant now lives closer 
to the school for which the application was made;  


(e) A vacancy arises in the relevant year group.  
 
4.  Changing or adding new preferences  


 
Once a parent/carer has submitted an application they will be able 
to amend it online before the closing date. However, if the closing 
date has passed it will not be possible unless they meet the criteria 
to be considered as a “late” application (in 1 above).  
 


5.  Twins and multiple births  
 
Special conditions will apply in the event that one child from a set 
of twins or other multiple births does not gain admission to the 
preferred school through the admissions criteria. The local 
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authority will exceed the admission number for the school 
concerned to prevent separation of twins or children from multiple 
births.   


 
6.  Tie breaker  


 
In the event that two or more applicants tie for last place during the 
allocation process the final place shall be decided by the tossing of 
a coin.  


 
5. Deferred entry  


 
Parents may seek a place for their child outside of their normal age 
group, for example, if the child is gifted and talented or has 
experienced problems such as ill health. In addition, the parents of 
a summer born child may choose not to send that child to school 
until the September following their fifth birthday and may request 
that they are admitted out of their normal age group – to reception 
rather than year 1.  
 


 
Definitions used in admissions administration  
 
1.  Brother and sister (Sibling) 
 


The definition of a brother or sister is:  
 


(a) a brother or sister sharing the same parents*;  
(b) a half brother or half sister, where two children share one 


common parent*;  
(c) a step brother or step sister, where two children are related by 


a parent’s marriage*;  
(d) adopted or fostered children*,  


*and living at the same address;  
(e) children of unmarried parents and living at the same address.  
 
It does not include:  
 
(a) cousins or other family relationships;  
(b) brothers or sisters who, at 1 September in the year of entry 


will not be registered pupils at the preferred school (not 



http://www.sandwell.gov.uk/downloads/download/1960/delayed_entry_policy
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including nursery);  
(c) brothers or sisters who, at 1 September in the year of entry 


will be in the sixth form at the preferred school.  
 


2. Children in Public Care 
 


A child in public care means a child who is (a) in the care of a local 
authority or (b) being provided with accommodation by a local 
authority in the exercise of their social services functions (see 
section 22 (1) of the Children Act 1989) at the time an application 
is made. 


 
An adoption order is an order under section 46 of the Adoptions 
and Children Act 
2002. 
 
A child arrangement order (previously residence order) is an order 
settling the arrangements to be made as to the person with whom 
the child is to live under section 8 of the Children Act 1989. 
 
Section 14A of the Children Act 1989 defines a special 
guardianship order as an order appointing one or more individuals 
to be a child’s special guardian (or special guardians). 


 
3.  Home address  
 


The home address of a child is the address at which a parent with 
parental responsibility lives. It may also be the address at which a 
child resides (and sleeps) for the majority of the school week 
(Sunday to Thursday night). In the event of a query on the home 
address we will require two examples from the following list; 
 


• Proof of Housing Benefit 
• Council Tax 
• Tenancy Agreement 
• One utility bill (gas, water or electric) 
• TV Licence 
• Landline telephone bill 
• DWP benefit notification letters 
• Electoral register 


 
4. Armed Forces Children 







 
 
 


 
[IL0: UNCLASSIFIED] 


   6 
 


 
Rowley Trust understands that families of UK Service personnel 
often have to move at short notice within the UK and from abroad. 
If an application along with an official letter declaring a relocation 
date is received, then a school place will be arranged in advance 
of the relocation. Please contact Sandwell Admission Team on 
0121 569 6765 for further information. 


 
 
Admission numbers for 2027/28 
 
 Rowley Trust Primary Schools 
 


School name 
Published 
admission 


number 


Brickhouse Primary School 30 


Old Hill Primary School 30 


Springfield Primary School 60 


Temple Meadow Primary School 60 
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This Admissions Policy relates to admission to the Academy in the academic year 2027/2028 
 
General 


The Academy will comply with the Department for Education’s School Admissions Code 
(“the Admissions Code”) the School Admission Appeals Code (“the Appeals Code”) and the 
law relating to admissions as set in the School Standards and Framework Act 1998.     


 
The Academy, through The Elliot Foundation Academies Trust (TEFAT) who are the 
admission authority will consult the relevant bodies where amendments to the policy are 
required or within the specified timescale as per the Admissions Code. 
 
The Academy will participate in the co-ordinated admissions arrangements for reception 
entry which will be administered by Sandwell Metropolitan Borough Council (“the LA”) Apply 
for a school place | Sandwell Council.  


 
Admission Numbers 
 


1.​ Published Admission Number (PAN) – Nursery Provision 
The Academy has an agreed PAN of 32 full time equivalent places. 
 


2.​ Published Admission Number (PAN) – Reception Entry  


The Academy has an agreed PAN of 90 (3 Form Entry). The Academy will accordingly admit 
90 children (aged rising 5) if sufficient applications are received. 
 


Application Process 
 


3.​ Nursery Admission 
a)​ Applications for a place in the nursery will be made directly to the Academy and the 


timetable will be published yearly.   Applicants will be considered under the published 
admissions criteria clause 5, (see nursery admission on the Academy website for further 
details). 
 


b)​ The Academy does not give priority for reception places within the admissions criteria to 
children who attend the nursery. To do so would give an unfair advantage to children whose 
parents/carers are able to take advantage of a nursery place at the Academy in comparison 
to those who have to attend other providers.  
 


c)​ Parents/Carers will need to apply for a reception place via the process mentioned in clause 4 
if they would like their child to be considered for a place. All applicants will be considered as 
per the admissions criteria clause 5. 


 
4.​ Reception Admission  


a)​ Applications for a reception place must be via the online admissions form provided and 
administered by the home local authority (the one that the parent/carer pays council tax 
to).  For further information on this process please visit the LA website.  
 


b)​ The Academy will consider all applications for a reception place under the published 
admissions criteria clause 5. 
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5.​ Admission Criteria  


When the Academy is oversubscribed, after the admission of Children with an Education, 
Health and Care Plan (EHCP)1  where the Academy is named, priority for admission will be 
given to those children who meet the criteria set out below: 
 
a)​ A ‘looked after child’.  A looked after child is a child who is a) looked after by a local 


authority or b) being provided with accommodation by a local authority in the exercise of 
their social services functions, in accordance with section 22 (1) of the Children Act 
1989.  Details of eligibility must be supplied by the allocated social worker or foster carer. 


Or 
A child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangement order, or special guardianship order. This 
includes children who appear to the admission authority to have been in state care 
outside of England and ceased to be in care as a result of being adopted. Proof of 
eligibility will be required. 


 
b)​ Children for whom it is essential to be admitted to the Academy because of special 


circumstances to do with significant medical or social needs, which relate to the child or 
an immediate member of the child’s family. Applications must be supported by medical 
evidence from a GP or hospital consultant, social worker, or similar professional.   


 
i​ The supporting evidence should set out the particular reasons why the Academy is the 


most suitable and the difficulties that would be caused if the child had to attend another 
school.  This evidence must be sent to the Academy by the application closing date, for 
the applicant to be considered under this criterion.  


 
c)​ Children who, on the date of admission, will have a sibling (e.g. a natural brother or 


sister, or a half brother or sister, or a legally adopted brother or sister or half-brother or 
sister, or step-brother or sister) who will be living with them at the same address and on 
roll of the Academy. Children will be considered under this criterion if they have a sibling 
who attends the Academy and will continue to be on roll when the child joins the 
Academy.  


 
d)​ Children of staff, where the member of staff has been employed by the Academy for 2 or 


more years at the time of application, or the member of staff was recruited to fill a vacant 
post for which there is a demonstrable skill shortage. 


 
e)​ Children living nearest the school. Distance will be calculated using a straight line (as 


the crow flies) measurement from the child’s home ‘address point’ determined by 
Ordnance Survey Data to a point in the school grounds as determined by Executive 
Principal, using the LA’s computerised measuring system.  


 
 


6.​ Additional Information  
a)​ Accessibility by car or public transport, a childminder’s or business address cannot be 


taken into consideration. 
 


b)​ Children who live at more than one address: The home address will be where the 
child resides for the majority of the school week (i.e., Sunday to Thursday).  If the 


1 An Education, Health and Care plan (EHCP) is a plan made by the local authority under Section 37 of the Children and 
Families Act 2014 specifying the special education provision required for that child.This policy is not relevant to the 
process for naming the school on a child’s EHCP. There is a separate process for selecting or changing the school named 
on an EHCP which is outside of the admissions process. Contact your home local authority for further details. 
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parents have 50:50 responsibility, then it will be the address of the parent who received 
child benefit. If neither parent is in receipt of child benefit, please contact the LA. 


 
c)​ When a place is offered proof of eligibility will be required. The Academy will follow the 


process used by the LA to establish eligibility.   If false or misleading information is used 
to gain entry to the Academy the offer of a place will be withdrawn, and the parent/carer 
will be given the right of appeal. 
 


7.​ Tie Break 
 


Sibling 
If there are more siblings than there are places available, the places will be offered to the 
siblings who meet clause 5d and 5e in this order. 
 
Distance 
In the event of a tie break under 5e random allocation will be used, which will be undertaken 
by a person independent of TEFAT. 


 
8.​ Infant Class Size Legislation  


The Academy is required to comply with Infant Class Size requirement which means that it 
can teach no more than 30 infants per school teacher. Our admission number therefore 
reflects this position.  However, if one child of a multiple birth can be accommodated within 
the published admission number, the Academy will accommodate the other child/children as 
an exception to the Infant Class Size requirement as per the School Admissions Code.   


 
9.​ Children of Service Personnel (UK Armed Force) 


The Academy will consider applications for a place from families of UK Service Personnel 
(UK Armed Forces) or a Crown Servant returning from overseas as a result of a posting; 
under the published admissions criteria clause 5.   The distance measurement used to 
consider the application will be calculated to the posting address or unit postal address, 
providing proof of posting is supplied (e.g. a letter that declares the relocation date and unit 
postal or quartering area address) with the application.   Places can be allocated in advance 
of the family arriving in the area. 


 
Waiting Lists 


 
10.​Nursery  


The Academy will operate a waiting list if it receives more applications than there are places 
available, the list will be open for the whole academic year.  Applications will be made 
directly to the Academy and will be considered under the published admissions criteria 
clause 5, (see nursery admission on the Academy website for further details). 


   
 


11.​Reception  
a.​ The Academy will operate a waiting list where it receives more applications than there are 


places available. A waiting list will operate from the day after national offer day until the 31 
December of the new academic year. Applicants who have not been offered a place by the 
Academy or a *higher preference from their online application will be allocated a place on the 
waiting list. *Higher preference – an applicant has been offered a place at a school that the 
parent/carer placed higher on the application form than their preference of the Academy. 


 
b.​ Parents/Carers of applicants who placed the Academy as a lower preference on their 


application  form and received a higher preference or wish to make a new application should 
contact the Academy.  
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c.​ Parents/Carers who would like their child’s name to remain on the reception waiting list after 


the 31st December will need to reapply under the in-year waiting list process set out in 
clause 12.  


 
12.​In Year 


a)​ The Academy will operate a waiting list for applications submitted for years 1 – 6 and 
reception after 31 December.  Applications will be made directly to the Academy by 
completing an in-year application form available from the Academy.  The Academy will 
consider all such applications and if the year group applied for has a place available 
admit the child, unless one of the permitted reliefs applies2. 
 


b)​ If more applications are received than there are places available, the admissions criteria 
clause 5 will be applied. Parents/Carers will be advised of the outcome of their 
application within 10 school days.  The waiting list will operate for the full academic year. 


 
13.​The date of application will not be taken into consideration for all waiting lists, the applicant’s 


position will be determined solely in accordance with the oversubscription criteria set out in 
clause 5. If at the end of the academic year a parent/carer would like their children to be 
considered for entry to the subsequent year group, they will be required to apply afresh. 


 
14.​ Appeals 


Where an application to the Academy is declined, parents have the right to appeal to an 
independent appeal panel except when applying to the nursery.  The Academy will provide 
guidance for parents/carers on how the appeal process works and a named contact who will 
be able to answer any questions or queries.  A timetable for appeals will be published by the 
date specified in the Appeals Code. 


 
15.​Reception Starting Dates  


Children will qualify for admission to the reception class in the September following their 
fourth birthday. Where an offer has been made: 
 


i.​ the child’s parent/carer can defer the date their child is admitted to the school until 
later in the school year but not beyond the point at which they reach compulsory 
school age3 and not beyond the beginning of the final term of the school year for 
which the offer was made; and  


ii.​ where the parent/carer wishes, a child may attend part-time until later in the school 
year but not beyond the point at which they reach compulsory school age.  


 
16.​Admission of Children outside Their Normal Age Group Including Summer Born 


Children 
a)​ The Academy will consider an application for a place outside of the child’s normal age group, 


which includes summer born children (1 April – 31 August), their decision will be based on 
the circumstances of each case and in the best interests of the child concerned.  


3  Compulsory school age is set out in section 8 of the Education Act 1996 and the Education (Start of Compulsory 
School Age) Order 1998. A child reaches compulsory school age on the prescribed day following his or her fifth birthday 
(or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 
August. 


2 Section 87 of the SSFA 1998 


Page 5 of 6 
 







 


Parents/Carers will need to write to the Academy giving a reason and providing 
documentation to support this request.   


 
b)​ The Academy will take into account the parent/carer’s views; information about the child’s 


academic, social, and emotional development; where relevant, their medical history and the 
views of a medical professional; whether they have previously been educated out of their 
normal age group; and whether they may naturally have fallen into a lower age group if it 
were not for being born prematurely.  


 
c)​ The Academy will consider the information provided and inform the parent/carer in writing of 


their decision. If the Academy agrees to this request the child will be considered with the 
other applicants under the published admissions criteria for the admission year/year group 
that they are applying for. 


 
d)​ Parents have a statutory right to appeal against the refusal of a place at a school for which 


they have applied. This right does not apply if the child is offered a place at the school but is 
not in the parent/carers preferred age group. 
 
 


17.​Fair Access 
The Academy will participate in the LA’s Fair Access Protocol which will be used to place 
vulnerable and/or hard to place children , where they are having difficulty securing a school 
place in-year, and it can be demonstrated that reasonable measures have been taken to 
secure a place through the usual in-year admission procedures.  Pupils admitted under this 
protocol will be prioritised over those children on the in-year waiting list.  
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Introductory statements 
 


Shireland Technology Primary (STP) is a 4-11 primary school supported by Shireland 


Collegiate Academy Trust and established via the free school programme. It aims to provide 


a high-quality education for local children and prepare them for secondary school and 


beyond in a safe and welcoming environment. 


Our inclusive admissions process will at all times be open, transparent and fair, and will 


meet the requirements of the national Schools Admissions Code, the Appeals Code and 


Admissions Legislation. 


 


Our vision & values 
 


Our vision at STP is to develop the next generation of smart creative learners ready to enter 


a technology-rich world with the skills they need to be successful. We have three core 


beliefs: 


• We believe that every pupil will have access to a whole education underpinned by 


academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their future 
lives, through teaching cutting-edge skills and the ability to discover the world and 
beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves and 


respectful of all. 


All of this is underpinned by a set of strong values that are central to STP. They are: Excite / 


Explore / Excel 


 


Admission number(s) 
 


STP is a two-form entry primary and as such has a Published Admissions Number (PAN) of 


60 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) will be 


admitted to the school where the LA has specifically named STP as the most appropriate 


placement. 
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Application process 
 


STP will process applications inside the normal LA process for co-ordinating school offers. 


To apply for a place at STP in the normal admissions round, an application must be 


submitted to LA in which you live naming “Shireland Technology Primary” on the application 


form. Applications must be made by 15 January 2027. 


If you applied online, you will be able to log onto your account and view your offer. Where 


applications have been made via a paper copy of the form, an offer letter will be sent in the 


post with second class postage on the national offer day.  


Those that are not offered a place at STP will be informed on national offer day and will be 


offered a place at an alternative school by the LA. 


 


Oversubscription criteria 
 


When the school is oversubscribed, after the admission of pupils with an EHCP naming the 


school, priority for admission will be given to those children who meet the criteria set out 


below, in priority order: 


 
1. Looked after children and children who were previously looked after but immediately 


after being looked after became subject to adoption, a child arrangements order, or 


special guardianship order. This includes children who appear to have been in state 


care outside of England and ceased to be in state care as a result of being adopted.1 


 
2. Priority will next be given to the siblings of pupils attending the school at the time the 


application is received. Sibling is defined in these arrangements as children who live 


as brother or sister in the same house, including natural brothers or sisters, adopted 


siblings, stepbrothers or sisters and foster brothers and sisters. 


 
3. Priority given to children of staff who have been employed at the school for a 


minimum of two years at the date of application or have been recruited to fill a 
vacant position at the school for which there is a demonstratable shortage 


 
4. Priority will next be given to children living closest to the school. Distance is 


measured in a straight line from the child’s home to the school’s main entrance.2 


Where parental responsibilities are equally shared, the home or residential address 


will be considered to be with the parent/carer with whom the child spends the 


majority of the school week (Sunday to Thursday night) and which is registered with 


their GP. 


 
 


Tie-break 
 
If two or more applicants tie for last place during the allocation process the final place shall be 


 
1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the 


exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for a 
school place 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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decided by a random number generator, independently overseen by the council’s Democratic 
Services Unit. 


 


Late applications 
 
Late applications for places will only be considered alongside those received by the closing 
date under the circumstances defined below. If your application is received after the closing 
date and not covered by one of the circumstances below then it will be processed after 
consideration of all on time and accepted late applications. 


 


• When the applicant has bought, rented, or leased a house or flat and has moved into 
Sandwell after the closing date, but before the allocation of places has been made. 


 


• When the applicant has moved home within Sandwell to an address more than three 
miles from their previous address but closer to the preferred school after the closing 
date but before the allocation of places has been made. 


 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from the 
date on which application forms became available. 


 


Waiting lists 


 


If the Academy is oversubscribed and children have been refused admission because other 
applicants have a higher priority for admission under the published admission criteria, then those 
applicants who are unsuccessful will automatically be placed on a waiting list. The Local Authority 
will maintain this waiting list until the end of the Autumn Term for the year of entry, after this time 
they will be discarded. 


 


In year admissions 
 


An application can be made for a place for a child at any time outside the normal admission 


round and the child will be admitted where there are places available. To apply for a place 


other than the normal intake into the reception class, parents must apply using the in-years 


application form available on Sandwell LA’s website (Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the Sandwell Local 


Authority and, where the decision is to refuse their child a place, have the right to appeal to 


an independent appeal panel. 


 


Deferred entry 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Parents offered a place in Reception for their child have a right to defer the date their child is 
admitted, or to take the place up part-time, until the child reaches compulsory school age. 
Places cannot be deferred beyond the beginning of the final term of the school year for which 
the offer was made. To defer entry, applicants should inform the Academy in writing including 
when they intend their child to start school. 
 


Children reach compulsory school age on the prescribed day following their 5th birthday (or 


on their fifth birthday if it falls on a prescribed day). The prescribed days are 31 August, 31 


December and 31 March. 


 


Admission of children outside their normal age group 
 
Parents may request that their child is admitted outside of their normal age group, for example 
summer born children (born between 1 April and 31 August) can delay and start in reception rather 
than year 1. To do so parents must submit an application for the child’s normal age group along with 
a written letter to the LA and the Academy outlining the reasons for the delay request prior to the 
deadline. The information that should be included in this letter can be found within the LA policy 
here: Sandwell Policy 
 
When such a request is made, the Academy Trust will make a decision on the basis of the 
circumstances of each case and in the best interests of the child concerned. In accordance with the 
School Admissions Code, this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for being born 
prematurely 


• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 
 
Wherever possible, requests for admission outside a child’s normal age group will be processed as 
part of the main admissions round. They will be considered on the basis of the admission 
arrangements laid out in this policy, including the oversubscription criteria listed.  
 
Applications will not be treated as a lower priority if parents have made a request for a child to be 
admitted outside the normal age group. Parents will always be informed of the reasons for any 
decision on the year group a child should be admitted to. Parents do not have a right to appeal if 
they are offered a place at the school but it is not in their preferred age group. 
 


  



https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5
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Appeals 


 
The Governing Body of STP has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first preference) and 


you wish to appeal, contact the LA’s Admission and Appeals Service for an appeal form. 


Before deciding to appeal, you may wish to contact the Advisory Centre for Education (0808 
800 5793) who will provide you with free, impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to attend 
an appeal hearing. The Appeals Panel is independent of the LA and STP and is arranged by 
Democratic Services of the Council. The Panel will consist of 3 or 5 members. There will 
also be someone representing STP (this will be a LA officer) and a clerk from Democratic 
Services in attendance. At the meeting, you will be invited to say why you would like your 
child to go to STP rather than the one offered. The LA officer will explain why a place at STP 
has been refused. 


You cannot appeal for STP if you did not list it on your common application form or have 
been offered a higher preference. If following National Offer Day you wish to be considered 
for STP you will need to e-mail annual_schooladmissions@sandwell.gov.uk requesting the 
change of preferences, indicating in what order you now wish them to be considered and 
this will be processed for you. The LA recommends that you accept the school that has 
been offered to you even if you decide to appeal for STP. By accepting the school offered, 
you will guarantee a school place for your child. If you refuse the place, you are likely to be 
reducing the options which may be available to you. Accepting the place will have no 
bearing on the outcome of your appeal. 


 
Appeal hearings will normally be held within 40 school days of the deadline for submitting an 
appeal i.e during the late Spring and early Summer Terms. You will be given 10 days’ notice 
of an appeal hearing date and time. Appeals for heavily oversubscribed schools can last for 
up to two weeks. You will be notified of the decision no later than five school days after the 
last hearing unless there is good reason why the decision has been delayed. 


 
The decision of the Panel is binding on parents, the LA and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If you think 
that the appeal process has been conducted unfairly you can complain to the Local 
Government Ombudsman. However, the Ombudsman does not have the power to change 
the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with the 
School Admissions Code and the School Admission Appeals Code published by the 
Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Notes 


 
Home address: 


The home address is where a child normally lives. Where a child lives with parents with shared 


parental responsibility, each for part of a week, the address where the child lives is determined 


using a joint declaration from the parents stating the pattern of residence. If a child’s residence 


is split equally between both parents, then parents will be asked to determine which residential 


address should be used for the purpose of admission to school. If no joint declaration is 


received where the residence is split equally by the closing date for applications, the home 


address will be taken as the address where the child is registered with the doctor. If the 


residence is not split equally between both parents then the address used will be the address 


where the child spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted brother or 


sister or half-brother or sister, a stepbrother or sister or other child living in the same household 


as part of the same family who, in any of these cases, will be living at the same address at the 


date of their application for a place. 
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Determined Admission Arrangements for places at 
Silvertrees Academy Trust academic year 2027/28 


 
 


Silvertrees Academy has a Published Admission number of 90 for children who reach 
the age of 5 during the ensuing school year.  Where the number of applications for 
Reception is lower than the school’s admission number, all applicants will be 
admitted.  If there are more applications than places available then all applications 
received by the Local Authority’s designated closing date for receipt of applications will 
be considered, together and at one time and the following over-subscription criteria 
used. 


 


OVER-SUBSCRIPTION CRITERIA 2027/28 


 


The criteria for admission to Silvertrees Academy Trust are (in order of offers being 
made): 
 


Any child whose Education, Health and Care Plan or Statement of Special Educational 
Needs names the school will be admitted before all other applicants. 


 
1. A  ‘looked after child’ or a child who was previously looked after but immediately 


after being looked after became subject to an adoption, child arrangements, or 
special guardianship order including those children who appear to have been in 
state care outside of England and ceased to be in state care as a result of being 
adopted. A looked after child is a child who is (a) in the care of a local authority, 
or (b) being provided with accommodation by a local authority in the exercise of 
their social services functions as defined by section 22 (1) of the Children Act 
1989 at the time of making the application for a school place. 


2. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) signed 
by the child’s general practitioner or consultant confirming the condition, 
detailing the child’s needs and specifying why, in their opinion, the preferred 
school is the only or most appropriate to meet the child’s needs. All applications 
under this criterion will be assessed by the local authority to decide whether the 
child’s needs can be met most appropriately by the preferred school.  


3. Children having a brother or sister at Silvertrees Academy Trust (not nursery) at 
the time of admission.  


4. Children having a brother or sister at our linked junior school, Tipton Green, at 
the time of admission. 


5. Children prioritised by distance measured in a straight line from a child's home to 
the centre point of the school site as determined by the Head Teacher / 
Governing Body**. 


In all cases, should the number of applicants exceed the number of places available, 
places will be allocated based on distance between home and school, as measured in 
a straight line from home to the centre point on the school site, as determined by the 
Governing Body, with priority being given to those living closest to the school.  
 
 







Note:  
** Measured from the Local Land and Property Gazetteer address base for the 
property. In all cases, should the number of applicants exceed the number of places 
available, places will be allocated based on distance between home and school, as 
measured in a straight line from home to the centre point of the school site with priority 
being given to those living closest to Silvertrees Academy Trust. 
 
The following additional policy statements are included in the admission 
arrangements for the year of entry 2027/2028: 
 
1.  Late applications  
 
Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances:  
 


• When the applicant has bought, rented or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of 
places has been made.  


• When the applicant has moved home within Sandwell to an address more 
than three miles from their previous address but closer to the preferred 
school after the closing date but before the allocation of places has been 
made.  


• When a child who is in public care (looked after) or was previously in public 
care moves into Sandwell after the closing date, but before the allocation of 
places has been made.  


• When a sibling has commenced at the preferred school after the closing date 
but before the allocation of places has been made.  


• When the applicant is a single parent and was prevented from submitting 
their application on time due to long term illness of more than six weeks 
duration from the date on which application forms became available.  


 
If your application is received after the closing date and not covered by one of the 
circumstances above then it will be processed after consideration of all on time and 
accepted late applications.  
 


 
2. Waiting lists  
 
Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time (under 1 
above).  
 
Any preferences which cannot be met following the application of the admission 
priorities will be put on a waiting list which will be ranked in accordance with the 
published admission priorities. 
 
Waiting lists will be maintained by Sandwell Admissions until the end of the autumn 
term in the year of entry and will then be discarded.  
 
Places will only be offered from the waiting list if the number of confirmed offers 
(including those offered as a result of independent appeals) is less than the published 
admission number.  
 







 
3.  Further applications in the same academic year  
 
More than one application in the same community or school, in the same academic 
year, will only be considered if one or more of the following significant changes apply: 
 


(a) The child becomes looked after by the local authority;  


(b) The child has a medical condition which was not present when the 
previous application was considered;  


(c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last 
application;  


(d) The applicant has changed address since the previous application was 
considered and the applicant now lives closer to the school for which the 
application was made;  


(e) A vacancy arises in the relevant year group.  
 
4.  Changing or adding new preferences  


 
Once a parent / carer has submitted an application they will not be able to amend it 
online before the closing date. For any changes to be included, parents would need to 
e-mail the School Admissions Service at: annual_schooladmissions@sandwell.gov.uk 
  
If the closing date has passed it will not be possible to make a change unless the 
application meets the criteria to be considered as a “late” application (in 1 above). Any 
changes made to an application after the closing date will deem the application “late”. 


 
5.  Twins and multiple births  


 
Special conditions will apply if one child from a set of twins or other multiple births does 
not gain admission to the preferred school through the admissions criteria. The local 
authority will exceed the admission number for the school concerned to prevent 
separation of twins or children from multiple births.   
 
6.  Tie breaker  


 
If two or more applicants tie for last place during the allocation process the final place 
shall be decided by a random number generator, independently overseen by 
Sandwell’s School admission Service.  
 


7. Deferred entry  
 


Parents may seek a place for their child outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. In 
addition, the parents of a summer born child may choose not to send that child to 
school until the September following their fifth birthday and may request that they are 
admitted out of their normal age group – to Reception rather than year 1.  
 
 
 
 
 



mailto:annual_schooladmissions@sandwell.gov.uk





8. In-year applications  
 
An application can be made for a school place for a child at any time outside of the 
normal admissions round. Where school places are available a school place will be 
offered in accordance with the admission priorities stated above.  
 
Waiting Lists Any preferences which cannot be met following the application of the 
admission priorities, will be placed on a waiting list which will be ranked in accordance 
with the published admission priorities until the end of the academic year. 
 
At the end of the academic year these will be discarded and parents will need t re-apply 
if they wish to stay on the waiting list. 
 


 
Definitions used in admissions administration  
 
1.  Brother and sister (Sibling) 
 


The definition of a brother or sister is:  
 


(a) a brother or sister sharing the same parents;  


(b) a half brother or half sister, where two children share one common parent;  


(c) a step brother or step sister, where two children are related by a parent’s 
marriage;  


(d) adopted or fostered children,  
*and living at the same address;  


(e) children of unmarried parents and living at the same address.  
 
It does not include:  
 


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry will not be 
registered pupils at the preferred school (not including nursery);  


 
2. Children in Public Care 
 
A child in public care means a child who is (a) in the care of a local authority or (b) 
being provided with accommodation by a local authority in the exercise of their social 
services functions (see 7 section 22 (1) of the Children Act 1989) at the time an 
application is made. An adoption order is an order under Section 46 of the Adoptions 
and Children Act 2002. A child arrangement order (previously residence order) is an 
order settling the arrangements to be made as to the person with whom the child is to 
live under Section 8 of the Children Act 1989. Section 14A of the Children Act 1989 
defines a special guardianship order as an order appointing one or more individuals to 
be a child’s special guardian (or special guardians). 
 
 
3.  Home address  
 


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) 
for the majority of the school week (Sunday to Thursday night). In the event of a 
query on the home address we will require two examples from the following list; 
 







• Council Tax 


• Tenancy Agreement 


• Solicitors letter confirming completion of purchase 
 
4. Armed Forces Children 
 
Sandwell Local Authority understands that families of UK Service personnel often have 
to move at short notice within the UK and from abroad. If we receive an application 
along with an official letter declaring a relocation date, then we will be able to arrange a 
school place in advance of the relocation. Please contact the Admission Team on 0121 
569 6765 for further information.  


 
5.  Linked school  
 
For the purpose of admissions to the Infant and Junior school, linked schools are:  
 
Silvertrees Academy Trust – Tipton Green Junior School 
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St Francis Xavier Catholic 
Primary School 


 


Admission Arrangements for the 
academic year 2027/2028 


 
 


St Francis Xavier Catholic Primary School is part of the Emmaus Multi Academy Company The admissions 


authority for the school is the Board of Directors of the Emmaus Multi Academy Company who has 


responsibility for admissions to this school.  The Board of Directors has delegated responsibility for the 


administration of the admissions process to the Local Governing Body of St Francis Xavier Catholic 


Primary School.   


The admissions process for St Francis Xavier Catholic Primary School is part of the Sandwell Local 
Authority co-ordinated admissions scheme.  To apply for a place at St Francis Xavier Catholic Primary 
School in the normal admissions round, an application must be made using the school admission 
application process of the local authority in which you live naming St Francis Xavier Catholic Primary 
School on the application form.  Applications need to be made by 15th January 2027.  A Supplementary 
Information Form (SIF) must also be completed and returned directly to the school by the same date 
(see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2027, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2027. (See Note 1 below) 
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Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 
Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2027/2028. 
 


Oversubscription Criteria 
 


1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See 
Note 3 below). 


 
2. Baptised Catholic children (see Note 2 below) living in the parish of St Francis Xavier and English 


Martyrs or Sacred Heart and Holy Souls (Tipton) who have a brother or sister (see Note 4 below) 
attending St Francis Xavier Catholic Primary School at the time of admission. 


 


3. Baptised Catholic children (see Note 2 below) living in the parish of St Francis Xavier and English 
Martyrs or Sacred Heart and Holy Souls (Tipton). 


 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending St Francis Xavier Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending St Francis Xavier 
Catholic Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 



https://www.birminghamdiocese.org.uk/boundary-map
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For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 
or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state care as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the front gate.  The Local Authority uses a computerised system, which measures all distances in 
metres.  Ordnance Survey supplies the co-ordinates that are used to plot a child’s home address and 
the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
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Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
 
The  Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2028. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2027/2028 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2028. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
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If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2028, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2028 when applications open in the autumn term of 2027.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING St Francis Xavier Catholic Primary School’S 
NURSERY 
Attendance at St Francis Xavier Catholic Primary school’s Nursery does not automatically guarantee that 
a place will be offered in the Reception class of St Francis Xavier Catholic Primary school.  Parents must 
apply for a Reception place in exactly the same way as parents of children not attending the Nursery.  
All applications will be considered against the oversubscription criteria by the Local Governing Body in 
the same way regardless of whether the child does or does not attend the Nursery at the time of 
application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2027.  Applications received 
after the closing date but by 29th March 2027 will only be considered under the following circumstances: 


• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Francis Xavier 
Catholic Primary School but were offered a school that was ranked as a lower preference on their 
application form will be added to a waiting list.   
 
The waiting list will be maintained until the last day of the summer term 2028 and will then be discarded.   
 
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Francis Xavier Catholic Primary School is committed to taking its fair 
share of children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  
Accordingly, outside the normal admission round the Local Governing Body is empowered to give 
absolute priority to a child where admission is requested under any locally agreed protocol.  The Local 
Governing Body has this power, even when admitting the child would mean exceeding the published 
admission number (subject to the infant class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at  St Francis Xavier Catholic Primary School - Admissions Arrangements 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 



http://www.st-francisxavier.sandwell.sch.uk/Page/Detail/admissions-arrangements-1
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APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 







8 
 


 


 


Enter the name of the Primary 
school 


 


Admission Arrangements for the 
academic year 2027/2028 


 


Supplementary Information Form 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for children 
of Catholic families.  Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed in the school’s published admission policy.  The school 
is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association and 
seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we aim to provide a Catholic education 
for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity.  
It is essential that the Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and ethos of the 
school.  This does not affect the right of an application who is not Catholic to apply for and be admitted to a place at 
the school in accordance with the admission arrangements. 


 
 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 


Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 
been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 
Catholic Church attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to St Francis Xavier Catholic Primary School at  
McKean Road, Oldbury, West Midlands B69 by 15th January 2027. 
 
Please note that this is NOT the local authority’s Common Application Form.  As well as completing this 
Supplementary Information Form and returning it directly to the school, you MUST also complete the local 
authority’s Common Application Form otherwise your application will be deemed incomplete and therefore invalid. 
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In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


 
1. We are St Francis Xavier Catholic Primary School at McKean Road, Oldbury, West Midlands B69 
 
2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 


School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 
3. The person responsible for data protection within our school is Miss L Marshall and you can contact 


them with questions relating to our handling of the data.  You can contact them by 
office_fra@emmausmac.com. 


 
4. We require the information we have requested for reasons relating to our functions as the 


admission authority of the school. 
 


5. It is necessary for us to process personal data for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR). 


 
6. To the extent that you have shared any special categories of data this will not be shared with any 


third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 
 


7. It is necessary for us to process special category data for the performance of a task carried out in 
the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR).  Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 
8. If the application is successful, the information you have provided on this will be migrated to the 


school’s enrolment system, and the data will be retained and processed on the basis of the school’s 
fair processing notice and data protection policies which apply to that data. 


 
9. If the application is unsuccessful, the application form and any documents submitted in support of 


the application will be destroyed after a period of 12 months.  The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 
10. To read about your individual rights you can refer to the school’s fair processing notice and data 


protection policies. 
 


11. If you wish to complain about how we have collected and processed the information you have 
provided on this form, you can make a complaint to our organisation by following the school’s 
complaint procedure, which can be found on the schools website.  If you are unhappy with how 
your complaint has been handled, you can contact the Information Commissioner’s Office via their 
website at ico.org.uk  


 
I confirm that I have read the Admissions Policy of the school and that the information I have provided 
is correct.  I understand that I must notify the school immediately if there is any change to these details 
and that, should any information I have given prove to be inaccurate, the Local Governing Body may 
withdraw any offer of a place even if the child has already started school. 


 
Signed …………………………………………………………………………          Date………………………………………………………… 
 
Print Name …………………………………………………………………. 
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St Gregory’s Catholic Primary 
School 


 


Admission Arrangements for the 
academic year 2027/2028  


 


St Gregory’s Catholic Primary School is part of the Emmaus MAC.  The admissions authority for the 


school is the Board of Directors of the Emmaus MAC who has responsibility for admissions to this school.  


The Board of Directors has delegated responsibility for the administration of the admissions process to 


the Local Governing Body of St Gregory’s Catholic Primary School.   


The admissions process for St Gregory’s Catholic Primary School is part of the Sandwell Local Authority 
co-ordinated admissions scheme.  To apply for a place at St Gregory’s Catholic Primary School in the 
normal admissions round, an application must be made using the school admission application process 
of the local authority in which you live naming St Gregory’s Catholic Primary School on the application 
form.  Applications need to be made by 15th January 2027.  A Supplementary Information Form (SIF) 
must also be completed and returned directly to the school by the same date (see Note 2). 
 
All applications which are submitted on time will be considered at the same time, after the closing date. 
 
You will be advised of the outcome of your application on 16th April 2027, or the next working day, by 
the local authority on behalf of the school. 
 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 
 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education 
for children of Catholic families.  Whenever there are more applications than places available, priority 
will be given to Catholic children in accordance with the oversubscription criteria listed below.  The 
school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles 
of Association and seeks at all times to be a witness to Our Lord Jesus Christ.   
 
As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school.  We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 
 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school.  The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2027. (See Note 1 below) 
 
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.  If there is oversubscription within a category, the Local 
Governing Body Directors will give priority to children living closest to the school determined by the 
shortest distance (see Note 5). 
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For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and 
will be applied to the admission arrangements for the academic year 2027/2028. 


 
Oversubscription Criteria 


 
 


1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See 
Note 3 below). 


 
2. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady of Good Counsel and St 


Gregory the Great who have a brother or sister (see Note 4 below) attending St Gregory’s Catholic 
Primary School at the time of admission. 


 


3. Baptised Catholic children (see Note 2 below) living in the parish of Our Lady of Good Counsel and 
St Gregory the Great. 


 


4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending St Gregory’s Catholic Primary School at the time of admission. 


 


5. Other Baptised Catholic children (see note 2 below). 
 


6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 


7. Non-Catholic children who have a brother or sister (see Note 4 below) attending St Gregory’s 
Catholic Primary School at the time of admission. 


 


8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception into 
the Church will be required.  For a definition of a Baptised Catholic, see the Appendix.  Those who face 
difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school.  If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic Baptismal 



https://www.birminghamdiocese.org.uk/boundary-map
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or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by them 
in the exercise of their social services functions (eg children with foster parents) at the time of making 
the application to the school.  A “previously looked after child” is a child who was looked after, but 
ceased to be so because he or she was adopted or became subject to a child arrangements order or 
special guardianship order and includes those children who appear to the Local Governing Body to have 
been in state care outside of England and ceased to be in state care as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic.  The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 
 
Note 4 
For all applicants the definition of a brother or sister is: 


• A brother or sister sharing the same parents 


• A half-brother or half-sister, where two children share one common parent 


• A step-brother or step-sister, where two children are related by a parents’ marriage or civil 
partnership, or where they are unrelated but their parents are living as partners. 


• Adopted or fostered children 
 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the front gate of the school.  The Local Authority uses a computerised system, which measures all 
distances in metres.  Ordnance Survey supplies the co-ordinates that are used to plot a child’s home 
address and the address of the school. 
 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria.  
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats.  If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 
 
The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 
 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form.   
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week.   
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
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The  Local Governing Body reserves the right to withdraw the offer of a place or, where a child is already 
attending the school the place itself, where it is satisfied that the offer or place was obtained by 
deception. 
 
SCHOOL ENTRY 
Parents must, by law, ensure that their child is receiving suitable full time education from the beginning 
of the term following the child’s fifth birthday, when they will have begun to be of compulsory school 
age. 
 
Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time basis 
in the September following their fourth birthday. 
 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory school 
age and not beyond the first day of the summer term 2028. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age.   
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they wish 
to either defer their child’s entry to the school or take up a part-time place. 
 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their child’s 
admission until the beginning of the following academic year (when the child will have begun to be of 
compulsory school age) will therefore need to make a separate in-year application for a place in Year 1 
at the school.  Any reception class place offered following an application made for the 2027/2028 
admission round will be withdrawn if the child does not take up that place by the first day of the summer 
term 2028. 
 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group.  This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August.  Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance.  Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead.  This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 
 
The Local Governing Body will consider requests submitted for a child to be admitted into a class outside 
of their normal age group and advise parents of the outcome of that request before national offer day, 
having taken into account the information provided by the parents, the child’s best interests and the 
views of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 
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If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2028, then the original application is withdrawn and the parents 
must submit a fresh application for Reception 2028 when applications open in the autumn term of 2027.  
Please note that parents only have the right to re-apply for a place.  Where the Local Governing Body 
agrees to consider an application for Reception the following year, that application is considered 
alongside all other applications received and parents will be advised of the outcome of that application 
on national offer day.  No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
 
APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING ST GREGORY’S NURSERY 
Attendance at St Gregory’s Catholic Primary School’s Nursery does not automatically guarantee that a 
place will be offered in the Reception class of St Gregory’s Catholic Primary School.  Parents must apply 
for a Reception place in exactly the same way as parents of children not attending the Nursery.  All 
applications will be considered against the oversubscription criteria by the Local Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of application. 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have 
offered a place in the normal age group instead. 
 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme.  This states that the closing date for applications is 15th January 2027.  Applications received 
after the closing date but by 29th March 2027 will only be considered under the following circumstances: 


• When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


• When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


• When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 



https://www.gov.uk/government/publications/summer-born-children-school-admission
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• When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


• When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Gregory’s Catholic 
Primary School but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list. The waiting list will be maintained until the last day of the summer 
term 2028 and will then be discarded.   
 
A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
order.  This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list.  Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Gregory’s Catholic Primary School is committed to taking its fair share 
of children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol.  The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission number 
(subject to the infant class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 
An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available.  Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at St Gregory's Catholic Primary School - Admissions. 
 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 
 
There is no charge or cost related to the admission of a child to this school. 
 
  



https://www.st-gregorys.sandwell.sch.uk/page/detail/admissions--1
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APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


• Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic 
Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of 
Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal Registers of 
the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


• Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 


WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) name(s). 
The certificate must also show that it is copied from the records kept by the place of Baptism or 
Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception 
is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written documents 
that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, 
(i.e. where the name and address of the Church is not on the certificate or where the name of the Church 
does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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St Gregory’s Catholic Primary 
School 


 


Admission Arrangements for the 
academic year 2027/2028  


Supplementary Information Form 
The ethos of this school is Catholic. The school was founded by the Catholic Church to provide education for 
children of Catholic families. Whenever there are more applications than places available, priority will be given to 
Catholic children in accordance with the oversubscription criteria listed in the school’s published admission policy. 
The school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of 
Association and seeks at all times to be a witness to Our Lord Jesus Christ. As a Catholic school, we aim to provide a 
Catholic education for all our pupils. At a Catholic school, Catholic doctrine and practice permeate every aspect of 
the school’s activity. It is essential that the Catholic character of the school’s education be fully supported by all 
families in the school. We therefore hope that all parents will give their full, unreserved and positive support for the 
aims and ethos of the school. This does not affect the right of an application who is not Catholic to apply for and be 
admitted to a place at the school in accordance with the admission arrangements. 


 


Child’s Surname: 
 


 


Child’s First Name(s): 
 


 


Address: 
 
 
 
 


 


Contact number: 
 


 


 


Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 
been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 
Catholic Church attached? 


Yes  No*  


 


*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to St Gregory’s Catholic Primary School at Park Road, 
Smethwick, B67 5HX by 15th January 2027. 
 


Please note that this is NOT the local authority’s Common Application Form.  As well as 
completing this Supplementary Information Form and returning it directly to the school, 
you MUST also complete the local authority’s Common Application Form otherwise your 
application will be deemed incomplete and therefore invalid. 
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In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


 
1. We are St Gregory’s Catholic Primary School at Park Road, Smethwick, B67 5HX 
 
2. Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 


School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 


3. The person responsible for data protection within our school is Mr Kevin Brown and you can contact 
them with questions relating to our handling of the data.  You can contact them by emailing 
enquiries_gre@emmausmac.com. 


 


4. We require the information we have requested for reasons relating to our functions as the 
admission authority of the school. 


 


5. It is necessary for us to process personal data for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the GDPR). 


 


6. To the extent that you have shared any special categories of data this will not be shared with any 
third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 


7. It is necessary for us to process special category data for the performance of a task carried out in 
the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR).  Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 


8. If the application is successful, the information you have provided on this will be migrated to the 
school’s enrolment system, and the data will be retained and processed on the basis of the school’s 
fair processing notice and data protection policies which apply to that data. 


 


9. If the application is unsuccessful, the application form and any documents submitted in support of 
the application will be destroyed after a period of 12 months.  The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 


10. To read about your individual rights you can refer to the school’s fair processing notice and data 
protection policies. 


 


11. If you wish to complain about how we have collected and processed the information you have 
provided on this form, you can make a complaint to our organisation by following the school’s 
complaint’s procedure.  If you are unhappy with how your complaint has been handled, you can 
contact the Information Commissioner’s Office via their website at ico.org.uk  


 
I confirm that I have read the Admissions Policy of the school and that the information I have provided 
is correct.  I understand that I must notify the school immediately if there is any change to these details 
and that, should any information I have given prove to be inaccurate, the Local Governing Body may 
withdraw any offer of a place even if the child has already started school. 


 
Signed …………………………………………………………………………          Date………………………………………………………… 
 
Print Name …………………………………………………………………. 






Alb. Pritchard & Wood Green Admission Arrangements 2027- 2028 Final.pdf


    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Albert Pritchard Infant and  


Wood Green Junior Federated Schools 


 


 


 


                 


Admission Arrangements 


2027 - 2028 
 


 


 


 


 


 







    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Albert Pritchard Infant School is a foundation school that has a Published Admission number of 90 for children who 


reach the age of 5 during the ensuing school year.  


Wood Green Junior School has a Published Admission number of 90 for children who reach the age of 8 during the 


ensuing school year.   


Where the number of applications is lower than the school’s admission number, all applicants will be admitted. If 


there are more applications than places available then all applications received by the Local Authority’s designated 


closing date for receipt of applications will be considered, together and at one time by a committee of the Governing 


Body. 


Oversubscription criteria  


If the number of applications for a particular year group exceeds the number of places available the following criteria 


will be used:- 


1. Children who are in public care and children who were previously in public care but ceased to be so because 


they were adopted (or became subject to a child arrangement order or special guardianship order). 


2. Children with a particular medical condition. Applications submitted under this criterion must be accompanied 


by a medical declaration form (ASU75M) signed by the child’s general practitioner or consultant confirming the 


condition, detailing the child’s needs and specifying why, in their opinion, the preferred school is the only or 


most appropriate to meet the child’s needs. All applications under this criterion will be assessed by the local 


authority to decide whether the child’s needs can be met most appropriately by the preferred school. 


3. Children having a brother or sister at the preferred school (not nursery) at the time of admission. (see sibling 


definition) 


4. Children given priority to be admitted to juniors after completion of infants’ school. New children given priority 
to be admitted with siblings in either schools. 
 


5. Children prioritised by distance measured in a straight line from a child's home* to the centre point of the school 


site. 


In all cases, should the number of applicants exceed the number of places available, places will be allocated 


on the basis of distance between home and school, as measured in a straight line from home to the centre 


point on the school site with priority being given to those living closest to the school*. 


NB. Children with a Statement of Educational Needs or an Education & Health Care Plan (EHCP) (previously known as 


Statement of Educational Needs), naming a particular school will be admitted before all other applicants. 


Note: * Measured from the Local Land and Property Gazetteer address base for the property. In all cases, should the 


number of applicants exceed the number of places available, places will be allocated based on distance between 


home and school, as measured in a straight line from home to the centre point of the school site with priority being 


given to those living closest to the preferred school. 


  







    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Additional arrangements for year of entry admissions to Albert Pritchard Infant and 


Wood Green Junior Federated Schools, Wednesbury, 2027/28 


1. Late applications  


Late applications for places will only be considered alongside those received by the closing date under the following 


circumstances: 


If your application is received after the closing date and not covered by one of the circumstances below then it will 


be processed after consideration of all on time and accepted late applications. 


• When the applicant has bought, rented or leased a house or flat and has moved into Sandwell after the 


closing date, but before the allocation of places has been made 


• When the applicant has moved home within Sandwell to an address more than three miles from their 


previous address but closer to the preferred school after the closing date but before the allocation of 


places has been made 


• When a sibling has commenced at the preferred school after the closing date but before the allocation of 


places has been made. 


• When the applicant is a single parent and was prevented from submitting their application on time due to 


long term illness of more than six weeks duration from the date on which application forms became 


available. 


2. Waiting Lists  


Places will be offered initially to applicants whose forms have been received by the closing date or whose application 


has been considered as being made on time (under 1 above). 


Any preferences which cannot be met following the application of the admission priorities together with any late 


requests which have been made and which the local authority does not consider as being late for a good reason will 


be put on a waiting list which will be ranked in accordance with the published admission priorities. 


Waiting lists will be maintained until the end of the autumn term preceding the year of entry and will then be 


discarded. 


Places will only be offered from the waiting list in the event that the number of confirmed offers (including those 


offered as a result of independent appeals) is less than the published admission number. 


 


  







    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


3. Further Applications In The Same Academic Year  


The local authority will only consider more than one application in the same academic year if one or more of the 


following significant changes apply: 


(a) The child becomes looked after by the local authority; 


(b) The child has a medical condition which was not present when the previous application was considered; 


(c) The child’s brother or sister has been admitted to the school for which the application has been made and 


was not there at the time of the last application; 


(d) The applicant has changed address since the previous application was considered and the applicant now 


lives closer to the school for which the application was made; 


(e) A vacancy arises in the relevant year group. 


4. In-year Transfer 


An application can be made for a place for a child at any time outside the normal admission round and the child will 


be admitted where there are places available in accordance with the admission priorities above. To apply parents 


must complete the in year application form available on the Sandwell LA’s website (Changing schools | Sandwell 


Council). 


 


5. Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it online However, should you wish 


to do this, you will need to e-mail annual_schooladmissions@sandwell.gov.uk who will make the amendments after 


the closing date. Please note you will not be able to see the amendments as the system will be closed down to 


parents. 


 if the closing date has passed it will not be possible to treat the request on time unless they meet the criteria to be 


considered in 1 above. 


6. Twins and multiple births 


Special conditions will apply in the event that one child from a set of twins or other multiple births does not gain 


admission to the preferred school through the admissions criteria. The local authority will exceed the admission 


number for the school concerned to prevent separation of twins or children from multiple births. 


7. Tie breaker 


If two or more applicants tie for last place during the allocation process the final place shall be decided by a random 


number generator, independently overseen by the council’s Democratic Services Unit.   


 


 


 


 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

mailto:annual_schooladmissions@sandwell.gov.uk





    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


8. Admission of children below compulsory school age and Deferred entry to school 


Parents may seek a place for their child outside of their normal age group, for example, if the child is gifted and 


talented or has experienced problems such as ill health. In addition, the parents of a summer born child may choose 


not to send that child to school until the September following their fifth birthday and may request that they are 


admitted out of their normal age group – to reception rather than year 1.  


When such request is required, an application must still be made prior to the closing date, with a letter attached 


requesting the deferred entry and stating the reasons why.  


If you wish your child to have a deferred entry until the term following their 5th birthday this must be made clear 


during the application processes. The parent will need to confirm this in writing along with the application to the 


Local Authority, who will then co-ordinate with the school.  


A parent can defer the date their child is admitted until later in the school year, but not beyond the point they reach 


compulsory school age and not beyond the beginning of the final term of the school year for which the application 


has been made.  


Please note: A child reaches compulsory school age on the prescribed day, following their fifth birthday (or on his 


or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August. 


The parents of a summer born child may choose not to send their child to school until the September following their 


5th birthday and request they are admitted outside their normal age group e.g. Reception instead of Year 1. If you 


wish to take up this option for your child, you must still make an application for Reception but include details as to 


why you wish to delay admission. On receipt of your request this will be considered based on the information 


provided and consultation with the Early Years Team and Local Authority, along with the school. Parent will be 


written too with the outcome once all parties have been able to look at all the information provided, and a decision 


has been made.  


The term summer born relates to all children born from 1st April to 31st August.  







    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Definitions used in admissions administration  


1. Brother and sister (sibling) 


The definition of a brother or sister is: 


(a) a brother or sister sharing the same parents*;  


(b) a half brother or half sister, where two children share one common parent*;  


(c) a step brother or step sister, where two children are related by a parent’s marriage*;  


(d) adopted or fostered children*, *and living at the same address;  


(e) children of unmarried parents and living at the same address. 


It does not include: 


(a) cousins or other family relationships;  


(b) brothers or sisters who, at 1 September in the year of entry will not be registered pupils at the preferred school 


(not including nursery);  


(c) brothers or sisters who, at 1 September in the year of entry will be in the sixth form at the preferred school. 


2. Children in public care 


A ‘looked after child’ or a child who was previously looked after but immediately after being looked after became 


subject to an adoption, child arrangements, or special guardianship order including those children who appear to 


have been in state care outside of England and ceased to be in state care as a result of being adopted. A looked after 


child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local 


authority in the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the 


time of making the application for a school place 


3. Home address  


The home address of a child is the address at which a parent with parental responsibility lives. It may also be the 


address at which a child resides (and sleeps) for the majority of the school week (Sunday to Thursday night). In the 


event of a query on the home address we will require two examples from the following list; 


• Council Tax 


• Solicitors letter confirming completion of purchase 


• Statutory declaration from a solicitor  


  







    


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


4. Armed Forces Children 


Albert Pritchard Infant and Wood Green Junior Federated Schools understands that families of UK Service personnel 


often have to move at short notice within the UK and from abroad. If an application along with an official letter 


declaring a relocation date is received, then a school place will be arranged in advance of the relocation. Please 


contact Sandwell Admission Team on 0121 569 6765 for further information. 


Admission numbers for 2027/ 2028 


School name Published admission number 


Albert Pritchard Infant School 90 


Wood Green Junior School 90 
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St Mary’s Catholic Primary 
School 


Admission Arrangements for the 
academic year 2027/2028 


 


 
 
 


St Mary’s Catholic Primary School is part of the St Gabriel the Archangel MAT. The admissions authority 


for the school is the Board of Directors of St Gabriel the Archangel MAT who has responsibility for 


admissions to this school. The Board of Directors has delegated responsibility for the administration of 


the admissions process to the Local Governing Body of St Mary’s Catholic Primary School.  


The admissions process for St Mary’s Catholic Primary School is part of the Sandwell Local Authority 
co- ordinated admissions scheme. To apply for a place at St Mary’s Catholic Primary School in the 
normal admissions round, an application must be made using the school admission application process 
of the local authority in which you live naming St Mary’s Catholic Primary School on the application 
form. Applications need to be made by 15th January 2027. A Supplementary Information Form (SIF) 
must also be completed and returned directly to the school by the same date (see Note 2). 


 
All applications which are submitted on time will be considered at the same time, after the closing date. 


You will be advised of the outcome of your application on 16th April 2028, or the next working day, by 
the local authority on behalf of the school. 


 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 


 
The ethos of this school is Catholic. The school was founded by the Catholic Church to provide 
education for children of Catholic families. Whenever there are more applications than places 
available, priority will be given to Catholic children in accordance with the oversubscription criteria 
listed below. The school is conducted by its Board of Directors as part of the Catholic Church in 
accordance with its Articles of Association and seeks at all times to be a witness to Our Lord Jesus 
Christ. 


As a Catholic school, we aim to provide a Catholic education for all our pupils. At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity. It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school. We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school. This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 


 
The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school. The Local Governing Body has set its Published Admission 
Number (“PAN”) at 30 pupils to be admitted to the Reception class in the school year which begins in 
September 2027. (See Note 1 below) 


 
Where there are more applications for places than the number of places available, places will be 
offered according to the following order of priority. If there is oversubscription within a category, the 
Local Governing Body Directors will give priority to children living closest to the school determined by 


 







the shortest distance (see Note 5). 


 







For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham 
parish boundary map which can be accessed at 
https://www.birminghamdiocese.org.uk/boundary-map and will be applied to the admission 
arrangements for the academic year 2027/2028. 


Oversubscription Criteria 
 


1.​ Baptised Catholic children (see Note 2 below) who are looked after or previously looked after 
(See Note 3 below). 


 
2.​ Baptised Catholic children (see Note 2 below) living in the parish of St. Mary’s Help of 


Christians, Wednesbury who have a brother or sister (see Note 4 below) attending St. Mary’s 
Catholic Primary School, Wednesbury at the time of admission. 


 
3.​ Baptised Catholic children (see Note 2 below) living in the parish of St. Mary’s Help of 


Christians, Wednesbury. 


 
4.​ Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 


below) attending St. Mary’s Catholic Primary School, Wednesbury at the time of admission. 


 
5.​ Other Baptised Catholic children (see note 2 below). 


 
6.​ Non-Catholic children who are looked after or previously looked after (See Note 3 below). 


 
7.​ Non-Catholic children who have a brother or sister (see Note 4 below) attending St. Mary’s 


Catholic Primary School, Wednesbury at the time of admission. 


 
8.​ Non-Catholic children. 


 
 


Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children. 
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the 
Children and Families Act 2014, specifying the special educational provision required for a child. 


Note 2 
In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception 
into the Church will be required. For a definition of a Baptised Catholic, see the Appendix. Those who 
face difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
Form (SIF) which should be returned directly to the school. If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic. The carer must forward a copy of their own Catholic 
Baptismal 
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or Reception certificate directly to the school in order for this priority to be given to the child as failure 
to do so will result in the looked after child being ranked as a non-Catholic. 


 
Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by 
them in the exercise of their social services functions (eg children with foster parents) at the time of 
making the application to the school. A “previously looked after child” is a child who was looked after, 
but ceased to be so because he or she was adopted or became subject to a child arrangements order 
or special guardianship order and includes those children who appear to the Local Governing Body to 
have been in state care outside of England and ceased to be in state case as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic. The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 


Note 4 
For all applicants the definition of a brother or sister is: 


●​ A brother or sister sharing the same parents 
●​ A half-brother or half-sister, where two children share one common parent 
●​ A step-brother or step-sister, where two children are related by a parents’ marriage or civil 


partnership, or where they are unrelated but their parents are living as partners. 
●​ Adopted or fostered children 


 
Note 5 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the front gate of St Mary’s Catholic Primary School. The Local Authority uses a computerised 
system, which measures all distances in metres. Ordnance Survey supplies the co-ordinates that are 
used to plot a child’s home address and the address of the school. 


In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria. 
For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats. If, during 
the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 


The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission 
number. 


 
A child’s home address refers to the address where the child usually lives with a parent or carer and 
will be the address provided in the Local Authority’s Common Application Form. 
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week. 
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that 
the child lives at the address put forward by the parents. 


 







The Local Governing Body reserves the right to withdraw the offer of a place or, where a child is 
already attending the school the place itself, where it is satisfied that the offer or place was obtained 
by deception. 


 
SCHOOL ENTRY 


Parents must, by law, ensure that their child is receiving suitable full time education from the 
beginning of the term following the child’s fifth birthday, when they will have begun to be of 
compulsory school age. 


Where a place is offered in the school, the pupil will be entitled to take up that place, on a full-time 
basis in the September following their fourth birthday. 


 
A child’s parents may defer the date at which their child, below compulsory school age, is admitted to 
the school, until later in the school year but not beyond the point at which they reach compulsory 
school age and not beyond the first day of the summer term 2028. 
A child may take up a part-time place until later in the school year, but not beyond the point at which 
the child reached compulsory school age. 
Upon receipt of the offer of a place a parent should notify the school, as soon as possible, that they 
wish to either defer their child’s entry to the school or take up a part-time place. 


 
The parent of a child whose fifth birthday falls during the summer term who wishes to defer their 
child’s admission until the beginning of the following academic year (when the child will have begun to 
be of compulsory school age) will therefore need to make a separate in-year application for a place in 
Year 1 at the school. Any reception class place offered following an application made for the 2027/28 
admission round will be withdrawn if the child does not take up that place by the first day of the 
summer term 2028. 


APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group. This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or that the child is summer born, ie a child born between 
1st April and 31st August. Parents who wish for their child to be considered for admission to a class 
outside of their normal age group must make an application for the normal age group in the first 
instance. Parents must then submit a formal request to the Local Governing Body for the child to be 
considered for a different age group class instead. This request should be in the form of a written letter 
of application outlining the reasons why they wish for their child to be considered to be admitted into 
a class outside of their normal age group and enclosing any supportive evidence and documentation 
that they wish to be taken into account as part of that request. 


 
The Local Governing Body will consider requests submitted for a child to be admitted into a class 
outside of their normal age group and advise parents of the outcome of that request before national 
offer day, having taken into account the information provided by the parents, the child’s best interests 
and the views of the Head Teacher. 


If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 


 







If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 


 
If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Reception in September 2028, then the original application is withdrawn and the 
parents must submit a fresh application for Reception 2028 when applications open in the autumn 
term of 2027. Please note that parents only have the right to re-apply for a place. Where the Local 
Governing Body agrees to consider an application for Reception the following year, that application is 
considered alongside all other applications received and parents will be advised of the outcome of that 
application on national offer day. No place is reserved or held for the child in advance. 


If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 


 
 


APPLICATIONS FROM CHILDREN CURRENTLY ATTENDING ST MARY’S CATHOLIC PRIMARY SCHOOL’S 
NURSERY 
Attendance at St Mary’s Catholic Primary School’s Nursery does not automatically guarantee that a 
place will be offered in the Reception class of St Mary’s Catholic Primary School. Parents must apply for 
a Reception place in exactly the same way as parents of children not attending the Nursery. All 
applications will be considered against the oversubscription criteria by the Local Governing Body in the 
same way regardless of whether the child does or does not attend the Nursery at the time of 
application. 


APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a 
place in the school should make that appeal request in writing to the Chair of the Local Governing 
Body at the school address. Appeals will be heard by an independent panel. 


 
Please note that parents do not have the right to appeal if their request for their children to be 
admitted to a class outside of their normal year group has been refused, but the Local Governing Body 
have offered a place in the normal age group instead. 


FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round. 
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Local Governing Body has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 


 
LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme. This states that the closing date for applications is 15th January 2027. Applications received 
after the closing date but by 29th March 2027 will only be considered under the following 
circumstances: 


●​ When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


●​ When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


 



https://www.gov.uk/government/publications/summer-born-children-school-admission





●​ When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


●​ When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


●​ When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 


WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Mary’s Catholic 
Primary School but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list. 


The waiting list will be maintained until the last day of the summer term 2028 and will then be discarded. 
 


A child’s position on a waiting list is not fixed. When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription 
criteria order. This means that a child’s position on the waiting list could go up or down during the time 
that it is on the list. Any late applications accepted will be added to the waiting list in accordance with 
the oversubscription criteria. 


Inclusion on the waiting list does not mean that a place will eventually become available. It may be 
that those already offered places may accept them, thereby filling all available places. 


 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 


 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Mary’s Catholic Primary School is committed to taking its fair share of 
children who are vulnerable and/or hard to place, as set out in locally agreed protocols. Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol. The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission number 
(subject to the infant class size exceptions). 


APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
 


An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available. Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at https://www.stmaryswednesbury.co.uk/admissions/ 


 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 


 
There is no charge or cost related to the admission of a child to this school. 


 



https://www.stmaryswednesbury.co.uk/admissions/





APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


●​ Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the 
Catholic Church by the Rites of Baptism of one of the various ritual Churches in communion with 
the See of Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal 
Registers of the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


●​ Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 
WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) 
name(s). The certificate must also show that it is copied from the records kept by the place of Baptism 
or Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of 
Baptism/Reception is to be resolved and how written evidence is to be produced in accordance with 
the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written 
documents that are produced do not clarify the fact that a person was baptised or received into the 
Catholic Church, (i.e. where the name and address of the Church is not on the certificate or where the 
name of the Church does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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Supplementary Information Form 


The ethos of this school is Catholic. The school was founded by the Catholic Church to provide education for children 
of Catholic families. Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed in the school’s published admission policy. The school 
is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association 
and seeks at all times to be a witness to Our Lord Jesus Christ. As a Catholic school, we aim to provide a Catholic 
education for all our pupils. At a Catholic school, Catholic doctrine and practice permeate every aspect of the 
school’s activity. It is essential that the Catholic character of the school’s education be fully supported by all families 
in the school. We therefore hope that all parents will give their full, unreserved and positive support for the aims 
and ethos of the school. This does not affect the right of an application who is not Catholic to apply for and be 
admitted to a place at the school in accordance with the admission arrangements. 
 


 


Child’s Surname:  


Child’s First Name(s):  


Address:  


Contact number:  


 
Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 


been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 


Catholic Church attached? 


Yes  No*  


 
*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete. This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to St Mary’s Catholic Primary School at Manor House 
Rd, Wednesbury, WS10 9TR by 15th January 2027. 
 


 







Please note that this is NOT the local authority’s Common Application Form. As well as 
completing this Supplementary Information Form and returning it directly to the school, 


 







you MUST also complete the local authority’s Common Application Form otherwise your 
application will be deemed incomplete and therefore invalid. 


In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 


1.​ We are St Mary’s Catholic Primary School at Manor House Rd, Wednesbury, WS10 9TR 
 


2.​ Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 
School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 
3.​ The persons responsible for data protection within our school is D. Rushton and you can contact 


them with questions relating to our handling of the data. You can contact them by email at 
dpo@sgacmat.co.uk  


 
4.​ We require the information we have requested for reasons relating to our functions as the 


admission authority of the school. 


 
5.​ It is necessary for us to process personal data for the performance of a task carried out in the 


public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the 
GDPR). 


 
6.​ To the extent that you have shared any special categories of data this will not be shared with any 


third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 
7.​ It is necessary for us to process special category data for the performance of a task carried out in 


the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR). Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 
8.​ If the application is successful, the information you have provided on this will be migrated to the 


school’s enrolment system, and the data will be retained and processed on the basis of the 
school’s fair processing notice and data protection policies which apply to that data. 


 
9.​ If the application is unsuccessful, the application form and any documents submitted in support of 


the application will be destroyed after a period of 12 months. The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 
10.​ To read about your individual rights you can refer to the school’s fair processing notice and data 


protection policies. 


 
11.​ If you wish to complain about how we have collected and processed the information you have 


provided on this form, you can make a complaint to our organisation by contacting Amanda 
Moore at amoore@sgacmat.co.uk. If you are unhappy with how your complaint has been handled, 
you can contact the Information Commissioner’s Office via their website at ico.org.uk 
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I confirm that I have read the Admissions Policy of the school and that the information I have 
provided is correct. I understand that I must notify the school immediately if there is any change to 
these details and that, should any information I have given prove to be inaccurate, the Local 
Governing Body may withdraw any offer of a place even if the child has already started school. 


 







Signed …………………………………………………………………………​


Date………………………………………………………… Print Name 


…………………………………………………………………. 
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Admission Policy for Summerhill Primary Academy  


Statement of intent 


At Summerhill Primary Academy which is part of The Rivers C of E Academy Trust Group, 
we welcome all pupils, irrespective of faiths, cultures, disabilities, race or family 
background.  The Trust board is the admissions authority but will comply with the 
provisions laid out by the Department of Education – School Admissions Code 
(September 2021), Equalities Act 2010, the School Admissions Appeals Code 2012, 
Human Rights Act 1998 and the School Standards and Framework Act 1998. The purpose 
of this policy is to ensure that all school places are allocated and offered in an open and 
fair way.  
 
Admission number for Summerhill Primary Academy 2027/28 
 


REC YR 1 YR 2 YR 3 YR 4 YR 5 YR 6 
120 120 120 120 120 120 120 


 
Oversubscription criteria 
 
In the event of Summerhill Primary Academy being oversubscribed with school requests, 
the following order of priorities will apply to determine which applications will be offered 
a place:  
 


• Children who are in public care and children who were previously in public care but 
ceased to be so because they were adopted (or became subject to a residence 
order or special guardianship order) and children who appear to have been in state 
care outside of England and ceased to be in state case as a result of being adopted. 


 


• Children with siblings who attend the school at the point of application (not former 
pupils) with the exception of nursery (sibling is brother / sister / stepbrother or 
stepsister who reside permanently at the same address).   


 


• Children of any member of staff, providing that the staff member has been 
employed by Summerhill Primary Academy for two or more years at the time at 
which the application for admission is made.  


 


• Children with a particular medical condition.  Applications submitted under this 
criterion must be accompanied by a full medical report giving details of their 
specific needs.     
 


• Children prioritised by distance - Priority will be given to applications to those 
pupils that live the nearest to Summerhill Primary Academy. As part of the Local 
Authorities coordination responsibilities for annual admissions, they will undertake 
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measurements on behalf of the Academy and will use the Local Land and Property 
Gazetteer address base for the applicant’s property. For Summerhill Primary 
Academy the distance will be measured in a straight line from a child’s home to the 
centre point of the school site. The only address considered, with regard to 
admissions, is the child’s main residence at the time of application. Where care is 
split equally, the address to be used for the purpose of allocating a place, must be 
stated on the application forms. (If two or more applicants tie for last place during 
the allocation process the final place shall be decided by a random number 
generator, independently overseen by the Local Authority). 


 
Some admissions authorities use other criteria when allocating places. For the purposes 


of clarity, Summerhill Primary Academy does not allocate places on the basis of faith, 


ability or aptitude.  


 


Applying for a School Place 


 


Nursery 


 


Summerhill Primary Academy has provision for 3 year olds.  A separate form should be 


completed which can be obtained direct from the Academy.  


 


Attendance at nursery does not automatically guarantee that a place will be offered in the 


main school and a separate application for a place in Reception must be made. 


 


Reception 


 


Pupils wishing to join our Reception at the start of an Academic year need to apply online 


(www.sandwell.gov.uk) via Sandwell Admissions team, the national closing date to apply 


for a Reception place in September 2027, will be 15 January 2027.  


 


If your application is received after the closing date (15 January 2027), it will only be 


considered alongside “on time” applications if there are exceptional circumstances and it 


is received before decisions about offers of a place are made. If you move address at any 


point during the admissions process you must inform the LA as this could affect your 


application. Late applications will only be considered under the following exceptional 


circumstances:  


• When the applicant has bought, rented or leased a residence and has moved after 


the closing date but before the allocation of places has been made.  



http://www.sandwell.gov.uk/
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• When the applicant has moved house to an address more than two miles from their 


previous address after the closing date but before the allocation of places has been 


made.  


• When an application is made on behalf of a child who is in Public Care (looked-after) 


or previously in Public Care after the closing date but before the allocation of places 


has been made.  


• When the applicant is a single parent and was prevented from submitting their 


application on time due to long term illness of more than 6 weeks duration from the 


date on which application forms became available.  


• When a sibling (brother or sister) residing at the same address has been admitted to 


the preferred school after the closing date but before the allocation of places has 


been made. 


If none of the above exceptional circumstances apply, then your application will not be 


considered until the on time and accepted late applications have been allocated places. 


 


In year transfer 


Summerhill Primary Academy are part of the Local Authority’s mid-year co-ordinated 


scheme. Details of the Co-ordinated Scheme and how our mid-year applications are 


processed can be found on the Sandwell School Admissions website - apply for a school 


place: 


Applying to transfer your child in-year | Applying to transfer your child mid-year | 


Sandwell Council 


When applying for a place at Summerhill Primary Academy – the following documentation 


will be required: 


 


• Fully completed application form (one application form per pupil) 


• Proof of identity (birth certificate or passport) 


• Proof of address (utility bill) 


Applications for Twins and multiple births 


It is the policy of Summerhill Primary Academy that when applications are made for twins 


or siblings that are in the same year group the pupils will not, if possible, be permitted to 


be in the same class – they will be allocated separate classes. In the event of 


oversubscriptions and where applications on behalf of twins or multiple births are 


received, an offer can be made for all of the siblings. However, if the offer to this family 


results in a breach of the Infant class size limit (30 pupils to a single school teacher in 


Reception, Yr 1 and Yr 2 classes) no places will be available to other children on the 


waiting list until the infant class size limit of 30 is no longer being exceeded. 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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Applications for pupils with a medical condition: 


Summerhill Primary Academy will accept pupils with medical conditions. The Academy 


will need all the relevant information regarding the pupils condition and in some cases a 


care plan will be required before the pupil can be admitted. There may be some cases 


that the Academy is unable to meet the needs of a pupil in these cases the Academy may 


refuse the request for a school place.  


In Year Fair Access Protocol (IYFAP protocol for Sandwell): 


Summerhill Primary Academy will participate in the above protocol, pupils will only be 


offered a place if the Academy feels that they can meet the needs of the individual 


pupils. 


• Children with challenging behaviour – Summerhill Primary Academy will not refuse 


to admit children in the normal admission round on the basis of their poor 


behaviour elsewhere except where the child has been permanently excluded from 


two or more schools. 


• Summerhill Primary Academy will participate in the Fair Access Protocol in order to 


ensure that unplaced children are allocated a school place quickly.  However, there 


is no duty for Summerhill Primary Academy or other admission authorities to 


comply with parental preference when allocating places through the Fair Access 


Protocol.  


• Where the governing body does not wish to admit a child with challenging 


behaviour outside the normal admissions round, even though places are available, 


it will refer the case to the area “In Year Fair Access panel”.  A fair access referral is 


only appropriate when the school is able to demonstrate a high proportion of 


children with challenging behaviour already on roll.  Summerhill Primary Academy 


reserves the right to refuse a pupil with behavioural needs if it feels the school 


cannot meet the needs of the pupil / or they feel this pupil would put the other 


pupils or staff at risk of injury.  


Pupils with Education and Health Care plans (EHCP) 


We will accept pupils with EHC plans providing that the Academy feels that we can meet 


the pupils needs as set out in the EHCP.  Pupils with EHCP should contact Sandwell’s SEN 


team who will then process this request on the family’s behalf.  SEN will then request a 


place at the Academy giving the school a copy of the EHCP and a deadline by which the 


Academy needs to respond by. Children with an Education Healthcare Plan naming 


Summerhill Primary Academy will be admitted before all other applicants.    
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Admission of children outside their normal age group 


Parents may seek a place for their child outside of their normal age group. The law 


requires that all children start full-time education by the beginning of the term following 


their fifth birthday. Parents are entitled to access full time education for their child from 


the September following their fourth birthday, however, the parents of a summer born 


child may choose not to send that child to school until the September following their fifth 


birthday and may request that they are admitted out of their normal age group – to 


Reception rather than Year 1.   Parents will need to make this request the same year that 


the child is due to apply to start in Reception.  They must state the reasons for their 


request and the benefits this will have for their child.  


Summerhill Primary Academy will then make its decision based on:  


• Taking account of the views of the parent; 


• Information about the child’s academic, social and emotional development; 


• Where relevant, their medical history and the views of a medical professional; 


• Whether they have previously been educated out of their normal age group; 


• Whether they may naturally have fallen into a lower age group if it were not for 


being born prematurely. 


Parents/carers should make their request in writing or via email to the headteacher, 


setting out the reasons why they believe their child should be taught outside their 


chronological age group.  If parents wish to provide any supporting information, they 


may do so but are not required to. The headteacher will share their views on the request 


with the trust via the Directors of Education, who will make the final decision on the basis 


of the circumstances of each case and in the best interests of the child concerned.  The 


decision on the year group the child should be admitted to will be communicated to the 


parents and will set out the reasons for the decision.  


Fraudulent applications 


If Summerhill Primary Academy is advised that a place has been allocated to a pupil by 


using fraudulent information, then the Academy has the right to withdraw the offer of a 


place.   


Right to appeal  


Parents have the right to appeal against the Academy’s decision to refuse an admission.  


The Academy will set out the reasons for the decision and that there is a right of appeal.  
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Parents who want to appeal against the decision not to offer their child a place at 


Summerhill Primary Academy must appeal through Sandwell Admission Team who 


administer appeals on the Academy’s behalf. Full details of the appeals process and how 


to make an appeal can be found by following the link below: 


https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_s


chool_place_decision 


Waiting list 


If Summerhill Primary Academy is oversubscribed, it will maintain a clear, fair and 


objective waiting list.  Priority will continue to be based upon the oversubscription 


criteria.  


Priority will not be given to children based on the date their application was received or 


their name was added to the list. 


Waiting lists will be maintained until at least 31st December 2027. 


Children of UK service personnel (UK Armed Forces) 


For families of service personnel with a confirmed posting to this area, Summerhill 


Primary Academy will: 


• Allocate a place in advance, if accompanied by an official Government letter which 


declares a relocation date and a Unit postal address or quartering area address for 


considering the application against the oversubscription criteria. 


• Summerhill Primary Academy will treat applications for children coming from 


overseas in accordance with the European Union law or Home Office rules for non-


European Economic Area nationals.  


Withdrawing an offer or a place  


Summerhill Primary Academy will withdraw an offer if: 


• It has been offered in error 


• A parent has not responded within a reasonable period of time (the parent will be 


notified that the offer may be withdrawn and given an opportunity to respond and 


explain). 


• On more than two occasions parents fail to attend the induction meeting or 


reintegration meeting.  


• It is established that the offer was obtained through fraudulent or intentionally 


misleading information on the pupil’s application.           



https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_school_place_decision

https://www.sandwell.gov.uk/info/200303/school_admissions/2054/appeal_against_a_school_place_decision
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Summerhill Primary Academy will not withdraw a place once a child has started at the 


Academy, except where the place was obtained fraudulently.   


 Human Rights Act 1998 


The Human Rights Act 1998 confers a right of access to education.  This right does not, 


however, extend to securing a place at a particular school.  Summerhill Primary Academy 


will consider parents’ reasons for expressing a preference when making admission 


decisions, though this may not necessarily result in the allocation of a place. 


 


The admissions timeline  


Annual admissions for September will be processed by the Local Authority, but places will 


be allocated in accordance with Summerhill Primary admissions criteria.  In year 


admissions will be considered via Sandwell’s mid-year co-ordinated scheme. 


Anyone who considers that Summerhill Primary Academy’s admission arrangements are 


unlawful can make an object to the Schools Adjudication.  Objections must be referred to 


the Adjudicator by 15 May in the determination year.   Further information on how to 


make an objection can be obtained from the Office of the Schools Adjudicator: 


http://www.schoolsadjudicator.gov.uk 


 



http://www.schoolsadjudicator.gov.uk/
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Introductory statement 
 
Tameside Primary Academy (TPA) is a 4-11 primary school supported by Shireland 
Collegiate Academy Trust. It aims to provide a high-quality education for local 
children and prepare them for secondary school and beyond in a safe and 
welcoming environment. 


 
Our inclusive admissions process will at all times be open, transparent and fair, and 
will meet the requirements of the national Schools Admissions Code, the Appeals 
Code and Admissions Legislation. 


 


Our vision & values 
 
The Trust’s vision is to provide exceptional educational opportunities for students to 
develop both their abilities and their respect for others. The Trust has three core 
beliefs: 


 


• We believe that every pupil will have access to a whole education 


underpinned by academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their 
future lives, through teaching cutting-edge skills and the ability to discover the 
world and beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves 


and respectful of all. 


All of this is underpinned by a set of strong values that are central to the Trust 
Primary Academies. They are: Excite / Explore / Excel 


 


Admission number(s) 
 
TPA is a 1.5 entry primary and as such has a Published Admissions Number (PAN) 
of 45 pupils for entry in Reception. 


The school will accordingly admit this number of pupils if there are sufficient 
applications. Where fewer applicants than the PAN for the relevant year group are 
received, places will be offered at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) 
will be admitted to the school where the Local Authority (LA) has specifically named 
TPA as the most appropriate placement. 
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Application process 
 


Nursery Admission 
 
Applications for a place in the nursery (ages 2-4yrs) will be made directly to the 
Academy. Applicants will be considered under the published admissions criteria for 
the main school. 
 
The Academy does not give priority for reception places within the admissions 
criteria to children who attend the nursery. To do so would give an unfair advantage 
to children whose parents/carers are able to take advantage of a nursery place at 
the Academy in comparison to those who have to attend other providers. 
 


Main School Admission 
 
TPA will process applications inside the normal LA process for co-ordinating school 
offers. To apply for a place at TPA in the normal admissions round, an application 
must be submitted to LA in which you live naming “Tameside Primary Academy” on 
the application form. Applications must be made by 15 January 2027. 


 
If you applied online, you will be able to log onto your account and view your offer. 
Where applications have been made via a paper copy of the form, an offer letter will 
be sent in the post with second class postage on national offer day.  


 
Those that are not offered a place at TPA will be informed on national offer day and 
will be offered a place at an alternative school by the LA. 


 


 


Oversubscription criteria 
 
When the school is oversubscribed, after the admission of pupils with an EHCP 
naming the school, priority for admission will be given to those children who meet the 
criteria set out below, in priority order: 


1. Looked after children and children who were previously looked after but 


immediately after being looked after became subject to adoption, a child 


arrangements order, or special guardianship order. This includes children who 


appear to have been in state care outside of England and ceased to be in 


state care as a result of being adopted1
 


2.  Priority will next be given to siblings of pupils currently attending the school at 
the time the application is received. 


 


3. Priority given to children of staff who have been employed at the school for a 


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the 
exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for a 
school place. 
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minimum of two years at the date of application or have been recruited to fill 
a vacant position at the school for which there is a demonstratable shortage. 


 


4. Children prioritised by distance measured in a straight line from a child's 
home to the school’s main entrance.2  


 


Tie-break 
 
If two or more applicants tie for last place during the allocation process the final 
place shall be decided by a random number generator, independently overseen by 
the council’s Democratic Services Unit. 


Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the circumstances defined below. If your application is received 
after the closing date and not covered by one of the circumstances below then it will 
be processed after consideration of all on time and accepted late applications: 


• When the applicant has bought, rented, or leased a house or flat and has 
moved into Sandwell after the closing date, but before the allocation of places 
has been made. 


• When the applicant has moved home within Sandwell to an address more 
than three miles from their previous address but closer to the preferred school 
after the closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public 
care moves into Sandwell after the closing date, but before the allocation of 
places has been made. 


• When a sibling has commenced at the preferred school after the closing date 
but before the allocation of places has been made. 


 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration 
from the date on which application forms became available. 


 


 


Waiting lists 
 


If the Academy is oversubscribed and children have been refused admission because other 
applicants have a higher priority for admission under the published admission criteria, then 
those applicants who are unsuccessful will automatically be placed on a waiting list. The 
Local Authority will maintain this waiting list until the end of the Autumn Term for the year of 
entry, after this time they will be discarded. 


 


 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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In year admissions 
 
An application can be made for a place for a child at any time outside the normal 
admission round and the child will be admitted where there are places available. To 
apply for a place other than the normal intake into the reception class, parents must 
apply using the in years application form available on the Sandwell LA website 
(Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 
oversubscription criteria, as set out for the normal round of admissions, will be 
applied. 


Parents will be advised of the outcome of their application in writing from the 
Sandwell LA and, where the decision is to refuse their child a place, have the right to 
appeal to an independent appeal panel. 


Deferred entry 


Parents offered a place in Reception for their child have a right to defer the date their 
child is admitted, or to take the place up part-time, until the child reaches compulsory 
school age. Places cannot be deferred beyond the beginning of the final term of the 
school year for which the offer was made. To defer entry, applicants should inform the 
Academy in writing including when they intend their child to start school. 


 
Children reach compulsory school age on the prescribed day following their 5th 
birthday (or on their fifth birthday if it falls on a prescribed day). The prescribed days 
are 31st August, 31st December, and 31st March. 


Admission of children outside their normal age group 


Parents may request that their child is admitted outside of their normal age group, for 
example summer born children (born between 1 April and 31 August) can delay and 
start in reception rather than year 1. To do so parents must submit an application for 
the child’s normal age group along with a written letter to the LA and the Academy 
outlining the reasons for the delay request prior to the deadline. The information that 
should be included in this letter can be found within the LA policy here: Sandwell 
Policy 


When such a request is made, the Academy Trust will make a decision on the basis of 
the circumstances of each case and in the best interests of the child concerned. In 
accordance with the School Admissions Code, this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools

https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5

https://www.bing.com/ck/a?!&&p=e56d9a70de4bc740b6ff39107f44a0148ca6de71dbb0e1c10c95639b0a8c6908JmltdHM9MTc1OTQ0OTYwMA&ptn=3&ver=2&hsh=4&fclid=181de141-21ea-6244-32d1-f397200a638c&psq=sandwell+admissions+delayed+entry&u=a1aHR0cHM6Ly93d3cuc2FuZHdlbGwuZ292LnVrL2Rvd25sb2Fkcy9maWxlLzM5MS9kZWxheWVkLWVudHJ5
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• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis 
of the admission arrangements laid out in this policy, including the oversubscription 
criteria listed.  


Applications will not be treated as a lower priority if parents have made a request for a 
child to be admitted outside the normal age group.  


Parents will always be informed of the reasons for any decision on the year group a 
child should be admitted to. Parents do not have a right to appeal if they are offered a 
place at the school but it is not in their preferred age group. 
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Appeals 
 
The Governing Body of TPA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first 
preference) and you wish to appeal, contact the LA’s Admission and Appeals 
Service for an appeal form. Before deciding to appeal, you may wish to contact the 
Advisory Centre for Education (0808 800 5793) who will provide you with free, 
impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to 
attend an appeal hearing. The Appeals Panel is independent of the LA and TPA and 
is arranged by Democratic Services of the Council. The Panel will consist of 3 or 5 
members. There will also be someone representing TPA (this will be a LA officer) 
and a clerk from Democratic Services in attendance. At the meeting, you will be 
invited to say why you would like your child to go to TPA rather than the one offered. 
The LA officer will explain why a place at TPA has been refused. 


 
You cannot appeal for TPA if you did not list it on your common application form or 
have been offered a higher preference. If following National Offer Day you wish to be 
considered for TPA you will need to e-mail 
annual_schooladmissions@sandwell.gov.uk requesting the change of preferences, 
indicating in what order you now wish them to be considered and this will be 
processed for you.. The LA recommends that you accept the school that has been 
offered to you even if you decide to appeal for TPA. By accepting the school offered, 
you will guarantee a school place for your child. If you refuse the place, you are likely 
to be reducing the options which may be available to you. Accepting the place will 
have no bearing on the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for 
submitting an appeal i.e during the late Spring and early Summer Terms. You will be 
given 10 days’ notice of an appeal hearing date and time. Appeals for heavily 
oversubscribed schools can last for up to two weeks. You will be notified of the 
decision no later than five school days after the last hearing unless there is good 
reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA, and schools. The Council, 
Councillors and even Members of Parliament are unable to change its decision. If 
you think that the appeal process has been conducted unfairly you can complain to 
the Local Government Ombudsman. However, the Ombudsman does not have the 
power to change the decision of the Panel. 


 
All arrangements for allocation of school places and for appeals will be in line with 
the School Admissions Code and the School Admission Appeals Code published by 
the Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Notes 


Home address: 


 
The home address is where a child normally lives. Where a child lives with parents 


with shared parental responsibility, each for part of a week, the address where the 


child lives is determined using a joint declaration from the parents stating the pattern 


of residence. If a child’s residence is split equally between both parents, then parents 


will be asked to determine which residential address should be used for the purpose 


of admission to school. If no joint declaration is received where the residence is split 


equally by the closing date for applications, the home address will be taken as the 


address where the child is registered with the doctor. If the residence is not split equally 


between both parents, then the address used will be the address where the child 


spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted 


brother or sister or half-brother or sister, a stepbrother or sister or other child living in 


the same household as part of the same family who, in any of these cases, will be 


living at the same address at the date of their application for a place. 
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Determined Admissions Arrangements for places at Timbertree 
Academy academic year 2027/2028 
 


Timbertree Academy has a Published Admission number of 30 for children who 
reach the age of 5 during the ensuing school year. Where the number of applications 
is lower than the school’s admission number, all applicants will be admitted. If there 
are more applications than places available then all applications received by the 
Local Authority’s designated closing date for receipt of applications will be 
considered, together and at one time by a committee of the Governing Body. 


Oversubscription criteria 


If the number of applications for a particular year group exceeds the number of 
places available the following criteria will be used:- 


1. Children who are in public care and children who were previously in public 
care but ceased to be so because they were adopted (or became subject to a 
child arrangement order or special guardianship order). 


2. Children having a brother or sister at the preferred school (not nursery) at the 
time of admission. 


3. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 
signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the local authority to 
decide whether the child’s needs can be met most appropriately by the 
preferred school. 


4. Children of staff at the school; Priority will be given to the children of staff in 
either or both of the following circumstances: • Where the member of staff has 
been employed at the school for two or more years at the time at which the 
application for admission to the school is made, and/or • The member of staff 
is recruited to fill a vacant post for which there is demonstrable skill shortage 


5. Children prioritised by distance measured in a straight line from a child's 
home** to the school’s main entrance as determined by the Head Teacher / 
Governing Body**. 







In all cases, should the number of applicants exceed the number of places available, 
places will be allocated on the basis of distance between home and school, as 
measured in a straight line from home to the school’s main entrance as determined 
by the 
Governing Body with priority being given to those living closest to the school. 


NB. Children with a Statement of Educational Needs or a Education & Health Care 
Plan (EHCP) (previously known as Statement of Educational Needs), naming a 
particular school will be admitted before all other applicants. 


Note: 


**Measured from the Local Land and Property Gazetteer address base for the 
property. In all cases, should the number of applicants exceed the number of places 
available, places will be allocated on the basis of distance between home and 
school, as measured in a straight line from home to the school’s main entrance as 
determined by the Head Teacher / Governing Body with priority being given to those 
living closest to the preferred school. 


The following additional policy statements are included in the admission 
arrangements for 2027/2028: 


1.Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


If your application is received after the closing date and not covered by one of the 
circumstances below then it will be processed after consideration of all on time and 
accepted late applications. 


• When the applicant has bought, rented or leased a house or flat and has moved 
into Sandwell after the closing date, but before the allocation of places has been 
made. 


• When the applicant has moved home within Sandwell to an address more than 
three miles from their previous address but closer to the preferred school after the 
closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from 
the date on which application forms became available. 


 


2.Waiting lists 







Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time 
(under 1 above). 


Any preferences which cannot be met following the application of the admission 
priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting 
list which will be ranked in accordance with the published admission priorities. 


Waiting lists will be maintained until the end of the autumn term proceeding the year 
of entry and will then be discarded. 


Places will only be offered from the waiting list in the event that the number of 
confirmed offers (including those offered as a result of independent appeals) is less 
than the published admission number. 


3.Further applications in the same academic year 


The local authority will only consider more than one application in the same 
community or controlled school in the same academic year if one or more of the 
following significant changes apply: 


• (a) The child becomes looked after by the local authority; 


• (b) The child has a medical condition which was not present when the 
previous application was considered; 


• (c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last 
application; 


• (d) The applicant has changed address since the previous application was 
considered and the applicant now lives closer to the school for which the 
application was made; 


• (e) A vacancy arises in the relevant year group. 


 


4.Changing or adding new preferences 


 
Once a parent / carer has submitted an application they will not be able to make any 
changes on-line. If you wish to make any changes to your application you will need 
to either put your changes in writing to the School Admissions Service at Sandwell 
Council House, or e-mail annual_admissions@sandwell.gov.uk  before the closing 
date, who will amend your application on your behalf. 
 
 5.Twins and multiple births 


Special conditions will apply in the event that one child from a set of twins or other 
multiple births does not gain admission to the preferred school through the 
admissions criteria. The local authority will exceed the admission number for the 
school concerned to prevent separation of twins or children from multiple births. 
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6.Tie breaker 


In the event that two or more applicants tie for last place during the allocation 
process the final place shall be decided by the tossing of 
a coin. 


5.Deferred entry 


Parents may seek a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. In addition, the parents of 
a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their 
normal age group – to reception rather than year 1. 
 
Definitions used in admissions administration 


1.Brother and sister (Sibling) 


The definition of a brother or sister is: 


• (a) a brother or sister sharing the same parents*; 


• (b) a half brother or half sister, where two children share one common 
parent*; 


• (c) a step brother or step sister, where two children are related by a parent’s 
marriage*; 


• (d) adopted or fostered children*, 


• *and living at the same address; 


• (e) children of unmarried parents and living at the same address. It does not 
include: 


(a) cousins or other family relationships; 


(b) brothers or sisters who, at 1 September in the year of entry will not be 
registered pupils at the preferred school (not including nursery); 


2.Children in Public Care 


A child in public care means a child who is (a) in the care of a local authority or (b) 
being provided with accommodation by a local authority in the exercise of their social 
services functions (see section 22 (1) of the Children Act 1989) at the time an 
application is made. 
An adoption order is an order under section 46 of the Adoptions and Children Act 
2002. 







A child arrangement order (previously residence order) is an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989. 


Section 14A of the Children Act 1989 defines a special guardianship order as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians). 


3.Home address 


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) 
for the majority of the school week (Sunday to Thursday night). In the event of a 
query on the home address we will require two examples from the following list; 


∙Council Tax 
∙Tenancy Agreement 


∙Solicitors letter confirming completion of purchase 


 


4.Armed Forces Children 


Sandwell Local Authority understands that families of UK Service personnel often 
have to move at short notice within the UK and from abroad. If we receive an 
application along with an official letter declaring a relocation date, then we will be 
able to arrange a school place in advance of the relocation. Please contact the 
Admission Team on 0121 569 6765 for further information. 
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Elston Hall Learning Trust is a Multi-Academy Trust (MAT) and the Trustees of the Trust are its 
own admission authority. 
 
The schools in the Trust are: 
 


• Elston Hall Primary School 


• Palmers Cross Primary School 


• Edward the Elder Primary School 


• Goldthorn Park Primary School  


• Pheasey Park Farm Primary School and Early Years Centre 


• Tipton Green Junior School  
 
This policy only applies to its schools which fall under Sandwell Local Authority. 
 
The Trust and its schools will comply with the provisions within the Schools Admissions Code and 
the School Appeals Code, which is available at https://www.gov.uk/guidance/academy-
admissions 
 
Sandwell Metropolitan Borough Council will co-ordinate admissions on behalf of our Sandwell 
schools in the Trust. Details surrounding Sandwell MBC’s co-ordinated primary admissions 
scheme are available from School admissions – Sandwell Council  
 
Sandwell MBC will administer the admission arrangements on behalf of Elston Hall Learning 
Trust. 
 
Elston Hall Learning Trust ensures that all of its schools are inclusive. We welcome children from 
all backgrounds and abilities. The only restriction for entry to any of our schools is on number. If 
the number of applications received exceeds the places available, allocations are made in 
accordance with the respective oversubscription criteria.  
 


 
Admissions priorities for places in oversubscribed Trust schools 2027-28 


1.  A ‘looked after child’ or a child who was previously looked after but immediately after being 


looked after became subject to an adoption, child arrangements, or special guardianship order 


including those children who appear to have been in state care outside of England and ceased to 


be in state care as a result of being adopted. A looked after child is a child who is (a) in the care 


of a local authority, or (b) being provided with accommodation by a local authority in the 


exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at 


the time of making the application for a school place. 


2.  Children with a particular medical condition. Applications submitted under this criterion must be 
accompanied by a medical declaration form (ASU75M) signed by the child’s general practitioner 
or consultant confirming the condition, detailing the child’s needs and specifying why, in their 
opinion, the preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the local authority to decide whether the 
child’s needs can be met most appropriately by the preferred school. 


 



https://www.gov.uk/guidance/academy-admissions
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3. For admissions to junior schools, children having a brother or sister at the preferred school or at 


a linked infant school (not nursery) at the time of admission. 


4. For admissions to junior schools, children being on roll at the linked infant school at the time of 


admission. 


5. Children whose parent/carer is a member of staff* employed at the school for two or  
more years at the point at which the application for admission to the school is made or where 
the member of staff is recruited to fill a vacant post for which there is a demonstrable skill 
shortage evidence by completing the Supplementary Information Form (SIF).  
* Priority can only be given to children of staff at the individual Academy that the application is for.  
  
Parents should be aware that where the SIF is completed it will not be regarded as a valid  
application unless the home Local Authority has also received a completed application  
showing an expressed preference for the school(s) concerned.  
  
This criteria applies to all permanent staff members.  


 


6. Children prioritised by distance measured in a straight line from a child's home to the centre 


point of the school site*. 


In all cases, should the number of applicants exceed the number of places available, places will 


be allocated based on distance between home and school, as measured in a straight line from 


home to the centre point on the school site with priority being given to those living closest to the 


school. 


NB. Children with a Statement of Educational Needs or an Education & Health Care Plan (EHCP) 


(previously known as Statement of Educational Needs), naming a particular school will be 


admitted before all other applicants. 


Note: 


* Measured from the Local Land and Property Gazetteer address base for the property to the 


centre point of the school. In all cases, should the number of applicants exceed the number of 


places available, places will be allocated based on distance between home and school, as 


measured in a straight line from home to the centre point of the school site with priority being 


given to those living closest to the preferred school. 







 


 


 


 


Additional arrangements for year of entry admissions to Trust schools 2027-28 


The following additional policy statements are included in the admission arrangements for 


admissions for 2027-28. 


1. Late applications 


Late applications for places will only be considered alongside those received by the closing date 


under the following circumstances: 


• When the applicant has bought, rented or leased a house or flat and has moved into 


Sandwell after the closing date, but before the allocation of places has been made. 


• When the applicant has moved home within Sandwell to an address more than three miles 


from their previous address but closer to the preferred school after the closing date but 


before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care moves into 


Sandwell after the closing date, but before the allocation of places has been made. 


• When a sibling has commenced at the preferred school after the closing date but before the 


allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their application 


on time due to long term illness of more than six weeks’ duration from the date on which 


application forms became available. 


If your application is received after the closing date and not covered by one of the 


circumstances above, then it will be processed after consideration of all on time and accepted 


late applications. 


 


2. Waiting lists 


Places will be offered initially to applicants whose forms have been received by the closing date 


or whose application has been considered as being made on time (under 1 above). 


Any preferences which cannot be met following the application of the admission priorities will 


be put on a waiting list which will be ranked in accordance with the published admission 


priorities. 


Waiting lists will be maintained until the end of the autumn term proceeding the year of entry 


and will then be discarded. 


Places will only be offered from the waiting list if the number of confirmed offers (including 


those offered as a result of independent appeals) is less than the published admission number. 


 


 


 







 


 


3. Further applications in the same academic year 


The local authority will only consider more than one application in the same community or 


voluntary controlled school in the same academic year if one or more of the following 


significant changes apply: 


1. The child becomes looked after by the local authority; 


2. The child has a medical condition which was not present when the previous application was 


considered; 


3. The child’s brother or sister has been admitted to the school for which the application has 


been made and was not there at the time of the last application; 


4. The applicant has changed address since the previous application was considered and the 


applicant now lives closer to the school for which the application was made; 


5. A vacancy arises in the relevant year group. 


 


4. Changing or adding new preferences 


Once a parent/carer has submitted an application they will not be able to amend it online before 


the closing date. If changes are required need to email annual_schooladmissions@sandwell.gov.uk 


However, if the closing date has passed it will not be possible unless they meet the criteria to be 


considered as a “late” application (in 1 above). 


 


5. Twins and multiple births 


Special conditions will apply if one child from a set of twins or other multiple births does not gain 


admission to the preferred school through the admissions criteria. The local authority will 


exceed the admission number for the school concerned to prevent separation of twins or 


children from multiple births. 


 


6. Tie breaker 


If two or more applicants tie for last place during the allocation process the final place shall be 


decided by a random number generator. This process will be overseen by Sandwell Local 


Authority.  


 


7. Deferred entry 


Tipton Green Junior follows Sandwell’s policy on deferred entry. For further information please 


visit  


 Sandwell’s policy on deferred entry for community and voluntary controlled schools is available 


 at: www.sandwell.gov.uk/downloads/file/23043/delayed_entry_policy 


 



mailto:annual_schooladmissions@sandwell.gov.uk
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 Definitions used in admissions administration 


1. Brother and sister (Sibling) 


The definition of a brother or sister is: 


a) a brother or sister sharing the same parents*; 


b) a half-brother or half-sister, where two children share one common parent*; 


c) a step brother or step sister, where two children are related by a parent’s marriage*; 


d) adopted or fostered children*, 


e) children of unmarried parents* 


 


*and living at the same address; It does not include: 


a) cousins or other family relationships; 


b) brothers or sisters who, at 1 September in the year of entry will not be registered pupils 


at the preferred school; 


c) brothers or sisters who, at 1 September in the year of entry will be in the sixth form at 


the preferred school. 


 


2.  Children in Public Care 


A child in public care means a child who is (a) in the care of a local authority or (b) being provided 


with accommodation by a local authority in the exercise of their social services functions (see 


section 22 (1) of the Children Act 1989) at the time an application is made. 


An adoption order is an order under section 46 of the Adoptions and Children Act 2002. 


A child arrangement order (previously residence order) is an order settling the arrangements to 


be made as to the person with whom the child is to live under section 8 of the Children Act 1989. 


Section 14A of the Children Act 1989 defines a special guardianship order as an order appointing 


one or more individuals to be a child’s special guardian (or special guardians). 


 


3. Home address 


The home address of a child is the address at which a parent with parental responsibility lives. It 


may also be the address at which a child resides (and sleeps) for the majority of the school week 


(Sunday to Thursday night). In the event of a query on the home address we will require two 


examples from the following list; 







 


 


 


• Council tax 


• Tenancy agreement 


• Solicitor’s letter confirming completion of purchase 


Where parents have shared responsibility for a child, and the child lives with both parents for 


part of the school week, then the home address will be determined as the address where the 


child lives for the majority of the school week. Parents will be required to provide 


documentary evidence to support the address they wish to be considered for allocation 


purposes. At least one item of proof must demonstrate where the child lives. 


 


4. Armed Forces Children 


 Sandwell Local Authority understands that families of UK Service personnel often have to 


move at short notice within the UK and from abroad. If we receive an application along with 


an official letter declaring a relocation date, then we will be able to arrange a school place in 


advance of the relocation. Please contact the Admissions Team on 0121 569 6765 for further 


information. 


 


5. Linked school 


 For the purposes of admissions to Tipton Green Junior school, the linked school shall be 


Silvertrees Academy Trust School.  


 


6. Published Admission Number 


 The Published Admission number for Tipton Green Junior School is 90. 


 
How to contact Sandwell LA Admissions:  
 
Annual Admissions:  
annual_schooladmissions@sandwell.gov.uk   
Mid-year Admissions:  
midyear_admissions@sandwell.gov.uk  
Appeals:  
schoolappeals_admissions@sandwell.gov.uk  
School Admissions Service  
PO Box 16230  
Sandwell Council House  
Freeth Street  
Oldbury  
B69 9EX  
0121 569 6765 



mailto:annual_schooladmissions@sandwell.gov.uk
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Wednesbury Oak Academy 
 
 


Admissions Arrangements  
2027/2028 


 
 
 
 
 
 
 


These arrangements have been adopted by the Governing Body   







Admission Arrangements for 2027/28 
 
Wednesbury Oak Academy is an academy school. As an academy, the Trust is the admission authority 
and has responsibility for setting these admission arrangements and for making decisions regarding 
admissions applications. 
 
This policy details the admission arrangements for our school and should be read in conjunction with 
the Coordinated Admissions Scheme and other agreed policies of Sandwell Council, the Local Authority 
(LA). All policies and procedures seek to comply with the requirements of the School Admissions Code 
2021, the School Admissions Appeals Code 2022 and other relevant legislation including Infant Class 
Size Legislation limiting Key Stage One classes to 30 pupils with each qualified teacher. 
  
Some admissions functions will be delivered by the School Admissions Team of Sandwell Council or 
other agent under a traded service agreement. 
 
Our Ethos  


At our school, we aim for a high standard of education for all children that offers a wide range of 
learning opportunities. We have high expectations of behaviour that are based on respect, positive 
rewards and developing children’s sense of responsibility and self-esteem. 


We pride ourselves on our caring and supportive environment, where every child matters. We 
encourage special talents, skills and interests such as music, sport and art. We aim for children to be 
healthy, safe and to play an active part in the school and wider community. 


We ask all parents/carers applying for a place here to respect our ethos and its importance to the school 
community. This does not affect the right of parents/carers to apply for and be considered for a place 
here. 
 


Published Admission Number (PAN) for Reception in 2027/28 60 


Published Admission Number (PAN) for all other year groups in 2027/28 60 


Home-School Agreement  No 


School uniform Yes 


Supplementary Information Form No 


Extended school facilities Please visit our website or contact the school office for details of the 
facilities available at the beginning and end of the school day. 


Points of entry to school All children who are allocated a place in our Reception classes have 
the option to be admitted in the September following their fourth 
birthday. Please see the note below regarding a parent/carer’s right 
to defer entry to school. 


 
 
Admissions to the School 
 
Most of the children attending Wednesbury Oak Academy join at the Reception intake. This is what is 
called the “normal point of entry” to a primary school.  
 
Other children join us “in-year” at other times, once a year group has already started. This may be 
because they are new to the area and need a school place or simply would like to transfer from another 
school. 
 
In-year applications are when you apply to transfer your child from one primary school to another 
primary school, Wednesbury Oak Academy are part of the Local Authority’s in-year co-ordinated 
scheme. To find out how our in-year applications are processed please refer to Sandwell School 
Admissions website https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year   
 



https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year





The need to apply 
 
All parents/carers must make an application for their child to be admitted to a state-funded school or 
academy. To apply for a place at Wednesbury Oak Academy you should register on-line with your home 
Local Authority and complete the online form. If you are unable to do this, please contact your home 
Local Authority to obtain their Common Application Form. Places are not allocated to a child 
automatically, even where: 


▪ there is an older sibling attending; 
▪ a child attends a particular pre-school or nursery; 
▪ a parent/carer has expressed an interest at any time in the school; or  
▪ the child has always lived close to the school. 


 
No places will be held in reserve for a child who applies late; the academy cannot hold places empty if 
another child applies for admission. We will share information with the LA and will publicise the need to 
apply but the responsibility for making an application will be with you as the parent/carer. 
 
Visiting Wednesbury Oak Academy 
 
We welcome visits from parents/carers and children who are considering applying for a place here. This 
is an opportunity for you to see what we have to offer. Visits are not a compulsory part of the admissions 
process and will not affect decisions on whether a place can be offered at our school. If you would like 
to visit Wednesbury Oak Academy, you should contact the school to make an appointment. We are 
always happy to show parents/carers around our school. 
 
How To Apply for a Place at the Normal Round – Reception 
 
The normal round of admissions is when children can join our school for the first time. So that all 
parents/carers who wish to apply for a place in Reception can do so. Each LA across the country is 
required by law to co-ordinate applications for the schools and academies in its area. This means 
parents/carers will receive one offer of a school place at the same time as other parent/carers. For us, 
Sandwell is the LA which co-ordinates applications which have been made either direct to Sandwell or 
passed on by other LAs.  
 
Every parent/carer who wishes to apply or “express a preference” for a Reception place must use a 
Common Application Form from the home LA where the child lives. For Sandwell residents, this is 
available at www.sandwell.gov.uk/admissionsonline. If your child lives in another LA you must apply by 
contacting that LA even though you are requesting a place here. 
 
The national closing date for applications for the reception intake is: 15 January 2027. You can apply 
after this date but your application may not be considered until after all of the applications that were on 
time. If you couldn’t apply before because, for instance, you moved to this area after January, you 
should make sure that you inform the LA. If the reason for applying after the closing date is accepted, 
your application will be considered at the same time as everyone who did apply on time if this is still 
possible.  – Please see Late application section below 
 
If you know that you are going to move into the area during the year before Reception, you can apply 
from where you are and provide evidence of the new address. You do not need to wait until you have 
actually moved. 
 
Information provided in an application 
 
We would like all applications to be fully and honestly completed. It is important that where we offer 
places to some and refuse others we do so fairly and consistently. Where we have reason to believe 
that information is false and has been provided knowingly, we may withdraw the offer of a place. This 
is particularly relevant where an address is given which is not the one from which a child will actually 
attend school and this disadvantages another child. If necessary, we will ask for evidence of a child’s 
home address before admission.  



http://www.sandwell.gov.uk/admissionsonline





 
If you know or believe that your child’s address will change before admission, you must inform the LA 
as this may affect your application. 
 
What happens next? 
 
If there are fewer applications than places then no application will be refused. Only if there are more 
applications than there are places available will the Academy prioritise applications according to the 
over-subscription criteria below. We may delegate this process to the LA or other agent but they will 
use our over-subscription criteria and we will remain responsible. 
 
You will be able to make a preference for up to six schools. If you do name more than one school, it is 
important that you name them in the order you would like a place. The LA co-ordinates admissions for 
all primary schools. A parent/carer could be in a position to be offered a place at more than one school. 
If that happens, a place will be offered at the higher of the two preference schools that the parent/carer 
indicated on their Application Form. The home LA will write (or email if the application was online) on 
16 April 2027 (or next working day if this a Saturday or Sunday), to advise which school place has been 
allocated. 
 
Shortly afterwards, we will also contact successful parents/carers to welcome them to the school and 
to make arrangements for admission itself. Every parent/carer who makes an application for admission 
will be offered a school place by the LA – either at our school, one you have named or at an alternative. 
 
Points of Admission 
 
There is a legal requirement that all children begin full time education by the beginning of the term 
following their fifth birthday. All places offered in Reception at the normal round are for full-time 
admission in the September following the fourth birthday. This is a legal requirement on schools but 
not on parents/carers who retain a right to defer admission. However, this cannot be after the start of 
the final term. 
 
 
Deferred Admission 
 
September is the earliest point for admission to the Reception class at this school but is not a 
compulsory start date. All parents/carers can defer admission within the Reception year until the 
beginning of the term following their child’s fifth birthday. This is a decision for the parent/carer to make, 
taking all factors into account including the advice of educational professionals.  
 
Those parents/carers who decide that their child should defer must inform the LA at the time of 
application and the Headteacher. The place offered for their child will be held open until the beginning 
of the term following the fifth birthday and will not be offered to another child. Where a parent/carer 
does not inform the LA and the Headteacher that admission is to be deferred and does not admit the 
child in September, the place will be withdrawn and may be offered to another child. 
 
Children born between 1 April and 31 August cannot automatically defer admission to Reception into 
the following September. You would need to apply in the academic year prior admission for this to be 
considered.   
 
Delayed Admission 
 
This is where a child starts an academic year later than normal but still enters at the Reception stage. 
It is expected that such an arrangement will be supported with any combination of medical, social and 
educational evidence from independent professionals. A place cannot be guaranteed a year in advance. 
For discussion and advice, a parent/carer should contact the School Admissions Team. It is advisable 
to submit an application on time in any event whilst a request for delayed admission is considered by 
all parties including the School.  







Published Admission Number - PAN 
 
This is the number of places we intend to make available for our normal intake. Once we set this 
number, we will not refuse admission for applications below the PAN.  
 


  
OVER-SUBSCRIPTION CRITERIA 2027/28 
if there are more applications than places for any admission 
 
Any child whose Education, Health and Care Plan or Statement of Special Educational Needs names 
the school will be admitted. 
 
Where the number of applications exceeds the number of places available in the Year Group (the PAN 
or other agreed admission limit) the Academy will use the following oversubscription criteria to prioritise 
applications: 
 


1. A ‘looked after child’ or a child who was previously looked after but immediately after 
being looked after became subject to an adoption, child arrangements, or special 
guardianship order including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted. A looked 
after child is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions as 
defined by section 22 (1) of the Children Act 1989 at the time of making the application 
for a school place.  
 


2. Children with a particular medical condition.  Applications submitted under this criterion 
must be accompanied by a medical declaration form (ASU75M) signed by the child’s 
general practitioner or consultant confirming the condition, detailing the child’s needs 
and specifying why, in their opinion, the preferred school is the only or most appropriate 
to meet the child’s needs.  All applications under this criterion will be assessed by the 
local authority to decide whether the child’s needs can be met most appropriately by the 
preferred school.   
 
 


3. Children with a sibling on roll at time of admission. 
 


4. Other children prioritised by distance measured in a straight line from the child’s home 
to the centre point of the school site.  (Measured from the Local Land and Property 
Gazetteer address base for the property).  In all cases, should the number of applicants 
exceed the number of places available, places will be allocated based on distance 
between home and school, as measured in a straight line from home to the centre point 
of the school site with priority being given to those living closest to the preferred school. 


 
Notes to Over-subscription Criteria 
 


a) If it is necessary to distinguish between children in a particular category, priority will be 
determined on the basis of distance between home and the School measured as a direct line 
from the entrance of the residential dwelling, to the School as plotted on Geographical 
Information System (GIS) [i.e. the shorter the distance, the higher the priority]. (Parents/carers 
should note that the direct line measurement policy does not apply to Sandwell LA’s school 
transport decisions).  


b) Where two or more children reside within a block of flats, they will be deemed to live at an equal 
distance from the School. 


c) For normal round admissions, the term “at application” means at the closing date for applications 
or any time between then and the LA processing date for applications of 31 March 2027. It will 
be a parent/carer’s responsibility to inform the LA that a place has been offered at the School 
for a child who would then qualify as a sibling for this purpose.  







d) For children of UK service personnel and other Crown Servants the School will consider a family 
posted to the area as meeting residence criteria for the designated area even if a residential 
address has not been identified. This would require confirmation in the form of a letter from the 
relevant government department (for example, the Ministry of Defence, the Foreign and 
Commonwealth Office or Government Communications Headquarters.) Children of service 
families admitted in-year to a Key Stage 1 class will be considered to be exceptions to Key 
Stage 1 class size legislation 


e) Evidence of exceptional medical or social need will be demonstrated according to the Protocol 
below. 


 
Late Applications for admission at the normal round to Reception 
 
Late applications for places will only be considered alongside those received by the closing date under 
the following circumstances: 


• When the applicant has bought, rented or leased a house or flat and has moved into Sandwell 
after the closing date, but before the allocation of places has been made. 


• When the applicant has moved home within Sandwell to an address more than three miles from 
their previous address but closer to the preferred school after the closing date but before the 
allocation of places has been made,. 


• When a child who is in public care (looked after) or who was previously in public care moves 
into Sandwell after the closing date, but before the allocation of places has been made. 


• When a sibling has commenced at the preferred school after the closing date but before the 
allocation of places has been made. 


• When the applicant is a single parent/carer and was prevented from submitting their application 
on time due to long term illness of more than six weeks’ duration from the date on which 
application forms became available. 
 


If your application is received after the closing date and not covered by one of the circumstances above, 
then it will be processed after consideration of all on time and accepted late applications. 
 
Waiting Lists 
 
Places will be offered initially to applicants whose forms have been received by the closing date or 
whose application has been considered as being made on time. 
 
Any preferences which cannot be met following the application of the admission priorities will be put on 
a waiting list which will be ranked in accordance with the published admission priorities. 
 
Waiting lists will be maintained until the end of the autumn term proceeding the year of entry and will 
then be discarded. 
 
Places will only be offered from the waiting list if the number of confirmed offers (including those offered 
as a result of independent appeals) is less than the published admission number. 
 
Further applications in the same academic year 
 
The LA will only consider more than one application for our Academy in the same academic year if one 
or more of the following significant changes apply: 


• The child becomes looked after by the local authority 


• The child has a medical condition which was not present when the previous application was 
considered 


• The child’s brother or sister has been admitted to the school for which the application has been 
made and was not there at the time of the last application 


• The applicant has changed address since the previous application was considered and the 
applicant now lives closer to the school for which the application was made 


• A vacancy arises in the relevant year group. 
 







Changing or adding new preferences 
 
Once a parent/carer/carer has submitted an application they will be able to amend it online before the 
closing date.  However, if the closing date has passed it will not be possible unless they meet the criteria 
to be considered as a “late” application. 
 
Tie breaker 
 
If two or more applicants tie for last place during the allocation process, the final place shall be decided 
by a random number generator, independently overseen by Sandwell’s Democratic Services Unit. 
 
Deferred entry 
 
Parents/carers may seek a place for their child outside of their normal age group, for example, if the 
child is gifted and talented or has experienced problems such as ill health.  In addition, the 
parents/carers of a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their normal age group – to 
reception rather than year 1. 
 
Sandwell’s policy on deferred entry is available at 
www.sandwell.gov.uk/downloads/file/23043/delayed_entry_policy 
 
Admission Appeals 
 
If your application for admission is unsuccessful, you have a statutory right of appeal to an Appeals 
Panel which is independent of the school. If you wish to take up this option you can request a form from 
the School Admissions Team. You need to return the papers, together with any supporting evidence 
you wish to include.  
 
Any appeal for a place here may be subject to Key Stage One or Infant Class Size Legislation; a more 
limited form of appeal. This is the legal maximum number of children allowed in a Key Stage One class 
with one qualified teacher. There are very limited exceptions which would allow a school to exceed 30 
children in a Key Stage One class.  
 
The Clerk to the Independent Appeals Panel will give you at least 10 days’ notice of the date when your 
appeal will be heard. You will also be told when you should submit any further information you would 
like to be considered. You will receive evidence on behalf of the school before the appeal hearing. 
 
After appeals are heard, decision letters should be sent within five school days from the date of the last 
appeal for the school. For appeals at the normal round of admissions to Reception, appeals will be 
heard within 40 school days of the deadline for lodging appeals. Where the application was not made 
in time for a decision to be made on 16 April 2027 (or the next working day if a Saturday or Sunday), 
appeals will be heard within that 40 school day period or, if that is not possible, within 30 school days 
of the appeal being lodged. 


 
For in-year admissions in any academic year, appeals must be heard within 30 school days of the 
appeal being lodged. 
 
For further information on the appeals process, parents/carers can contact the school office or the Clerk 
to the Appeals Panel. 
 
Transport 
 
All parents/carers should consider how their child will get to school for the whole of their time on roll. 
Parents/carers are advised not to rely on lifts, car shares or public service vehicles always being 
available. Supported transport will be provided for those children attending this school if it is either the 
designated school for the home address or the closest school which was available when the 



http://www.sandwell.gov.uk/downloads/file/23043/delayed_entry_policy





parent/carer could apply. The home address must be further than a walking distance of two miles. 
 
Where a parent/carer could have applied on time but didn’t do so, there will be no entitlement to 
assistance from the LA with education transport to the alternative school as suitable arrangements had 
been made by the LA to enable parents/carers to become a registered pupil at a closer school.   
 
All parents/carers are encouraged to use sustainable travel wherever possible.  
 
Extended Schooling 
 
Further information on extended schooling beyond the normal school day is available from the school  
and our website.  
 
 
Uniform Policy 
 
Children attending Wednesbury Oak Academy are expected to wear a uniform. Uniform is available on-
line and from local uniform suppliers. Parents/carers unable to purchase items of uniform or equipment 
will not be penalised. We operate a scheme to assist families in need. 
 
 
Documentary Evidence  
 
Once a place has been offered to a child, evidence of the child’s identity may be requested – usually a 
short birth certificate. This may not be necessary where the child has been on roll at another school in 
England which can confirm that evidence has been seen at that school.  
 
The school may also request evidence that a child’s address is genuine or that the person who made 
an application for admission was legally permitted to do so. 
 
School Fees and Charges 
 
There is no charge for applying for a place here, for admission or for the provision of education. We will 
not request donations before or during the admissions process and any donations made to the school 
following admission are entirely voluntary. No activities such as school visits are compulsory. A policy 
on charging for activities is available on request from the school and can be viewed on our website. 
 
Objections to this Policy 
 
Any objections to the terms of this policy should be made initially to office@woak.co.uk by 31st 
December, 2026. 
 
For information on how to object to the terms of this or any other admissions policy or procedure, advice 
is available the Office of the Schools Adjudicator. Formal objections to admission arrangements must 
be made by the 30 June 2026. 
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Definitions will be those of the local authority admission arrangements unless detailed in this policy. 
 


Armed Forces 
Children 


Sandwell LA understands that families of UK Service personnel often have to 
move at short notice within the UK and from abroad.  If we received an 
application along with an official letter declaring a relocation date, then we will 
be able to arrange a school place in advance of the relocation.   


Children formerly 
in Care 


These children were looked after until they were adopted (see the Adoption 
and Children Act 2002 section 46) or made the subject of a residence order 
(see the Children Act 1989 section 8) or a special guardianship order (Children 
Act section 14A). Please note that under the Adoption and Children Act, 
adoptions need not have been after 31 December 2019 for this purpose. 


Children in Public 
Care 


A child in public care means a child who is (a) in the care of a local authority 
or (b) being provided with accommodation by a local authority in the exercise 
of their social services functions (Section 212 (1) Children Act 1989) at the 
time an application is made. 
An Adoption Order is an order under Section 46 of the Adoptions and Children 
Act 2002. 
A Child Arrangement Order (previously Residence Order) is an order settling 
the arrangements to be made as to the person with whom the child is to live 
under Section 8 of the Children Act 1989. 
Section 14A of the Children Act 1989 defines a special Guardianship Order as 
an order appointing one or more individuals to be a child’s special guardian. 


Deferred 
Admission 


This is where a child puts off admission until the start of the term after his or 
her fifth birthday. 


Delayed 
Admission 


This is where a child starts school a year later than usual but in a Reception 
class. It would usually be supported by independent professional evidence to 
establish that the child would experience a significant detriment by not 
delaying admission. 


Designated Area 
 


The geographical area served by the School.  It is sometimes called the 
‘catchment’ area. You should note that living within the designated area does 
not guarantee a place.   


Distance 
measurement 


At the time of determination, we purchase additional admissions support from 
Sandwell Schools Admissions Service, including distance measurement. 
Should this contract not be renewed, alternative provision will be made to 
measure using an equivalent mapping system. 


Education, Health 
and Care Plans 


An Education, Health and Care Plan is a formal document describing a child’s 
additional needs and how they will be provided for in a school. Under the 
Children and Families Act 2014 Education, Health and Care Plans will replace 
Statements of SEN as they are phased out. 


Fair Access 
Protocol 


A policy operated by Sandwell County Council to assist children unable to 
access an appropriate school place through standard admission 
arrangements once a Year Group has begun. 


GIS Measurement will be based on Sandwell LA’s Geographical Information 
System.  This is an electronic mapping system which makes measurements 
using computer software and can be viewed at www.sandwell.gov.uk 







Home Address The home address of a child is the address at which a parent/carer with 
parental responsibility lives.  It may also be the address at which a child 
resides (and sleeps) for the majority of the school week (Sunday to Thursday 
night).  In the event of a query on the home address we will require two 
examples from the following list: 


• Council tax 


• Mortgage letter 


• Tenancy agreement on letter headed paper 


• Electoral register 


Parent/carer  A parent/carer is any person who has parental responsibility or care of the 
child. When we say parent/carer, we also mean guardian. Where admission 
arrangements refer to parents/carers this can mean one parent/carer or both. 


Published 
Admission Number 


This is the minimum number of places available at the school. In limited 
circumstances, more will be admitted according to the Primary Co-ordinated 
Admissions Scheme. It is calculated taking into account the physical capacity 
of the school, the level of demand expected from local, in-area children and 
sensible school organisation. 


Sibling This will be a full, adopted half or step brother or sister and will include a full, 
adopted half or step brother or sister living at a different address. Foster 
children will count as a brother or sister to those living within the foster 
household or where appropriate, the natural parentall home address. 


Statement A Statement of Special Educational Needs (EHCP is a formal document 
describing a child’s special educational needs (SEN) and how they will be 
provided for in a school. Under the Children and Families Act 2014 Statements 
will be replaced by Education, Health and Care Plans.  


 
Contacts and Further Information 
 
School Business Manager 
Wednesbury Oak Academy, Greenacre Road, Tipton.  DY4 0AR     Telephone 0121 556 3387 
office@woak.co.uk  
 
School Admissions Team  
annualschooladmissions@sandwell.gov.uk     Telephone 0121 569 6765 
 
Sandwell Council policies 
Available at www.sandwell.gov.uk 
  
This information in this booklet is correct at the time of publication but it is possible that 
changes may be made throughout the academic year. 
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These four critical questions make it clear who we are and what we do. 


We ask ourselves these questions to guide our work and our improvement. 


 
 


 


Why do we exist? 


To transform life chances by achieving the highest possible standards and preparing all our students 


to lead successful lives. 


 
 


 


How do we behave? 


• Hard work 


We are determined to see things through to the end and are resilient when faced with challenges. 


• Integrity 


We do the right thing because it is the right thing to do. 


• Teamwork 


We work together to help everyone succeed. 
 
 


 


What do we do? 


• We educate, safeguard and champion all our learners. 


• We set high standards for ourselves and our learners. 


• We build the powerful knowledge and cultural capital which stimulate social mobility and lifelong 


learning. 


 
 


 


How will we succeed? 


1. Aligned autonomy 


2. Keeping it simple 


3. Talent development 
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1.1 Academy Transformation Trust is a multi-academy trust consisting of academies in the East 


and West Midlands and in the East of England. Our Trustees are the admissions authority for 


all our academies, and they apply all aspects of the regulations and procedures detailed in 


these admission arrangements fairly and equally to all those who wish to attend one of our 


academies. 


 
1.2 These admission arrangements have due regard to the following legislation and any 


regulations thereunder: 


• The School Admissions Code (2021) 


• The School Admission Appeals Code (2022) 


• The Equality Act (2010) 


• The Human Rights Act (1998) 


• The School Standards Framework Act (1998) 


Further information on the regulations related to academy admissions can be found here. 


 
1.3 All children with an Education, Health and Care Plan (EHCP) that specifies the academy as 


the placement school will be automatically admitted. Information on the academy’s local 


SEN offer can be found on the academy’s website. 


 
1.4 Where fewer applications are received than the number of places available for a relevant 


age group (i.e., the normal age that pupils are admitted to the academy), all applicants will 


be offered a place. 


 
1.5 Where there are more applications than places for a relevant age group, the 


oversubscription criteria detailed at 5.1 will be used to determine which children are offered 


a place. 


 
1.6 The Local Governing Body (LGB) for the academy has responsibility, on behalf of The Trust 


Board, for monitoring the application of these admission arrangements to ensure fairness 


and consistency across our Trust. 



https://www.gov.uk/guidance/academy-admissions





 


2.  
 


2.1 If you are applying for a place during the normal admissions round, you should use the 


Common Application Form (CAF) provided by the Local Authority. 


 
2.2 The normal admissions round covers applications for admission in a relevant age group 


which are made in time for the Local Authority to offer a school place on national offer day. 


Please see Section 3 for details regarding in-year admissions and Section 11 for how we deal 


with other circumstances. 


 
2.3 If your child has an Education, Health and Care Plan (EHCP) you must contact the SEN Team 


at your home Local Authority (where you live, which may be different to the authority in 


which the academy is situated). If the school is oversubscribed, children will be admitted in 


accordance with the oversubscription criteria in the order listed below, once all children with 


an EHCP, naming the school are admitted. 


 
2.4 Please check the application process for the Local Authority by visiting their website. Please 


ensure that you submit your application either in writing or online, but not by both methods. 


For the purposes of these admission arrangements, this type of application process will be 


referred to as CAF submission. 


 
The deadline for applications to be allocated on national offer day to take up a place in 


September 2027 is 31 October 2026. 


 
2.5 Applications received after the deadline will be treated as late applications and considered 


Ain accordance with the Local authority’s co-ordinated scheme. Details of this will also be 


available on the local authority’s website. 


 
2.6 Applications submitted later than the first day of the academic year, if that is not 1 


September must be submitted as an in-year admission (see Section 3). 


 
2.7 For admission into any year groups after the deadline, see Section 3 below. 


 


 


3.1 In-year admissions occur when an application for admission is made outside the normal 


admissions round. All in-year admissions are conducted by the academy. 


 
3.2 Initial applications for in-year admissions should be made directly to the academy. 


Applications will be considered by a panel of 3 members, established by the governing body. 


 
3.3 The details of the in-year application process are available in the In-Year Admissions 


Application Form available at Appendix 2, or by contacting the academy directly at 


Bristnall Hall Academy, Bristnall Hall Lane, Oldbury, West Midland, B68 9PA. 



https://www.sandwell.gov.uk/admissions





 


3.4 Applications that have been made directly to the academy for year groups other than the 


entry year will be put to the academy’s admissions panel to determine if places are available, 


or whether admissions would cause prejudice to the provision of an efficient education. 


Applications for the entry year will be dependent on PAN. 


 
3.5 The academy admissions panel will issue a decision on an individual admission within fifteen 


school days following receipt of an application. 
 
 
 


 


 
4.1 The Trust has set the number of pupils who will be admitted to the entry year during the 


normal admissions round. This number is the Published Admissions Number (PAN). 


4.2 If the number of applications received for the entry year exceeds the PAN, the 


oversubscription criteria will be used to determine which pupils are allocated a place. 


 
4.3 The PAN for Year 7 (entry year) is 220. 


 
 
 
 


 


 
5.1 If there are more applications for places than there are places available, we will give 


preference to children according to the following criteria, in this order of priority: 


 
i. Looked after children and all previously looked after children, including those 


children who appear (to the admission authority) to have been in state care outside 


of England and ceased to be in state care as a result of being adopted. 


 
Per the School admissions Code (clause 1.7) a looked after child is a child who is (a) in 


the care of a Local Authority, or (b) being provided with accommodation by a Local 


Authority in the exercise of their social services functions (see the definition in Section 


22(1) of the Children Act 1989) at the time of making an application to a school. 


A child is regarded as having been in state care outside of England if they were in the 


care of or were accommodated by a public authority, a religious organisation, or any 


other provider of care whose sole or main purpose is to benefit society. This includes 


children who were adopted under the Adoption Act 1976 (see Section 12 adoption 


orders) and children who were adopted under the Adoption and Children Act 2002 


(see Section 46 adoption orders). 


Child arrangements orders are defined in Section 8 of the Children Act 1989, as 


amended by Section 12 of the Children and Families Act 2014. Child arrangements 


orders replace residence orders and any residence order in force prior to 22 April 2014 


is deemed to be a child arrangements order. See Section 14A of the Children Act 1989 







 


which defines a ‘special guardianship order’ as an order appointing one or more 


individuals to be a child’s special guardian (or special guardians). 


 
ii. Children whose siblings live at the same address, currently attend the academy and 


who will still be attending the academy at the point of admission. For the purposes of 


these admission arrangements a sibling is classed as children living permanently at the 


same address as a child already attending the academy and either have one or both 


parents in common, are related by a parent’s marriage or civil relationship, are 


adopted or fostered by a common parent, or are related to children who live at the 


same address whose parents live as partners. This must be the main family home and 


the child’s normal place of residence – not a temporary or short term arrangement. 


If children of multiple births (twins, triplets etc.) require admission in the same year 


group and there is only a single place left within PAN, the school will offer places above 


the PAN. 


 
iii. Children of permanent teaching and support staff at the academy (full time and part 


time on permanent or consecutive annua fixed term contracts) who have been 


employed at the academy for 2 years or more at the time of application, or a member 


of staff who is recruited to fill a vacant post for which there is a demonstrable skill 


shortage at the same academy. The staff member must spend more than 50% of their 


normal working week during term time at the academy. Staff does not include people 


engaged on a contract for services. 


For the purposes of this criterion “children” include a son or daughter who is 


biological, step, adopted, fostered, or those under special guardianship, and they must 


live at the same address as the employed parent. This also includes children of 


cohabiting partners. 


 
iv. Other children by distance from the academy, with priority for admission given to 


children who live nearest to the academy as measured by a straight-line distance 


between the child’s property address point and the academy’s property address 


point. 


 


6.1 The address given on the application form will be used to assess whether another child 


attending the academy is living at the same address. The child’s address will be compared to 


the addresses held in the academy’s records. 


 
6.2 The address given on the application form will be used to assess the straight-line distance 


between the child’s property address point and the academy’s property address point. 


 
6.3 If, following the application of the oversubscription criteria, two or more applicants are 


judged to have equal priority for the final place at an academy, random allocation will be 


used to determine who receives the place. Where random allocation is used, the names of 


the applicants will be entered into a hat and a name will be selected from the hat by 


someone independent of the academy. 


 
6.4 An exception to 6.3 is where the applicants judged to be of equal priority live at the same 


address. In this case, the academy will admit them all. 







 


6.5 Where a child lives with parents that have shared responsibility for the child, the address 


used is the home at which the child mostly wakes up on school days. Where responsibility 


is shared equally, parents should submit full details (including any documentary evidence) 


at the time of application. 


 
6.6 When considering applications from children of UK Service personnel and Crown Servants 


we will allocate a place in advance of the family arriving in the area (as long as a place is 


available), provided the application is accompanied by an official letter that declares a 


relocation date. We will use the address at which the child will live when applying our 


oversubscription criteria as long as some evidence of the parent’s intended address is 


provided. We will use a unit or quartering address as the child’s home address when 


considering the application against our oversubscription criteria, where a parent requests 


this. 


 
For information about children of UK service and Crown servants please see appendix 3. 


 


7.  
 


7.1 If you have applied for year 7 using the CAF, and your application was submitted by the 


deadline, you will receive notification from the Local Authority advising you of the school 


your child has been allocated. Notifications will be issued on 1 March 2027. 


 
7.2 For late applications made using the CAF, you will receive a notification from the Local 


Authority advising you of the school your child has been allocated on the date specified by 


the local authority’s policy on late applications. 


 
7.3 Once a place has been allocated at the academy, the academy’s Principal will contact you to 


provide further details of the induction process. 
 
 


 


 


 
8.1 If your child has not been allocated a place in Year 7, their name will be added to the waiting 


list until 31 July in the academic year of admission. The waiting list will then be cleared, and 


you will have to make an in-year application for your child to join the next year’s waiting list 


(see 9.2). The School Admissions Code does not permit waiting lists to roll over from one 


year into the next. 







 


8.2 When additional applications are received, the list will be rewritten using the published 


criteria for oversubscription. If a place at the academy becomes available children will be 


admitted from the waiting list (see Section 9). In line with the School Admissions Code 21 


clause 2.15, each added child will require the list to be ranked again in line with the published 


oversubscription criteria. Priority cannot be given to children based on the date their 


application was received, or their name was added to the list. Looked after children or 


previously looked after children allocated a place at the school in accordance with a Fair 


Access Protocol must be given precedence over those on a waiting list. 


 
8.3 You also have the right to appeal the decision (see Section 10). 


 
8.4 Repeat applications on behalf of the same child, for admission in the same academic year, 


will not be considered unless the applicant can provide evidence that there has been a 


significant change in the particular circumstances of that child and/or the academy. 


 


 


 
9.1 The academy will maintain a waiting list for each year group. Children are only added to the 


waiting list following an unsuccessful formal application to join the academy. 


 
9.2 The waiting list for each year group is cleared on 31 July in the academic year of admission 


and parents wishing to apply for future years would need to resubmit an application (see 


Section 3, In-Year Admissions). 


9.3 Children are inserted into the waiting list in order of the oversubscription criteria detailed at 


5.1. Each new application received will require the waiting list to be re-ranked in accordance 


with our over subscription criteria. Waiting lists are not prioritised by the date of 


applications or the date on which a name was placed on the list. 


9.4 All Local Authorities must have a Fair Access Protocol, which the academy is required to be 


part of. This is to ensure that access to education is secured quickly for children who have 


no school place. Children who are dealt with under the protocol are likely to be the most 


vulnerable or present challenging behaviour and who cannot reasonably be managed 


through the normal admission process. Children admitted through the protocol may be 


placed in a year group which is full and will take precedence over other children on the 


waiting list. It is the Local Authority’s decision to determine which children are dealt with by 


the protocol and the academy is obliged, as are other schools within the district, to admit a 


proportion of these children. 


9.5 Eligibility for the Fair Access Protocol does not limit your right to make an in-year application 


for your child. Applications will be processed in accordance with our usual in-year admission 


procedures and children will not be refused a place on the basis that they may be eligible to 


be placed via the Fair Access Protocol. You will continue to have the right of appeal for any 


place your child has been refused, even if your child has been offered a school place via the 


Fair Access Protocol. 







 


 


 
10.1 If you wish to appeal against our decision not to admit your child(ren) you should complete 


the form at Appendix 1 and submit it to the address specified. 


10.2 For applications made during the normal admissions round the deadline for submitting an 


appeal is 20 school days after the National Offer Day, which in 2027 is 01 March 2027. 


10.3 Appeals will be heard within 40 days of the deadline for submitting appeals. Any late 


applications will be heard within this timeframe if possible, or else within 30 days of the 


appeal being lodged. 


10.4 Once you have submitted your appeal form, we will acknowledge receipt of the form within 


five school days. We will then forward the appeal form to our admissions consultant who 


will organise for an appeal hearing to be heard by an Independent Appeals Panel and 


conducted in accordance with the School Admission Appeals Code (2022). There may be 


occasions when this is not possible, and in this case the Local Authority will be contacted to 


arrange an appeal. 


10.5 The appeals hearing will take place prior to the end of the academic year for applications 


submitted during the normal admissions round. For in-year admissions, the hearing will take 


place within thirty school days of our receipt of the appeal. 


10.6 You will receive at least ten school days’ notice of the appeals hearing date and additional 


information will be provided at this time. 


10.7 If you miss the deadline for lodging an appeal, we will try, where possible, to hear your 


appeal within the same timeframe as if it had been on time. However, if this is not possible, 


it will be heard at a later date. 


10.8 Parents do not have the right to a second appeal in respect of the same year group, unless 


in exceptional circumstances, the school has accepted a second application from the parents 


because of a significant and material change in the circumstances of the parents, child or 


school but were still refused admission. 
 


 


 
11.1 EHCPs - All children whose EHCP names the academy will be admitted. These children will 


be admitted irrespective of the number of pupils in the academy and before the 


oversubscription criteria are applied. 


 
11.2 Applications for Admission Outside a Child’s Normal Age Group - It is expected that children 


will normally be educated within their chronological year group. However, parents or carers 


can make a request to the academy in writing for a place outside their normal age group. 


This request should be in writing to the Principal stating why your child should be admitted 


to another year group and stating which year group. 







 


It might be helpful to include, where relevant, any supporting evidence such as information 


about your child’s academic, social and emotional development, where relevant, their 


medical history and any views of medical professionals, and whether they have been 


educated outside their normal age group previously and whether they may have naturally 


fallen into a lower age group if it were not for being born prematurely. 


 
Decisions will be made as part of the main admissions round, unless the parental request is 


made too late for this to be possible, in which case a decision will be made within 30 school 


days of the application and supporting evidence being received. 


 
Decisions will be based on the circumstances of each case and in the best interests of your 


child, in line with the School Admissions Code. This will take into account the views of the 


Principal and yourselves and any information provided by you. We will write to you with the 


outcome including the reasons for the decision. There is no right of appeal against a refusal 


to offer a place in a preferred age group. The right of appeal only applies against a refusal 


of a place at the school. 







 


 


 
To be posted to: Admissions Appeals, Academy Transformation Trust, Unit 4, Emmanuel Court, 


Reddicroft, Sutton Coldfield, B73 6AZ, or e-mailed to appeals@academytransformation.co.uk. 


Admission Appeals 


On receiving an admission appeal ATT will commission an independent panel to hear the appeal, who 


are all independent of the academy and the Trust. If this is not possible, the Local Authority will be 


contacted to arrange an appeal. 


 


ACADEMY APPEAL RELATES TO 
 


 


SECTION 1: CHILD’S DETAILS 


Surname 
 


First and middle name(s) 
 


Male / Female 
 


Date of birth (DD/MM/YY) 
 


Current year group 
 


Current Home Address 
 


 


SECTION 2: YOUR DETAILS 


Title: (Mr, Mrs, Miss, Ms etc.) 
 


Name 
 


Relationship to child 
 


Contact number 
 


Address if different from child 
 


Email address 
 



mailto:appeals@academytransformation.co.uk





 


Please provide as much detail as possible and include any evidence in support of your appeal with this 


form. Continue overpage if needed. 


SECTION 5: REASON FOR THE APPEAL 


SECTION 3: SPECIAL ARRANGEMENTS 


Please give details if you have a 
disability or special need which 
would affect your ability to 
attend the meeting: 


 


Do you need an interpreter? Yes No 


If yes, which language? 
 


 


SECTION 4: OVERSUBSCRIPTION CRITERIA 


Is your child a looked after child or previously looked after? Yes No 


Is your child classed as IAPLAC (Internationally Adopted Previously Looked After Child)? Yes No 


Is another child registered at the same address in attendance at the academy? Yes No 


If yes, child’s name: 


 







 


Please complete this form and return to your preferred academy to request a 


school place 


 
 


 


 
Please note: Only people with parental responsibility, or professionals working with the family, such as 


social workers, should complete this form. 


For children with an EHCP the in-year admission process will not apply and parents should contact their 


home Local Authority SEN Team. The child will be offered a place if the Local Authority’s SEN Team 


names the school in the EHCP. 


 


CHILD’S DETAILS 
 


Surname 
 


First name 
 


Middle name(s) 
 


Male / Female 
 


Date of birth (DD/MM/YY) 
 


Current year group 
 


Current Home Address 
 


If you are moving house, please 
give your new address and date 
of the move 


 


OTHER DETAILS  


Date school place is required 
 







 


Are you applying under the 


children of staff category? 


See clause 5.1 (iii) of the 


admission arrangements 


Yes / No 


Are you applying under the 


siblings category? 


See clause 5,1 (ii) of the admission 


arrangements 


If yes, please provide name, date 


of birth and the start date 


Yes / No 


Is your child a looked after child, 


or a child who has been 


previously looked after, or who 


appears (to the admission 


authority) to have been in state 


care outside of England and 


ceased to be in state care as a 


result of adoption 


Please see clause 5.1 (i) of the 


admission arrangements 


Yes / No 


 
APPLICANT’S DETAILS AND DECLARATION 


 


I declare that the information contained in this application is true and I am aware that failure to provide 
accurate information may result in the child’s offer or placement being withdrawn in accordance with 
paragraphs 2.12 and 2.13 of the Schools Admissions Code and also s 84 of the School Standards & 
Frameworks Act. I do have parental responsibility for the child I am applying for. 


By completing and signing this application form, you will be giving your consent for us to share 
information as appropriate. 


Title: (Mr, Mrs, Miss, Ms etc.) 
 


Name 
 


Relationship to child 
 


Contact number 
 


Address if different from child 
 







 


Email address 
 


Signature 
 


Date 
 


Please ensure the details are correct and it is your child’s permanent home address; NOT the address of 


a business, a relative, a friend, a childminder, a temporary address, or an address to which you hope to 


move. 


 


Data Protection. In accordance with the General Data Protection Regulation (GDPR) and Data Protection 


Act (2018) we must inform you how we use this information. Academy Transformation Trust uses this 


information for the purposes of school admissions, in line with our responsibilities under the School 


Standards and Framework Act (1998). 







 


 


 
For families of service personnel with a confirmed posting, or crown servants returning from over- 
seas, ATT as the admission authority will: 


1. Allocate a place in advance of the family arriving in the area (as long as one is available), pro- 
vided the application is accompanied by an official letter that declares a relocation date. As the 
admission authority ATT will not refuse to process an application and must not refuse a place 
solely because the family do not yet have an intended address, or do not yet live in the area. 


 
2. Use the address at which the child will live when applying their oversubscription criteria, as long 


as the parents provide some evidence of their intended address. Admission authorities must 
use a unit or quartering address as the child’s home address when considering the application 
against their oversubscription criteria, where a parent requests this. 


3. Not reserve blocks of places for these children 


 
4. Ensure that arrangements in their area support the Government's commitment to removing dis- 


advantage for service children. Arrangements must be appropriate for the area and be described 


in the local authority’s composite prospectus. 
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General Principles  


Holly Lodge is an 11-19 mixed comprehensive situated in the South Smethwick area of Sandwell. Its Published 


Admission Number (PAN) for Year 7 in September will be 280.  


The main principle of admission to Holly Lodge is to maintain the character of the school as a comprehensive school, 


providing for the needs of young persons within the 11-19 age range, who live in the St Pauls Ward, which is the 


schools ‘priority admission area’ (definition can be obtained from the school or Local Authority). There is no guarantee 


of a place for children living in the priority admission area.  


The school will endeavour to provide places for all pupils whose parents wish them to attend Holly Lodge provided 


that they can be accommodated within the PAN.  


The school participates in the Local Authority co-ordinated scheme and all deadlines within that should be adhered to 


by all applicants. Offers of places will be made on the basis of information provided on the Common Application Form.  


As required by Regulations the school will give first priority to applications on behalf of children in public care (looked 


after children) and children who have previously been in public care. Children with statements of Special Educational 


Needs (EHCP) naming the school must also be admitted. This will reduce the number of places available under the 


schools PAN for other applicants.  


In year admissions  


Where there are places in a year group, the school will consider applications for in year admissions based on the 


criteria below. The school will follow the Local Authority admissions code to administer these admissions.  


The school will continue to work within the LA Hard-to-Place protocol and will admit their fair share of children who 


are allocated through the Hard-to-Place panel.  


Criteria for admission  


When applications for admission exceed the number of places available the following criteria will be applied, in the 


order set out below, to decide which children to admit. These criteria will continue to be used to allocate places should 


any fall vacant after the initial allocation:  


1. Children in Public Care (Looked After Children)  


2. To meet a child’s medical needs (recommended and supported by a doctor’s certificate).  


3. Children residing in the priority admission area with a brother or sister (sibling) attending the school at the time of 


application with a reasonable expectation they will be on role at the school at the date of proposed admission. This 


includes siblings in the sixth form.  


4. Children residing in the priority admission area, priority being given to such children by the shortest Distance from 


School (see definition below).  


5. Children residing outside the priority admission area with a brother or sister (sibling) attending the school at the 


time of application with a reasonable expectation they will be on role at the school at the date of proposed admission. 


This includes siblings in the sixth form.  
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6. Children residing outside the priority admission area, priority being given to such children by the shortest Distance 


from School.  


Definitions and Further Details  


Definition of Looked After Children  


“A ‘looked after child’ or a child who was previously looked after but immediately after being looked after became 


subject to an adoption, child arrangements, or special guardianship order including those children who appear to have 


been in state care outside of England and ceased to be in state care as a result of being adopted. A looked after child 


is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 


the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making 


the application for a school place.”  


The Priority Admission Area (Catchment Area)  


The Priority admission area (catchment area) is the St Pauls Ward. A list of addresses included in the priority admission 


area can be obtained from the school on request or the Local Authority.  


Siblings  


Siblings are defined as the following:  


• Brothers and sisters who have the same parents and live at the same address  


• Half-brothers and half-sisters where one of the parents is the same and the children live at the same address.  


• Step brothers and step sisters where the children are related by the marriage of their parents and live at the 


same address.  


• Adopted brothers and sisters living at the same address.  


• Children of two unmarried parents living at the same address. (Proof of sibling link may be required.)  


Distance From the school  


The measurement used will be a straight-line distance from the main entrance of the school on Holly Lane to the 


property, with those living nearest to the school being given priority. Residences with a common front door (e.g., 


apartments/flats) will be treated equally with the measurement taken to that common front door.  


Residence  


The residence is defined as the address at which a parent with parental responsibility lives and is the permanent 


residence of the child for the majority of the school week (Sunday to Thursday night).  


Waiting Lists  


The parents/carers of students who are unsuccessful in gaining a place in the normal round of applications may write 


to the Headteacher at Holly Lodge to request that the student’s name is placed on a waiting list for a place, irrespective 


of whether they make an appeal against the decision not to offer them a place. If a place becomes available, it will be 


allocated from the waiting list according to the Admissions Criteria listed above.  
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Appeals  


Appeals against decisions not to admit a pupil will be heard by the Local Authority Appeals Panel. The decision will be 


given to the family within 10 school days following the hearing. If a student is successful in gaining a place through 


appeal, they will be admitted to the school at the beginning of the next term.  


6th form admissions  


Section 1 – General principles  


Holly Lodge offers a range of Level 2 & 3 qualifications to sixth form students and a number of these require minimum 


grades at GCSE. Our policy is to ensure that students accepted into the sixth form can be placed on appropriate courses 


where they are likely to succeed. For this reason, all applicants are invited to attend an interview with our staff to 


discuss the most suitable courses of study.  


The sixth form capacity for Year 12 commencing in September will be 200.  


Students of Holly Lodge year 11 will be encouraged to apply for the sixth form. Applications from students wishing to 


transfer from another school and who meet the relevant entry requirements will be considered if there are places 


available on the preferred courses of study after allocation has been made to the current Holly Lodge Year 11 


candidates. In all cases the same admission criteria and oversubscription criteria will apply (see below). Entry to the 


6th form will only be considered for the beginning of the next academic year. Year 13 students who have studied Year 


12 courses elsewhere will also be considered at this point, however this is at the discretion of the 6th Form team.  


Section 2 - Definitions and Details  


Application Deadlines  


Internal and external candidates should apply by the appropriate date stated in the current sixth form prospectus.  


• Meeting the requirements of any course is no guarantee that the applicant will automatically be offered a 


place on their preferred course.  


• Entry into Year 13 for external applicants will depend on the requirements for the course for which entry is 


sought, the availability of a place within that course and the applicant’s results from any module taken in Year 


12.  
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1. Policy statement and principles 


1.1. Policy aims and principles 


1.1.1. This policy is designed to ensure there is an open and fair admissions procedure for all applicants and 


to help guide parents and their children through the application process. The academy’s admissions 


arrangements will not disadvantage unfairly, either directly or indirectly, a child from a particular 


social or racial group, or a child with a disability or special educational needs, and that other academy 


policies do not discourage parents from applying for a place for their child. 


1.1.2. This policy details the academy’s arrangements for admissions and will apply to all admissions for the 


academic year 2027 - 2028. This includes in-year admissions within this period. 


1.1.3. Parents are encouraged to visit the academy with their child if they are planning to apply for a place. 


We have a number of open days during the year, these will be publicised via the website. 


Arrangements for visits outside these dates can be made through the academy office by calling 01384 


566598. Alternatively, you can email info@oatforge.co.uk.  


1.1.4. Ormiston Academies Trust (OAT) is the admissions authority will consult on the admissions 


arrangements at least once every seven years or if there are proposed changes to the admission 


arrangements which require consultation.  


1.1.5. As the admission authority, OAT delegates the workings of the admissions process to the academy. 


1.1.6. This policy is consistent with all other policies adopted by OAT / the academy and is written in line 


with current legislation and guidance. 


1.2. Monitoring and review 


1.2.1. This policy will be reviewed annually or in the following circumstances:  


 Changes in legislation and / or government guidance 
 As a result of a major change in circumstances 
 As the result of a decision of an Adjudicator 


1.2.2. If there are urgent concerns these should be raised to the Principal and Assistant Principal in the first 


instance. 


2. Academy admissions 


2.1. The academy admits students between the ages of 11-19 years. The main intakes are:  


 Secondary 
 Sixth form 



mailto:info@oatforge.co.uk
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2.2. We encourage entry at the academy’s main intake time so as to aid academic progression without 


interruption, however, applications are welcome for entry in any year. 


2.3. Definitions 


2.3.1. The academy uses the following definitions when applying this policy: 


2.4. Distance 


2.4.1. This is the straight-line distance between the academy main gate and the child’s home address (front 


door).  


2.4.2. Where two dwellings with the same front entrance the closest dwelling to the front door (lower floor 


and counting clockwise) will be regarded as being closer to the academy. 


2.5. Dual address 


2.5.1. Where a child lives at two different addresses, the ‘home’ address will be determined as the address 


at which the child resides for the majority of school nights. School nights are Sunday night to Thursday 


night inclusive. In a case where the child spends an equal number of school nights at each address, 


then the address where the child benefit is paid will be used. Where no child benefit is claimed the 


address used to register the child with a doctor will be used. 


2.6. Siblings 


2.6.1. A sibling is defined as: 


 A brother or sister (including half brothers or sisters) who shares one or both parents, whether or not 
resident in the same household 


 A stepbrother or sister where the two children are related by a parent’s marriage 
 An adopted or foster child living in the same household under the terms of the resident’s order 
 Another child living in the same household where the adult has parental responsibility 


2.6.2. In the case of twins or other children from multiple births (two or more siblings in one year group) and 


where only one place is available, the application will be considered together as one application and 


for a relevant year group the Published Admissions Number (PAN) will be increased accordingly. 


2.7. Eligibility criteria 


2.7.1. Entry to the academy is subject to the regulations regarding nationality, residency status and eligibility 


to study in the United Kingdom. 


2.8. Waiting list 


2.8.1. If the number of applicants exceeds the number of places available, children who have been refused a 


place will be automatically placed on a waiting list unless there is a specific request that this should 


not happen. The child may gain entry to the academy if a place becomes available.  
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2.8.2. The academy will maintain a waiting list until 31 December 2027 following the main academy intake. 


Each added child will require the list to be ranked again in line with the academy’s oversubscription 


criteria in which the application was originally considered. Priority will not be given to children based 


on the date their application was received or the date when they were added to the list. 


2.9. Withdrawal of a place 


2.9.1. The academy will only withdraw an offer of a place if: 


 The place was offered in error 
 Acceptance of the place was not received in a reasonable period of time 
 The offer was obtained through a fraudulent or intentionally misleading application (the academy may 


request evidence to ensure the child meets the admissions criteria) – if the offer is withdrawn on the 
basis of misleading information the application will be considered afresh and a right of appeal offered 
if an offer is refused 


2.9.2. The academy will not withdraw the place if the student has started at the academy unless the place 


was obtained fraudulently. If this is the case, then the academy will decide whether to withdraw the 


place based on the circumstances including the length of time the child has been at the academy.  


2.10. Determining arrangements and consultation 


2.10.1. Admissions arrangements will be determined annually by the academy local governing body, this will 


happen even if there are no changes from previous years and a consultation is not required. 


2.10.2. If the academy changes any significant aspect of the admissions procedure, then OAT will be informed 


prior to making changes and prior to the beginning of the consultation process. Any significant 


changes proposed by the academy must be approved by OAT. 


2.10.3. The academy will consult on admissions arrangements when changes to the academy’s arrangements 


are proposed (no consultation is required for an increase in PAN or changes to ensure compliance with 


the admissions regulations). Where the admission arrangements have not changed from the previous 


year there is no requirement to consult, subject to the requirement that we must consult on our 


admission arrangements at least once every seven years, even if there have been no changes during 


that period.  


2.10.4. The academy will publish any consultation for admissions on its website and notify appropriate 


stakeholders. If there are any substantive responses to the academy’s consultation, then these will be 


sent to OAT. Any subsequent changes will be made in consultation with OAT. 


2.10.5. Once the academy’s admissions arrangements have been determined it will notify the appropriate 


bodies and publish a copy of the determined arrangements on its website. 


2.11. Complaints about admissions arrangements 


2.11.1. Any person, or body, can make an objection to the Schools Adjudicator when they consider the 


academy's arrangements are unlawful, or not in compliance with the School Admissions Code / 


relevant legislation relating to admissions.  The deadline for any such complaint is 15 May in the year 


before the arrangements are to apply. 
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2.11.2. Complaints about the appeals panel can be made to the Secretary of State. 


3. Secondary admissions  


3.1. The process detailed in this section is for admissions for secondary admissions. For further information 


on this process please contact Mrs. S Taylor, Assistant Principal Behaviour and Attitudes, 


taylors@oatforge.co.uk.  


3.2. Number of spaces (PAN) 


3.2.1. The academy has a PAN of 310 for admission to Year 7. 


3.3. Application process 


3.3.1. Applications for the 2027/28 academic year begins July 2026. 


3.3.2. To apply you need to complete the local authority’s (LA) common application form (CAF)1 and submit 


this directly to the LA by the deadline, 31 October 2026. Details of applying for a secondary school 


place in Sandwell LA can be found at www.sandwell.gov.uk/schooladmissions.  


3.3.3. Late applications will not be considered until all other applications have been reviewed. 


3.3.4. All offers of secondary places will be made through the LA. The academy will not contact parents 


about the outcome of their application until the offer from the local authority has been received. All 


offers will be made on the secondary national offer day (1 March or the next working day). 


3.4. Admissions criteria 


3.4.1. Any parent may apply for a place at the academy for their child. 


3.4.2. If the number of applications is less than the number of spaces, then all children will be offered places. 


3.4.3. Where a pupil has an Education Health and Care plan which names the academy that pupil will be 


admitted, and the number of available places reduced accordingly. 


3.5. Oversubscription criteria 


3.5.1. Where the academy receives more applications than there are places available priority for admission 
will be given to those children who meet the oversubscription criteria set out below: 
 


3.5.1.1. Looked after children and Previously Looked After Children including those who appear to the 


academy to have been in state care outside of England and ceased to be so as a result of being 


                                                      
1 Please note that the CAF is required to be returned to the local authority in the area that you live. 



mailto:taylors@oatforge.co.uk

http://www.sandwell.gov.uk/schooladmissions





 


                                          


Admissions 2027 - 2028                                                                                 7 


 


adopted2.  A Looked After Child is either a child who is in the care of a local authority, or being 


provided with accommodation by a local authority in the exercise of their social services functions 


(definition used is in Section 22(1) of the Children Act 1989) Previously Looked After Children are those 


who were looked after but ceased to be so because they were adopted or became subject to a child 


arrangements order or special guardianship order immediately following having been looked after. 


3.5.1.2. Children with a particular medical condition which can be met most appropriately by the 


academy. Applications submitted under this criterion must be accompanied by a medical declaration 


form, ASU75/M signed by the child’s General Practitioner or Consultant confirming the condition and 


detailing the child’s needs.  


3.5.1.3. Children having a sibling at the preferred school at the time of admission, including the 6th form.  


3.5.1.4. Children prioritised by distance measured in a straight line from a child's home to the academy’s main 


entrance (as determined by the Principal). 


3.5.2. If there are not enough places to satisfy all applications under any one criterion, priority will be given 


to in accordance with proximity to the academy. Where two or more applicants live an equal distance 


from the academy and it is not possible to differentiate between them, priority will be determined by 


a random allocation process. This process will be independently verified by someone independent of 


the academy and OAT.  


3.6. In-year admissions 


3.6.1. Applications for in-year admissions are accepted and will be processed on a case-by-case basis in 


accordance with these published admission arrangements. In-year admissions forms can be obtained 


from Sandwell Local Authority.  


3.6.2. The academy will participate in the LA’s Fair Access Protocol.  Students included in the Fair Access 


Protocol will take precedence over those held on the waiting list. Once a student has been identified 


for admission to the academy under the Fair Access Protocol the academy will notify the local 


authority within seven calendar days of the decision to accept or refuse the student’s admission. 


3.6.3. It the academy refuses entry, the local authority may request a direction from the Secretary of State. 


The decision of the Secretary of State will be binding upon the academy. 


3.7. Unsuccessful applications 


3.7.1. The academy will inform the child’s parent if a decision has been made to refuse their child a place at 


the academy for which they have applied, this will include the reason why admission was refused, 


information about the right to appeal, deadlines and contact details.  Any appeal is before an 


independent admissions appeal panel. 


                                                      
2 A child is regarded as having been in state care outside of England if they were in the care of or were 


accommodated by a public authority, a religious organisation, or any other provider of care whose sole or main 


purpose is to benefit society. 







 


                                          


Admissions 2027 - 2028                                                                                 8 


 


3.7.2. A timetable for organising and hearing appeals will be set and published on the academy’s website by 


28 February each year for the normal admissions round. The academy will inform OAT of any 


admissions appeals. 


3.7.3. A child is allowed to be on the academy waiting list while an appeal is lodged, and the appeal will not 


affect their position on the list. The decision of the appeals panel is binding on the academy. 


4. Sixth form admissions  


4.1. The process detailed in this section is for admissions to the sixth form. For further information on this 


process please contact Mr. D Grimes, Assistant Principal for KS5, grimesd@oatforge.co.uk.  


4.2. Number of spaces 


4.2.1. The academy has a PAN of 20 external applicants per year.  This is the minimum number of external 


applicants who may be admitted to the academy’s sixth form. 


4.3. Application process 


4.3.1. Applications for the 2027/28 academic year begins October 2026. The closing date for applications for 


this year is July 2026.  


4.3.2. To apply you need to complete the academy’s form and submit this directly to the academy by the 


deadline. The application form can be found on the academy website, 


www.ormistonforgeacademy.co.uk/sixth-form/how-to-apply.   


4.3.3. The academy will contact the student applying directly about the outcome of their application. 


4.3.4. Late applications will only be considered where there is a surplus of places in the academy / course(s) 


applied for once the oversubscription criteria has been applied. 


4.3.5. Admission, where successful, is to the Sixth Form, not to a guaranteed specific course of study. 


4.4. Selection criteria 


4.4.1. All internal candidates seeking transfer to our sixth form, and all external candidates seeking 


admission to our sixth form, will need to have the same minimum academic qualifications for entry. 


See page 9, 5.4.4.1 


4.5. Oversubscription criteria 


4.5.1. If the academy receives more applications that meet the selection criteria above than there are 


available places, priority for admission for external applicants will be in line with the oversubscription 


criteria set out below: 


4.5.1.1. Looked after children and Previously Looked After Children including those children who appear to the 
academy to have been in state care outside of England and ceased to be in state care as a result of 



mailto:grimesd@oatforge.co.uk

http://www.ormistonforgeacademy.co.uk/sixth-form/how-to-apply
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being adopted.3  .  A Looked After Child is either a child who is in the care of a local authority or being 
provided with accommodation by a local authority in the exercise of their social services functions 
(definition used is in Section 22(1) of the Children Act 1989). Previously Looked After Children are 
those who were looked after but ceased to be so because they were adopted or became subject to a 
child arrangement order or special guardianship order immediately following having been looked 
after. 
 


4.5.1.2. Children with a particular medical condition which can be met most appropriately by the academy. 
Applications submitted under this criterion must be accompanied by a medical declaration form, 
ASU75/M signed by the child’s General Practitioner or Consultant confirming the condition and 
detailing the child’s needs. 
 


4.5.1.3. Children having a sibling at the preferred school at the time of admission, including the 6th form.    
 


4.5.1.4. Children prioritised by distance measured in a straight line from a child's home to the academy’s main 
entrance (as determined by the Principal).   
 


4.5.1.5. If there are not enough places to satisfy all applications under any one criterion, priority will be given 
in accordance with proximity to the academy as per criterion. Where two or more applicants live an 
equal distance from the academy and it is not possible to differentiate between them, priority will be 
determined by a random allocation process. This process will be independently verified by someone 
independent of the academy and OAT. 


 


4.6. In-year admissions 


4.6.1. Applications for in-year admissions are accepted and will be processed on a case-by-case basis in 


accordance with these published admission arrangements. 


4.6.2. In-year admissions forms can be obtained from Mr. D Grimes, Assistant Principal KS5. 


4.6.3. If the academy refuses entry, the local authority may request a direction from the Secretary of State. 


The decision of the Secretary of State will be binding upon the academy. 


4.7. Unsuccessful applications 


4.7.1. The academy will inform the student and the applicant’s parent if a decision has been made to refuse 


the offer of a place at the academy for which they have applied, this will include the reason why 


admission was refused, information about the right to appeal, deadlines and contact details.  


4.7.2. For sixth form applications both the student and the parents have a right of appeal against a decision 


to refuse an offer of a place.  Any appeal is before an independent admissions appeal panel. 


 


                                                      
3 A child is regarded as having been in state care outside of England if they were in the care of or were 


accommodated by a public authority, a religious organisation, or any other provider of care whose sole or main 


purpose is to benefit society. 
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Links to: 


• The Schools Admission Code (2021) 


• The School Admission Appeals Code (2022) 


• The Equality Act (2010) 


• The Human Rights Act (1998) 


• The Children Act (1989) 


• The School Standards Framework Act (1998) 
 


Further information on the regulations related to academy admissions can be found here 
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1.  Guiding principles  
 


1.1 Broadleaf Partnership Trust’s Board of Trustees are the admissions authority for all of our schools. 
They apply all aspects of the regulations and procedures detailed in this policy fairly and equally to 
all those expressing a preference to attend one of our schools. 


1.2 All children with an Education, Health and Care Plan (EHCP) that specifies a school as the placement 


school within their statement/plan will automatically be admitted. This gives such children overall 


priority for admission to the named school and is not an oversubscription criterion. Information on 


each schools SEN offer can be found on their individual websites.  


 


1.3 Where fewer applications are received for the number of places available for a relevant age group 


(i.e. the normal age that pupils are admitted to the school), all applicants will be offered a place. 


 


1.4 The only exception to 1.3 that is applicable is where a child falls under the Fair Access Protocol as 


outlined by the School Admissions Code. Further details can also be found on local authority 


websites. 


 


1.5 Where there are more applications than places for the relevant age group, the oversubscription 


criteria detailed in Section 5 will be used to determine which children are offered a place.  


 


1.6 For the purposes of this policy, working days are defined as days when the relevant school is open 


to pupils. 


  


2.  How to apply for a place 
  


2.1 If you are applying for a place during the normal admissions round, you should check the application 


process for your home local authority by visiting their website. Links to the local authority websites 


where our schools are based are below (but remember you must apply in accordance with the local 


authority for the area in which you live): 


 


Birmingham 


Sandwell 


 


 2.2  The normal admissions round refers to applications to start at the school in the appropriate age 


group and when other children are normally admitted. Please see Section 3 for details regarding in-


year admissions and Section 10 for how we deal with other specific circumstances.  


 


2.3 The deadlines for applications in the normal admissions round, to take up a place in September 2027 


are: 


 


• 31st October 2026 for admissions into Year 7 and Year 12 



https://www.birmingham.gov.uk/schooladmissions

https://www.sandwell.gov.uk/schooladmissions
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• 15th January 2027 for admissions into Reception and Year 3. 


 


2.4 Applications received after the relevant deadline will be treated as late applications and considered 


in accordance with the relevant home local authority’s co-ordinated scheme. Details of this will also 


be available on your home local authority’s website.  


 


2.5  Applications submitted later than the start of the academic year (after 1st September 2027) must be 


submitted as an in-year admission (see Section 3).  


 


2.6 For Nursery admissions, please see the individual school websites. 


 


2.7 For admission into any year groups other than those mentioned at 2.3 and 2.6, or after the deadline, 


see Section 3 below 


 


3.  In-year admissions 
3.1 In-year admissions occur when an application for admission is made outside the normal 


admissions round.  


 


3.2  For all our schools, initial applications for in-year admissions should be made using the local 


authority forms via their websites (see links in 2.1). These links are also available on the school 


websites. 


 


3.3  Contact addresses for where to send completed forms can be found at Appendix 1.  


 


3.4  All in-year admission applications will be reviewed on the basis of determining if places are 


available and in line with the admissions criteria contained within this policy. 


 


 


  







 


5 


4.  How many pupils will be admitted? 
4.1  Each school has set the number of pupils that will be admitted during the normal admissions round. 


This number is the Published Admissions Number (PAN). PAN therefore only applies to the usual 


points of entry in a school:  


• Reception (primary/infant school) 


• Year 3 (junior school) 


• Year 7 (secondary school)  


• Year 12 (6th form).  


 


4.2  If the number of applications received for a school exceeds the PAN, the oversubscription criteria 


will be used to determine which pupils are allocated a place.  


 


4.3  The PANs for our schools are listed below:  


 


  


School Year Group PAN 


Court Farm Primary School Reception 30 


New Oscott Primary School Reception 90 


Holland House Infant School Reception 60 


Town Junior School Year 3 60 


Perryfields Academy Year 7 240 


Plantsbrook School Year 7 240 


Plantsbrook School Year 12 170 


 


5.  Oversubscription criteria 
5.1  If there are more applications for places than there are places available (for entry to year 


groups below Year 12), we will give preference to children according to the following criteria, in this 


order of priority:  


i.  Looked after children and all previously looked after children. Looked after children 


are children who are either in the care of a local authority or being provided with 


accommodation by a local authority in the exercise of their social services functions, 


in accordance with section 22 of the Children Act (1989), at the time an application 


for a place is made.  


 


All references to previously looked after children in this policy mean such children 


who were adopted (or subject to child arrangement orders or special guardianship 


orders) immediately following having been looked after and those children who 


appear (to the admissions authority) to have been in state care outside of England 


and ceased to be in state care as a result of being adopted.  


 


ii.  Siblings of current pupils who will still be on roll in September 2027, for the 


purposes of this policy, are defined as children living permanently at the same 
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address as a child already attending the academy and either have one or both 


parents in common, are related by a parent’s marriage or civil partnership, are 


adopted or fostered by a common parent, or are unrelated children who live at the 


same address whose parents live as partners. Where parents have shared 


responsibility, and the child lives with both parents for part of the week, the main 


address will be determined as the address where the child lives the majority of the 


week. Parents may be requested to supply documentary evidence to support the 


address used. 


 


For Plantsbrook School, the sibling rule does not extend to pupils attending sixth 


form.  


 


For Holland House and Town Junior Schools, the sibling rule extends across both 


settings (i.e. children with a sibling attending either setting in September 2027 will 


meet this criteria) 


 


The sibling criteria does not include children in Nursery settings.    


 


iii.  Children who attend a Broadleaf Partnership Trust feeder school at the time of 


application. This clause currently applies to: 


 


- Children on roll at Holland House Infant School for access to Town Junior 


School 


- Children of Town Junior School for access to Plantsbrook School 


 


iv. Children of permanent staff at Broadleaf Partnership Trust who have been 


employed for 2 years or more at the time of application, or a member of staff who is 


recruited to fill a vacant post for which there is a demonstrable skill shortage. 


   


v. Children by distance from the school, with priority for admission given to children 


who live nearest to the school as measured in a straight line from the home address 


to a designated point on the school site. The exact details of how this measurement 


is calculated refer to the admissions section of the school website. 


 


5.2 In a very small number of cases, it may not be possible to decide between the applications of 


those pupils who are final qualifiers for a place, when applying the published admission 


criteria - for example, where children in the same year live at the same address (e.g. blocks of 


flats) or where two addresses are equidistant.  


 


If there is no other way of separating the application according to the admissions criteria, and 


to admit both or all of the children would cause the PAN to be exceeded, the local authority 


will use a process (defined on their website) to randomly select the child to be offered the 


final place. 


In the event of this occurring with twins or other multiple birth applicants, schools will be 


asked to admit over their PAN to accommodate the pupils. 
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An applicant’s home address will be verified by the local authority for the normal round of 


admissions as part of the school application process. For In-Year admissions home addresses 


will be verified by the Academy. If a parent/carer knowingly provides false information which 


would affect the success of their application, the offer of a school place may be withdrawn. 


 


 


5.3 The minimum academic entrance requirement for post-16 students at Plantsbrook School 


are: 


 Tier 2 qualifications – 5 GCSE grades 9-4 including English and Maths at grade 4 


 Tier 1 qualifications – 6 GCSE grades 9-5 including English and Maths at grade 5 


  


Note – individual subject entry requirements are detailed in the sixth form prospectus, 


available on the school website.  


 


The oversubscription criteria for Year 12 students is as follows: 


 


i. Looked after children and all previously looked after children (see 5.1i. for  full 


definition) 


ii. Students who studied their GCSEs at Plantsbrook School and applied before the 


deadline date. 


iii. Students who studied their GCSEs at Plantsbrook School and live closest to the 


school (measured as in 5.1v.) 


iv. External students who applied before the deadline date and are currently in Year 11 


v. External students who applied before the deadline date and are currently in Year 


11, living closest to the school (measured as in 5.1v.) 


vi. External students who are in Year 12 and applied before the deadline date. 


 


5.4 Information regarding children of Crown servants and UK service personnel - please see 


Appendix 2. 


6.  When do I find out whether my child 
has been offered a place?  


6.1  If your application was submitted by the deadline, you will receive notification from your local 


authority advising you of the school your child has been allocated. Notifications will be issued 


on:  


 


• 16 April 2027 for Reception and Year 3 


• 1 March 2027 for Year 7   


• For sixth form applications submitted between 21 October 2026 and 31 January 2027, a 


conditional offer will be made subject to GCSE outcomes.  
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6.2  For late applications made, you will receive a notification from the local authority advising you 


of the school your child has been allocated on the date specified by the local authority’s policy 


on late applications.  


 


6.3  Representatives of the school or our Trust are unable to comment on any application prior to 


the above dates.  


 


6.4  Once a place has been allocated at the school, the school will contact you to provide further 


details of the induction process. 


7.  What happens if I have not been 
allocated a place? 


7.1  If your child has not been allocated a place at one of our schools, their name will be added to 


our waiting list until at least 31st of December of each year. When additional applications are 


received the list will be rewritten using the published criteria for oversubscription. If a place 


at the academy becomes available children will be admitted from the waiting list (see Section 


8).  


 


7.2  You also have the right to appeal the decision (see Section 9) 


8.  Waiting lists 
8.1  The school will maintain a waiting list for each year group. This includes our schools with a 


nursery provision. Children are only added to the waiting list following an unsuccessful formal 


application to be admitted.  


 


8.2  Waiting lists are compiled in the same order as the school's oversubscription criteria (see 


section 5 above), late applicants are also added according to this order, so your child's name 


could move down as well as up a waiting list. Having a place on the waiting list does not 


guarantee that a place will become available. Waiting lists are maintained until the end of the 


Academic year in July 2028, after which date if you wish for your child to be added to the 


waiting list, you will need to submit an In-Year Application using the relevant link below: 


 


Birmingham schools: In-Year Application 


Sandwell schools: In-Year Application 


 


8.3  Children are inserted into the waiting list in order of the oversubscription criteria detailed at 


5.1.  


 


8.4  Children allocated a place at the school in accordance with the Fair Access Protocol (see 8.5) 


will take priority over children on the waiting list.  


 


8.5  The Fair Access Protocol is an agreement that allows hard to place children, for example, those 


that have been permanently excluded, to be given a place before any oversubscription criteria 



https://www.birmingham.gov.uk/downloads/file/1426/application_for_a_change_of_school_in-year

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year
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are applied and before anyone is considered from the waiting list. Such children are allocated 


places across all the schools within a local area. We are committed to participating in the Fair 


Access Protocol. 


9.  Appeals against admissions decisions 
9.1  If you wish to appeal against our decision not to admit your child(ren) to one of our schools, 


you should complete the form on the local authority website (see links in 2.1).  


 


9.2  For applications made during the normal admissions round, the deadline for submitting an 


appeal is 20 school days after the National Offer Days (see 6.1). Please see the relevant local 


authority website for timelines (link in 2.1). 


 


9.3  The appeals hearing will take place prior to the end of the academic year for applications 


submitted during the normal admissions round. For in-year admissions, the hearing will take 


place within thirty working days of our receipt of the appeal.  


 


9.4  There is no right of appeal for admissions to our nursery provision 


10. Exceptions and specific circumstances  
10.1  We will arrange for all children of reception age allocated a place at the school to be admitted 


in September full-time. You can request that the date your child is admitted to the school be 


deferred until later in the academic year or that your child attend the school part time until 


they reach compulsory school age. Your child must attend the school in the final term of the 


academic year for which the original application was accepted.  


 


10.2  Applications for Year 3 - If your child is due to finish infant school and you would like them to 


attend a school where Year 3 is not the lowest year group in the school, you should list the 


primary school on your application and this will be assessed as if you had made an in-year 


application (see Section 3 for further detail).  


 


10.3  Applications for Year 12- Applications can be made directly to the school by visiting the school 


website or contacting the Sixth Form Administration team, who will provide details on how to 


apply. 


 


10.5  EHCPs - All children whose EHCP names the school will be admitted. These children will be 


admitted irrespective of the number of pupils in the school and before the oversubscription 


criteria are applied.  


 


10.6  Applications for Admission Outside a Child’s Normal Age Group. It is expected that children 


will normally be educated within their chronological year group. However, parents or carers 


can make a request to the academy in writing for a place outside their normal age group. This 


will need to include, where relevant, any supporting evidence. We will make decisions based 
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on the circumstances of each case and in the best interests of the child concerned, in line with 


the School Admissions Code. This will take into account the views of the Headteacher. We will 


write to the parent or carer with the outcome including the reasons for the decision. If the 


request is refused, details of how to complain to the school will be provided.   
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Appendix 1: In year admissions form contact details  


School Postal address Email address 


Court Farm Primary 


School 


Tedbury Crescent, Birmingham, 


B23 5NS 
enquiry@courtfarmschool.co.uk 
  


New Oscott Primary 


School 


Markham Road, Sutton 


Coldfield, B73 6QR 


enquiry@newoscottschool.co.uk 


Holland House Infant 


School 


Holland Road, Sutton 


Coldfield, Birmingham B72 


1RE 


enquiry@hollandhouseschool.co.uk 


Town Junior School Ebrook Road, Sutton 


Coldfield, Birmingham B72 


1NX 


enquiry@townjuniorschool.co.uk 


Perryfields Academy Oldacre Road, 


Oldbury, 


B68 0RG 


admin@perrys.org.uk   


Plantsbrook School Upper Holland Road, Sutton 


Coldfield, Birmingham B72 


1RB 


enquiry@plantsbrookschool.co.uk 


 


  


 


  



mailto:enquiry@courtfrm.bham.sch.uk

mailto:enquiry@newoscottschool.co.uk

mailto:enquiry@hollandh.bham.sch.uk

mailto:enquiry@townjuniorschool.co.uk

mailto:Admin@perrys.org.uk

mailto:enquiry@plantsbrookschool.co.uk
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Appendix 2: Children of UK service personnel and crown servants  


For families of service personnel with a confirmed posting, or crown servants returning from overseas, 


Broadleaf Partnership Trust (BPT) as the admission authority will:  


 


1.  Allocate a place in advance of the family arriving in the area (as long as one is available), 


provided the application is accompanied by an official letter that declares a relocation date. 


As the admission authority BPT will not refuse to process an application and must not refuse 


a place solely because the family do not yet have an intended address, or do not yet live in 


the area.  


 


2.  Use the address at which the child will live when applying their oversubscription criteria, as 


long as the parents provide some evidence of their intended address. Admission authorities 


must use a Unit or Quartering address as the child’s home address when considering the 


application against their oversubscription criteria, where a parent requests this.  


 


3.  Not reserve blocks of places for these children  


 


4.  Ensure that arrangements in their area support the Government's commitment to removing 


disadvantage for service children. Arrangements must be appropriate for the area and be 


described in the local authority’s composite prospectus 
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1.    INTRODUCTION 
Governors of Aided Schools are responsible for the admission of pupils to their schools and for 
determining the arrangements for admitting such pupils. At least once a year the Governors must 
consult with the Local Authority as to whether the Governors arrangements are satisfactory and 
must consult with the LA before determining or varying these arrangements. 
 
The 1980 Act provides that parents must be given the chance to express their preference for 
school, and that the Governors must comply with that expressed preference except in certain 
clearly defined circumstances.  
 
For All Saints CofE Primary School these clearly defined circumstances are: 


a) Where compliance will prejudice the provision of efficient education or the efficient use     
      of resources. 
b) Where compliance will entail a breach of an agreement with the LA governing the  
      admission arrangements to the school. 


 
In admitting pupils into school, it is necessary to balance the number of places at All Saints CofE 
School with those in controlled schools. In such cases consultation and co-operation between LA 
and voluntary providing bodies is important. The Governors of All Saints CofE School would 
wherever possible seek to maintain the school as part of a balanced local provision. 
 
2.     POLICY FOR ADMISSION 
The agreed policy will set out the criteria to which admission to All Saints CofE School will apply. 
This policy will be adhered to at all times by the Governors of the school, and will be available to 
prospective parents along with information about the school as required by the Education Act. 
 
The School Size 
The Governors of the school have set an admissions number of 60 pupils. 
 
Children in Sandwell are admitted to school at the beginning of the academic year in which they 
are 5 provided a school place is available. The admission priorities for the allocation of places are 
set out below. 
 
All Saints CofE Primary School – Normal Admissions 
Admissions are based on the school being an equal opportunities school and prioritised in the 
following order. 
 
1. A ‘looked after child’ or a child who was previously looked after but immediately after being 
looked after became subject to an adoption, child arrangements, or special guardianship order 
including those children who appear to have been in state care outside of England and ceased to 
be in state care as a result of being adopted. A looked after child is a child who is (a) in the care of 
a local authority, or (b) being provided with accommodation by a local authority in the exercise of 
their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 
making the application for a school place. 
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2. Children or Children of parents who are regular* worshipping members of All Saints Church 
(West Bromwich) and  St Mary Magdalene’s Church (West Bromwich) who have completed form 
ASU75/A and have submitted a letter of support to this effect from the minister of the Church. 
 
3. Children or Children of parents who are regular* worshipping members of member Churches of 
Churches Together in England and Wales and who have completed form ASU75/A which is 
available on request from the school office and have submitted a letter of support to this effect 
from the minister of the Church.  
 
4. Children who have a brother or sister in the school at the time of starting the school, but not 
including children in the Nursery. 
 
5. Children whose parents have indicated a preference to attend All Saints C of E School and have 
completed the LA application form. These children will be prioritised by distance measured in a 
straight line from a child’s home to the centre point of the school site. 
 
Additional Documentation Required 
Completed form ASU75/A. Please note that a copy of this form must be completed for each 
Sandwell Voluntary Aided Anglican Primary School and returned to All Saints CofE School. 
 
Admissions Committee 
A committee of the Governing Board will be appointed to look into individual cases of admissions. 
  
This committee will comprise members of the Governing Board. 
           
In considering any application the governors would wish the parents to view the school and to 
discuss with the Head Teacher the school aims and objectives in relation to the education it 
provides and the parental undertakings it requires. 
 
Appeal Procedure 
The appeals procedure is carried out on behalf of All Saints CofE School by the Local Authority. 
Please refer to Sandwell local Authority’s website for further details. 
 
Compulsory School Age 
The law does not require a child to start school until the start of the term following the child’s fifth 
birthday. 
 
Mid-Year Admissions 
All Saints C.E. Primary School are part of the Local Authority’s mid-year co-ordinated scheme. To 
find out how our mid-year applications are processed please refer to Sandwell School Admissions 
website - apply for a school place, where you will find all the details. 
 
All Saints C. E Primary School admission priorities are the same as the normal round of admissions. 
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In-Year Waiting Lists 
All Saints CofE Primary School does not hold or manage its own in-year waiting lists. (Waiting lists 
for admission to Reception are managed, on behalf of the school, by the Local Authority until the 
end of the Autumn term of each academic year). All expressions of interest for a mid-year transfer 
will be referred to the Local Authority admissions team.  
 
 
*Regular means a person who usually attends a family or church service at least once a month. 
Worshipper in this context could be the child for whom the application is made or one or both 
parents. 
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Statement of Criteria 


The admission number for the Academy in Year 7-11 is 300 students. 


Policy Statement and Procedures 


The aims of this policy are: 


✔ That the students who move from Key Stage 2 into Key Stage 3 do so in a way that eliminates the 


worries and concerns that this process may contain; 


✔ That the curriculum between the Key Stages is bridged in such a way that learning is continuous; 


✔ That the pastoral system supports the needs of the transferring children as appropriate including 


those who experience difficulties; 


✔ That parents/carers feel confident that they are entrusting their children into a caring and stimulating 


learning environment; 


✔ To make the students feel welcome in their new environment. 


The practices that underpin the policy are: 


Pre-transfer 


✔ Pre transfer visits by mentors and staff; 


✔ High profile of Q3 Academy Tipton staff in cluster schools; 


✔ Direct links to out of district primaries by the designated member of staff; 


✔ The SENCo included in annual review of statemented students before transfer; 


✔ Friendship Days – These are for those students from Primary schools with only one or two joining Q3 


Academy, OR are deemed as especially vulnerable. 


At transfer period 


✔ Pre-transfer visits by mentors and SEND, pastoral and curriculum staff; 


✔ High profile of Q3 Academy Tipton staff in cluster schools; 


✔ Direct links to out of district primaries by the designated member of staff; 


✔ Bridge curriculum activities to ensure continuity of expectations and work; 


✔ Primary school packs of useful information and data for parents and forms to be completed pre-


transfer (sent to students’ homes); 


✔ Personalised visits for individual students as appropriate by designated member of staff and 


members of the Inclusion team; 


✔ Pre-transfer meetings with students and parents; 


✔ Transition Days; 


✔ Welcome guide to support students and their parents. 
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✔ Bonding events; 


✔ Mentors provide buddy system as required; 


 


✔ Informal coffee mornings for parents; 


✔ Survey of parents/carers perceptions of transfer at first target setting day;  


✔ Home-School Meetings just prior to official start date. 


This procedure will be overseen by an Assistant Headteacher and Head of Year 7 and Transition. 


 


Admission to Sixth Form 


Admissions to Years 12 and 13 will normally be undertaken by the designated member of staff with 
responsibility for Sixth Form – The Director of Sixth Form. Please see separate Prospectus for entry 


requirements. The Headteacher upholds the right to adjust entry requirements following GCSE results 


publication and based on individual need.  


All other admissions will be undertaken by the Headteacher. 


In-Year Admissions 


Procedure for In-Year admissions (see also Annex B) 


Q3 Academy Tipton is a part of the Local Authority’s mid-year coordinated scheme. To find out how our 


mid-year applications are processed please refer to Sandwell School Admissions website - apply for a 


school place, where you will find all the details. 


 Information on all students is considered by the Headteacher and/or Assistant Headteacher. When the 


student has been accepted, the Headteacher is informed. 


Prior to Interview 


The Head of Year or Assistant Headteacher contacts previous school(s) for information. The pastoral 


team contacts the parents/carer to arrange the interview. 


Interview 


The interview panel will consist of the Head of Year, and, if the students has come to us as hard to 


place the Assistant Headteacher as well. Parents/carers will be provided with an information pack. 


The Head of Year will go through the expectations of Q3 Academy Tipton and the details regarding all 


aspects of Q3 Academy Tipton, using the information pack as a guide. 


A provisional start date will be agreed. After the interview the student and parents/carers will be given 


a tour of the Academy if required. The student will undergo literacy and numeracy testing before they 


leave or on another date agreed with the Head of Year. 
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Prior to the Start Date 


Test results/data will be given to the Assistant Headteacher; if the student is in KS4, the Assistant 


Headteacher will telephone the parents/carers in order to determine options if this has not already 


been confirmed 


Heads of Department will be given data enabling them to allocate the student. The Data Team/Deputy 


Headteacher will produce a timetable from the information provided. The Head of Year will determine 


the name of a buddy who will support the new student in their first week. 


 


Start Day 


The Head of Year/Assistant Head of Year will meet the student in reception and escort to their new 


classes. Parents/Carers will be given information on ClassCharts and ParentPay as soon as this is 


information is available. 


New students will go to Life Lessons and meet their buddy. They will then go to normal lessons unless 


time in an academy intervention is agreed. 


THE ADMISSION OF STUDENTS TO Q3 ACADEMY TIPTON 


1. This document sets out the admission arrangements for Q3 Academy Tipton. The 


document forms an Annex to the Funding Agreement between The Mercian Trust the 


Secretary of State. Any changes to the arrangements set out in this document must be 


approved in advance by the Secretary of State. 


2. The Academy will act in accordance with, and will ensure that the Independent Appeals 


Panel acts in accordance with, all relevant provisions of the statutory codes of practice (the 


School Admissions Code of Practice and the School Admission Appeals Code of Practice) as 


they apply at any given time to maintained schools and with the law on admissions as it 


applies to maintained schools. Reference in the codes to admission authorities shall be 


deemed to be references to the Local Governing Body of the Academy. In particular, each 


Academy will take part in the Admissions Forum set up by Sandwell Metropolitan Borough 


Council and have regard to its advice; and will participate in the co-ordinated admission 


arrangements operated by Sandwell Metropolitan Borough Council. 


3. Notwithstanding these arrangements, the Secretary of State may direct an Academy to 


admit a named student on application from Sandwell Metropolitan Borough Council. 


Before doing so the Secretary of State will consult the Academy. 
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ADMISSION ARRANGEMENTS APPROVED BY SECRETARY OF STATE 


 4. The admission arrangements for Q3 Academy Tipton are: 


i. Q3 Academy Tipton has an agreed admission number of 1500 students (Years 


7– 11) and a Sixth Form of 150 students. Q3 Academy Tipton will accordingly 


admit 300 students in the relevant age group each year if sufficient applications 


are received; 


ii. Q3 Academy Tipton may set a higher admission number as its Published 


Admission Number for any specific year. Before setting an admission number 


higher than its agreed admission number, Q3 Academy Tipton will consult those 


listed at paragraph 14 below. Students will not be admitted above the Published 


Admission Number unless exceptional circumstances apply and such 


circumstances shall be reported to the Secretary of State. 


Process of application 


5. Applications for places at the Academy will be made in accordance with Sandwell Metropolitan 


Borough Council’s co-ordinated admission arrangements. This will be made on the Common 


Application Form provided and administered by the Sandwell Metropolitan Borough Council. 


Each Academy will use the following timetable for applications each year (exact dates within 


the months may vary from year to year) which, whenever possible, will fit in with the 


common timetable agreed by Sandwell Metropolitan Borough Council Admissions Forum: 


a) September - the Academy will publish in its prospectus information about the 


arrangements for admission, including oversubscription criteria, for the following 


September (e.g. in September 2025 for admission in September 2026). This will 


include details of open evenings and other opportunities for prospective students 


and their parents to visit the Academy. The Academy will also provide information to 


the LA for inclusion in the composite prospectus, as required; 


b) September/October - Opportunities provided for parents to visit the Academy; 


c) October - CAF to be completed and returned to the LA to administer; 


d) February - LA applies agreed scheme for own schools, informing other LAs of offers 


to be made to their residents. 


e) March offers made to parents by LA. 


Consideration of applications 


6. The Academy will consider all applications for places. Where fewer than 300 applications are 


received, places will be offered to all those who have applied. 


Procedures where the Academy is oversubscribed 


7. Where the number of applications for admission is greater than the published admissions number, 


applications will be considered against the criteria set out below. After the admission of 


students with an Education, Health and Care Plan where the Academy is named, the criteria 


will be applied in the order in which they are set out below: 


a) A ‘looked after child’ or a child who was previously looked after but immediately 


after being looked after became subject to an adoption, child arrangements, or 
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special guardianship order including those children who appear to have been in 


state care outside of England and ceased to be in state care as a result of being 


adopted. A looked after child is a child who is (i) in the care of a local authority, or 


(ii) being provided with accommodation by a local authority in the exercise of their 


social services functions as defined by section 22 (1) of the Children Act 1989 at the 


time of making the application for a school place 


b) Admission of students whose siblings (brother, sister, stepbrother and stepsister) 


currently attend the Academy (including the Sixth Form) and who will continue to 


do so on the date of admission. 


c) Admission of students whose parent/carer has been employed at the Academy for 


two or more years at the time at which the application for admission is made, or the 


parent/carer has been recruited to fill a vacant post for which there is a 


demonstrable skill shortage. 


d) Admission of students on the basis of proximity to the Academy using straight line 


measurement from the main entrance of the Academy to the child’s home. This is 


all calculated by Sandwell LA and is explained in their determined admission 


arrangements 2025-26. 


e) In the event that two or more applicants tie for last place during the application 
process the final place shall be decided using an independently verified random 


allocation. 


f) Twins and multiple births - Special conditions will apply in the event that one child 


from a set of twins or other multiple births does not gain admission to the preferred 


school through the admissions criteria. The Academy will exceed the admission 


number for the school concerned to prevent separation of twins or children from 


multiple births. 


Operation of waiting lists 


8. Subject to any provisions regarding waiting lists in Sandwell Metropolitan Borough 


Council’s co-ordinated admission scheme, the Academy will operate a waiting list. Where 


in any year the Academy receives more applications for places than there are places 


available, a waiting list will operate until a month after the admission date. This will be 


maintained by the Academy and it will be open to any parent to ask for his or her child’s 


name to be placed on the waiting list, following an unsuccessful application. Parents 


wishing their child to be placed on a waiting list for a specific year group should email the 


Assistant Headteacher Katie Warmer (k.warmer@tpt.merciantrust.org.uk) with the 


students forename and surname, address and contact information to use should a place 


become available. 


9. A child’s position on the waiting list will be determined solely in accordance with the 


oversubscription criteria set out in paragraphs 7a - c of this Annex. Where places become 


vacant they will be allocated to children on the waiting list in accordance with the 


oversubscription criteria. Whenever a child leaves or joins the waiting list, it will be re- 


ordered in accordance with the over subscription criteria. 


  



mailto:k.warmer@tpt.merciantrust.org.uk
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Arrangements for appeals panels 


10. Parents/carers will have the right of appeal to an Independent Appeals Panel if they are 


dissatisfied with an admission decision of the Academy. The Appeals Panel will be 


independent of the Academy. The arrangements for Appeals will be in line with the Code of 


Practice on School Admission Appeals published by the DfE as it applies to Foundation and 


Voluntary Aided schools. The determination of the appeals panel will be made in 


accordance with the Code of Practice on School Admission Appeals and is binding on all 


parties. 


Arrangements for admission to Post 16 provision 


11. The Academy will publish specific criteria in relation to minimum entrance requirements 


for the range of courses available based upon GCSE grades or other measures of prior 


attainment. 


12. There will be a right of appeal to the Independent Appeals Panel for unsuccessful 


applicants. 


Arrangements for admitting students to other Year Groups, including to replace any students who 


have left the Academy 


13. Subject to any provisions in the LA’s co-ordinated admission arrangements relating to 


applications submitted for years other than the normal year of entry, the Academy must 


consider all such applications and if the Year Group applied for has a place available, 


admit the child. If more applications are received than there are places available, the 


oversubscription criteria shall apply. Parents whose application is turned down are entitled 


to appeal. 
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ANNUAL PROCEDURES FOR DETERMINING ADMISSION 


ARRANGEMENTS 


Consultation 


14. The Academy will consult the following bodies when there are significant changes to its 


Admissions Criteria or within 7 years of the previous consultation. 


a) Sandwell Metropolitan Borough Council LA; 


b) Any other admission authorities for primary and secondary schools located within 


the relevant area for consultation set by the LA; 


c) Any other governing body for primary and secondary schools (as far as not falling 


within paragraph (b) located within the relevant area for consultation. 


d) Parents/Carers of students at the Academy. 


Determination and publication of admission arrangements 


15. Following consultation, the Academy will consider comments received. The Academy will 


then determine its admission arrangements by 15th April of the relevant year and notify 


those consulted. 


Publication of admission arrangements 


16. The Academy will publish its admission arrangements each year once these have been 


determined, by sending copies to: 


a) Primary and secondary schools in Sandwell Metropolitan Borough Council; 


b) Public libraries in the area of Sandwell Metropolitan Borough Council for the 


purposes of being made available at such libraries for reference by parents and 


other persons. 


Copies will be made available without charge on request from the Academy. 


17. The published arrangements will set out: 


a) the name and address of the Academy and contact details; 


b) a summary of the admissions policy, including oversubscription criteria; 


c) a statement of any religious affiliation; 


d) numbers of places and applications for those places in the previous year; and 


arrangements for hearing appeals. 


Representations about admission arrangements 


18. Where any of those bodies that were consulted, or that should have been consulted, make 


representations about the Academy’s admission arrangements, it will consider such 


representations before determining the admission arrangements. Where the Academy has 


determined its admission arrangements and notified all those bodies whom it has consulted 


and any of those bodies object to the admission arrangements they can make 


representations to the Secretary of State. The Secretary of State will consider the 
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representation and in so doing will consult the Academy. Where judged appropriate, the 


Secretary of State may direct the Q3 Academies Trust to amend its admission 


arrangements. 


19. Those consulted have the right to ask an Academy to increase its proposed Published 


Admissions Number for any year. Where such a request is made, but agreement cannot be 


reached locally, they may ask the Secretary of State to direct an Academy to increase its 


proposed Published Admissions Number. The Secretary of State will consult the Academy 


and will then determine the Published Admission Number. 


20. In addition to the provisions at paragraphs 18 and 19 above, the Secretary of State may 


direct changes to an Academy proposed admission arrangements and, in addition to the 


provisions above, the Secretary of State may direct changes to the proposed Published 


Admissions Number. 


Proposed changes to admission arrangements after arrangements have been published 


21. Once the admission arrangements have been determined for a particular year and published, 


Q3 Academy Tipton will propose changes only if there is a major change of circumstances. 


In such cases, Q3 Academies Trust must notify those consulted under paragraph 14 above 


of the proposed variation and must then apply to the Secretary of State setting out: 


a) the proposed changes; 


b) reasons for wishing to make such changes; 


c) any comments or objections from those entitled to make such representation. 


Need to secure Secretary of State’s approval for changes to admission arrangements 


22. The Secretary of State will consider applications from the Academy to change its admission 


arrangements only when it has notified and consulted the proposed changes as outlined at 


14 - 17 above. 


23. Where Q3 Academy Tipton has consulted on proposed changes it must secure the 


agreement of the Secretary of State before any such changes can be implemented. The 


Academy must seek the Secretary of State’s approval in writing, setting out the reasons for 


the proposed changes including any comments or objections from other admission 


authorities/other persons. 


24. The Secretary of State can approve, modify or reject proposals from Q3 Academy Tipton to 


change its admission arrangements. 


25. Records of applications and admissions shall be kept by Q3 Academy Tipton for a minimum 


period of ten years and shall be open for inspection by the Secretary of State. 


 


 


The Academy will review this policy annually and assess its implementation and effectiveness.
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Appendix A: Form for Completion  
 


 


New Student Profile 


1. Student Details 


Surname: Forename: Year Group: DOB: Gender: 


 


 


 


 


Address: Method of transport to school: 


 


 


 


2. Parent Details 


Parent/Carer 1: 


 


Name: 


 


 


Address: 


 


 


Tel/Email: 


 


Parent/Carer 2: 


 


Name: 


 


 


Address: 


 


 


Tel/Email: 


 


 


3. Student Additional Information: 


SEND Status: 


 


 


SEND Need: 


 


 


Date EHC Assessment submitted (if 


applicable): 


 


PPI: 


Yes/No 


 


FSM: 


Yes/No 


 


Young Carer: 


Yes/No 


 


Ethnic origin: 


 


 


First Language: 


 


 


Medical Info: 


 


 


4. Safeguarding Information 


Early Help offered? Referral Date: 


 


Support Worker Contact Details: 


 


CIN/CP Plan Social Worker Contact Details: 
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Date of next meeting: 


 


Safeguarding file received: Yes/No 


5. Attendance Information 


 Attendance % Authorised Absence 


% 


Unauthorised 


Absence % 


Attendance 


certificate obtained:  


 


Yes/No 


   


Barriers to school 


attendance: 


 Action Taken: 


 


 


 


 


 


 


 


 


6. Suspension Information 


Total Number of suspensions in this 


academic year: 


 


Total Number of days of suspension in this 


academic year: 


 


Reasons for suspension this academic year:  


Behaviour profile received: Yes/No 


 


7. Options Information (KS4 only) – New Students cannot choose BTEC subjects unless already 


completed coursework/PSA 


Subject Exam Board/Coursework Information: 


English Language  


English Literature  


Maths  


Science (Combined/Triple)  


Option 1  


Option 2  


Option 3  


Option 4  
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8. Involvement of other professionals 


Name of 


Professionals Service 


Date of Involvement Professional Contact 


Details 


Additional 


Information 


    


    


    


9. Risk Assessment 


Please cross the relevant number for each 


category 
0 1 2 3 4 5 


0 = Unlikely 


 


1 = 


Improbable 


 


2 = Small 


Possibility 


 


3 = Possible 


 


4 = Probable 


 


5 = Certain 


Theft       


Truancy       


Absconding (Off Site)       


Substance Misuse       


Alcohol Misuse       


Damage to Property       


Arson       


Physical aggression towards 


peers 


      


Physical aggression towards 


adults 


      


Verbal aggression towards peers       


Verbal aggression towards adults       


Threatening behaviour towards 


peers 


      


Threatening behaviour towards 


staff 


      


Bullying peers       


Persistent defiance       


Persistent refusal to follow 


instructions 


      


Sexual inappropriate behaviour 


towards others 


      


Dangerous behaviour in the 


environment 


      


 


10. Additional Information 
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Parent / Carer Emergency Contact Details 


Please give details of all persons who have parental responsibility and anyone else you 
wish to be contacted in an emergency in priority order. Please note at least two 
contacts must be provided and kept up to date. 


 
The Priority 1 contact will be sent emergency text messages – such as Academy closure 
or child absent from school without parental confirmation. 
 
The Priority 1 email address will be used for Academy notifications and weekly newsletters. 


 


Priority 1 Priority 2 


Full Name:  Full Name:  


Relationship to 
Student:  


Relationship to 
Student:  


Address: 
 
 


Postcode: 


 


Address: 
 
 
Postcode: 


 


Home Tel:  Home Tel:  


Work Tel:  Work Tel:  


Mobile No:  Mobile No:  


Email address:  Email address:  


Parental 
Responsibility? 


 
Yes 


 
No 


Parental 
Responsibility? 


 
Yes 


 
No 


 


Priority 3 Priority 4 


Full Name:  Full Name:  


Relationship to 
Student: 


 
Relationship to 
Student: 


 


Address: 
 
 


Postcode: 


 


Address: 
 
 
Postcode: 


 


Home Tel:  Home Tel:  


Work Tel:  Work Tel:  


Mobile No:  Mobile No:  


Email address:  Email address:  


Parental 
Responsibility? 


 
Yes 


 
No 


Parental 
Responsibility? 


 
Yes 


 
No 
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Medical Information 


 


Doctor’s Name and Address:  


Doctor’s Telephone Number:  


Please give details of any medical 
conditions: 


 


Please list any allergies and any 
medication required: 


 


Please provide any other information 
that you feel is relevant, e.g. dietary 
requirements: 


 


Does your child have any Special 
Educational Needs? 


 


Does your child have an EHCP 
(Educational Health Care Plan)? 
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Appendix B: In-Year Admissions Check List 
 


Name  
DOB ___/___/__ 


Year  Process Started: 
___/___/__ 
 


❒ Sandwell Admissions Team (KWR/PPD) 


❒ Fair Access (arranged with Ms Warmer at FAIR ACCESS panel) 


❒ Offsite Direction (inclusion tracker updated) 


❒ International New Arrival (Information obtained from STEPs where applicable) 


❒ SEND (if YES, please make sure SENDCO notified) 


❒ Safeguarding files (if YES, please make sure DSL/DDSL notified) 


❒ Application form attached (if NO, Ms Warmer will contact Sandwell LA Admissions Team) 


Stage 1: Induction process prior to starting at Q3 Tipton 


Activity Staff Date 


Completed 


Notes 


Initial meeting with parent/carer and student 


held. 


Arrangements confirmed by HOY for testing to 


take place with AHOY. 


 


Testing: English 


 


Testing: Maths 


 


Testing: EAL (if applicable) 


HOY/KWR 


 


 


 


 


 


AHOY 


 


AHOY 


 


AHOY 


  


Learning Plan and SEN needs obtained SENDCO   


Key documents to be obtained: 


 


□ Attendance certificate 


 


□ Conduct information  


 


□ Latest academic report 


 


□ Safeguarding file 


HOY   
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In preparation for the student to start at Q3 
Tipton, have we confirmed the following: 


□ Uniform requirements 


□ Parent Information booklet 


 


□ Home-Academy Agreement 


HOY   


 
Stage 2: Final updates in preparation for starting 
 


Activity Staff Date 
Completed 


Notes 


For years 9-11, consultation with HOD’s for 
teaching groups and options. 


Admissions & testing shared with allocated class 
teachers. 


Agreed first day on roll at Q3 Tipton and 
STARTING DATE agreed by Ms Warmer. 


HOY/ 
HOD 
 
 
HOY  
 
 
 
KWR 


  


 


Stage 3: Starting at Q3 Tipton 


 
Activity Staff Date 


Completed 


Notes 


Greeted on first day in Academy Reception. 


 


HOY/AHOY   


Added to Academy roll and registration status 


amended.  


□Timetable issued. 


□Lanyard issued. 


 


PPD 


 


HOY/AHOY 


  


Student allocated a buddy. HOY/AHOY   


Student is issued computer log-in information. NWS   


Updating data pack information on SIMS Admin 


Team 


  


Classcharts, ParentPay and Parents Evening 


System log-in issued to parents/student 


Admin 


Team 
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Rules of Admission to Year 7 for 
September 2027 


This document outlines the admission arrangements for Sandwell Academy. The 
Rules of Admission have been agreed by the Governing Board in consultation with 
the DFE and Sandwell Local Authority.  


Sandwell Academy has an agreed admission number of 200 pupils. The Academy 
will then accordingly admit 200 Year 7 pupils each year. 


Sandwell Academy will consider all applications for places. Where fewer than 200 
applications are received, the Academy will offer places to all those who have 
applied.   


Procedures for Admission 


As part of the National Co-ordinated Admissions Arrangements across all 
Admissions Authorities, parents are required to complete an online application form 
provided by their Local Authority. This form must be completed and submitted by 31 
October 2026.  Please note that Sandwell Academy must be named as one of the 
preferences, if you wish to be considered for a place at the Academy. 
 
The application will only be valid if all the required information submitted is 
correct and submitted by 31 October 2026.   
 
Parents/Carers should read the Sandwell MBC’s ‘Sandwell Schools Admissions 
Booklet 2027-2028 
 which is comprehensive and can be accessed from the Sandwell Local Authority 
website from 1 August 2026  onwards. 
 


The Academy will liaise with Sandwell Local Authority who in turn will liaise with 
other neighbouring Local Authorities in line with the National Co-ordinated 
Admissions Arrangements during the process. Parents need to be aware that the 
naming of Sandwell Academy and the ranking on the Local Authority’s online form 
are taken into consideration by the Local Authorities and, as a consequence, by the 
Academy. If Sandwell Academy is not named on the Local Authority online form, a 
place will not be offered.  
 
Applications received after the closing date will be considered where the Academy 
identifies that exceptional circumstances apply. Applications received after places 
have been offered will be kept on file and form the basis of the ‘Applications to 
Transfer to Year 7’ which will include casual admissions. 
 
Those who are offered a place at the Academy will be informed on 1 March 2027 by 
their Local Authority. 
Those not offered admission will be informed on 1 March 2027 and will have been 
offered a place at an alternative school by their Local Authority. 
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All applicants will be tested using a NFER (National 
Foundation of Education Research) Non-Verbal Reasoning 
Test. 


All children will be placed in one of the five ability bands, with the same number of 
places in each band, and an equal number of children will be taken from each. No 
child can fail this test and therefore any requests to re-sit the assessment will be 
refused. The test will last one hour. The dates for the test are published on the back 
page of this document and are also found in Sandwell MBC’s Admission Booklet. 
There will also be a ‘Mop Up’ testing date (usually five school days after the 
published dates) for any student who, for any reason, did not attend their first date 
and who requests a further date within that time scale. Any student not sitting the 
test at all will be considered for a place but only after all students who did attend 
testing have been considered.  


Due to the large number of applications the Academy regular receives, it is strongly 
advised that applicants attend their allocated test date and time. Further testing 
arrangements, after the ‘Mop Up’ testing session, cannot be made due to the 
marking system used by the testing company. It is the responsibility of the 
parent(s)/carer(s) to ensure their child has received a test invitation and attends a 
testing session. If you have not received notification of the test by Wednesday 25 
November 2026, please contact the Admissions Officer. 


If places become available for students who have not taken the t-est, those 
applicants will be required to attend a further testing session to establish their band 
of ability to determine the allocation of places. The test results will be used to ensure 
that the Academy admits children of all abilities.   


Procedures where Sandwell Academy is oversubscribed 


If the school is oversubscribed, after the admission of pupils with an Education, 
Health and Care Plan where the school is named in the Plan, priority for admission 
will be given to those children who meet the criteria set out below, in order. 


Within each Band, priority for places will be allocated to:- 


1)  A 'looked after child' or a child who was previously looked after but 
immediately after being looked after became subject to an adoption, child 
arrangements, or special guardianship order including those who appear [to 
the admission authority] to have been in state care outside of England and 
ceased to be in state care as a result of being adopted. A looked after child is 
a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services 
functions (see the definition in Section 22(1) of the Children Act 1989). 


2) Up to 10% of the total number of students based on sporting aptitude (i.e. up 
to 20). Places based on sporting aptitude will be allocated by numerical 
scores, based on a series of internationally recognised and standardised 
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physical tests, to determine potential to succeed at a high level in Sport. The 
physical tests will measure aerobic endurance, speed, power, agility, co-
ordination and flexibility. The physical tests are generic and measure aptitude 
across a range of sports for which the Academy has expertise and facilities. 


3) Children of teachers who have been employed by the Academy, for two or 
more years at the time the application is made, or the parent/carer has been 
recruited to fill a vacant post for which there is a demonstrable skill shortage. 
Up to 5 applicants will be considered under this criteria. Priority will be 
determined on the basis of distance between an applicant’s home address 
and the centroid point nearest to their home. 


4) Thereafter, taking into account priorities 1, 2, 3, and above, for the towns 
Oldbury, Rowley Regis, Tipton and Wednesbury up to 30 places will be 
allocated and for the towns West Bromwich and Smethwick up to 40 places 
will be allocated, on the basis of distance between an applicant’s home 
address and the centroid point nearest to their home. 


 


Distance will be calculated according to a straight line measurement between the 
applicant’s home and the centroid point (as the crow flies). There will be six centroid 
points, one each in Oldbury, Rowley Regis, Smethwick, Tipton, Wednesbury and 
West Bromwich - see Centroid Map. There will be up to 30 places attached to each 
of the centroid points for the towns Oldbury, Rowley Regis, Tipton and Wednesbury 
and up to 40 places attached to each of the centroid points for the towns Smethwick 
and West Bromwich. These will be available to pupils on the basis of their proximity 
to the nearest centroid point. 


Maintaining an equal allocation of places in the five ability bands will always be the 
determining factor when applying the oversubscription criteria. For the towns 
Oldbury, Rowley Regis, Tipton and Wednesbury six places will be allocated in each 
of the five bands of ability and for the towns Smethwick and West Bromwich, eight 
places will be allocated in each of the five bands of ability. The following examples 
show how the Academy would allocate places: 


 


Example 1 Only five applications in Band 3 Tipton – one further place would 
be allocated to the applicant with the shortest distance to one of 
the six Centroid Points using the distance criteria. 


Example 2 More than six applications were eligible for places on sporting 
aptitude from Band 4 Oldbury – a maximum of six places would 
be allocated. 


Preference is not given in favour of siblings or those with medical conditions. 


The term siblings includes biological siblings, step siblings, foster siblings, adopted 
siblings and other children living permanently at the same address or siblings who 
are former pupils of the Academy.  
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Tie Breaker 


Random allocation will be used as a tie-break in category ‘4’ above to decide who 
has highest priority for admission if the distance between two children’s homes and 
their closest centroid point is the same. This process will be independently verified.  


If a tie-break is required in earlier categories to decide who has priority for admission 
between two children, priority will be determined on the basis of distance between an 
applicant’s home address and the centroid point nearest to their home. 
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Registering for the Sporting Aptitude Testing 
 
Parents/Carers wishing for their child to be considered for Sporting Aptitude must 
register with the Academy by completing the Sporting Aptitude Registration form. 
 
Sporting Aptitude Registration forms should be returned to the Academy by 12:00pm 
on Wednesday 4 October 2026. Testing will take place in October 2026. Details of 
the Sporting Aptitude Registration form will be published on the Academy website in 
the Spring Term of 2026. Those who have registered on time will be advised in 
writing about the arrangements for the Sporting Aptitude Test. If you have not 
received notification of the Sporting Aptitude Test by Friday 2 October 2026, please 
contact the Admissions Officer immediately.  
 
NB - Participating in the Sporting Aptitude Testing provides an additional opportunity 
to be allocated a place, but must be undertaken in conjunction with the normal 
admissions process.  
 


Notification of the Outcome of the Sporting Aptitude Test 
It is a requirement of the statutory School Admissions Code (2021) that schools 
should “take all reasonable steps to inform parents of the outcome of selection tests 
before the closing date for secondary applications on 31 October so as to allow 
parents time to make an informed choice of school - while making clear that this 
does not equate to a guarantee of a selective place”. The outcome of the test will be 
sent to parents in mid-October 2026. 


 
 


 
Criteria for allocation of places by Sporting Aptitude 
 
Decisions about which students to admit on the basis of sporting aptitude will be 
made based upon the standardised scores from the physical tests.   
 
The physical tests will measure aerobic endurance, speed, power, agility, 
coordination and flexibility.   


 
Each applicant will be awarded a standardised score with the applicants with the 
highest scores being allocated places based on sporting aptitude. The physical tests 
are generic and measure aptitude across a range of sports for which the Academy 
has expertise and facilities. 
 
We welcome applications for places on sporting aptitude from all academic abilities 
and those with Special Educational Needs. 
 
NB - Should fewer than 20 applications based on sporting aptitude either be 
received or be deemed suitable for admittance on sporting aptitude, then places will 
continue to be allocated using the remaining criteria. 
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Residency of applicants 
 
An applicant’s home address will be regarded as the address of the parent/carer with 
whom the child normally lives. In cases of shared parental responsibility at more than 
one address, the address used for distance calculation will be where the child is 
registered with the Local Authority/spends the majority of the school week (Monday - 
Friday). Where parental responsibility is shared equally at more than one address, 
the address where the child benefit is paid will be used. Where no child benefit is 
paid the address used to register the child with a GP will be used. 
 
Residency of applicants will be established and checked at the time of application for 
a place.  The Academy’s ruling on residence, as defined by the Funding Agreement 
is final.  Original official documentation will be required to prove the residency of 
applicants offered a place at the Academy. Any offer of a place that is 
fraudulently obtained will be withdrawn. 
 
Unsuccessful applicants may wish to inform us of any changes of address for 
communication purposes only. Any changes of address after the application 
deadline, 31 October 2026, will not affect the child’s application.  
 
 
 


Operation of waiting list and appeals 
 
Parents who do not obtain a place for their child may appeal against the decision. 
There will be an independent Appeals Panel appointed in accordance with the 
provisions of the statutory Code of Practice on School Admission Appeals. 
 
If the Academy is oversubscribed, unsuccessful applicants will be placed on the 
Waiting List (if requested) which runs until 31 December 2027. Please note that your 
child’s position on the waiting list may move up or down at any time. The School 
Admissions Code states that each added child will require the waiting list to be 
ranked again in line with the published oversubscription criteria. Priority must not be 
given to children based on the date their application was received or their name was 
added to the list. After 31 December 2027, there is an opportunity to apply to go on 
the Transfer List. If vacancies arise, those on the Waiting List/Transfer List will be 
offered a place using the Academy’s Admissions Criteria outlined previously. 
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Admission of children outside their normal age group 


Parents/Carers may seek a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. 


Parents/Carers should continue to apply through their Local Authority and check with 
the Admissions and Appeals service for further guidance and information. 


 
 
 


Mid-Year Admissions 
 


 
Any parent can apply for a place for their child at any time outside the normal 
admission round. If an application is received and there are no places in the 
application year group, applicants will be placed on a waiting list using exactly the 
same process and criteria as for Year 7 entry oversubscription. 
 
Any vacancies will be offered on the basis of the admission criteria for the Academy. 
The current Rules of Admission can be found here: Rules of Admission 
2027/2028.pdf (sandwellacademy.com) 
 
Sandwell Academy is part of Sandwell Local Authority’s in-year co-ordination 
scheme, details of the scheme can be found on Sandwell Council’s website here: 
https://www.sandwell.gov.uk/info/200303/school_admissions/2056/schemes_for_co-
ordinated_admissions  
 
If an application has not previously been made for your child, you may complete a 
Secondary Mid-Year Application form.  
 
Sandwell Academy does not have its own Secondary Mid-Year Application form. All 
applications for a change of school must be made through the Local Authority. 
Parents/Carers will be notified of the outcome of their application, by Sandwell Local 
Authority, in writing within 15 school days.  
 
For further information for Sandwell residents and a copy of the Secondary Mid-Year 
Application form, please visit the Sandwell Council website: 
https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools   
 
Parents have a statutory right to appeal against the refusal of a place at a school for 
which they have applied. The reasons for the appeal should be outlined in writing 
and sent to the Academy’s Admissions Officer by post or email.  
 
Should you require further assistance in applying for a change of school, it is 
recommended that you contact your Local Authority for guidance and information. 
 



http://www.sandwellacademy.com/Uploads/documents/Y7%20Admissions%202023/Rules%20of%20Admission%202023-2024.pdf

http://www.sandwellacademy.com/Uploads/documents/Y7%20Admissions%202023/Rules%20of%20Admission%202023-2024.pdf

https://www.sandwell.gov.uk/info/200303/school_admissions/2056/schemes_for_co-ordinated_admissions

https://www.sandwell.gov.uk/info/200303/school_admissions/2056/schemes_for_co-ordinated_admissions

https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Further admissions information 
 
Sandwell Academy is committed to a fair and equal treatment of all individuals 
regardless of disability. The Academy will welcome applications from children with 
disabilities and has been designed and built to have provision and accessibility for 
people with disabilities so that they may be integrated fully into Academy life. 
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TIMETABLE FOR ADMISSIONS 


 


*Please note these dates may change as a result of West Bromwich Albion’s 
2027/2028 home fixtures. Please check www.sandwellacademy.com for updates 
and further information. 


 


June 2026 Sporting Aptitude Registration Form and 
Information Evening booking form available  


Summer 2026 Sandwell LA online application open to Sandwell 
residents 
 


Thursday 17 September & 
Tuesday 6 October 2026* 


Information Evening  
 


Wednesday 29 September 
2026 (12.00pm) 


Deadline for submission of Sporting Aptitude 
Registration form for early testing 
 


Saturday 3 October 2026* 
 


Sports Aptitude testing to take place (if applicable) 


Monday 19 October 2026 Notification of the outcome of the Sporting 
Aptitude Test (if applicable) 


Saturday 31 October 2026 Deadline for submission of Local Authority online 
form  


Saturday 21 November  & 
Sunday 22 November 2026* 


Non-verbal Reasoning Testing  
(notification of date & time should be received by 
Wednesday 25 November 2026 – if not, contact  
Academy Admissions) 
 


Saturday 5 December 2026* Late Sports Aptitude testing to take place (if 
applicable)  


Monday 1 March 2027 Parents and Primary Schools notified of the result 
of applications 


Monday 8 March 2027 Deadline for return of Acceptance Form and 
Waiting List 


Monday 26 March 2027 Final deadline for submission of appeals against 
decisions 


Monday 24 – Friday 28 May 
2027 


Appeals considered 


July 2027 Induction programme for new students 



http://www.sandwellacademy.com/
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Introductory Statement 


 
Shireland CBSO Academy is an 11-18 Secondary School supported by Shireland Collegiate 


Academy Trust and established via the free school programme. It aims to provide a high- 


quality education for local children and prepare them for further education or employment in 


a safe and welcoming environment. 


Our inclusive admissions process will at all times be open, transparent and fair, and will 


meet the requirements of the national Schools Admissions Code, the Appeals Code and 


Admissions Legislation. 


Our vision and values 


 
Our mission at Shireland CBSO Academy is to develop a generation of learners who aim 


higher, see further, and are concerned for all. They will learn in a way that encourages both 


independence and collaboration in a technology-rich environment to enable them to succeed 


in an ever-changing world. We have three core beliefs: 


• We believe that every pupil will have access to a whole education underpinned by 


academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their future 
lives, through learning cutting-edge skills and the ability to discover the world and 
beyond. 


 


• We believe that every pupil should be safe, happy, ambitious for themselves and 


respectful of all. 


All of this is underpinned by a set of strong values that are central to the Shireland Collegiate 


Academy Trust Family of schools. They are: Innovate, Inspire and Collaborate. 
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Main School (Pre-16) Admissions 


Admission numbers 
 


Shireland CBSO Academy has a Published Admissions Number (PAN) of 150 pupils for 


entry in Year 7 from September 2027. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, the Academy Trust will offer places at the school to all those who have applied. 


In accordance with the law, children with an Education Health and Care Plan (EHCP) will be 


admitted to the school where Shireland CBSO Academy has been named as the most 


appropriate placement. 


 


Application Process 
 


As part of the co-ordinated admissions arrangements scheme, parents MUST complete an 


online registration form provided by their home Local Authority (LA), by 31 October 


2026. In completing this form Shireland CBSO Academy must be chosen as one of the 


preferences on the LA registration form. 


Preference forms received after the closing date will be considered where the LA 


identifies that exceptional circumstances apply. Preference forms received after the 


places have been offered will be kept on file and form the basis of the ‘Applications to 


Transfer to Year 7’.  


Offers for a place at Shireland SCBSO Academy will be made on National Offer Day by 


the applicants home LA. 


 
Music Aptitude Places 


 
Parents/Carers wishing for their child to be considered for the Music Aptitude, which will 


take place in October 2026, must register with the Academy by completing the Arts Aptitude 


Registration Form by 2 October 2026. Details of the Arts Aptitude Registration form will be 


published on the Shireland CBSO Academy website in the Summer Term of the 2025/26 


academic year. 


Those applicants who have registered on time will be advised in writing about the 


arrangements for the Arts Aptitude Interviews. Shireland CBSO Academy admits 10% (15) 


of its applicants with an Arts Aptitude. The main purpose is to identify children who have 


potential, aptitude, and enthusiasm for Music. 


 


Oversubscription criteria 


 
When the Academy is oversubscribed, after the admission of pupils with an Educational, 


Health and Care Plan (EHCP) naming the Academy, priority for admission will be given to 


those children who meet the criteria set out below, in priority order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately after 


being looked after became subject to an adoption, child arrangements, or special 
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guardianship order including those children who appear to have been in state care 


outside of England and ceased to be in state care as a result of being adopted.1 


 
2. A total of 15 applicants (10% of the total number of places) with an aptitude for Music 


(The word aptitude means a gift or talent. It denotes a potential or propensity to 


develop an ability given appropriate teaching or preparation. In other words, aptitude 


plus preparation equals future ability). 


 
3. Siblings (brother and sister at the Academy at the time of admission, not including 


Sixth Form) – See notes for definition. 


 
4. Children of staff who have been employed at the school for a minimum of two years 


at the date of application or have been recruited to fill a vacant position at the 


school for which there is a demonstratable shortage. 


 
5. Thereafter, up to 25 places will be allocated to each of the six towns within the 


Sandwell Borough: West Bromwich, Tipton, Wednesbury, Oldbury, Rowley Regis, 


and Smethwick, based on the distance between an applicant's home address and a 


centroid point nearest to their home (a straight-line measurement between the 


applicant's residence and the centroid point will be used to calculate the distance by 


an external consultant). 


 
The Academy does not maintain waiting lists for in-year applications. 


 


Tie-break 


 


If two or more applicants tie for last place during the allocation process the final place shall be 
decided by a random number generator, independently overseen by the council’s Democratic 
Services Unit. 
 


Admission of children outside their normal age group 


When a request is made for a child to be admitted outside their normal age group, the 
Academy Trust will make a decision on the basis of the circumstances of each case and in 
the best interests of the child concerned. In accordance with the School Admissions Code, 
this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely 


 


1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local 


authority in the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of 


making the application for a school place 
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• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of 
the admission arrangements laid out in this policy, including the oversubscription criteria 
listed.  


Applications will not be treated as a lower priority if parents have made a request for a child 
to be admitted outside the normal age group.  


Parents will always be informed of the reasons for any decision on the year group a child 
should be admitted to. Parents do not have a right to appeal if they are offered a place at 
the school but it is not in their preferred age group. 


 
 


Waiting list 


 


If the Academy is oversubscribed and children have been refused admission because other 
applicants have a higher priority for admission under the published admission criteria, then those 
applicants who are unsuccessful will automatically be placed on a waiting list. The Local 
Authority will maintain this waiting list until the end of the Autumn Term for the year of entry, after 
this time they will be discarded. 


 


Late applications 
 


All applications received by the LA after the deadline will be considered to be late 


applications. Late applications will be considered after those received on time. If, 


following consideration of all applicants the school is oversubscribed, parents may 


request that their child is placed on the school’s waiting list. 


 


In year applications 


An application can be made for a place for a child at any time outside the normal 


admission round and the child will be admitted where there are places available. To 


apply for a place other than the normal intake into Year 7, parents must apply using 


the in-year application form available on LA’s website (Changing schools | Sandwell 


Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the LA and, 


where the decision is to refuse their child a place, have the right to appeal to an 


independent appeal panel. 


 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools

https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Sixth Form (Post-16) Admissions 


Admission numbers 
 
 


The Shireland CBSO Academy’s Sixth Form has a Published Admissions Number (PAN) of 


60 pupils for entry in Year 12 from September 2027. There will be an expected class size 


class size of 25 for Level Three courses, and 15 for Level One and Two course. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, the Academy Trust will offer places to all those who have applied and achieved 


the entry requirements. 


 


 


Application process 


Information concerning the Sixth Form is available on the Shireland CBSO Academy website 


along with details of courses available and option blocks. Applicants must complete the 


application form on located on the Shireland CBSO Academy website. 


The closing date for receipt of applications for admission into Sixth Form for September 


2025 is 1st September 2026. Students entering Sixth Form will be expected to read and sign 


a learning agreement which outlines the commitment required to be successful in Sixth Form 


study and the support that students can expect to receive. 


In addition, Sixth Form students must recognise that they are part of a large community and 


have a responsibility to abide by our dress code and conduct themselves in a manner that 


supports the Academy ethos. 


 


Entry requirements 


Entry requirements for the Sixth Form are usually measured by GCSE grades achieved, but 


may include further skills required, to be successful on a course as indicated on the subject 


description of each course on the Shireland CBSO Academy website. 


Entry Requirements for Advanced Level Courses operate at two levels: 
 


• Pathways based upon the number and type of Level Two courses gained at the end 


of Key Stage 4. 


• Subject specific criteria. 


 
All students seeking admission to Sixth Form must achieve the academic requirements for 


access onto the courses they are taking. Please see full details on the Shireland CBSO 


Academy website. 


 


Oversubscription criteria 
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When the Sixth Form is oversubscribed, after the admission of pupils with an Educational, 


Health and Care Plan (EHCP) that meet the academic requirements, priority for admission 


will be given to those students that meet the criteria set out below, in priority order: 


1. Looked after children who meet the academic requirements of the course. This 


category includes a ‘looked after child’ or a child who was previously looked after but 


immediately after being looked after became subject to an adoption, child 


arrangements, or special guardianship order including those children who appear to 


have been in state care outside of England and ceased to be in state care as a result 


of being adopted. 


 
2. Applicants with siblings in any year at the Shireland CBSO Academy at the time of 


admission, who meet the academic requirements of the course. Sibling is defined in 


these arrangements as children who live as brother or sister in the same house, 


including natural brothers or sisters, adopted siblings, stepbrothers or sisters and 


foster brothers and sisters. 


 
3. Children of staff who has been employed at the school for a minimum of two years at the 


date of application or has been recruited to fill a vacant position at the school for which 
there is a demonstratable shortage. 


 


4. Thereafter, on the basis of distance between their home address and the main 


entrance to the Academy (a straight-line measurement will be used to calculate the 


distance by an external consultant). 


Extra students can sometimes be accommodated over the admission number if the student’s 


chosen courses are not full. 


Shireland CBSO Academy reserves the right to withdraw courses. 
 


Waiting list 


If courses are full, students will be offered a place with alternative course options. Shireland 


CBSO Academy will hold a waiting list for the Sixth Form, in order of the above criteria, of 


students who have not been offered a place. The waiting list will operate for the first term, 


after which no more students will be admitted. 


 


False information 


Where Shireland CBSO Academy has made the offer of a place in Sixth Form based on a 


fraudulent or intentionally misleading application which has effectively denied a place in 


Sixth Form to a student with a lower level of priority, the offer of a place will be withdrawn. 


 


Late applications 
 


All applications received by the Academy after the deadline will be considered to be late 


applications. Late applications will be considered after those received on time. If, following 


consideration of all applicants the school is oversubscribed, the student may request that 


they are placed on Shireland CBSO Academy’s Sixth Form waiting list. 
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Accepting or Declining the Offer of a Place 


Places are offered on the understanding that there is a commitment to meet the academic 


requirements of the course. 


Parents/carers are required to accept or decline the allocated place using the form sent with 


the conditional offer letter. The form must be returned to Shireland CBSO Academy within 


two weeks from the date of the offer letter. Failure to respond may result in the place being 


withdrawn. Parents/carers are requested to advise Shireland CBSO Academy at any stage, 


if they are not accepting the place for any reason. 
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Notes 


 
Home address: 


The home address is where a child normally lives. Where a child lives with parents with shared 


parental responsibility, each for part of a week, the address where the child lives is determined 


using a joint declaration from the parents stating the pattern of residence. If a child’s residence 


is split equally between both parents, then parents will be asked to determine which residential 


address should be used for the purpose of admission to school. If no joint declaration is 


received where the residence is split equally by the closing date for applications, the home 


address will be taken as the address where the child is registered with the doctor. If the 


residence is not split equally between both parents, then the address used will be the address 


where the child spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted brother or 


sister or half-brother or sister, a stepbrother or sister or other child living in the same household 


as part of the same family who, in any of these cases, will be living at the same address at the 


date of their application for a place. 
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Appendix A – Appeals 


 
The Governing Body of Shireland CBSO Academy has contracted the appeals function to 


Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first preference) and 


you wish to appeal, contact the LA’s Admission and Appeals Service for an appeal form. 


Before deciding to appeal, you may wish to contact the Advisory Centre for Education (0808 


800 5793) who will provide you with free, impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to attend 


an appeal hearing. The Appeals Panel is independent of the LA and Shireland CBSO 


Academy and is arranged by Democratic Services of the Council. The Panel will consist of 3 


or 5 members. There will also be someone representing Shireland CBSO Academy (this will 


be a LA officer) and a clerk from Democratic Services in attendance. At the meeting, you will 


be invited to say why you would like your child to go to Shireland CBSO Academy rather 


than the school offered. The LA officer will explain why a place at Shireland CBSO Academy 


has been refused. 


You cannot appeal for Shireland CBSO Academy if you did not list it on your common 


application form or have been offered a higher preference. If following National Offer Day 


you wish to be considered for Shireland Biomedical UTC you will need to e-mail 


annual_schooladmissions@sandwell.gov.uk requesting the change of preferences, 


indicating in what order you now wish them to be considered and this will be processed for 


you. The LA recommends that you accept the school that has been offered to you even if 


you decide to appeal for Shireland CBSO Academy. By accepting the school offered, you 


will guarantee a school place for your child. If you refuse the place, you are likely to be 


reducing the options which may be available to you. Accepting the place will have no bearing 


on the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for submitting an 


appeal i.e during the late Spring and early Summer Terms. You will be given 10 days’ notice 


of an appeal hearing date and time. Appeals for heavily oversubscribed schools can last for 


up to two weeks. You will be notified of the decision no later than five school days after the 


last hearing unless there is good reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 


Councillors and even Members of Parliament are unable to change its decision. If you think 


that the appeal process has been conducted unfairly you can complain to the Local 


Government Ombudsman. However, the Ombudsman does not have the power to change 


the decision of the Panel. 


All arrangements for allocation of school places and for appeals will be in line with the 


School Admissions Code and the School Admission Appeals Code published by the 


Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Introductory statement 


 
Shireland Collegiate Academy (SCA) is a 11-18 Secondary School supported by Shireland 


Collegiate Academy Trust. It aims to provide a high-quality education for local children and 


prepare them for further education or employment in a safe and welcoming environment. 


Our inclusive admissions process will at all times be open, transparent and fair, and will 


meet the requirements of the national Schools Admissions Code, the Appeals Code and 


Admissions Legislation. 


Our vision and values 


 
Our mission at SCA is to develop a generation of learners who aim higher, see further, and 


are concerned for all. They will learn in a way that encourages both independence and 


collaboration in a technology-rich environment to enable them to succeed in an ever- 


changing world. We have three core beliefs: 


• We believe that ever pupil will have access to a whole education underpinned by 


academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their future 
lives, through learning cutting-edge skills and the ability to discover the world and 
beyond. 


• We believe that every pupil should be safe, happy, ambitious for themselves and 


respectful of all. 


All of this is underpinned by a set of strong values that are central to the Shireland Collegiate 


Academy Trust Family of schools. They are: Innovate, Inspire and Collaborate. 
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Main School (Pre-16) Admissions 


 
Admission numbers 


 
The school has a Published Admissions Number (PAN) of 250 pupils for entry in Year 7 from 


September 2027. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, the Academy Trust will offer places at the school to all those who have applied. 


In accordance with the law, children with Education Health and Care Plan (EHCP) will be 


admitted to the school where the Local Authority (LA) has specifically named SCA as the 


most appropriate placement. 


 


Application process 


 
As part of the co-ordinated admissions arrangements scheme, parents MUST complete an 


online registration form provided by their home Local Authority (LA) or paper 


application by 31 October 2026. In completing this form SCA must be chosen as one of the 


preferences on the LA registration form. 


Preference forms received after the closing date will be considered where the LA 


identifies that exceptional circumstances apply. Preference forms received after the 


places have been offered will be kept on file and form the basis of the ‘Applications to 


Transfer to Year 7’.  


Offers for a place at Shireland Collegiate Academy will be made on National Offer Day 


by the applicants home LA. 


 
Arts Aptitude Places 


 
Parents/Carers wishing for their child to be considered for the Arts Aptitude, which will take 


place on TBC must register with the Academy by completing the Arts Aptitude Registration 


Form by TBC. Details of the Arts Aptitude Registration form will be published on the 


Academy website in the Spring Term of the 2026/27 academic year. 


Those who have registered on time will be advised in writing about the arrangements for the 


Arts Aptitude Interviews. SCA admits 10% (25) applicants with an Arts Aptitude. The main 


purpose is to identify children who have potential, aptitude and enthusiasm for Art, Dance, 


Drama or/and Music. The children will meet with the Principal in small groups together with 


members of the Arts staff and places will be offered based on assessment of ability. 
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Fair Banding 


The Shireland Collegiate Academy Trust will use norm referenced banding to achieve an 


intake representative of the ability profile of applicants. This is a method of achieving an 


intake which reflects the range of abilities of the children applying to a particular school. It is 


not a way of selecting children by high academic ability or aptitude for a particular subject. 


Shireland uses fair banding as an oversubscription criterion; all children applying for a place 


are distributed into one of five equal sized ability bands based on their performance in an 


NFER non-verbal reasoning test or appropriate similar product. Places are then allocated 


within each band using the oversubscription criteria detailed below. Within bands, priority is 


not given according to performance in the test. The LA will allocate places and will do so 


according to the Code of Practice. 


The assessment tests will be held at SCA during November/December 2026 (all children 


who have completed an on-line LA application form will be invited for testing). A ‘mop-up’ 


session will be offered to students who for any reason could not attend their first date. 


Students not sitting the test at all will be considered for a place but only after all those who 


did attend testing have been considered. 


 


Oversubscription criteria 


When the school is oversubscribed, after the admission of pupils with an EHCP naming the school, 


priority for admission will be given to those children who meet the criteria set out below, in priority 


order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately after 


being looked after became subject to an adoption, child arrangements, or special 


guardianship order including those children who appear to have been in state care 


outside of England and ceased to be in state care as a result of being adopted. 1 


2. A total of 25 applicants (10% of the total number of places) with an aptitude for the 


Arts. The definition of Arts is Art, Dance, Drama and Music. (The word aptitude 


means a gift or talent. It denotes a potential or propensity to develop an ability given 


appropriate teaching or preparation. In other words, aptitude plus preparation equals 


future ability.) 


 
3. Siblings (brother and sister at the Academy at the time of admission, not including 


Sixth Form) – See notes for definition. 


 
4. Children who are currently attending Shireland Technology Primary (Feeder 


School). 


 
5. Priority given to children of staff who have been employed at the school for a 


minimum of two years at the date of application or have been recruited to fill a 


vacant position at the school for which there is a demonstratable shortage. 


 
6. Priority will next be given to children living closest to the school. Distance is 


 
1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 


the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for 
a school place. 
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measured in a straight line from the child’s home to the school’s main entrance.2  


 


The Academy does not maintain waiting lists for in-year applications. 
 
 


Tie-break 


 


If two or more applicants tie for last place during the allocation process the final place shall be 
decided by a random number generator, independently overseen by the council’s Democratic 
Services Unit. 


 


Admission of children outside their normal age group 


When a request is made for a child to be admitted outside their normal age group, the 
Academy Trust will make a decision on the basis of the circumstances of each case and in 
the best interests of the child concerned. In accordance with the School Admissions Code, 
this will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for being 
born prematurely 


• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of the 
admission arrangements laid out in this policy, including the oversubscription criteria listed.  


Applications will not be treated as a lower priority if parents have made a request for a child 
to be admitted outside the normal age group.  


Parents will always be informed of the reasons for any decision on the year group a child 
should be admitted to. Parents do not have a right to appeal if they are offered a place at the 
school but it is not in their preferred age group. 
 


Waiting lists 


 


If the Academy is oversubscribed and children have been refused admission because other 
applicants have a higher priority for admission under the published admission criteria, then those 
applicants who are unsuccessful will automatically be placed on a waiting list. The Local Authority 
will maintain this waiting list until the end of the Autumn Term for the year of entry, after this time 
they will be discarded. 


 


In year applications 
 


An application can be made for a place for a child at any time outside the normal admission 


 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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round and the child will be admitted where there are places available. To apply for a place 


other than the normal intake into Year 7, parents must apply using the in-year application 


form available on LA’s website (Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the LA and, where 


the decision is to refuse their child a place, have the right to appeal to an independent 


appeal panel. 


 


Timetable for Aptitude Tests 
 


 


March 2026 Details of Aptitude Test on Shireland Collegiate Academy 
website: www.collegiateacademy.org.uk 


1st May 2026 Aptitude Test registration opens 


29th September 2026 Deadline for Arts Aptitude Registration forms to be submitted. 


11th October 2026 Aptitude Tests to be held at Shireland Collegiate Academy 


16th October 2026 Results of Aptitude Tests posted to parents 


 
Timetable for Admissions 


 


 


July 2026 Local Authority Online Applications are available. 


31st October 2026 Deadline for Online Applications to the Local Authority 


November/December 2026 Fair Banding Assessment Tests held at Shireland Collegiate 
Academy 


1st March 2027 Parents and Primary Schools notified of the result of applications 


May/June 2027 Appeals considered 



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools

http://www.collegiateacademy.org.uk/
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Sixth Form (Post-16) Admissions 


 
Application Process 


Information concerning the Sixth Form is available to view on the Shireland Collegiate 


Academy website along with details of courses available and option blocks. Applicants must 


complete the application form on the website Sixth Form Admissions Process - Shireland 


Collegiate Academy 


The closing date for receipt of applications for admission into Sixth Form for September 


2027 is 1st September 2026. Students entering Sixth Form will be expected to read and 


sign a learning agreement which outlines the commitment required to be successful in 


Sixth Form study and the support that students can expect to receive. 


 


Admissions Criteria 


The law requires the Academy to admit students with a Statement of Special Educational 


Needs or an Education, Health and Care Plan (EHCP) where a Local Authority has 


specifically named Shireland Collegiate Academy as the most appropriate placement and 


where they meet the academic requirements of their chosen course. These applications will 


usually be agreed in advance of the main allocation process. Where they are a late 


application, the Academy can be required to admit even if the admission number for external 


applicants has been reached. Students with a EHCP admitted to the Resource Unit will be 


allocated places in excess of the admission number (to be limited to the maximum capacity 


of the Inclusion Unit). 


 


Other Students 


Admission to Sixth Form will be as follows: 


• Students currently in Year 11 at Shireland Collegiate Academy (referred to as 


‘internal applicants’) and students from outside the Academy currently in Year 11 


(referred to as ‘external applicants’) who meet the academic entry criteria 


• Students from outside the Academy currently in Year 12 (referred to as ‘external 


applicants’) who are applying for restarting their academic studies 


• Students currently in Year 12 on a level one programme aiming to progress on to a 


level two programme 


 
Academic criteria are usually measured by attained GCSE grades, but may include further 


skills required, in order to be successful on a course as indicated on the subject description 


of each course on the Shireland Collegiate Academy website. 


The agreed minimum admission number for external applicants is 20 for entry in September 


2027. The anticipated capacity for Sixth Form (Years 12 and 13) in September 2027 is 250. 



https://collegiateacademy.co.uk/sixth-form/sixth-form-admissions-process/

https://collegiateacademy.co.uk/sixth-form/sixth-form-admissions-process/
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The Academy has only a limited capacity to offer certain courses. For a Level Three course 


the maximum expected class size will be 25, for any other level the maximum class size will 


be 15. 


Students on roll at the Academy are required to apply for a place in Sixth Form as are 


students from other Academies or Schools. 


The entry requirements for admission to Sixth Form shall be the same for students on roll in 


Year 11 at Shireland Collegiate Academy and external applicants. 


Students will be admitted into Sixth Form at the start of the Autumn Term in each Academic 


year. 


 


Minimum Entry Requirements 


Entry Requirements for Advanced Level Courses operate at two levels 


• Pathways based upon the number and type of Level Two courses gained at the end 


of Key Stage 4 


• Subject specific criteria 


 
All students seeking admission to Sixth Form must achieve the academic requirements for 


access onto the courses they are taking - details are on the Academy’s website. 


 


Oversubscription Criteria 


As the Academy has only a limited capacity to offer certain courses. For a Level Three 


course the maximum expected class size will be 25, for our Level Two and Level One 


Courses the maximum expected class size will be one group each of 15. If the number of 


students applying for a particular course exceeds the capacity, that course will be deemed to 


be oversubscribed and the criteria applied. Where the number of eligible internal and 


external applicants for a course of study exceeds the places available, then admission for all 


applicants will be determined in accordance with the following priority of admission criteria: 


 


1. Looked after children who meet the academic requirements of the course. This 


category includes a ‘looked after child’ or a child who was previously looked after but 


immediately after being looked after became subject to an adoption, child 


arrangements, or special guardianship order including those children who appear to 


have been in state care outside of England and ceased to be in state care as a result 


of being adopted. 


 


2. Students with siblings in any year at the Academy at the time of admission, who meet 


the academic requirements of the course. 


 


3. Children of staff who has been employed at the school for a minimum of two years at the 
date of application or has been recruited to fill a vacant position at the school for which 
there is a demonstratable shortage. 


 
4. All other applicants who meet the academic requirements of the course with straight 


line distance from the Academy as the tie breaker. This will be measured in a straight 


line from the front door of the student’s house to the door of the main reception area 
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of the Academy using the LA’s GIS system. If two or more children live at the same 


distance from the Academy (for example, families living in flats) and there are fewer 


places available then random allocation will be used to decide which child will be 


allocated the remaining place(s). In the event that parents have shared responsibility 


for a child following the breakdown of their relationship and the child lives for part of 


the week with each parent, the relevant distance will be measured from the front door 


which is closest to the Academy. 


 
5. If courses are full, students will be offered a place with alternative course options. 


Shireland Collegiate Academy will hold a waiting list, in order of the above criteria, of 


students who have not been offered a place. The waiting list will operate for the first 


term, after which no more students will be admitted. 


Extra students can sometimes be accommodated over the admission number if the student’s 


chosen courses are not full. 


The Academy reserves the right to withdraw courses. 


 


False Information 


Where Shireland Collegiate Academy has made the offer of a place in Sixth Form on the 


basis of a fraudulent or intentionally misleading application which has effectively denied a 


place in Sixth Form to a student with a lower level of priority, the offer of a place will be 


withdrawn. 


 


Late Applications 


If an application is received after the deadline this will be considered ‘late’. Unless 


exceptional circumstances apply, e.g. hospitalisation of a parent/carer or a family has just 


moved into the area, late applications will be considered after the allocation of places. If 


Shireland Collegiate Academy is full, late applicants will be placed on the waiting list in order 


of the over-subscription criteria. Evidence will be required of exceptional circumstances. 


Applications received after the start of the Academic year will only be considered if places on 


the requested courses are available and the student meets the academic requirements of 


the course. Further applicants will be added to the waiting list. 


 


Accepting or Declining the Offer of a Place 


Places are offered on the understanding that there is a commitment to meet the academic 


requirements of the course. 
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Parents/carers are required to accept or decline the allocated place using the form sent with 


the conditional offer letter. The form must be returned to Shireland Collegiate Academy 


within two weeks from the date of the offer letter. Failure to respond may result in the place 


being withdrawn. Parents/carers are requested to advise Shireland Collegiate Academy at 


any stage, if they are not accepting the place for any reason. 


 


Appeals 


The Governing Body of Shireland Collegiate Academy (SCA) has contracted the appeals 


function to Sandwell Local Authority (LA). 


If you are unhappy with the school allocated to you (even if it was your first preference) and 


you wish to appeal, contact the LA’s Admission and Appeals Service for an appeal form. 


Before deciding to appeal, you may wish to contact the Advisory Centre for Education (0808 


800 5793) who will provide you with free, impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to attend 


an appeal hearing. The Appeals Panel is independent of the LA and SCA and is arranged by 


Democratic Services of the Council. The Panel will consist of 3 or 5 members. There will 


also be someone representing SCA (this will be a LA officer) and a clerk from Democratic 


Services in attendance. At the meeting, you will be invited to say why you would like your 


child to go to SCA rather than the one offered. The LA officer will explain why a place at SCA 


has been refused. 


 
You cannot appeal for SCA if you did not list it on your common application form or have 


been offered a higher preference. If following National Offer Day you wish to be considered 


for Shireland Biomedical UTC you will need to e-mail 


annual_schooladmissions@sandwell.gov.uk requesting the change of preferences, 


indicating in what order you now wish them to be considered and this will be processed for 


you. The LA recommends that you accept the school that has been offered to you even if 


you decide to appeal for SCA. By accepting the school offered, you will guarantee a school 


place for your child. If you refuse the place, you are likely to be reducing the options which 


may be available to you. Accepting the place will have no bearing on the outcome of your 


appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for submitting an 


appeal i.e. during the late Spring and early Summer Terms. You will be given 10 days’ notice 


of an appeal hearing date and time. Appeals for heavily oversubscribed schools can last for 


up to two weeks. You will be notified of the decision no later than five school days after the 


last hearing unless there is good reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA, and schools. The Council, 


Councillors and even Members of Parliament are unable to change its decision. If you think 


that the appeal process has been conducted unfairly you can complain to the Local 


Government Ombudsman. However, the Ombudsman does not have the power to change 


the decision of the Panel. 


All arrangements for allocation of school places and for appeals will be in line with the 


School Admissions Code and the School Admission Appeals Code published by the 


Department for Education. 



mailto:annual_schooladmissions@sandwell.gov.uk
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Notes 


 
Home address: 


The home address is where a child normally lives. Where a child lives with parents with shared 


parental responsibility, each for part of a week, the address where the child lives is determined 


using a joint declaration from the parents stating the pattern of residence. If a child’s residence 


is split equally between both parents, then parents will be asked to determine which residential 


address should be used for the purpose of admission to school. If no joint declaration is 


received where the residence is split equally by the closing date for applications, the home 


address will be taken as the address where the child is registered with the doctor. If the 


residence is not split equally between both parents, then the address used will be the address 


where the child spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted brother or 


sister or half-brother or sister, a stepbrother or sister or other child living in the same household 


as part of the same family who, in any of these cases, will be living at the same address at the 


date of their application for a place. 
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In our school, our Christian vision shapes all we do. All members of the school community are committed to 
upholding the St Michael’s Church of England Christian vision: 


• to show love, care, and kindness to all in our community  


• to value what we have and to share with others  


• to enable everyone to achieve their full potential   
 
St Michael’s Church of England High School is a voluntary aided secondary school. The Governing Board is the 
admissions authority. Our admissions process for September admissions is part of the Local Authority 
coordinated scheme.  Applicants must apply to their home Local Authority by the closing date. 
 
The school’s published admission number for year 2027-2028 is 240. Where the number of applications is 
lower than the school’s admissions number, all applicants will be admitted. In the event of oversubscription, 
the following admission priorities will apply:   
 


1. Children who are in the care of the local authority (looked-after children) or provided with 
accommodation by them (e.g., children with foster parents) (Section 22 of the Children Act 1989) and 
children who were previously looked after but ceased to be so because they were adopted or became 
subject to a Child Arrangements or Special Guardianship Order. From September 2021, this includes 
those children who appear to the admission authority to have been in state care outside of England 
and ceased to be in state care as a result of being adopted (see Note 1 below). 


 
2. Children having a brother or sister at St Michael’s Church of England High School at the time of 


admission (see Note 2 below).   
 
3. Children prioritised by distance measured in a straight line from a child's home to the school’s centre 


point (as determined by the local authority). The child’s address for admission purposes is the address 
where the child is permanently resident with his or her parent or legal guardian. Where a child lives 
with parents with shared responsibility, the home address will be considered to be the address where 
the child lives for the majority of the week (see Note 3 below).   


 
Note 1: Children with an Education, Health, and Care (EHC) Plan that names the school must be admitted 
providing that their needs can be met by the school. This will reduce the number of places available to other 
applicants.   
 
Note 2: The definition of a brother or sister is:  


• a brother or sister sharing the same parents  


• half-brother or half-sister, where two children share one common parent  


• step-brother or step-sister, where two children are related by a parent’s marriage or civil 
partnership (a formal arrangement that gives couples the same legal status as married couples) 


• the separate children of a couple who live together, or 


• an adopted or fostered brother or sister 
 
The children must be living permanently in the same household.   


 
For the purposes of education law, the Department for Education considers a ‘parent’ to include: 


• all biological parents, whether they are married or not 


• any person who, although not a biological parent, has parental responsibility for a child or young 
person - this could be an adoptive parent, a step-parent, a guardian, or another relative 
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• any person who, although not a biological parent and not having parental responsibility, has care 
of a child or young person.  A person typically has care of a child or young person if they are the 
person with whom the child lives, either full or part-time and who looks after the child, irrespective 
of what their biological or legal relationship is with the child. 


 
Note 3: The home address of a student is the permanent residence of a child with his or her parent(s) or legal 
guardian. When a child lives between two addresses, the address used for offering a school place will be where 
the child lives for the majority of the school week (Sunday night to Thursday night). Where care is split equally 
between mother and father, parents can choose which address is to be used. In the event of a dispute between 
parents who each have parental responsibility, the matter may ultimately need to be resolved by the courts. 


 
Note 4: If offering places within any one of the criteria would cause the school’s admission number to be 
exceeded, then children living nearest will be offered first.  Distances are calculated by the Local Authority and 
are measured in a straight line from the child’s home using the Local Land and Property Gazetteer address 
base for the property to the centre point of the school site.  If two or more applicants share the same distance 
to a school and only one place is available, the applicant to whom the place will be offered will be determined 
by the Local Authority by random selection (unless this involves multiple births, in which case, all the siblings 
will be admitted).  
 


Additional arrangements for year of entry admissions to St Michael’s Church of 
England High School 2027/28 
 
1. Late applications  
Applications received after the Local Authority’s designated closing date for receipt of applications will be 
deemed to have been made late and will be considered after applications with the same priority that were 
received on time (unless there are particular circumstances which prevented you from applying earlier).   
 
2. Waiting lists 
Waiting lists are produced in strict order of priority against the over-subscription criteria.  
 
Year 7 waiting lists: Any preferences that cannot be met following the application of the admission priorities 
will be placed on a waiting list, which will be ranked in accordance with the published admission priorities.  
The waiting list is kept until the end of the Autumn Term. Parents will be requested to apply for their child to 
be reinstated on the waiting list until the end of the academic year, when the list will be discarded through 
the submission of a waiting list form. When a new child joins the waiting list, all applicants on that list will be 
re-ranked to ensure that the list is always maintained in oversubscription criteria order. This means that a 
child’s position on the waiting list could go up or down. The inclusion of a child’s name on the waiting list does 
not mean that a place will eventually become available.   
 
For years 8-10 waiting lists: Waiting lists are kept until the end of the autumn term in the year of admission. 
Parents may apply for their child’s name to be reinstated until the end of the academic year when the list will 
be discarded. Parents will have to submit a mid-year application to the local authority to ensure that their 
child is reinstated on the waiting list. When a new child joins the waiting list, all applicants on that list will be 
re-ranked to ensure that the list is always maintained in oversubscription criteria order. This means that a 
child’s position on the waiting list could go up or down. The inclusion of a child’s name on the waiting list does 
not mean that a place will eventually become available.   
 
Children who are the subject of a direction by a local authority to admit or who are allocated to a school in 
accordance with a Fair Access Protocol take precedence over those on a waiting list.   
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3. In-year applications  
Applications made outside the normal admissions round (mid-year admissions) should be made directly to the 
local authority. The application form is available at the local authority. Parents/carers can apply for a place for 
their child at any time and to any school. The local authority will manage the application process and will notify 
the parents of the outcome.  If the application is rejected due to school numbers, the parent will be asked if 
they wish their child to be added to the waiting list.  
 
If the number of applications for a Year 7 to 11 place exceeds the number of places available, criteria 1-4 will 
be used to prioritise the applications.   
 
4. Fair Access Policy  
The Governing Board has adopted the local authority Fair Access Protocol for admission of previously excluded 
or hard-to-place children. This can be viewed on the local authority website www.sandwell.gov.uk.    
 
5. Applications for Children to Be Admitted into a Class Outside of Their Normal Age Group  
If parents wish for their child to be considered for admission to a class outside of their normal age group, they 
must make an application for the normal age group in the first instance. Parents must then submit a formal 
request to the Governing Board. This request should be in the form of a written letter of application outlining 
the reasons why you wish for your child to be considered to be admitted into a class outside of their normal 
age group and enclosing any supportive evidence and documentation that you wish to be taken into account 
as part of that request. The Governing Board will consider requests submitted and advise the parents of the 
outcome of that request before the national offer day, having taken into account the information provided by 
the parents, the child’s best interests and the views of the Headteacher.   
 
If parents are considering submitting an application for their child to be admitted into a class outside of their 
normal age group, it is strongly recommended that they also read the DFE guidance, which can be found at 
https://www.gov.uk/government/publications/summer-born-children-school-admission    
 
6. Appeals   
Parents who wish to appeal against the decision of the Governors to refuse their child a place in the school 
may apply in writing to the Local Authority. Appeals will be heard by an independent panel.   
 
7. Repeat Applications  
Any parent can apply for a place for their child at any time outside the admissions round. Parents do not have 
the right to a second appeal in respect of the same school for the same academic year unless, in exceptional 
circumstances, the admission authority has accepted a second application from the appellant because of a 
significant and material change in the circumstances of the parent, child, or school but still refused admission.   



https://www.sandwell.gov.uk/downloads/download/215/mid-year-application-form

http://www.sandwell.gov.uk/

https://www.gov.uk/government/publications/summer-born-children-school-admission
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Stuart Bathurst Catholic High 
School 


Admission Arrangements for the 
academic year 2027/2028 


 


 


 
 


Stuart Bathurst Catholic High School is part of the St Gabriel the Archangel Catholic MAT. The 


admissions authority for the school is the Board of Directors of the St Gabriel the Archangel Catholic 


MAT who has responsibility for admissions to this school. The Board of Directors has delegated 


responsibility for the administration of the admissions process to the Local Governing Body of Stuart 


Bathurst Catholic High School. 


The admissions process for Stuart Bathurst Catholic College is part of the Sandwell Local Authority co- 
ordinated admissions scheme. To apply for a place at Stuart Bathurst Catholic College in the normal 
admissions round, an application must be made using the school admission application process of the 
local authority in which you live naming Stuart Bathurst Catholic College on the application form. 
Applications need to be made by 31st October 2026. A Supplementary Information Form (SIF) must also 
be completed and returned directly to the school by the same date (see Note 2). 


 
All applications which are submitted on time will be considered at the same time, after the closing date. 


You will be advised of the outcome of your application on 1st March 2027, or the next working day, by 
the local authority on behalf of the school. 


 
Please note that throughout this policy, the term parent means all natural parents, any person who is 
not a parent but has parental responsibility for a child and any person who has care of a child. 


 
The ethos of this school is Catholic. The school was founded by the Catholic Church to provide 
education for children of Catholic families. Whenever there are more applications than places 
available, priority will be given to Catholic children in accordance with the oversubscription criteria 
listed below. The school is conducted by its Board of Directors as part of the Catholic Church in 
accordance with its Articles of Association and seeks at all times to be a witness to Our Lord Jesus 
Christ. 


As a Catholic school, we aim to provide a Catholic education for all our pupils. At a Catholic school, 
Catholic doctrine and practice permeate every aspect of the school’s activity. It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school. We 
therefore hope that all parents will give their full, unreserved and positive support for the aims and 
ethos of the school. This does not affect the right of an applicant who is not Catholic to apply for and 
be admitted to a place at the school in accordance with these admission arrangements. 


The Local Governing Body acts for the Board of Directors who is the admissions authority and has 
responsibility for admissions to this school. The Local Governing Body has set its Published Admission 
Number (“PAN”) at 150 pupils to be admitted to Year 7 in the school year which begins in September 
2027. (See Note 1 below) 


 
Where there are more applications for places than the number of places available, places will be 


 







offered according to the following order of priority. If there is oversubscription within a category, the 
Local Governing Body will give priority firstly to children who will have a brother or sister (see Note 4 
below) 


 







attending Stuart Bathurst Catholic College at the time of admission and then secondly to children living 
closest to the school determined by the shortest distance (see Note 6 below) 


 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham 
parish boundary map which can be accessed at 
https://www.birminghamdiocese.org.uk/boundary-map and will be applied to the admission 
arrangements for the academic year 2027/2028. 


 
 


Oversubscription Criteria for Years 7 - 11 
 


1.​ Baptised Catholic children (see Note 2 below) who are looked after or previously looked after 
(See Note 3 below) 


2.​ Baptised Catholic children who have a brother or sister attending Stuart Bathurst Catholic High 
School at the time of admission (see Note 2 and 4 below) 


 
3.​ Baptised Catholic children who attend one of our recognised feeder primary schools. (see 


Note 5 below) 


 
4.​ Other Baptised Catholic children (see Note 2 below) 


 
5.​ Non-Catholic children who are looked after or previously looked after (See Note 3 below) 


 
6.​ Non-Catholic children who have a brother or sister attending Stuart Bathurst Catholic High 


School at the time of admission (see Note 4 below) 


 
7.​ Non-Catholic children who attend one of our recognised feeder primary schools. (see Note 5 


below) 


 
8.​ Non-Catholic children 


Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children. 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. Where 
this takes place before the allocation of places under these arrangements this will reduce the number of places 
available to other children. An Education, Health and Care Plan is a plan made by the local authority under 
section 37 of the Children and Families Act 2014, specifying the special educational provision required for a 
child. 
 
Note 2 


In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or Reception 
into the Church will be required. For a definition of a Baptised Catholic, see the Appendix. Those who 
face difficulties in producing written evidence of Catholic Baptism or Reception into the Church should 
contact their Parish Priest. 
Parents making an application for a Catholic child should also complete a Supplementary Information 
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Form (SIF) which should be returned directly to the school. If you do not provide the information 
required in the Supplementary Information Form and return it by the closing date, together with all 
supporting documentation, this may affect the criteria that your child is placed into, which may affect 
your child’s chance of being offered a place at this school. 


For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic. The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the child 
as failure to do so will result in the looked after child being ranked as a non-Catholic. 


Note 3 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means 
any child who is (a) in the care of the local authority or (b) being provided with accommodation by 
them in the exercise of their social services functions (eg children with foster parents) at the time of 
making the application to the school. A “previously looked after child” is a child who was looked after, 
but ceased to be so because he or she was adopted or became subject to a child arrangements order 
or special guardianship order and includes those children who appear to the Local Governing Body to 
have been in state care outside of England and ceased to be in state case as a result of being adopted. 
For the purposes of this policy, a looked after child living with a family where at least one of the carers 
is Catholic will be considered as Catholic. The carer must forward a copy of their own Catholic 
Baptismal or Reception certificate directly to the school in order for this priority to be given to the 
child as failure to do so will result in the looked after child being ranked as a non-Catholic. 


 
Note 4 
For all applicants the definition of a brother or sister is: 


●​ A brother or sister sharing the same parents 
●​ A half-brother or half-sister, where two children share one common parent 


●​ A step-brother or step-sister, where two children are related by a parents’ marriage or where 


they are unrelated but their parents are living as partners. 
●​ Adopted or fostered children 


 
Note 5 
The named feeder schools for Stuart Bathurst Catholic High School are: 
Holy Name Catholic Primary School – The Holy Name Presbytery, (Great Barr), St 
Francis Xavier Catholic Primary School – English Martyrs Presbytery (Oldbury), St 
Gregory’s Catholic Primary School – Our Lady of Good Counsel (Bearwood), 
Our Lady and St Hubert’s Catholic Primary School – Our lady and St Hubert’s Presbytery (Warley), 


St John Bosco Catholic Primary School – St Michael and The Holy Angel’s Presbytery (West Bromwich), 
St Mark’s Catholic Primary School – The Holy Name Presbytery (Great Barr), 
St Mary’s Catholic Primary School – St Mary’s Presbytery (Wednesbury), 
St Philip’s Catholic Primary School – St Philip’s Presbytery (Smethwick), 
St Teresa’s Catholic Primary School – St Teresa’s Presbytery (Perry Barr) 
St Joseph’s Catholic Primary School (Darlaston). 


Note 6 
Distances are calculated on the basis of a straight-line measurement between the child’s home address 
and the front gate of the school. The Local Authority uses a computerised system, which measures all 
distances in metres. Ordnance Survey supplies the co-ordinates that are used to plot a child’s home 
address and the address of the school. 


 
In a very small number of cases, where the school is oversubscribed, it may not be possible to decide 
between the applications of those pupils who are the final qualifiers for a place when applying the 
published admission criteria. 


 







For example, this may occur when children in the same year group live at the same address, or if the 
distance between the home and the school is exactly the same, for example, blocks of flats. If, during 


the allocation process, two or more applicants tie for the final place and there is no other way of 
separating the application according to the admissions criteria and to admit both, or all, of the children 
would cause the Published Admission Number for the child’s year group to be exceeded, the final place 
shall be decided by a random number generator, independently overseen by Sandwell Local Authority 


The Local Governing Body will, where logistically possible, admit twins and all siblings from multiple 
births where one of the children is the last child ranked within the school’s published admission number. 


 
A child’s home address refers to the address where the child usually lives with a parent or carer and will 
be the address provided in the Local Authority’s Common Application Form. 
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
parent, the home address will be the address provided in the Local Authority’s Common Application 
Form, provided that the child resides at that address for any part of the school week. 
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that 
the child lives at the address put forward by the parents. 


 
The Local Governing Body reserves the right to withdraw the offer of a place or, where a child is 
already attending the school the place itself, where it is satisfied that the offer or place was obtained 
by deception. 


 
 


APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 
Parents have the right to request, but not insist, that their child be considered for admission to a class 
outside of their normal age group. This could be the case, for example, if a child is gifted and talented, 
has experienced problems such as ill health, or is already being educated in a class outside of their 
normal age group at their current Primary school. Parents who wish for their child to be considered for 
admission to a class outside of their normal age group must make an application for the normal age 
group in the first instance. Parents must then submit a formal request to the Local Governing Body for 
the child to be considered for a different age group class instead. This request should be in the form of 
a written letter of application outlining the reasons why they wish for their child to be considered to be 
admitted into a class outside of their normal age group and enclosing any supportive evidence and 
documentation that they wish to be taken into account as part of that request. 


The Local Governing Body will consider requests submitted for a child to be admitted into a class 
outside of their normal age group and advise parents of the outcome of that request before national 
offer day, having taken into account the information provided by the parents, the child’s best interests 
and the views of the Head Teacher. 


 
If the request is refused, the original application for the normal age group class will progress through 
the Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and 
the parents advised of the outcome. 


 
If the request is agreed and the year group for which the parents have requested a place is a current 
year group in the school, then the application will be considered by the Local Governing Body and the 
parents advised of the outcome. 


If the request is agreed and the year group for which the parents have requested a place is for a future 
year group, ie Year 7 in September 2028, then the original application is withdrawn and the parents 
must submit a fresh application for Year 7 2028 when applications open in the autumn term of 2027. 


 







Please note that parents only have the right to re-apply for a place. Where the Local Governing Body 


 







agrees to consider an application for Year 7 the following year, that application is considered alongside 
all other applications received and parents will be advised of the outcome of that application on 
national offer day. No place is reserved or held for the child in advance. 


If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 


 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a 
place in the school should make that appeal request in writing to the Chair of the Local Governing 
Body at the school address. Appeals will be heard by an independent panel. 


Please note that parents do not have the right to appeal if their request for their children to be 
admitted to a class outside of their normal year group has been refused, but the Local Governing Body 
have offered a place in the normal age group instead. 


 
FURTHER APPLICATIONS AND FURTHER APPEALS 
Any parent can apply for a place for their child at any time outside of the normal admissions round. 
Parents do not have the right to a second appeal in respect of the same school for the same academic 
year unless, in exceptional circumstances, the Board of Directors has accepted a second application 
from the parent because of a significant and material change in the circumstances of the parent, child 
or school, but have still refused admission. 


LATE APPLICATIONS 
Late applications will be dealt with in accordance with the Local Authority’s co-ordinated admissions 
scheme. This states that the closing date for applications is 31st October 2026. Applications received 
after the closing date but by 7th January 2027 will only be considered under the following 
circumstances: 


●​ When the applicant has bought, rented or leased a residence and has moved after the closing 
date but before the allocation of places has been made; 


●​ When the applicant has moved house to an address more than two miles from their previous 
address after the closing date but before the allocation of places has been made; 


●​ When an application is made on behalf of a child who is looked after or previously looked after 
the closing date but before the allocation of places has been made; 


●​ When the applicant is a single parent and was prevented from submitting their application on 
time due to long term illness of more than 6 week duration from the date on which application 
forms became available; 


●​ When a sibling residing at the same address has been admitted to the preferred school after 
the closing date but before the allocation of places has been made; 


You are encouraged to ensure that your application is received on time. 


WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at Stuart Bathurst 
Catholic College but were offered a school that was ranked as a lower preference on their application 
form will be added to a waiting list. 


The waiting list will be maintained until the last day of the summer term 2028 and will then be discarded. 
 


A child’s position on a waiting list is not fixed. When a new child joins the waiting list, all applicants on 
that waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria 
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order. This means that a child’s position on the waiting list could go up or down during the time that it 
is on the list. Any late applications accepted will be added to the waiting list in accordance with the 
oversubscription criteria. 


Inclusion on the waiting list does not mean that a place will eventually become available. It may be 
that those already offered places may accept them, thereby filling all available places. 


 
Children on the waiting list who attend a named feeder school (see Note 5 above) who have not been 
offered a place in the school by the beginning of the Autumn term 2027 will be re-ranked to take into 
account that they will no longer be attending that feeder school from 1st September 2027. This will 
affect the oversubscription criteria that your child is placed into on the waiting list from 1st September 
2027. 


 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a 
school in accordance with the Fair Access Protocol take precedence over those on a waiting list. 


 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of Stuart Bathurst Catholic College is committed to taking its fair share of 
children who are vulnerable and/or hard to place, as set out in locally agreed protocols. Accordingly, 
outside the normal admission round the Local Governing Body is empowered to give absolute priority 
to a child where admission is requested under any locally agreed protocol. The Local Governing Body 
has this power, even when admitting the child would mean exceeding the published admission 
number. 


 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO YEAR 7 (IN-YEAR ADMISSIONS) 


An application can be made for a place for a child at any time outside the normal admission round and 
the child will be admitted where there are places available. Further information regarding instructions 
on how to apply for a place in the school at any other time other than the normal intake is available on 
the school’s website at https://www.stuart-bathurst.org.uk/parents/admissions. 


 
Parents will be advised of the outcome of their application in writing and, where the Board of Director’s 
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
If there are no places available and admission is refused, the child will be added to the waiting list in line 
with the Waiting List section above. 


There is no charge or cost related to the admission of a child to this school. 


 


ADMISSION TO THE SIXTH FORM 
The school operates a sixth form for a total of 200 pupils. 100 places overall will be available in Year 
12. Whilst the admission number is 20, if fewer than 80 of the school’s existing pupils transfer into Year 
12, additional external pupils will be admitted until Year 12 meets its capacity of 100. 


Applications for the Sixth Form should be made directly to the school using the application form 
available from the school directly or from the school’s website. Completed application forms must be 
returned to the school by 12 December 2026. 


 
Both internal and external pupils wishing to enter the sixth form will be expected to have met the 
same minimum academic entry requirements for the sixth form. These are 5 Grade 9 – 4 GCSEs. 


 
In addition to the sixth form’s minimum academic entry requirements pupils will need to satisfy 
minimum entrance requirements to the courses for which they are applying. If either internal or 
external applicants fail to meet the minimum course requirements they will be given the opportunity 
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of pursuing any alternative courses for which they do meet the minimum academic requirements. 
Course requirements are published annually in the school’s prospectus and on its website. 


 
When Year 12 is undersubscribed all applicants meeting the minimum academic entry requirements 
will be admitted or permitted to progress. 


 
When there are more external applicants that satisfy any academic entry requirements priority will be 
given in accordance with the oversubscription criteria set out below. 


Where there is space in Year 13, ie where there are fewer than 110 pupils in the year group, the school 
will admit additional pupils up to this number using the oversubscription criteria set out below. 


 
Where there are more applications for places than the number of places available, places will be 
offered according to the following order of priority. If there is oversubscription within a category, the 
Local Governing Body will give priority firstly to children who will have a brother or sister (see Note 4 
above) attending Stuart Bathurst Catholic College at the time of admission and then secondly to 
children living closest to the school determined by the shortest distance (see Note 6 above) 


 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children. 
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the 
Children and Families Act 2014, specifying the special educational provision required for a child. 


 
OVERSUBSCRIPTION CRITERIA FOR SIXTH FORM 


 
1.​ Baptised Catholic children (see Note 2 above) who are looked after or previously looked after 


(see Note 3 above) 
 


2.​ Other Baptised Catholic children (see Note 2 above) 
 


3.​ Non-Catholic children who are looked after or previously looked after (see Note 3 above) 


 
4.​ Other Non-Catholic children. 


 







APPENDIX 


DEFINITION OF A “BAPTISED CATHOLIC” 


A “Baptised Catholic” is one who: 


●​ Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the 
Catholic Church by the Rites of Baptism of one of the various ritual Churches in communion with 
the See of Rome. Written evidence of this baptism can be obtained by recourse to the Baptismal 
Registers of the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 


Or 


●​ Has been validly baptised in a separated ecclesial community and subsequently received into full 
communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full 
Communion of the Catholic Church. Written evidence of their baptism and reception into full 
communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or 
in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception 
took place (Cf. Rite of Christian Initiation, 399). 


 
WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies will require 
written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications 
for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or 
Reception is to include: the full name, date of birth, date of Baptism or Reception, and parent(s) 
name(s). The certificate must also show that it is copied from the records kept by the place of Baptism 
or Reception. 


Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good 
reason, may still be considered as Baptised Catholics but only after they have been referred to their 
parish priest who, after consulting the Vicar General, will decide how the question of 
Baptism/Reception is to be resolved and how written evidence is to be produced in accordance with 
the law of the Church. 


Those who would be considered to have good reason for not obtaining written evidence would include 
those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction 
of the church and the original records, or where Baptism/Reception was administered validly but not in 
the Parish church where records are kept. 


Governors and Boards of Directors may request extra supporting evidence when the written 
documents that are produced do not clarify the fact that a person was baptised or received into the 
Catholic Church, (i.e. where the name and address of the Church is not on the certificate or where the 
name of the Church does not state whether it is a Catholic Church or not.) 


For the purposes of this policy, a looked after child (see Note 3) living with a family where at least one 
of the parents/carers is Catholic will be considered as Catholic. 
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Supplementary Information Form 


The ethos of this school is Catholic. The school was founded by the Catholic Church to provide education for children 
of Catholic families. Whenever there are more applications than places available, priority will be given to Catholic 
children in accordance with the oversubscription criteria listed below. The school is conducted by its Board of 
Directors as part of the Catholic Church in accordance with its Articles of Association and seeks at all times to be a 
witness to Our Lord Jesus Christ. As a Catholic school, we aim to provide a Catholic education for all our pupils. At a 
Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity. It is essential that the 
Catholic character of the school’s education be fully supported by all families in the school. We therefore hope that all 
parents will give their full, unreserved and positive support for the aims and ethos of the school. This does not affect 
the right of an application who is not Catholic to apply for and be admitted to a place at the school in accordance 
with the admission arrangements. 
 


 


Child’s Surname:  


Child’s First Name(s):  


Address:  


Contact number:  


 
Please tick the appropriate boxes below: 


Is the above named child a Baptised Catholic or have they 


been received into the Catholic Church? 


Yes*  No  


Is the certificate of Catholic Baptism or Reception into the 


Catholic Church attached? 


Yes  No*  


 
*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Local Governing 
Body to give the correct priority to an application. 
Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 
that the child’s name is placed in. 
 
Please note that as well as completing this Supplementary Information Form, parents must also complete the Local 
Authority’s Common Application Form in order for the application to be complete. This Supplementary Information 
Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 
Local Governing Body to rank applicants using the published oversubscription criteria: 
This Supplementary Information Form must be returned directly to Stuart Bathurst Catholic College at Wood Green 
Road, Wednesbury, West Midlands, WS10 9QS by 31st October 2026. 
 


Please note that this is NOT the local authority’s Common Application Form. As well as 


 







completing this Supplementary Information Form and returning it directly to the school, 


 







you MUST also complete the local authority’s Common Application Form otherwise your 


application will be deemed incomplete and therefore invalid. 


 
In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, we wish to 
ensure that you are aware of the purpose for which we collect and process the data we have asked for on this form. 


We are Stuart Bathurst Catholic College at Wood Green Road, Wednesbury, West Midlands, WS10 9QS. 
 


1.​ Being a Catholic education provider, we work closely with the School’s Diocesan Authority, the 
School’s Trustees, the Local Authority, the Birmingham Diocesan Education Service and the 
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 


 
2.​ The person responsible for data protection within our school is YourIG and you can contact them 


with questions relating to our handling of the data. You can contact them by email at 
YourIGDPOService@dudley.gov.uk 


3.​ We require the information we have requested for reasons relating to our functions as the 
admission authority of the school. 


 
4.​ It is necessary for us to process personal data for the performance of a task carried out in the 


public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of the 
GDPR). 


 
5.​ To the extent that you have shared any special categories of data this will not be shared with any 


third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. 


 
6.​ It is necessary for us to process special category data for the performance of a task carried out in 


the public interest or in the exercise of official authority vested in the controller (Article 6(1)(e) of 
the GDPR). Additionally processing is necessary for reasons of substantial public interest on the 
basis of Union or Member State law which is proportionate to the aim pursued and which contains 
appropriate safeguards (Article 9(2)(g) of the GDPR). 


 
7.​ If the application is successful, the information you have provided on this will be migrated to the 


school’s enrolment system, and the data will be retained and processed on the basis of the 
school’s fair processing notice and data protection policies which apply to that data. 


 
8.​ If the application is unsuccessful, the application form and any documents submitted in support of 


the application will be destroyed after a period of 12 months. The school may keep a simple record 
of all applications and their outcome as part of their permanent archives in accordance with the 
school’s data retention policy. 


 
9.​ To read about your individual rights you can refer to the school’s fair processing notice and data 


protection policies. 


 
1.​ If you wish to complain about how we have collected and processed the information you have 


provided on this form, you can make a complaint to our organisation by contacting Amanda Moore 
at amoore@sjbca.co.uk. If you are unhappy with how your complaint has been handled, you can 
contact the Information Commissioner’s Office via their website at ico.org.uk 


I confirm that I have read the Admissions Policy of the school and that the information I have 
provided is correct. I understand that I must notify the school immediately if there is any change to 
these details and that, should any information I have given prove to be inaccurate, the Local 
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Governing Body may withdraw any offer of a place even if the child has already started school. 


 







Signed …………………………………………………………………………​


Date…………………………………………………………… Print Name 


…………………………………………………………………. 
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		I confirm that I have read the Admissions Policy of the school and that the information I have provided is correct. I understand that I must notify the school immediately if there is any change to these details and that, should any information I have given prove to be inaccurate, the Local Governing Body may withdraw any offer of a place even if the child has already started school. 
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Introductory statement 


West Bromwich Collegiate Academy (WBCA) is a 11-16 Secondary School supported by 


Shireland Collegiate Academy Trust and established via the Free School Presumption 


programme. It aims to provide a high-quality education for local children and prepare them 


for further education or employment in a safe and welcoming environment. 


Our inclusive admissions process, will at all times, be open, transparent and fair, and will 


meet the requirements of the national Schools Admissions Code, the Appeals Code and 


Admissions legislation. 


Our vision & values 


Our mission at WBCA is to develop a generation of learners who aim higher, see further, 


and are concerned for all. They will learn in a way that encourages both independence and 


collaboration in a technology-rich environment to enable them to succeed in an ever- 


changing world. We have three core beliefs: 


• We believe that ever pupil will have access to a whole education underpinned by 


academic rigour. 


• We believe that every pupil should be equipped for today, tomorrow and their future 
lives, through learning cutting-edge skills and the ability to discover the world and 
beyond. 


• We believe that every pupil should be safe, happy, ambitious for themselves and 


respectful of all. 


All of this is underpinned by a set of strong values that are central to the Shireland Collegiate 


Academy Trust Family of schools. They are: Innovate, Inspire and Collaborate 


Admission number(s) 


The school has a Published Admissions Number (PAN) of 156 pupils for entry in Year 7 from 


September 2026. 


The school will accordingly admit this number of pupils if there are sufficient applications. 


Where fewer applicants than the published admission number(s) for the relevant year group 


are received, the Academy Trust will offer places at the school to all those who have applied. 


In accordance with the law, children with Education Health and Care Plan (EHCP) will be 


admitted to the school where the Local Authority (LA) has specifically named WBCA as the 


most appropriate placement. 


Application process 


As part of the national co-ordinated admissions arrangements across all Admissions 


Authorities, parents MUST complete an online registration form provided by their 


home (LA), or paper application by 31 October 2026. In completing this form WBCA 


must be chosen as one of the 6 preferences on the LA registration form. 







Page | 4 
 


Preference forms received after the closing date will be considered where the LA 


identifies that exceptional circumstances apply. Preference forms received after the 


places have been offered will be kept on file and form the basis of the ‘Applications to 


Transfer to Year 7’.  


Offers for a place at West Bromwich Collegiate Academy will be made on National Offer 


Day by the applicants home LA. 


Banding 


WBCA will use norm referenced banding to achieve an intake representative of the ability 


profile of applicants. This is a method of achieving an intake which reflects the range of 


abilities of the children applying to a particular school. It is not a way of selecting children by 


high academic ability or aptitude for a particular subject. WBCA uses fair banding as an 


oversubscription criterion; all children applying for a place are distributed into one of five 


equally sized ability bands based on their performance in an NFER non-verbal reasoning 


test or appropriate similar product. Places are then allocated within each band using the 


oversubscription criteria detailed below. Within bands, priority is not given according to 


performance in the test. The LA will allocate places and will do so according to the Code of 


Practice. 


The assessment tests will be held at the WBCA site during November/December 2026 (all 


children who have completed an application form will be invited for testing). A ‘mop-up’ 


session will be offered to students who for any reason could not attend their first date. 


Students not sitting the test at all will be considered for a place but only after all those who 


did attend testing have been considered. 


Oversubscription criteria 


When the school is oversubscribed, after the admission of pupils an EHCP naming the 


school, priority for admission will be given to those children who meet the criteria set out 


below, in priority order: 


1. A ‘looked after child’ or a child who was previously looked after but immediately after 


being looked after became subject to an adoption, child arrangements, or special 


guardianship order including those children who appear to have been in state care 


outside of England and ceased to be in state care as a result of being adopted.1 


 


2. Siblings (brother or sister at the Academy at the time of admission) – See notes for 


definition.  


 


3. Children of staff who have been employed at the school for a minimum of two years 


at the date of application or have been recruited to fill a vacant position at the 


school for which there is a demonstratable shortage 


 


 
1 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 


the exercise of their social services functions as defined by section 22 (1) of the Children Act 1989 at the time of making the application for 
a school place. 
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4. Priority will next be given to children living closest to the school. Distance is 


measured in a straight line from the child’s home to the school’s main entrance .2 


 


The Academy does not maintain waiting lists for in-year applications. 


Tie-break 
 
If two or more applicants tie for last place during the allocation process the final place shall be 
decided by a random number generator, independently overseen by the council’s Democratic 
Services Unit. 


Admission of children outside their normal age group 


When a request is made for a child to be admitted outside their normal age group, the 
Academy Trust will make a decision on the basis of the circumstances of each case and in the 
best interests of the child concerned. In accordance with the School Admissions Code, this 
will include taking account of: 


• Parents’ views 


• Information about the child’s academic, social and emotional development 


• Where relevant, their medical history and the views of a medical professional 


• Whether they have previously been educated out of their normal age group 


• Whether they may naturally have fallen into a lower age group if it were not for being 
born prematurely 


• The head teacher’s views 


• The impact of any decision on the child, parents /carers and the school 


Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of the 
admission arrangements laid out in this policy, including the oversubscription criteria listed.  


Applications will not be treated as a lower priority if parents have made a request for a child to 
be admitted outside the normal age group.  


Parents will always be informed of the reasons for any decision on the year group a child 
should be admitted to. Parents do not have a right to appeal if they are offered a place at the 
school but it is not in their preferred age group. 


 


Waiting lists 


If the Academy is oversubscribed and children have been refused admission because other 


applicants have a higher priority for admission under the published admission criteria, then 


those applicants who are unsuccessful will automatically be placed on the waiting list. This 


will be maintained by the LA. Children placed on the waiting list will be ranked in accordance 


with the Academy’s published admissions criteria. For Sandwell schools, waiting lists will 


normally operate until the end of the Autumn Term. 


 
2 Measured from the Local Land and Property Gazetteer address base for the property. 
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In year applications 


An application can be made for a place for a child at any time outside the normal admission 


round and the child will be admitted where there are places available. To apply for a place 


other than the normal intake into Year 7, parents must apply using the in-year application 


form available on LA’s website (Changing schools | Sandwell Council). 


Where there are places available but more applications than places, the published 


oversubscription criteria, as set out for the normal round of admissions, will be applied. 


Parents will be advised of the outcome of their application in writing from the LA and, where 


the decision is to refuse their child a place, have the right to appeal to an independent 


appeal panel. 


 


  



https://www.sandwell.gov.uk/info/200303/school_admissions/2053/changing_schools
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Appeals 


The Governing Body of WBCA has contracted the appeals function to Sandwell LA. 


If you are unhappy with the school allocated to you (even if it was your first preference) and 


you wish to appeal, contact the LA’s Admission and Appeals Service for an appeal form. 


Before deciding to appeal, you may wish to contact the Advisory Centre for Education (0808 


800 5793) who will provide you with free, impartial advice. 


If you choose to exercise your right of appeal, arrangements will be made for you to attend 


an appeal hearing. The Appeals Panel is independent of the LA and WBCA and is arranged 


by Democratic Services of the Council. The Panel will consist of 3 or 5 members. There will 


also be someone representing WBCA (this will be a LA officer) and a clerk from Democratic 


Services in attendance. At the meeting, you will be invited to say why you would like your 


child to go to WBCA rather than the school offered. The LA officer will explain why a place at 


WBCA has been refused. 


You cannot appeal for WBCA if you did not list it on your common application form. The LA 


recommends that you accept the school that has been offered to you even if you decide to 


appeal for WBCA. By accepting the school offered, you will guarantee a school place for 


your child. If you refuse the place, you are likely to be reducing the options which may be 


available to you. Accepting the place will have no bearing on the outcome of your appeal. 


Appeal hearings will normally be held within 40 school days of the deadline for submitting an 


appeal i.e during the late Spring and early Summer Terms. You will be given 10 days’ notice 


of an appeal hearing date and time. Appeals for heavily oversubscribed schools can last for 


up to two weeks. You will be notified of the decision no later than five school days after the 


last hearing unless there is good reason why the decision has been delayed. 


The decision of the Panel is binding on parents, the LA and schools. The Council, 


Councillors and even Members of Parliament are unable to change its decision. If you think 


that the appeal process has been conducted unfairly you can complain to the Local 


Government Ombudsman. However, the Ombudsman does not have the power to change 


the decision of the Panel. 


All arrangements for allocation of school places and for appeals will be in line with the 


School Admissions Code and the School Admission Appeals Code published by the 


Department for Education. 
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Notes 


Home address: 


The home address is where a child normally lives. Where a child lives with parents with shared 


parental responsibility, each for part of a week, the address where the child lives is determined 


using a joint declaration from the parents stating the pattern of residence. If a child’s residence 


is split equally between both parents, then parents will be asked to determine which residential 


address should be used for the purpose of admission to school. If no joint declaration is 


received where the residence is split equally by the closing date for applications, the home 


address will be taken as the address where the child is registered with the doctor. If the 


residence is not split equally between both parents, then the address used will be the address 


where the child spends the majority of the school week. 


Sibling: 


‘Sibling’ means a natural brother or sister, a half brother or sister, a legally adopted brother or 


sister or half-brother or sister, a stepbrother or sister or other child living in the same household 


as part of the same family who, in any of these cases, will be living at the same address at the 


date of their application for a place. 
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1. Aims 
Our admissions policy aims to: 
 


●​ Explain how to apply for a place at any of the schools in our Trust 
●​ Set out the arrangements at each school for allocating places to the pupils who apply 
●​ Explain how to appeal against a decision not to offer your child a place 


2. Legislation and statutory requirements   
Our admissions policies are based on the following advice from the Department for Education 
(DfE): 
 


●​ School Admissions Code 2021 
●​ School Admission Appeals Code 


 


We are required by our funding agreements to comply with these codes, and with the law relating 
to admissions as set out in the School Standards and Framework Act 1998.   
 


This policy complies with our funding agreements and articles of association. 


3. Definitions  
The normal admissions round is the period during which parents can apply for state-funded school 
places at the school’s normal point of entry, using the common application form provided by their 
home local authority.  
 


Looked after children are children who, at the time of making an application to a school, are: 


●​ In the care of a local authority, or  
●​ Being provided with accommodation by a local authority in exercise of its social services 


functions  
 


Previously looked after children are children who were looked after, but ceased to be so because 
they: 


●​ Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or  
●​ Became subject to a child arrangements order, or 
●​ Became subject to a special guardianship order 


 


This includes children who appear to have been in state care outside of England and have ceased 
to be in state care due to being adopted.  
 


A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or 
on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 
March and 31 August. 


4. How to apply 
4.1 Applications process for normal admissions round - Reception and Year 7 
For applications to Reception and Year 7 in the normal admissions round you should use the 
application form provided by your home local authority (regardless of which local authority the 
schools are in). You can use this form to express your preference for schools in rank order.  
 


If applicants are required to fill in a supplementary information form for any of our schools, this will 
be specified.  Supplementary information forms can be found within this policy. 
 


You will receive an offer for a school place directly from your home local authority. 
 
4.2 Applications process for normal admissions round - Year 12 
For applications to Year 12 in the normal admissions round you should use the application form 
provided by the school directly. 
 


You will receive an offer for a school place directly from the school. 
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5. Requests for admission outside of the normal age group 
Parents are entitled to request a place for their child outside of their normal age group. Any such 
request should be made in writing to the school.   
 


Decisions on requests for admission outside the normal age group will be made on the basis of the 
circumstances of each case and in the best interests of the child concerned. In accordance with 
the School Admissions Code, this will include taking account of: 
 


●​ Parents’ views 
●​ Information about the child’s academic, social and emotional development 
●​ Where relevant, their medical history and the views of a medical professional 
●​ Whether they have previously been educated out of their normal age group 
●​ Whether they may naturally have fallen into a lower age group if it were not for being born 


prematurely 
●​ The headteacher’s views 


 


Wherever possible, requests for admission outside a child’s normal age group will be processed as 
part of the main admissions round. They will be considered on the basis of the admission 
arrangements laid out in this policy, including the oversubscription criteria. Applications will not be 
treated as a lower priority if parents have made a request for a child to be admitted outside the 
normal age group. 
 


Parents will always be informed of the reasons for any decision on the year group a child should 
be admitted to. Parents do not have a right to appeal if they are offered a place at the school but it 
is not in their preferred age group. 


6. Allocation of places 
6.1 Admission number 
Our schools have the following published admission numbers (PAN): 
 


For primary entry into Reception 
●​ Manor Way Primary Academy: 30 
●​ Tenterfields Primary Academy: 30 
●​ Colley Lane Primary Academy: 60 
●​ Milton Primary Academy: 60 
●​ Greenways Primary Academy: 30 
●​ Goldsmith Primary Academy: 60 
●​ Rivers Primary Academy: 60 


 


For secondary entry into Year 7: 
●​ Kingswinford Academy: 180 
●​ Windsor High School and Sixth Form: 280 
●​ Cheslyn Hay Academy: 224  
●​ Great Wyrley Academy: 150 
●​ Clayton Hall Academy: 180 
●​ Newcastle Academy: 120 
●​ Sir Thomas Boughey Academy: 120 
●​ Windsor Olympus Academy: 180 
●​ Windsor Apollo Academy: 150 


 


For Sixth Form entry into Year 12: 
●​ Windsor High School and Sixth Form: 180 
●​ Aspire Sixth Form (Joint Sixth Form of Cheslyn Hay Academy & Great Wyrley Academy): 150 


 
6.2 Selective places 
If the school offers selective places for aptitude, the admission requirements for these places and 
the application process will be specified in the individual admission arrangements found from 
pages 6 to 47. 
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6.3 Oversubscription criteria 
The following criteria apply to all of the schools in our Trust: 
 


All children whose Education Health Care Plan (EHCP)  names one of our schools will be admitted 
to that school before any other places are allocated.   
 


If the school is not oversubscribed, all applicants will be offered a place.   
 


In the event that the school receives more applications than the number of places it has available, 
places will be allocated to those children who meet any of the specified oversubscription criteria, in 
order, until all places have been allocated.  Each school's oversubscription criteria is specified in 
the individual admission arrangements found from pages 6 to 47.   
 
6.4 Challenging behaviour 
We will not refuse to admit a child to any of our schools on behavioural grounds in the normal 
admissions round or at any point in the normal year of entry. We may refuse admission in certain 
cases where the specific criteria listed in the School Admissions Code (paragraph 3.8) apply, i.e. 
where section 87 of the School Standards and Framework Act 1998 is engaged.   
 


We may refuse admission for an in-year applicant for a year group that isn’t the normal point of 
entry, only in such a case that we have good reason to believe that the child may display 
challenging behaviour that may adversely affect the provision we can offer. In this case, we will 
refer these pupils to the Fair Access Protocol. We will not refuse admission on these grounds to 
looked after children, previously looked after children and children whose Education, Health and 
Care Plans names the school. 
 
6.5 Fair Access Protocol 
Each school within the Trust participates in the relevant local authority Fair Access Protocol. This 
helps make sure that all children, including those who are unplaced and vulnerable, or having 
difficulty in securing a school place in-year, get access to a school place as quickly as possible.   


7. Appeals  
7.1 Appeal process for normal admissions round - Reception and Year 7 
If your child’s application for a Reception or Year 7 place at one of our schools is unsuccessful, you 
will be informed by your home local authority to whom you applied why admission was refused and 
given information about the process for hearing appeals. The letter you will receive will advise how 
to appeal against the decision.  
 


Further information on how to appeal and the appeals timetable will be published by 28 February 
2026 on the Trust’s and each school's website. 
 
7.2 Appeal process for normal admissions round - Year 12 
If your child’s application for a Year 12 place at one of our schools is unsuccessful, you will be 
entitled to appeal to an Independent Appeals Panel.  Further information about the appeals 
process will be provided by the school directly. 


8. In-year admissions 
Parents can apply for a place for their child at any time outside the normal admissions round. As is 
the case in the normal admissions round, all children whose Education, Health and Care Plan 
names one of our schools will be admitted. Likewise, if there are spaces available in the year 
group you are applying for, your child will be offered a place.  
 


If there are no spaces available at the time of your application, your child’s name will be added to a 
waiting list for the relevant year group. When a space becomes available, it will be filled by one of 
the pupils on the waiting list in accordance with the school’s oversubscription criteria.  Priority will 
not be given to children on the basis that they have been on the waiting list the longest. 
 


To find out more about applying for an in-year admission please visit the relevant local authority 
website where you will find information on the application process: 
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●​ Dudley Metropolitan Borough Council  


For Manor Way Primary Academy, Tenterfields Primary Academy, Colley Lane Primary 
Academy, Kingswinford Academy and Windsor High School and Sixth Form  
 


●​ Staffordshire County Council 
For Cheslyn Hay Academy and Great Wyrley Academy, Clayton Hall Academy, Newcastle 
Academy and Sir Thomas Boughey Academy 


 


●​ Stoke-on-Trent City Council 
​For Milton Primary Academy and Greenways Primary Academy 
 


●​ Walsall Council 
For Goldsmith Primary Academy and Rivers Primary Academy 
 


●​ Sandwell Metropolitan Borough Council 
​ For Windsor Olympus Academy  


9. Monitoring arrangements 
This policy and each school’s admission arrangements will be reviewed and approved 
(‘determined’) by the Windsor Academy Trust Board of Directors and/or a subcommittee 
(Education, Performance and Standards) of the Board of Directors every year. 
 


Whenever changes to admission arrangements are proposed (except where the change is an 
increase to the agreed admission number or to give effect to a mandatory change), the Board of 
Directors will publicly consult on these changes.  
 


The Board of Directors will consult on the admission arrangements at least once every seven 
years, even if there have been no changes during that period.  
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https://go.walsall.gov.uk/schools-and-learning/schools-in-walsall/school-admissions/moving-to-a-different-school

https://www.sandwell.gov.uk/school-admissions/applying-transfer-child-mid-year





 


 
MANOR WAY PRIMARY ACADEMY 


Brier Mill Road, Halesowen, B63 3HA 
Local Authority: Dudley Metropolitan Borough Council  


https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/  
 
Admission Number 
The published admission number (PAN) for Reception at Manor Way Primary Academy is 30. 
 


All children whose Education Health Care Plan (EHCP) names Manor Way Primary Academy will 
be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Manor Way Primary Academy 
when oversubscribed, i.e. we receive more applications than spaces available: 


 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.  


 


●​ Second priority for admission shall be given to children with a “serious and ongoing medical 
condition” where Manor Way Primary School is the most appropriate school to meet the 
condition.  


 


●​ Third priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), or step-brother / step-sister, 
living at the same address and who will still be attending Manor Way Primary Academy in the 
academic year 2027/28. 


 


●​ Fourth priority for admission shall be given to other children arranged in order of priority 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school.  


 
Tie Break 
Random allocation will be used as a tie-break to decide who has the highest priority for admission 
if the distance between two children’s homes and the school is the same. 


 
Additional Notes  
●​ Relevant looked after children means children who are looked after by a Council in 


accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a Council, or 
(b) being provided with accommodation by a Council in the exercise of their social services 
functions.   


 


●​ A child is regarded as having been in state care outside of England if they were in the care of 
or were accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society.  


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  A 
Child Arrangement Order is an order settling the arrangements to be made as to the person 
with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the 
Children Act 1989 defines a special guardianship order as an order appointing one or more 
individuals to be a child’s special guardian (or special guardians).  


 


●​ In accordance with legislation, a child with an Education Health Care Plan (EHCP) will be 
offered a place at the school named in the EHCP as the most appropriate to meet the child’s 
individual needs, this may reduce the number of places available for children who do not have 
an EHCP.  


 


●​ If applying under the medical criterion, parents must provide supportive information from their 
child’s Medical Consultant at the time of application in order to be considered under this 
criteria.  This supportive information should include information about the needs of the child 
and should detail the difficulties the child would experience if they attended another school. 
Parents should also indicate why the preferred school is the most appropriate to meet their 
child’s medical condition rather than any other school.  The Council and/or school will not seek 
to obtain medical evidence on behalf of parents.   
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●​ Any Dudley child not obtaining a school at any of their preferred primary schools will be 
allocated a place at the next nearest school with a place available and will be advised about 
the independent appeals process.   


 


●​ Definition of brother or sister also relates to adopted or fostered children living at the same 
home address.   


 


●​ The home address is considered to be the child’s (along with their parents’) genuine principal 
place of residence at the time of the allocation of places i.e. where they are normally and 
regularly living. If a child is resident with friends or relatives (for reasons other than 
guardianship), the friend’s or relative’s address will not be considered for allocation purposes.     


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 
child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. It is expected that parents will agree 
on school places before an application is made, and it may be necessary to request evidence 
from the parents to confirm that this is the case. The Council and/or school is not in a position 
to intervene in disputes between parents over school applications and will request that these 
are resolved privately.   


 


●​ Special conditions will apply in the event that one child from a set of twins or triplets does not 
gain admission to the preferred school through the admissions criteria. The Council will 
exceed the admission number for the school concerned to prevent separation of twins / 
triplets.     


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.   
 


Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application. 
 
Waiting Lists  
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those applicants 
who are unsuccessful will be asked if they wish to be placed on a waiting list.    
 


Children on the waiting list will be ranked in accordance with the published admissions criteria and 
the list will operate from the point of allocation until the 31st August 2027. After this point the 
waiting list will no longer be in operation and places that become available will be allocated on a 
first come first served basis.  If more than one application is received at the same time, the 
oversubscription criteria will be used to determine which applicant will have the place.  
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there. A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list, depending on other applications.  
 


Places that become available between the point of allocation and 31 August 2027 will be offered to 
children according to their ranking on this list i.e. those ranked highest will be offered first.  
 
Repeat Applications  
Applications to Manor Way Primary Academy are coordinated by Dudley Metropolitan Borough 
Council.  It is not the Council’s policy to consider repeat applications in the same academic year 
unless there have been significant and material changes in the circumstances of the applicant. 
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TENTERFIELDS PRIMARY ACADEMY 
Tenterfields, Halesowen, B63 3LH 


Local Authority: Dudley Metropolitan Borough Council  
https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/  


 
Admission Number 
The published admission number (PAN) for Reception at Tenterfields Primary Academy is 30. 
 


All children whose Education Health Care Plan (EHCP) names Tenterfields Primary Academy will 
be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Tenterfields Primary Academy 
when oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.  


 


●​ Second priority for admission shall be given to children with a “serious and ongoing medical 
condition” where Tenterfields Primary Academy is the most appropriate school to meet the 
condition.  


 


●​ Third priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), or step-brother / step-sister, 
living at the same address and who will still be attending Tenterfields Primary Academy in the 
academic year 2027/28. 


 


●​ Fourth priority for admission shall be given to other children arranged in order of priority 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school.  


 
Tie Break 
Random allocation will be used as a tie-break to decide who has the highest priority for admission 
if the distance between two children’s homes and the school is the same. 


 
Additional Notes  
●​ Relevant looked after children means children who are looked after by a Council in 


accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a Council, or 
(b) being provided with accommodation by a Council in the exercise of their social services 
functions.   


 


●​ A child is regarded as having been in state care outside of England if they were in the care of 
or were accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society.  


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  A 
Child Arrangement Order is an order settling the arrangements to be made as to the person 
with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the 
Children Act 1989 defines a special guardianship order as an order appointing one or more 
individuals to be a child’s special guardian (or special guardians).  


 


●​ In accordance with legislation, a child with an Education Health Care Plan (EHCP) will be 
offered a place at the school named in the EHCP as the most appropriate to meet the child’s 
individual needs, this may reduce the number of places available for children who do not have 
an EHCP.  


 


●​ If applying under the medical criterion, parents must provide supportive information from their 
child’s Medical Consultant at the time of application in order to be considered under this 
criteria.  This supportive information should include information about the needs of the child 
and should detail the difficulties the child would experience if they attended another school. 
Parents should also indicate why the preferred school is the most appropriate to meet their 
child’s medical condition rather than any other school.  The Council and/or school will not seek 
to obtain medical evidence on behalf of parents.   
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●​ Any Dudley child not obtaining a school at any of their preferred primary schools will be 
allocated a place at the next nearest school with a place available and will be advised about 
the independent appeals process.   


●​ Definition of brother or sister also relates to adopted or fostered children living at the same 
home address.   


 


●​ The home address is considered to be the child’s (along with their parents’) genuine principal 
place of residence at the time of the allocation of places i.e. where they are normally and 
regularly living. If a child is resident with friends or relatives (for reasons other than 
guardianship), the friend’s or relative’s address will not be considered for allocation purposes.     


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 
child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. It is expected that parents will agree 
on school places before an application is made, and it may be necessary to request evidence 
from the parents to confirm that this is the case. The Council and/or school is not in a position 
to intervene in disputes between parents over school applications and will request that these 
are resolved privately.   


 


●​ Special conditions will apply in the event that one child from a set of twins or triplets does not 
gain admission to the preferred school through the admissions criteria. The Council will 
exceed the admission number for the school concerned to prevent separation of twins / 
triplets.     


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.   
 


Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application. 
 
Waiting Lists 
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those applicants 
who are unsuccessful will be asked if they wish to be placed on a waiting list.    
 


Children on the waiting list will be ranked in accordance with the published admissions criteria and 
the list will operate from the point of allocation until the 31st August 2027. After this point the 
waiting list will no longer be in operation and places that become available will be allocated on a 
first come first served basis.  If more than one application is received at the same time, the 
oversubscription criteria will be used to determine which applicant will have the place.  
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there. A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list, depending on other applications.  
 


Places that become available between the point of allocation and 31 August 2027 will be offered to 
children according to their ranking on this list i.e. those ranked highest will be offered first.  
 
Repeat Applications  
Applications to Tenterfields Primary Academy are coordinated by Dudley Metropolitan Borough 
Council.  It is not the Council’s policy to consider repeat applications in the same academic year 
unless there have been significant and material changes in the circumstances of the applicant. 
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COLLEY LANE PRIMARY ACADEMY 
Colley Lane, Halesowen, B63 2TN  


Local Authority: Dudley Metropolitan Borough Council  
https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/  


 
Admission Number 
The published admission number (PAN) for Reception at Colley Lane Primary Academy is 60. 
 


All children whose Education Health Care Plan (EHCP) names Colley Lane Primary Academy will 
be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Colley Lane Primary Academy 
when oversubscribed, i.e. we receive more applications than spaces available: 


 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.  


 


●​ Second priority for admission shall be given to children with a “serious and ongoing medical 
condition” where Colley Lane Primary Academy is the most appropriate school to meet the 
condition.  


 


●​ Third priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), or step-brother / step-sister, 
living at the same address and who will still be attending Colley Lane Primary Academy in the 
academic year 2027/28. 


 


●​ Fourth priority for admission shall be given to other children arranged in order of priority 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school.  


 
Tie Break 
Random allocation will be used as a tie-break to decide who has the highest priority for admission 
if the distance between two children’s homes and the school is the same. 


 
Additional Notes  
●​ Relevant looked after children means children who are looked after by a Council in 


accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a Council, or 
(b) being provided with accommodation by a Council in the exercise of their social services 
functions.   


 


●​ A child is regarded as having been in state care outside of England if they were in the care of 
or were accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society.  


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  A 
Child Arrangement Order is an order settling the arrangements to be made as to the person 
with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the 
Children Act 1989 defines a special guardianship order as an order appointing one or more 
individuals to be a child’s special guardian (or special guardians).  


 


●​ In accordance with legislation, a child with an Education Health Care Plan (EHCP) will be 
offered a place at the school named in the EHCP as the most appropriate to meet the child’s 
individual needs, this may reduce the number of places available for children who do not have 
an EHCP.  


 


●​ If applying under the medical criterion, parents must provide supportive information from their 
child’s Medical Consultant at the time of application in order to be considered under this 
criteria.  This supportive information should include information about the needs of the child 
and should detail the difficulties the child would experience if they attended another school. 
Parents should also indicate why the preferred school is the most appropriate to meet their 
child’s medical condition rather than any other school.  The Council and/or school will not seek 
to obtain medical evidence on behalf of parents.   


 


WAT_Determined Admission Arrangements_2027/28_v1.0 


10 
 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/





 


●​ Any Dudley child not obtaining a school at any of their preferred primary schools will be 
allocated a place at the next nearest school with a place available and will be advised about 
the independent appeals process.   


●​ Definition of brother or sister also relates to adopted or fostered children living at the same 
home address.   


 


●​ The home address is considered to be the child’s (along with their parents’) genuine principal 
place of residence at the time of the allocation of places i.e. where they are normally and 
regularly living. If a child is resident with friends or relatives (for reasons other than 
guardianship), the friend’s or relative’s address will not be considered for allocation purposes.     


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 
child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. It is expected that parents will agree 
on school places before an application is made, and it may be necessary to request evidence 
from the parents to confirm that this is the case. The Council and/or school is not in a position 
to intervene in disputes between parents over school applications and will request that these 
are resolved privately.   


 


●​ Special conditions will apply in the event that one child from a set of twins or triplets does not 
gain admission to the preferred school through the admissions criteria. The Council will 
exceed the admission number for the school concerned to prevent separation of twins / 
triplets.     


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.   
 


Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application. 
 
Waiting Lists  
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those applicants 
who are unsuccessful will be asked if they wish to be placed on a waiting list.    
 


Children on the waiting list will be ranked in accordance with the published admissions criteria and 
the list will operate from the point of allocation until the 31st August 2027. After this point the 
waiting list will no longer be in operation and places that become available will be allocated on a 
first come first served basis.  If more than one application is received at the same time, the 
oversubscription criteria will be used to determine which applicant will have the place.  
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there. A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list, depending on other applications.  
 


Places that become available between the point of allocation and 31 August 2027 will be offered to 
children according to their ranking on this list i.e. those ranked highest will be offered first.  
 
Repeat Applications  
Applications to Colley Lane Primary Academy are coordinated by Dudley Metropolitan Borough 
Council.  It is not the Council’s policy to consider repeat applications in the same academic year 
unless there have been significant and material changes in the circumstances of the applicant. 
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MILTON PRIMARY ACADEMY 
Leek Road, Milton, Stoke-on-Trent, ST2 7AF  
Local Authority: Stoke-on-Trent City Council  


https://www.stoke.gov.uk/admissions  
 
Admission Number 
The published admission number (PAN) for Reception at Milton Primary Academy is 60. 
 


All children whose Education Health Care Plan (EHCP) names Milton Primary Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Milton Primary Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 


 


●​ First priority for admission shall be given to children cared for by a local authority and 
children who were previously looked after but ceased to be so because they were adopted (or 
became subject to a child arrangements order or special guardianship order), including those 
children who appear (to the admission authority) to have been in state care outside of England 
and ceased to be in state care as a result of being adopted. 


 


●​ Second priority for admission shall be given to children living in the catchment area* of the 
school who have an older brother or sister attending at the time of admission. 


 


●​ Third priority for admission shall be given to children living within the catchment area* of the 
school. 


 


●​ Fourth priority for admission shall be given to other children living outside the catchment 
area* of the school who have an elder brother or sister at the school at the time of admission. 


 


●​ Fifth priority for admission shall be given to children who live nearest to the school as 
determined by a straight-line measurement from the child’s home address point to the main 
entrance of the school. 


 


Consideration will be given to any reasons put forward by parents in support of their preference. 
These reasons should be supported with evidence wherever possible. If the reasons concern the 
child’s health or social wellbeing, the evidence should be provided by a medical practitioner or 
other social care professional. If the Local Authority considers that the reasons for a place at a 
particular school are sufficiently strong, it will place the child on the school list at the top of the 
criterion of which they have been ranked. 
 


* Copies of school catchment area maps are available from the Local Authority or individual 
schools. 
 
Tie Break 
If priorities have to be decided within any of these categories, children will be placed in order of 
priority using distance from their home to the main entrance of the school as measured by straight 
line. Where distance is equal for two or more applications, a tie-breaker will be applied whereby 
places will be determined by random allocation. 
 
Additional Notes  
●​ For admission purposes, an older brother or sister is defined as a child who lives at the same 


address and who is the brother/sister, half-brother/sister (i.e. share one common parent), step 
brother/sister (i.e. related by parent’s marriage/civil partnership) or unrelated, but their parents 
are living together as partners at the same address as the child for whom the place is being 
requested. It also includes any other child living at the same address, under the terms of a 
Residence Order. 


 


●​ Special arrangements will apply if there is space for only one of a set of twins or triplets or 
other multiple births. In this circumstance the school will usually admit above the published 
admission number (PAN) unless it is impossible to accommodate siblings in such a way, when 
the parents will be asked to decide on behalf of the family. 


 


●​ The Local Authority uses a geographic information system (GIS) to calculate home to school 
distances. This determines coordinates of the applicant’s home address using the Local Land 
and Property Gazetteer (LLPG) and OS Address Point data (The child’s home address point is 
used to determine the catchment within which the property lies).  For allocation and waiting list 
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purposes, this distance will be measured as a straight-line distance from home to school in 
miles. 


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
It is the applicant’s responsibility to ensure that their application is submitted on-time. Any 
application submitted after the closing date is deemed to be late. All additional school preferences 
(including where the applicant has decided to change their preference) must be made in writing to 
the Stoke-on-Trent City Council School Admissions Team and those requests submitted after the 
closing date will be processed after all on-time applications. 
 


Late applications will be considered alongside those received by the closing date only in the event 
of one of the following: 
 


1.​ The family moved into the area after the deadline for the receipt of applications. 
 


2.​ Exceptional circumstances, stated in writing with evidence, which prevented the form from 
arriving on time. 
 


3.​ An error on the part of the school. 
 


The Local Authority cannot accept responsibility for any application or evidence that is not 
submitted correctly via the on-line system or is lost in the postal system. Correctly submitted 
on-line applications generate an electronic receipt, which must be retained by the applicant. Paper 
applications can be given to your local primary school. It is recommended that you obtain a receipt. 
If posting an application, it is recommended that the form is sent by recorded delivery. 
 
Waiting Lists  
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, a waiting list based on 
the above criteria will be held until 31 December 2027. By local agreement, waiting lists may be 
maintained until the end of the relevant academic year. A position on a waiting list is not fixed and 
applicants may move up and down the list. Inclusion on the waiting list does not guarantee a place 
at the school. All unsuccessful applicants will be placed on the waiting list of a school or schools 
and will remain on the list until the list closes, a place becomes available, or the family ask to be 
removed from the waiting list. 
 
Repeat Applications 
Applications to Milton Primary Academy are coordinated by Stoke-on-Trent City Council.  It is not 
the Council’s policy to consider repeat applications in the same academic year unless there have 
been significant and material changes in the circumstances of the applicant. 
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GREENWAYS PRIMARY ACADEMY 
Nursery Avenue, Stockton Brook, Stoke-on-Trent, ST9 9NY 


Local Authority: Stoke-on-Trent City Council  
https://www.stoke.gov.uk/admissions  


 
Admission Number 
The published admission number (PAN) for Reception at Greenways Primary Academy is 30. 
 


All children whose Education Health Care Plan (EHCP) names Greenways Primary Academy will 
be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Greenways Primary Academy 
when oversubscribed, i.e. we receive more applications than spaces available: 


 


●​ First priority for admission shall be given to children cared for by a local authority and 
children who were previously looked after but ceased to be so because they were adopted (or 
became subject to a child arrangements order or special guardianship order), including those 
children who appear (to the admission authority) to have been in state care outside of England 
and ceased to be in state care as a result of being adopted. 


 


●​ Second priority for admission shall be given to children living in the catchment area* of the 
school who have an older brother or sister attending at the time of admission. 


 


●​ Third priority for admission shall be given to children living within the catchment area* of the 
school. 


 


●​ Fourth priority for admission shall be given to other children living outside the catchment 
area* of the school who have an elder brother or sister at the school at the time of admission. 


 


●​ Fifth priority for admission shall be given to children who live nearest to the school as 
determined by a straight-line measurement from the child’s home address point to the main 
entrance of the school. 


 


Consideration will be given to any reasons put forward by parents in support of their preference. 
These reasons should be supported with evidence wherever possible. If the reasons concern the 
child’s health or social wellbeing, the evidence should be provided by a medical practitioner or 
other social care professional. If the Local Authority considers that the reasons for a place at a 
particular school are sufficiently strong, it will place the child on the school list at the top of the 
criterion of which they have been ranked. 
 


* Copies of school catchment area maps are available from the Local Authority or individual 
schools. 
 
Tie Break 
If priorities have to be decided within any of these categories, children will be placed in order of 
priority using distance from their home to the main entrance of the school as measured by straight 
line. Where distance is equal for two or more applications, a tie-breaker will be applied whereby 
places will be determined by random allocation. 
 
Additional Notes  
●​ For admission purposes, an older brother or sister is defined as a child who lives at the same 


address and who is the brother/sister, half-brother/sister (i.e. share one common parent), step 
brother/sister (i.e. related by parent’s marriage/civil partnership) or unrelated, but their parents 
are living together as partners at the same address as the child for whom the place is being 
requested. It also includes any other child living at the same address, under the terms of a 
Residence Order. 


 


●​ Special arrangements will apply if there is space for only one of a set of twins or triplets or 
other multiple births. In this circumstance the school will usually admit above the published 
admission number (PAN) unless it is impossible to accommodate siblings in such a way, when 
the parents will be asked to decide on behalf of the family. 


 


●​ The Local Authority uses a geographic information system (GIS) to calculate home to school 
distances. This determines coordinates of the applicant’s home address using the Local Land 
and Property Gazetteer (LLPG) and OS Address Point data (The child’s home address point is 
used to determine the catchment within which the property lies).  For allocation and waiting list 
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purposes, this distance will be measured as a straight-line distance from home to school in 
miles. 


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
It is the applicant’s responsibility to ensure that their application is submitted on-time. Any 
application submitted after the closing date is deemed to be late.  
 


All additional school preferences (including where the applicant has decided to change their 
preference) must be made in writing to the Stoke-on-Trent City Council School Admissions Team 
and those requests submitted after the closing date will be processed after all on-time applications. 
 


Late applications will be considered alongside those received by the closing date only in the event 
of one of the following: 
 


1.​ The family moved into the area after the deadline for the receipt of applications. 
 


2.​ Exceptional circumstances, stated in writing with evidence, which prevented the form from 
arriving on time. 
 


3.​ An error on the part of the school. 
 


The Local Authority cannot accept responsibility for any application or evidence that is not 
submitted correctly via the on-line system or is lost in the postal system. Correctly submitted 
on-line applications generate an electronic receipt, which must be retained by the applicant. Paper 
applications can be given to your local primary school. It is recommended that you obtain a receipt. 
If posting an application, it is recommended that the form is sent by recorded delivery. 
 
Waiting Lists  
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, a waiting list based on 
the above criteria will be held until 31 December 2027. By local agreement, waiting lists may be 
maintained until the end of the relevant academic year. A position on a waiting list is not fixed and 
applicants may move up and down the list. Inclusion on the waiting list does not guarantee a place 
at the school. All unsuccessful applicants will be placed on the waiting list of a school or schools 
and will remain on the list until the list closes, a place becomes available, or the family ask to be 
removed from the waiting list. 
 
Repeat Applications 
Applications to Greenways Primary Academy are coordinated by Stoke-on-Trent City Council.  It is 
not the Council’s policy to consider repeat applications in the same academic year unless there 
have been significant and material changes in the circumstances of the applicant. 
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GOLDSMITH PRIMARY ACADEMY 
Goldsmith Road, Harden, Walsall, WS3 1DL 


Local Authority: Walsall Council 
https://go.walsall.gov.uk/schools-and-learning/school-admissions  


 
Admission Number 
The published admission number (PAN) for Reception at Goldsmith Primary Academy is 60. 
 


All children whose Education Health Care Plan (EHCP) names Goldsmith Primary Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Goldsmith Primary Academy 
when oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children and young people in care and previous 
children and young people in care.   


 


●​ Second priority for admission shall be given to children who have a sibling in attendance at 
the school when the application is submitted and who will still be attending the school at the 
proposed admission date. 


 


●​ Third priority for admission shall be given to children for whom a place at the school is 
essential on medical or social grounds as supported in writing by a medical practitioner or a 
social worker.   


 


●​ Fourth priority for admission shall be given to children according to the distance between 
the home address and the school as measured in a straight line with those living closer to the 
school receiving the higher priority.  


 
Tie Break 
If priorities have to be decided within any of these categories, children will be placed in order of 
priority using distance from their home to the main entrance of the school as measured by straight 
line. Where distance is equal for two or more applications, a tie-breaker will be applied whereby 
places will be determined by random allocation. 
 
Additional Notes  


●​ Children and young people in care are children who at the time of application are in the care of 
the Local Authority or being provided with accommodation by a Local Authority in the exercise 
of the social services functions.  


 


●​ Previous children and young people in care are children who were looked after but ceased to 
be so due to adoption (or became subject to child arrangements order or special guardianship 
order) immediately following having been looked after or children who appear to a Local 
Authority to have been in state care outside of England and ceased to be in state care 
because of being adopted. 


 


●​ Supporting Evidence: If the child for whom the application is being made is in the care of a 
local authority or previous children in care this must be indicated on the common application 
form, support of this must be added to the application by way of attachment. 


 


●​ A sibling is a child who resides at the same address as the child for whom a place is being 
requested and is one of the following:  


●​ A brother or sister sharing the same parents;  
●​ A half-brother or sister sharing one common parent;  
●​ A step-brother or sister (i.e. related by their parent’s marriage);  
●​ Any other child for whom it can be demonstrated that he or she is residing permanently 


at the same address (e.g. under the terms of a residence order). 
 


●​ If parents believe there are specific medical or social reasons for claiming priority for a child to 
attend a particular school, the relevant part of the application must be completed and evidence 
to support the claim must be submitted to the Local Authority.    


 


Requests for such consideration will be subject to verification by the Admissions & Education 
Sufficiency Manager. This is necessary because parents will be asking the Authority to assess 
the child as having a stronger case than many other children, some of whom may live closer to 
the school.  
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Medical Evidence evidence must be submitted in writing from a medical practitioner and 
should state why the preferred school is the only school that can meet the child’s needs. This 
must relate to either the child or the parents, for example where the parent(s) or the child has 
a disability that may make travel to a school further away more difficult. Medical evidence, 
which relates to parent, will be considered in the following circumstances:  


 


●​ Where the child lives with a single parent who has a medical condition or disability that 
may make travel to a school further away more difficult.  


●​ Where the child lives with both parents and both parents have a medical condition or 
disability that may make travel to a school further away more difficult.  


●​ Where a child lives with both parents and one parent has a medical condition or 
disability that may make travel to a school further away more difficult medical evidence 
may be considered if the other parent is unable to accompany the child on the journey to 
and from school because they are the sole carer for the other parent. 


 


​ Social evidence must be submitted in writing from an appropriate professional and should 
state why the preferred school is the only school that can meet the child’s needs. Please note 
that preferences are only given priority under the medical/social criterion in very exceptional 
cases where medical or social evidence clearly demonstrates that the preferred school is the 
only school which can meet the child’s needs. 


 


●​ Distance will be measured in a straight line from the centre point of the home address to the 
centre point of the school address using the Local Authority’s computerised measuring system 
with those living closer to the school receiving the higher priority. 


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
Up to four weeks after the closing date 
Late applications received up to four weeks after the Closing Date may be considered as being 
on-time but only where there are exceptional circumstances, including:  


●​ Where the family were unable to submit their online application to Walsall Council on time 
because they moved into the Borough of Walsall after the Closing Date;  


●​ The family were unable to comply with the admission timetable because of exceptional 
circumstances which prevented them from submitting their online application;  


●​ When a single parent has been ill for some time. 
 


In these cases, the circumstances must be given in writing at the time of application and will be 
subject to verification by the Admissions & Education Sufficiency Manager. This applies to 
applications received between 16 January 2026 and 14 February 2026. 
 
More than four weeks after the closing date  
Applications for schools received more than four weeks after the closing date but before the 
notification date will be processed as late applications and the applicant will receive notification of 
their offers as soon as possible after national offer day. This applies to applications received 
between 15 February 2026 and 15 April 2026. 
 
After the notification date (when school places have been offered) 


●​ Your child will be offered a place at the highest-ranked school on your application if spaces are 
available. 


●​ If you are a Walsall resident and none of your preferred schools have places, Walsall Council 
will offer a place at the nearest Walsall school to your home address with vacancies. 


●​ Your child will automatically be added to the waiting list for any schools listed as higher 
preferences on your application. Waiting lists are held in admission criteria order. 


●​ For schools outside the Walsall area, you will need to contact the relevant Local Authority to 
request that your child remains on their waiting list. 
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Waiting lists  


Waiting lists are kept of all children who have been refused a place at any school that was ranked 
higher than the school at which they have been offered a place.  After 16 April 2027 (or next 
working day), a parent may contact the Admissions & Education Sufficiency Team to apply for a 
place at an oversubscribed Walsall school.  Their child’s name will be placed on the school’s 
waiting list in admission criteria order.   
 


The Local Authority will retain waiting lists until 31 August 2027.  After this, waiting lists for phased 
rounds will be held by the relevant admissions authority for a term only until 31 December 2027.   
 


From 1 January 2027, parents who wish their child to be added to a new waiting list for a Walsall 
primary or secondary school should apply via either the primary or secondary mid-year admission 
application process. 
 
Repeat Applications 
Applications to Goldsmith Primary Academy are coordinated by Walsall Council.  It is not the 
Council’s policy to consider repeat applications in the same academic year unless there have been 
significant and material changes in the circumstances of the applicant. 
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RIVERS PRIMARY ACADEMY 
Livingstone Road, Blakenall, Walsall, WS3 1LY 


Local Authority: Walsall Council 
https://go.walsall.gov.uk/schools-and-learning/school-admissions  


 
Admission Number 
The published admission number (PAN) for Reception at Rivers Primary Academy is 60. 
 


All children whose Education Health Care Plan (EHCP) names Rivers Primary Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Reception places at Rivers Primary Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children and young people in care and previous 
children and young people in care.   


 


●​ Second priority for admission shall be given to children who have a sibling in attendance at 
the school when the application is submitted and who will still be attending the school at the 
proposed admission date. 


 


●​ Third priority for admission shall be given to children for whom a place at the school is 
essential on medical or social grounds as supported in writing by a medical practitioner or a 
social worker.  


 


●​ Fourth priority for admission shall be given to children according to the distance between 
the home address and the school as measured in a straight line with those living closer to the 
school receiving the higher priority.  


 
Tie Break 
If priorities have to be decided within any of these categories, children will be placed in order of 
priority using distance from their home to the main entrance of the school as measured by straight 
line. Where distance is equal for two or more applications, a tie-breaker will be applied whereby 
places will be determined by random allocation. 
 
Additional Notes  


●​ Children and young people in care are children who at the time of application are in the care of 
the Local Authority or being provided with accommodation by a Local Authority in the exercise 
of the social services functions.  


 


●​ Previous children and young people in care are children who were looked after but ceased to 
be so due to adoption (or became subject to child arrangements order or special guardianship 
order) immediately following having been looked after or children who appear to a Local 
Authority to have been in state care outside of England and ceased to be in state care 
because of being adopted. 


 


●​ Supporting Evidence: If the child for whom the application is being made is in the care of a 
local authority or previous children in care this must be indicated on the common application 
form, support of this must be added to the application by way of attachment. 


 


●​ A sibling is a child who resides at the same address as the child for whom a place is being 
requested and is one of the following:  


●​ A brother or sister sharing the same parents;  
●​ A half-brother or sister sharing one common parent;  
●​ A step-brother or sister (i.e. related by their parent’s marriage);  
●​ Any other child for whom it can be demonstrated that he or she is residing permanently 


at the same address (e.g. under the terms of a residence order). 
 


●​ If parents believe there are specific medical or social reasons for claiming priority for a child to 
attend a particular school, the relevant part of the application must be completed and evidence 
to support the claim must be submitted to the Local Authority.    
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Requests for such consideration will be subject to verification by the Admissions & Education 
Sufficiency Manager. This is necessary because parents will be asking the Authority to assess 
the child as having a stronger case than many other children, some of whom may live closer to 
the school.  


 


Medical Evidence evidence must be submitted in writing from a medical practitioner and 
should state why the preferred school is the only school that can meet the child’s needs. This 
must relate to either the child or the parents, for example where the parent(s) or the child has 
a disability that may make travel to a school further away more difficult. Medical evidence, 
which relates to parent, will be considered in the following circumstances:  


 


●​ Where the child lives with a single parent who has a medical condition or disability that 
may make travel to a school further away more difficult.  


●​ Where the child lives with both parents and both parents have a medical condition or 
disability that may make travel to a school further away more difficult.  


●​ Where a child lives with both parents and one parent has a medical condition or 
disability that may make travel to a school further away more difficult medical evidence 
may be considered if the other parent is unable to accompany the child on the journey to 
and from school because they are the sole carer for the other parent. 


 


​ Social evidence must be submitted in writing from an appropriate professional and should 
state why the preferred school is the only school that can meet the child’s needs. Please note 
that preferences are only given priority under the medical/social criterion in very exceptional 
cases where medical or social evidence clearly demonstrates that the preferred school is the 
only school which can meet the child’s needs. 


 


●​ Distance will be measured in a straight line from the centre point of the home address to the 
centre point of the school address using the Local Authority’s computerised measuring system 
with those living closer to the school receiving the higher priority. 


 
Deferred Entry to Reception Class  
Parents have the right to retain a place offered and request that their child be admitted to 
Reception Class later during the 2027/2028 academic year or until the term after the child reaches 
compulsory school age, if they so wish. Parents can also request that their child takes up the place 
part-time until the child reaches compulsory school age.  
 
Late Applications  
Up to four weeks after the closing date 
Late applications received up to four weeks after the Closing Date may be considered as being 
on-time but only where there are exceptional circumstances, including:  


●​ Where the family were unable to submit their online application to Walsall Council on time 
because they moved into the Borough of Walsall after the Closing Date;  


●​ The family were unable to comply with the admission timetable because of exceptional 
circumstances which prevented them from submitting their online application;  


●​ When a single parent has been ill for some time. 
 


In these cases, the circumstances must be given in writing at the time of application and will be 
subject to verification by the Admissions & Education Sufficiency Manager. This applies to 
applications received between 16 January 2026 and 14 February 2026. 
 
More than four weeks after the closing date  
Applications for schools received more than four weeks after the closing date but before the 
notification date will be processed as late applications and the applicant will receive notification of 
their offers as soon as possible after national offer day. This applies to applications received 
between 15 February 2026 and 15 April 2026. 
 
After the notification date (when school places have been offered) 


●​ Your child will be offered a place at the highest-ranked school on your application if spaces are 
available. 


●​ If you are a Walsall resident and none of your preferred schools have places, Walsall Council 
will offer a place at the nearest Walsall school to your home address with vacancies. 


●​ Your child will automatically be added to the waiting list for any schools listed as higher 
preferences on your application. Waiting lists are held in admission criteria order. 
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●​ For schools outside the Walsall area, you will need to contact the relevant Local Authority to 
request that your child remains on their waiting list. 


 
Waiting Lists  
Waiting lists are kept of all children who have been refused a place at any school that was ranked 
higher than the school at which they have been offered a place.  After 16 April 2027 (or next 
working day), a parent may contact the Admissions & Education Sufficiency Team to apply for a 
place at an oversubscribed Walsall school.  Their child’s name will be placed on the school’s 
waiting list in admission criteria order.   
 


The Local Authority will retain waiting lists until 31 August 2027.  After this, waiting lists for phased 
rounds will be held by the relevant admissions authority for a term only until 31 December 2027.   
 


From 1 January 2027, parents who wish their child to be added to a new waiting list for a Walsall 
primary or secondary school should apply via either the primary or secondary mid-year admission 
application process. 
 
Repeat Applications 
Applications to Rivers Primary Academy are coordinated by Walsall Council.  It is not the Council’s 
policy to consider repeat applications in the same academic year unless there have been 
significant and material changes in the circumstances of the application. 
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KINGSWINFORD ACADEMY 
Water Street, Kingswinford, Dudley, DY6 7AD 


Local Authority: Dudley Metropolitan Borough Council  
https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/  


 
Admission Number 
The published admission number (PAN) for Year 7 at Kingswinford Academy is 180. 
 


All children whose Education Health Care Plan (EHCP) names Kingswinford Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Year 7 places at Kingswinford Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 


 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.  


 


●​ Second priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), or step-brother / step-sister, 
living at the same address and who will still be attending Kingswinford Academy in the 
academic year 2027/28. 


 


●​ Third priority for admission shall be given to other children arranged in order of priority 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school.  


 
Tie Break 
Random allocation will be used as a tie-break to decide who has the highest priority for admission 
if the distance between two children’s homes and the school is the same. 


 
Additional Notes  


●​ Relevant looked after children means children who are looked after by a Council in 
accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a Council, or 
(b) being provided with accommodation by a Council in the exercise of their social services 
functions.   


 


●​ A child is regarded as having been in state care outside of England if they were in the care of 
or were accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society.  


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  A 
Child Arrangement Order is an order settling the arrangements to be made as to the person 
with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the 
Children Act 1989 defines a special guardianship order as an order appointing one or more 
individuals to be a child’s special guardian (or special guardians).  


 


●​ In accordance with legislation, a child with an Education Health Care Plan (EHCP) will be 
offered a place at the school named in the EHCP as the most appropriate to meet the child’s 
individual needs, this may reduce the number of places available for children who do not have 
an EHCP.  


 


●​ Any Dudley child not obtaining a school at any of their preferred secondary schools will be 
allocated a place at the next nearest school with a place available and will be advised about 
the independent appeals process.   


 


●​ Definition of brother or sister also relates to adopted or fostered children living at the same 
home address.   


 


●​ The home address is considered to be the child’s (along with their parents’) genuine principal 
place of residence at the time of the allocation of places i.e. where they are normally and 
regularly living. If a child is resident with friends or relatives (for reasons other than 
guardianship), the friend’s or relative’s address will not be considered for allocation purposes.     


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 


WAT_Determined Admission Arrangements_2027/28_v1.0 


22 
 



https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/





 


child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. It is expected that parents will agree 
on school places before an application is made, and it may be necessary to request evidence 
from the parents to confirm that this is the case. The Council and/or school is not in a position 
to intervene in disputes between parents over school applications and will request that these 
are resolved privately.   


 


●​ Special conditions will apply in the event that one child from a set of twins or triplets does not 
gain admission to the preferred school through the admissions criteria. The Council will 
exceed the admission number for the school concerned to prevent separation of twins / 
triplets.     


 
Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.   
 


Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application. 
 
Waiting Lists 
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those applicants 
who are unsuccessful will be asked if they wish to be placed on a waiting list.    
 


Children on the waiting list will be ranked in accordance with the published admissions criteria and 
the list will operate from the point of allocation until the 31st August 2027. After this point the 
waiting list will no longer be in operation and places that become available will be allocated on a 
first come first served basis.  If more than one application is received at the same time, the 
oversubscription criteria will be used to determine which applicant will have the place.  
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there. A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list, depending on other applications.  
 


Places that become available between the point of allocation and 31 August 2027 will be offered to 
children according to their ranking on this list i.e. those ranked highest will be offered first.  
 
Repeat Applications  
Applications to Kingswinford Academy are coordinated by Dudley Metropolitan Borough Council.  It 
is not the Council’s policy to consider repeat applications in the same academic year unless there 
have been significant and material changes in the circumstances of the applicant. 
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WINDSOR HIGH SCHOOL AND SIXTH FORM 
Richmond Street, Halesowen, B63 4BB 


Local Authority: Dudley Metropolitan Borough Council  
https://www.dudley.gov.uk/residents/learning-and-school/school-information/school-admissions/  


 
YEAR 7 ADMISSION 
 
Admission Number 
The published admission number (PAN) for Year 7 at Windsor High School and Sixth Form is 280. 
 


All children whose Education Health Care Plan (EHCP) names Windsor High School and Sixth 
Form will be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Year 7 places at Windsor High School and Sixth Form 
when oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.  


 


●​ Second priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), or step-brother / step-sister, 
living at the same address and who will still be attending Windsor High School and Sixth Form 
in the academic year 2027/28. 


 


●​ Third priority for admission shall be given to other children arranged in order of priority 
according to those children who live closest to the school, determined by a straight-line 
measurement in metres, from the home address to the main entrance of the school.  


 
Tie Break 
Random allocation will be used as a tie-break to decide who has the highest priority for admission 
if the distance between two children’s homes and the school is the same. 
 
Additional Notes  


●​ Relevant looked after children means children who are looked after by a Council in 
accordance with section 22 (1) of the Children Act 1989 and who is (a) in care of a Council, or 
(b) being provided with accommodation by a Council in the exercise of their social services 
functions.   


 


●​ A child is regarded as having been in state care outside of England if they were in the care of 
or were accommodated by a public authority, a religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society.  


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  A 
Child Arrangement Order is an order settling the arrangements to be made as to the person 
with whom the child is to live under section 8 of the Children Act 1989.  Section 14A of the 
Children Act 1989 defines a special guardianship order as an order appointing one or more 
individuals to be a child’s special guardian (or special guardians).  


 


●​ In accordance with legislation, a child with an Education Health Care Plan (EHCP) will be 
offered a place at the school named in the EHCP as the most appropriate to meet the child’s 
individual needs, this may reduce the number of places available for children who do not have 
an EHCP.  


 


●​ Any Dudley child not obtaining a school at any of their preferred secondary schools will be 
allocated a place at the next nearest school with a place available and will be advised about 
the independent appeals process. 


 


●​ Definition of brother or sister also relates to adopted or fostered children living at the same 
home address.   


 


●​ The home address is considered to be the child’s (along with their parents’) genuine principal 
place of residence at the time of the allocation of places i.e. where they are normally and 
regularly living. If a child is resident with friends or relatives (for reasons other than 
guardianship), the friend’s or relative’s address will not be considered for allocation purposes.     
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●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 
child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. It is expected that parents will agree 
on school places before an application is made, and it may be necessary to request evidence 
from the parents to confirm that this is the case. The Council and/or school is not in a position 
to intervene in disputes between parents over school applications and will request that these 
are resolved privately.   


 


●​ Special conditions will apply in the event that one child from a set of twins or triplets does not 
gain admission to the preferred school through the admissions criteria. The Council will 
exceed the admission number for the school concerned to prevent separation of twins / 
triplets.     


 
Late Applications  
Preferences that are received after the closing date for receipt of applications will only be 
considered after applications that were received within the deadline have been dealt with.   
 


Only in exceptional circumstances will a late application be considered alongside those 
applications that were made within the deadline. Supportive documentary evidence must be 
provided by the parent / carer at the time of application. 
 
Waiting Lists 
If the school is oversubscribed and children have been refused admission because other children 
have a higher priority for admission under the published admissions criteria, then those applicants 
who are unsuccessful will be asked if they wish to be placed on a waiting list.    
 


Children on the waiting list will be ranked in accordance with the published admissions criteria and 
the list will operate from the point of allocation until the 31st August 2027. After this point the 
waiting list will no longer be in operation and places that become available will be allocated on a 
first come first served basis.  If more than one application is received at the same time, the 
oversubscription criteria will be used to determine which applicant will have the place.  
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available 
there. A child’s position on a waiting list is not fixed and is subject to change during the year i.e. 
they can go up or down the list, depending on other applications.  
 


Places that become available between the point of allocation and 31 August 2027 will be offered to 
children according to their ranking on this list i.e. those ranked highest will be offered first.  
 
Repeat Applications  
Applications to Windsor High School and Sixth Form are coordinated by Dudley Metropolitan 
Borough Council.  It is not the Council’s policy to consider repeat applications in the same 
academic year unless there have been significant and material changes in the circumstances of 
the applicant. 
 
YEAR 12 (SIXTH FORM) ADMISSION 
 
Admission number 
The published admission number (PAN) for Year 12 at Windsor High School and Sixth Form is 
180.   
 


It is our aim, when considering applications, to accept students onto a curriculum which will suit 
their learning style and encourage them to flourish academically. Judgements and offers will be 
made on an appropriate level of prior academic achievement and a positive attitude/aptitude for 
learning.  
 


All admissions will be administered by use of the criteria below:  
 
Method of Application 
In the Autumn Term of each year, the school will publish prospectuses and application forms. All 
current Windsor High School and Sixth Form students will be invited to an Open Evening - this 
event will be marketed locally and on the school website.   
 
Prospectuses and application forms will be specifically issued to: 
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●​ All current Year 11 Windsor High School and Sixth Form students 
 


●​ Students visiting from other education establishments 
 


●​ Those making a specific request for this information by contacting the school 
 


Information, advice and guidance meetings are set up for every prospective Sixth Form student - 
with their parent/carer - to provide expert professional support at a critical time of decision.   
 
Entry Criteria for Courses 
All students should have a positive, self-motivated approach and are expected to demonstrate their 
suitability for the courses they have chosen and must meet standard entry requirements as 
outlined below:  
 


●​ Students need to evidence a minimum of 5 GCSEs at grade 9 – 4 (or equivalent grades) 
including English and Maths.  


 


●​ Individual courses may have subject-specific GCSE or equivalent qualification requirements 
for entry - these are outlined fully in the prospectus each year and available on the Aspire 
Website. 


 


Students who do not meet the entry criteria should discuss the courses that they want to follow 
with the Director of Sixth Form and may be given permission to join in exceptional circumstances.  
 
Applications from External Applicants  
Each year a number of students can join our Sixth Form from other schools.  Applications are 
welcomed from such students who wish to continue their studies at Windsor High School and Sixth 
Form.  The application process and entry requirements are identical for both internal and external 
applicants. 
 


Our minimum admission number for external applications is 20. 
 
Oversubscription Criteria 
All children whose Education Health Care Plan (EHCP) names Windsor High School and Sixth 
Form will be admitted to the school before any other places are allocated.    
 


The following criteria will be used to allocate Year 12 places at Windsor High School and Sixth 
Form when oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.   A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation or any other provider of care 
whose sole or main purpose is to benefit society. (*See note below) 


 


●​ Second priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), step-brother / step-sister or 
fostered/adopted sibling living at the same home address and who will still be attending 
Windsor High School and Sixth Form in the academic year 2027/28. (** See note below) 


 


●​ Third priority for admission shall be given to other children arranged in order of proximity of 
the child’s home to the school, measured in a straight line from the front door of the home (or 
main entrance to flats) to the main gate of the school, with those living nearest accorded the 
higher priority. (***See note below) 


 
Additional notes  
* An adoption order is an order under section 46 of the Adoptions and Children Act 2002. A 
residence order is an order settling the arrangements to be made as to the person with whom the 
child is to live with under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 
defines a special guardianship order as an order appointing one or more individuals to be a child’s 
special guardian (or special guardians).  
 
** Where parents have a shared responsibility for a child and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the child 
lives for the majority of the school week (i.e. three out of the five days). Parents will be required to 
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provide documentary evidence to support the address they wish to be considered for allocation 
purposes.  
 
*** In all cases the ‘proximity’ criterion (the last named priority) is to be used as a tiebreaker should 
the Sixth Form be oversubscribed with applicants under criteria with a higher priority. For example, 
if the school were to be oversubscribed with siblings only (second priority), the proximity criterion 
would dictate who would gain admission. Parents or guardians might be asked to submit evidence 
in support of their application; fraudulent information used at that time can lead to the withdrawal of 
a place and further children might be affected. In the event that we are unable to distinguish 
between applicants for the final available place, such as in the case of children who live in the 
same block of flats, then the final place will be randomly selected by drawing lots. The ‘home’ 
address to be used will be the current one at the time places are allocated and the one that 
parents either own or rent.  
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CHESLYN HAY ACADEMY 
Saredon Road, Cheslyn Hay, WS6 7JQ 


Local Authority: Staffordshire County Council 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/home.aspx  


 
YEAR 7 ADMISSION 
 
Admission Number 
The published admission number (PAN) for Year 7 at Cheslyn Hay Academy is 224. 
 


All children whose Education Health Care Plan (EHCP) names Cheslyn Hay Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Cheslyn Hay Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children in care and children who ceased to be 
in care because they were adopted (or became subject to a child arrangements order or 
special guardianship order), including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted.  


 


●​ Second priority for admission shall be given to children whose current exceptional 
circumstances satisfy both of the following tests: 


 


​ Test 1: the child is distinguished from the great majority of other applicants either on their own 
medical grounds which requires regular and sustained medical treatment or by other extreme 
exceptional circumstances.  


 


​ Medical grounds must be supported by a medical report (obtained by the applicant and 
provided at the point of application). This report must clearly justify, for health reasons only, 
why it is better for the child’s health to attend the preferred school rather than any other 
school.  


 


​ Exceptional circumstances must relate and be relevant to the preferred school and the 
individual child, i.e. the exceptional circumstances of the child, not the economic or social 
circumstances of the parent/carer. They should be supported by a recent professional’s report 
(obtained by the applicant and provided when the application is submitted), e.g. social worker. 
This report must clearly explain why the child’s circumstances are exceptional and why it is 
considered best that they attend the preferred school rather than any other school.  


 


​ Test 2: the child will suffer hardship if they were unable to attend the preferred school rather 
than any other school.  


 


​ Hardship means severe suffering of any kind, not merely difficulty, inconvenience or mild to 
moderate emotional distress, which is likely to be experienced as a result of the child attending 
a different school. Applicants must provide detailed information (which may be included within 
the professional’s report) detailing both the type and severity of any likely hardship at the time 
of application. 


 


●​ Third priority for admission shall be given to children who have an elder sibling in 
attendance at the Academy and who will still be attending the school at the proposed 
admission date. (For the application to be prioritised under this criteria the children must be 
living at the same home address for the majority of the school week and either: have one or 
both natural parents in common; are related by a parents marriage; are adopted or fostered by 
a common parent or are unrelated children who live at the same address, whose parents live 
as partners.) 


 


●​ Fourth priority for admission shall be given to children living within the catchment area.   
 


●​ Fifth priority for admission shall be given to children who attend our major contributory 
schools - Cheslyn Hay Primary School, Glenthorne Primary School, St John’s Primary School, 
Featherstone Primary School and Havergal CofE Primary School.  


 


●​ Sixth priority for admission shall be given to other children arranged in order of priority 
according to how near their home addresses are to the main gate of the school, determined by 
a straight-line measurement as calculated by the local authority’s geographical information 
system.  
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Where it is not possible to accommodate all children applying for places within a particular 
category then Staffordshire County Council will allocate the available places in accordance with the 
remaining criteria. If for instance, all the catchment area children cannot be accommodated at a 
school, children who are resident within the catchment area will be arranged in order of priority 
according to the remaining criteria i.e. fifth and sixth priority. 
 
Tie Break 
If Staffordshire County Council cannot distinguish between applicants using the criteria listed, e.g 
children who live in the same block of flats, then the child or children who will be offered the 
available spaces will be randomly selected. This process will be independently verified. 
 
Additional Notes  


●​ It is the applicant’s responsibility to provide any supportive information required in order for the 
application to be assessed against the above published admissions criteria, we will not seek to 
obtain any supportive information on behalf of an applicant in support of a school application.  


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 


 


●​ Children in care means children who are looked after by a local authority in accordance with 
section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their social services 
functions (see definition in Section 22 (1) of the Children Act 1989) at the time of making an 
application to a school. This includes children who were adopted under the Adoption Act 1976 
(see section 12 adoption orders) and children who were adopted under Adoption and Children 
Act 2002 (see section 46 adoption orders). 


 


●​ Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 


 


●​ Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-secondary/Catchment-areas.aspx  


 


●​ The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 


 


●​ It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from you to confirm that this is the case. The local 
authority and.or school is not in a position to intervene in disputes between parents over 
school applications and will request that these are resolved privately. 


 


●​ The home address is considered to be the child’s along with their parent’s main and genuine 
principal place of residence at the time of the allocation of places i.e. where they are normally 
and regularly living. If a child is resident with friends or relatives (for reasons other than legal 
guardianship) the friends or relatives address will not be considered for allocation purposes.  


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, parents will be required to provide documentary evidence to support 
the address they wish to be considered for allocation purposes. 


 


●​ If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house move 
taking place during the admissions process the local authority will only accept the revised 
address for purposes of allocation where parents/carers can provide documentary evidence of 
the move by 23 January 2026. It will be necessary for sufficient evidence of a permanent move 
to be provided by the applicant by this date before it will be taken into account for allocation 
purposes at the national offer date.  
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●​ If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn.  


 


●​ Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be 
allocated an alternative school place and advised about the independent appeals process. 


 
Waiting Lists 
Unsuccessful applicants will be placed on a waiting list in accordance with the oversubscription 
criteria stated above and not based on the date their application was received. There will be a 
period of two weeks after the national offer date whereby available places will not be reallocated. If 
places become available after this date they will be offered according to the child at the top of the 
waiting list.  
 


Waiting lists will be kept until 31st December 2027. No other waiting lists will be maintained.  
Staffordshire County Council will operate this waiting list on behalf of the school. 
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available at 
the preferred school.  
 


A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they can 
go up or down the list since each added child will require the list to be ranked again in line with the 
oversubscription criteria.  
 


Children who are subject to a direction by a local authority to admit or who are allocated to a 
school in accordance with the fair access protocol will take precedence over those on the waiting 
list. 
 
Late Applications  
Preferences received after the closing date will be considered alongside those applicants who 
applied on time wherever possible. Where it is not practicable because places have already been 
allocated, or are shortly to be allocated, then late preferences will be considered only after those 
that were made before this point.  
 


A late application does not affect the right of appeal or the right to be placed on a school’s waiting 
list.  
 


For late applications made after the time that is practicable because places have already been 
allocated, are shortly to be allocated, there will be a period of two weeks after the national offer 
date whereby available places will not be reallocated. If places become available after this date 
they will be offered according to the child at the top of the waiting list.  
 
Repeat Applications  
Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, Staffordshire County Council has accepted a 
second application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
 
YEAR 12 (SIXTH FORM) ADMISSION 
 
Admission number 
The joint collegiate Sixth Form between Cheslyn Hay Academy and Great Wyrley Academy is 
known as the Aspire Sixth Form.  The published admission number (PAN) for Year 12 is 150 in 
total across both sites.   
 


It is our aim, when considering applications, to accept students onto a curriculum which will suit 
their learning style and encourage them to flourish academically. Judgements and offers will be 
made on an appropriate level of prior academic achievement and a positive attitude/aptitude for 
learning.  
 


All admissions will be administered by use of the criteria below:  
 
 
 
 
 


WAT_Determined Admission Arrangements_2027/28_v1.0 


30 
 







 


Method of Application 
In the Autumn Term of each year, the school will publish prospectuses and application forms. All 
current Cheslyn Hay Academy students will be invited to an Open Evening - this event will be 
marketed locally and on the school website.   
 
Prospectuses and application forms will be specifically issued to: 


 


●​ All current Year 11 Cheslyn Hay Academy and Great Wyrley Academy students 
 


●​ Students visiting from other education establishments 
 


●​ Those making a specific request for this information by contacting the school 
 


Information, advice and guidance meetings are set up for every prospective Sixth Form student - 
with their parent/carer - to provide expert professional support at a critical time of decision.   
 
Entry Criteria for Courses 
All students should have a positive, self-motivated approach and are expected to demonstrate their 
suitability for the courses they have chosen and must meet standard entry requirements as 
outlined below:  
 


●​ Students need to evidence a minimum of 5 GCSEs at grade 9 – 4 (or equivalent grades) 
including English and Maths.  


 


●​ Individual courses may have subject-specific GCSE or equivalent qualification requirements 
for entry - these are outlined fully in the prospectus each year and available on the Aspire 
Website. 


 


Students who do not meet the entry criteria can discuss the courses that they want to follow with 
the Head of Aspire Sixth Form and may be given permission to join in exceptional circumstances 
(subject to additional reasonable conditions to be agreed during a discussion).  
 
Applications from External Applicants  
Each year a number of students can join Aspire Sixth Form from other schools.  Applications are 
welcomed from such students who wish to continue their studies at Aspire Sixth Form.  The 
application process and entry requirements are identical for both internal and external applicants. 
 


Our minimum admission number for external applications is 20. 
 
Oversubscription Criteria 
All children whose Education Health Care Plan (EHCP) names Cheslyn Hay Academy will be 
admitted to the school before any other places are allocated.    
 


The following criteria will be used to allocate Year 12 places at Cheslyn Hay Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.   A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation or any other provider of care 
whose sole or main purpose is to benefit society. (*See note below) 


 


●​ Second priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), step-brother / step-sister or 
fostered/adopted sibling living at the same home address and who will still be attending Aspire 
Sixth Form in the academic year 2026/27. (** See note below) 


 


●​ Third priority for admission shall be given to other children arranged in order of proximity of 
the child’s home to the school, measured in a straight line from the front door of the home (or 
main entrance to flats) to the main gate of the school, with those living nearest accorded the 
higher priority. (***See note below) 


 
Additional notes  
* An adoption order is an order under section 46 of the Adoptions and Children Act 2002. A 
residence order is an order settling the arrangements to be made as to the person with whom the 
child is to live with under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 
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defines a special guardianship order as an order appointing one or more individuals to be a child’s 
special guardian (or special guardians).  
 
** Where parents have a shared responsibility for a child and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the child 
lives for the majority of the school week (i.e. three out of the five days). Parents will be required to 
provide documentary evidence to support the address they wish to be considered for allocation 
purposes.  
 
*** In all cases the ‘proximity’ criterion (the last named priority) is to be used as a tiebreaker should 
the Sixth Form be oversubscribed with applicants under criteria with a higher priority. For example, 
if the school were to be oversubscribed with siblings only (second priority), the proximity criterion 
would dictate who would gain admission. Parents or guardians might be asked to submit evidence 
in support of their application; fraudulent information used at that time can lead to the withdrawal of 
a place and further children might be affected. In the event that we are unable to distinguish 
between applicants for the final available place, such as in the case of children who live in the 
same block of flats, then the final place will be randomly selected by drawing lots. The ‘home’ 
address to be used will be the current one at the time places are allocated and the one that 
parents either own or rent.  
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GREAT WYRLEY ACADEMY 
Hall Lane, Great Wyrley, WS6 6LQ 


Local Authority: Staffordshire County Council 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/home.aspx  


 
YEAR 7 ADMISSION 
 
Admission Number 
The published admission number (PAN) for Year 7 at Great Wyrley Academy is 150. 
 


All children whose Education Health Care Plan (EHCP) names Great Wyrley Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria 
The following criteria will be used to allocate Year 7 places at Great Wyrley Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children in care and children who ceased to be 
in care because they were adopted (or became subject to a child arrangements order or 
special guardianship order), including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted.  


 


●​ Second priority for admission shall be given to children who have an elder sibling in 
attendance at the Academy and who will still be attending the school at the proposed 
admission date. (For the application to be prioritised under this criteria the children must be 
living at the same home address for the majority of the school week and either: have one or 
both natural parents in common; are related by a parents marriage; are adopted or fostered by 
a common parent or are unrelated children who live at the same address, whose parents live 
as partners.) 


 


●​ Third priority for admission shall be given to children living within the catchment area.   
 


●​ Fifth priority for admission shall be given to children who attend our major contributory 
schools - Moat Hall Primary Academy and Landywood Primary School. 


 


●​ Sixth priority for admission shall be given to other children arranged in order of priority 
according to how near their home addresses are to the main gate of the school, determined by 
a straight-line measurement as calculated by the local authority’s geographical information 
system.  


 


Where it is not possible to accommodate all children applying for places within a particular 
category then Staffordshire County Council will allocate the available places in accordance with the 
remaining criteria. If for instance, all the catchment area children cannot be accommodated at a 
school, children who are resident within the catchment area will be arranged in order of priority 
according to the remaining criteria i.e. fifth and sixth priority. 
 
Tie Break 
If Staffordshire County Council cannot distinguish between applicants using the criteria listed, e.g 
children who live in the same block of flats, then the child or children who will be offered the 
available spaces will be randomly selected. This process will be independently verified. 
 
Additional Notes  


●​ It is the applicant’s responsibility to provide any supportive information required in order for the 
application to be assessed against the above published admissions criteria, we will not seek to 
obtain any supportive information on behalf of an applicant in support of a school application.  


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 


 


●​ Children in care means children who are looked after by a local authority in accordance with 
section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their social services 
functions (see definition in Section 22 (1) of the Children Act 1989) at the time of making an 
application to a school. This includes children who were adopted under the Adoption Act 1976 
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(see section 12 adoption orders) and children who were adopted under Adoption and Children 
Act 2002 (see section 46 adoption orders). 


 


●​ Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 


 


●​ Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-secondary/Catchment-areas.aspx  


 


●​ The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 


 


●​ It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from you to confirm that this is the case. The local 
authority and.or school is not in a position to intervene in disputes between parents over 
school applications and will request that these are resolved privately. 


 


●​ The home address is considered to be the child’s along with their parent’s main and genuine 
principal place of residence at the time of the allocation of places i.e. where they are normally 
and regularly living. If a child is resident with friends or relatives (for reasons other than legal 
guardianship) the friends or relatives address will not be considered for allocation purposes.  


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, parents will be required to provide documentary evidence to support 
the address they wish to be considered for allocation purposes. 


 


●​ If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house move 
taking place during the admissions process the local authority will only accept the revised 
address for purposes of allocation where parents/carers can provide documentary evidence of 
the move by 23 January 2026. It will be necessary for sufficient evidence of a permanent move 
to be provided by the applicant by this date before it will be taken into account for allocation 
purposes at the national offer date.  


 


●​ If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn.  


 


●​ Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be 
allocated an alternative school place and advised about the independent appeals process. 


 
Waiting Lists 
Unsuccessful applicants will be placed on a waiting list in accordance with the oversubscription 
criteria stated above and not based on the date their application was received. There will be a 
period of two weeks after the national offer date whereby available places will not be reallocated. If 
places become available after this date they will be offered according to the child at the top of the 
waiting list.  
 


Waiting lists will be kept until 31st December 2027. No other waiting lists will be maintained.  
Staffordshire County Council will operate this waiting list on behalf of the school. 
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available at 
the preferred school.  
 


A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they can 
go up or down the list since each added child will require the list to be ranked again in line with the 
oversubscription criteria.  
 


Children who are subject to a direction by a local authority to admit or who are allocated to a 
school in accordance with the fair access protocol will take precedence over those on the waiting 
list. 
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Late Applications  
Preferences received after the closing date will be considered alongside those applicants who 
applied on time wherever possible. Where it is not practicable because places have already been 
allocated, or are shortly to be allocated, then late preferences will be considered only after those 
that were made before this point.  
 


A late application does not affect the right of appeal or the right to be placed on a school’s waiting 
list.  
 


For late applications made after the time that is practicable because places have already been 
allocated, are shortly to be allocated, there will be a period of two weeks after the national offer 
date whereby available places will not be reallocated. If places become available after this date 
they will be offered according to the child at the top of the waiting list.  
 
Repeat Applications  
Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, Staffordshire County Council has accepted a 
second application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
 
 
YEAR 12 (SIXTH FORM) ADMISSION 
 
Admission number 
The joint collegiate Sixth Form between Cheslyn Hay Academy and Great Wyrley Academy is 
known as the Aspire Sixth Form.  The published admission number (PAN) for Year 12 is 150 in 
total across both sites.   
 


It is our aim, when considering applications, to accept students onto a curriculum which will suit 
their learning style and encourage them to flourish academically. Judgements and offers will be 
made on an appropriate level of prior academic achievement and a positive attitude/aptitude for 
learning.  
 


All admissions will be administered by use of the criteria below:  
 
Method of Application 
In the Autumn Term of each year, the school will publish prospectuses and application forms. All 
current Cheslyn Hay Academy students will be invited to an Open Evening - this event will be 
marketed locally and on the school website.   
 
Prospectuses and application forms will be specifically issued to: 


 


●​ All current Year 11 Cheslyn Hay Academy and Great Wyrley Academy students 
 


●​ Students visiting from other education establishments 
 


●​ Those making a specific request for this information by contacting the school 
 


Information, advice and guidance meetings are set up for every prospective Sixth Form student - 
with their parent/carer - to provide expert professional support at a critical time of decision.   
 
Entry Criteria for Courses 
All students should have a positive, self-motivated approach and are expected to demonstrate their 
suitability for the courses they have chosen and must meet standard entry requirements as 
outlined below:  
 


●​ Students need to evidence a minimum of 5 GCSEs at grade 9 – 4 (or equivalent grades) 
including English and Maths.  


 


●​ Individual courses may have subject-specific GCSE or equivalent qualification requirements 
for entry - these are outlined fully in the prospectus each year and available on the Aspire 
Website. 


 


Students who do not meet the entry criteria can discuss the courses that they want to follow with 
the Head of Aspire Sixth Form and may be given permission to join in exceptional circumstances 
(subject to additional reasonable conditions to be agreed during a discussion).  
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Applications from External Applicants  
Each year a number of students can join Aspire Sixth Form from other schools.  Applications are 
welcomed from such students who wish to continue their studies at Aspire Sixth Form.  The 
application process and entry requirements are identical for both internal and external applicants. 
 


Our minimum admission number for external applications is 20. 
 
Oversubscription Criteria 
All children whose Education Health Care Plan (EHCP) names Cheslyn Hay Academy will be 
admitted to the school before any other places are allocated.    
 


The following criteria will be used to allocate Year 12 places at Cheslyn Hay Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to relevant looked after children or children who 
were previously looked after but immediately after being looked after became subject to an 
adoption, child arrangement order, or special guardianship order.   A child is regarded as 
having been in state care outside of England if they were in the care of or were 
accommodated by a public authority, a religious organisation or any other provider of care 
whose sole or main purpose is to benefit society. (*See note below) 


 


●​ Second priority for admission shall be given to children who have a brother/sister, 
half-brother/sister (where the children share one common parent), step-brother / step-sister or 
fostered/adopted sibling living at the same home address and who will still be attending Aspire 
Sixth Form in the academic year 2027/28. (** See note below) 


 


●​ Third priority for admission shall be given to other children arranged in order of proximity of 
the child’s home to the school, measured in a straight line from the front door of the home (or 
main entrance to flats) to the main gate of the school, with those living nearest accorded the 
higher priority. (***See note below) 


 
Additional notes  
* An adoption order is an order under section 46 of the Adoptions and Children Act 2002. A 
residence order is an order settling the arrangements to be made as to the person with whom the 
child is to live with under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 
defines a special guardianship order as an order appointing one or more individuals to be a child’s 
special guardian (or special guardians).  
 
** Where parents have a shared responsibility for a child and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the child 
lives for the majority of the school week (i.e. three out of the five days). Parents will be required to 
provide documentary evidence to support the address they wish to be considered for allocation 
purposes.  
 
*** In all cases the ‘proximity’ criterion (the last named priority) is to be used as a tiebreaker should 
the Sixth Form be oversubscribed with applicants under criteria with a higher priority. For example, 
if the school were to be oversubscribed with siblings only (second priority), the proximity criterion 
would dictate who would gain admission. Parents or guardians might be asked to submit evidence 
in support of their application; fraudulent information used at that time can lead to the withdrawal of 
a place and further children might be affected. In the event that we are unable to distinguish 
between applicants for the final available place, such as in the case of children who live in the 
same block of flats, then the final place will be randomly selected by drawing lots. The ‘home’ 
address to be used will be the current one at the time places are allocated and the one that 
parents either own or rent.  
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CLAYTON HALL ACADEMY  
Clayton Lane, Newcastle-under-Lyme, Staffordshire, ST5 3DN 


Local Authority: Staffordshire County Council 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/home.aspx  


 
Admission Number 
The published admission number (PAN) for Year 7 at Clayton Hall Academy is 180. 
 


All children whose Education Health Care Plan (EHCP) names Clayton Hall Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Clayton Hall Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children in care and children who ceased to be 
in care because they were adopted (or became subject to a child arrangements order or 
special guardianship order), including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted.  


 


●​ Second priority for admission shall be given to children whose current exceptional 
circumstances satisfy both of the following tests: 


 


​ Test 1: the child is distinguished from the great majority of other applicants either on their own 
medical grounds which requires regular and sustained medical treatment or by other extreme 
exceptional circumstances.  


 


​ Medical grounds must be supported by a medical report (obtained by the applicant and 
provided at the point of application). This report must clearly justify, for health reasons only, 
why it is better for the child’s health to attend the preferred school rather than any other 
school.  


 


​ Exceptional circumstances must relate and be relevant to the preferred school and the 
individual child, i.e. the exceptional circumstances of the child, not the economic or social 
circumstances of the parent/carer. They should be supported by a recent professional’s report 
(obtained by the applicant and provided when the application is submitted), e.g. social worker. 
This report must clearly explain why the child’s circumstances are exceptional and why it is 
considered best that they attend the preferred school rather than any other school.  


 


​ Test 2: the child will suffer hardship if they were unable to attend the preferred school rather 
than any other school.  


 


​ Hardship means severe suffering of any kind, not merely difficulty, inconvenience or mild to 
moderate emotional distress, which is likely to be experienced as a result of the child attending 
a different school. Applicants must provide detailed information (which may be included within 
the professional’s report) detailing both the type and severity of any likely hardship at the time 
of application. 


 


●​ Third priority for admission shall be given to children who have an elder sibling in 
attendance at the Academy and who will still be attending the school at the proposed 
admission date. (For the application to be prioritised under this criteria the children must be 
living at the same home address for the majority of the school week and either: have one or 
both natural parents in common; are related by a parents marriage; are adopted or fostered by 
a common parent or are unrelated children who live at the same address, whose parents live 
as partners.) 


 


●​ Fourth priority for admission shall be given to children living within the catchment area.   
 


●​ Fifth priority for admission shall be given to other children arranged in order of priority 
according to how near their home addresses are to the main gate of the school, determined by 
a straight-line measurement as calculated by the local authority’s geographical information 
system.  


 


Where it is not possible to accommodate all children applying for places within a particular 
category then Staffordshire County Council will allocate the available places in accordance with the 
remaining criteria. If for instance, all the catchment area children cannot be accommodated at a 
school, children who are resident within the catchment area will be arranged in order of priority 
according to the remaining criteria i.e. fifth and sixth priority. 
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Tie Break 
If Staffordshire County Council cannot distinguish between applicants using the criteria listed, e.g 
children who live in the same block of flats, then the child or children who will be offered the 
available spaces will be randomly selected. This process will be independently verified. 
 
Additional Notes  


●​ It is the applicant’s responsibility to provide any supportive information required in order for the 
application to be assessed against the above published admissions criteria, we will not seek to 
obtain any supportive information on behalf of an applicant in support of a school application.  


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 


 


●​ Children in care means children who are looked after by a local authority in accordance with 
section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their social services 
functions (see definition in Section 22 (1) of the Children Act 1989) at the time of making an 
application to a school. This includes children who were adopted under the Adoption Act 1976 
(see section 12 adoption orders) and children who were adopted under Adoption and Children 
Act 2002 (see section 46 adoption orders). 


 


●​ Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 


 


●​ Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-secondary/Catchment-areas.aspx  


 


●​ The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 


 


●​ It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from you to confirm that this is the case. The local 
authority and.or school is not in a position to intervene in disputes between parents over 
school applications and will request that these are resolved privately. 


 


●​ The home address is considered to be the child’s along with their parent’s main and genuine 
principal place of residence at the time of the allocation of places i.e. where they are normally 
and regularly living. If a child is resident with friends or relatives (for reasons other than legal 
guardianship) the friends or relatives address will not be considered for allocation purposes.  


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, parents will be required to provide documentary evidence to support 
the address they wish to be considered for allocation purposes. 


 


●​ If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house move 
taking place during the admissions process the local authority will only accept the revised 
address for purposes of allocation where parents/carers can provide documentary evidence of 
the move by 23 January 2026. It will be necessary for sufficient evidence of a permanent move 
to be provided by the applicant by this date before it will be taken into account for allocation 
purposes at the national offer date.  


 


●​ If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn.  


 


●​ Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be 
allocated an alternative school place and advised about the independent appeals process. 
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Waiting Lists 
Unsuccessful applicants will be placed on a waiting list in accordance with the oversubscription 
criteria stated above and not based on the date their application was received. There will be a 
period of two weeks after the national offer date whereby available places will not be reallocated. If 
places become available after this date they will be offered according to the child at the top of the 
waiting list.  
 


Waiting lists will be kept until 31st December 2027. No other waiting lists will be maintained.  
Staffordshire County Council will operate this waiting list on behalf of the school. 
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available at 
the preferred school.  
 


A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they can 
go up or down the list since each added child will require the list to be ranked again in line with the 
oversubscription criteria.  
 


Children who are subject to a direction by a local authority to admit or who are allocated to a 
school in accordance with the fair access protocol will take precedence over those on the waiting 
list. 
 
Late Applications  
Preferences received after the closing date will be considered alongside those applicants who 
applied on time wherever possible. Where it is not practicable because places have already been 
allocated, or are shortly to be allocated, then late preferences will be considered only after those 
that were made before this point.  
 


A late application does not affect the right of appeal or the right to be placed on a school’s waiting 
list.  
 


For late applications made after the time that is practicable because places have already been 
allocated, are shortly to be allocated, there will be a period of two weeks after the national offer 
date whereby available places will not be reallocated. If places become available after this date 
they will be offered according to the child at the top of the waiting list.  
 
Repeat Applications  
Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, Staffordshire County Council has accepted a 
second application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
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NEWCASTLE ACADEMY  
Gallowstree Lane, newcastle-under-Lyme, Staffordshire, ST5 2QS 


Local Authority: Staffordshire County Council 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/home.aspx  


 
Admission Number 
The published admission number (PAN) for Year 7 at Newcastle Academy is 120. 
 


All children whose Education Health Care Plan (EHCP) names Newcastle Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Newcastle Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children in care and children who ceased to be 
in care because they were adopted (or became subject to a child arrangements order or 
special guardianship order), including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted.  


 


●​ Second priority for admission shall be given to children whose current exceptional 
circumstances satisfy both of the following tests: 


 


​ Test 1: the child is distinguished from the great majority of other applicants either on their own 
medical grounds which requires regular and sustained medical treatment or by other extreme 
exceptional circumstances.  


 


​ Medical grounds must be supported by a medical report (obtained by the applicant and 
provided at the point of application). This report must clearly justify, for health reasons only, 
why it is better for the child’s health to attend the preferred school rather than any other 
school.  


 


​ Exceptional circumstances must relate and be relevant to the preferred school and the 
individual child, i.e. the exceptional circumstances of the child, not the economic or social 
circumstances of the parent/carer. They should be supported by a recent professional’s report 
(obtained by the applicant and provided when the application is submitted), e.g. social worker. 
This report must clearly explain why the child’s circumstances are exceptional and why it is 
considered best that they attend the preferred school rather than any other school.  


 


​ Test 2: the child will suffer hardship if they were unable to attend the preferred school rather 
than any other school.  


 


​ Hardship means severe suffering of any kind, not merely difficulty, inconvenience or mild to 
moderate emotional distress, which is likely to be experienced as a result of the child attending 
a different school. Applicants must provide detailed information (which may be included within 
the professional’s report) detailing both the type and severity of any likely hardship at the time 
of application. 


 


●​ Third priority for admission shall be given to children who have an elder sibling in 
attendance at the Academy and who will still be attending the school at the proposed 
admission date. (For the application to be prioritised under this criteria the children must be 
living at the same home address for the majority of the school week and either: have one or 
both natural parents in common; are related by a parents marriage; are adopted or fostered by 
a common parent or are unrelated children who live at the same address, whose parents live 
as partners.) 


 


●​ Fourth priority for admission shall be given to children living within the catchment area.   
 


●​ Fifth priority for admission shall be given to other children arranged in order of priority 
according to how near their home addresses are to the main gate of the school, determined by 
a straight-line measurement as calculated by the local authority’s geographical information 
system.  


 


Where it is not possible to accommodate all children applying for places within a particular 
category then Staffordshire County Council will allocate the available places in accordance with the 
remaining criteria. If for instance, all the catchment area children cannot be accommodated at a 
school, children who are resident within the catchment area will be arranged in order of priority 
according to the remaining criteria i.e. fifth and sixth priority. 
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Tie Break 
If Staffordshire County Council cannot distinguish between applicants using the criteria listed, e.g 
children who live in the same block of flats, then the child or children who will be offered the 
available spaces will be randomly selected. This process will be independently verified. 
 
Additional Notes  


●​ It is the applicant’s responsibility to provide any supportive information required in order for the 
application to be assessed against the above published admissions criteria, we will not seek to 
obtain any supportive information on behalf of an applicant in support of a school application.  


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 


 


●​ Children in care means children who are looked after by a local authority in accordance with 
section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their social services 
functions (see definition in Section 22 (1) of the Children Act 1989) at the time of making an 
application to a school. This includes children who were adopted under the Adoption Act 1976 
(see section 12 adoption orders) and children who were adopted under Adoption and Children 
Act 2002 (see section 46 adoption orders). 


 


●​ Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 


 


●​ Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-secondary/Catchment-areas.aspx  


 


●​ The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 


 


●​ It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from you to confirm that this is the case. The local 
authority and.or school is not in a position to intervene in disputes between parents over 
school applications and will request that these are resolved privately. 


 


●​ The home address is considered to be the child’s along with their parent’s main and genuine 
principal place of residence at the time of the allocation of places i.e. where they are normally 
and regularly living. If a child is resident with friends or relatives (for reasons other than legal 
guardianship) the friends or relatives address will not be considered for allocation purposes.  


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, parents will be required to provide documentary evidence to support 
the address they wish to be considered for allocation purposes. 


 


●​ If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house move 
taking place during the admissions process the local authority will only accept the revised 
address for purposes of allocation where parents/carers can provide documentary evidence of 
the move by 23 January 2026. It will be necessary for sufficient evidence of a permanent move 
to be provided by the applicant by this date before it will be taken into account for allocation 
purposes at the national offer date.  


 


●​ If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn.  


 


●​ Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be 
allocated an alternative school place and advised about the independent appeals process. 
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Waiting Lists 
Unsuccessful applicants will be placed on a waiting list in accordance with the oversubscription 
criteria stated above and not based on the date their application was received. There will be a 
period of two weeks after the national offer date whereby available places will not be reallocated. If 
places become available after this date they will be offered according to the child at the top of the 
waiting list.  
 


Waiting lists will be kept until 31st December 2027. No other waiting lists will be maintained.  
Staffordshire County Council will operate this waiting list on behalf of the school. 
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available at 
the preferred school.  
 


A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they can 
go up or down the list since each added child will require the list to be ranked again in line with the 
oversubscription criteria.  
 


Children who are subject to a direction by a local authority to admit or who are allocated to a 
school in accordance with the fair access protocol will take precedence over those on the waiting 
list. 
 
Late Applications  
Preferences received after the closing date will be considered alongside those applicants who 
applied on time wherever possible. Where it is not practicable because places have already been 
allocated, or are shortly to be allocated, then late preferences will be considered only after those 
that were made before this point.  
 


A late application does not affect the right of appeal or the right to be placed on a school’s waiting 
list.  
 


For late applications made after the time that is practicable because places have already been 
allocated, are shortly to be allocated, there will be a period of two weeks after the national offer 
date whereby available places will not be reallocated. If places become available after this date 
they will be offered according to the child at the top of the waiting list.  
 
Repeat Applications  
Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, Staffordshire County Council has accepted a 
second application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
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SIR THOMAS BOUGHEY ACADEMY  
Station Road, Halmer End, Stoke-on-Trent, ST7 8AP 


Local Authority: Staffordshire County Council 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/home.aspx  


 
Admission Number 
The published admission number (PAN) for Year 7 at Sir Thomas Boughey Academy is 120. 
 


All children whose Education Health Care Plan (EHCP) names Sir Thomas Boughey Academy will 
be admitted to the school before any other places are allocated.   
 
Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Sir Thomas Boughey Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to children in care and children who ceased to be 
in care because they were adopted (or became subject to a child arrangements order or 
special guardianship order), including those children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted.  


 


●​ Second priority for admission shall be given to children whose current exceptional 
circumstances satisfy both of the following tests: 


 


​ Test 1: the child is distinguished from the great majority of other applicants either on their own 
medical grounds which requires regular and sustained medical treatment or by other extreme 
exceptional circumstances.  


 


​ Medical grounds must be supported by a medical report (obtained by the applicant and 
provided at the point of application). This report must clearly justify, for health reasons only, 
why it is better for the child’s health to attend the preferred school rather than any other 
school.  


 


​ Exceptional circumstances must relate and be relevant to the preferred school and the 
individual child, i.e. the exceptional circumstances of the child, not the economic or social 
circumstances of the parent/carer. They should be supported by a recent professional’s report 
(obtained by the applicant and provided when the application is submitted), e.g. social worker. 
This report must clearly explain why the child’s circumstances are exceptional and why it is 
considered best that they attend the preferred school rather than any other school.  


 


​ Test 2: the child will suffer hardship if they were unable to attend the preferred school rather 
than any other school.  


 


​ Hardship means severe suffering of any kind, not merely difficulty, inconvenience or mild to 
moderate emotional distress, which is likely to be experienced as a result of the child attending 
a different school. Applicants must provide detailed information (which may be included within 
the professional’s report) detailing both the type and severity of any likely hardship at the time 
of application. 


 


●​ Third priority for admission shall be given to children who have an elder sibling in 
attendance at the Academy and who will still be attending the school at the proposed 
admission date. (For the application to be prioritised under this criteria the children must be 
living at the same home address for the majority of the school week and either: have one or 
both natural parents in common; are related by a parents marriage; are adopted or fostered by 
a common parent or are unrelated children who live at the same address, whose parents live 
as partners.) 


 


●​ Fourth priority for admission shall be given to children living within the catchment area.   
 


●​ Fifth priority for admission shall be given to other children arranged in order of priority 
according to how near their home addresses are to the main gate of the school, determined by 
a straight-line measurement as calculated by the local authority’s geographical information 
system.  


 


Where it is not possible to accommodate all children applying for places within a particular 
category then Staffordshire County Council will allocate the available places in accordance with the 
remaining criteria. If for instance, all the catchment area children cannot be accommodated at a 
school, children who are resident within the catchment area will be arranged in order of priority 
according to the remaining criteria i.e. fifth and sixth priority. 
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Tie Break 
If Staffordshire County Council cannot distinguish between applicants using the criteria listed, e.g 
children who live in the same block of flats, then the child or children who will be offered the 
available spaces will be randomly selected. This process will be independently verified. 
 
Additional Notes  


●​ It is the applicant’s responsibility to provide any supportive information required in order for the 
application to be assessed against the above published admissions criteria, we will not seek to 
obtain any supportive information on behalf of an applicant in support of a school application.  


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 


 


●​ Children in care means children who are looked after by a local authority in accordance with 
section 22 (1) of the Children Act 1989 and who is (a) in care of a local authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of qtheir social services 
functions (see definition in Section 22 (1) of the Children Act 1989) at the time of making an 
application to a school. This includes children who were adopted under the Adoption Act 1976 
(see section 12 adoption orders) and children who were adopted under Adoption and Children 
Act 2002 (see section 46 adoption orders). 


 


●​ Child arrangements orders are defined in Section 8 of the Children Act 1989, as amended by 
Section 12 of the Children and Families Act 2014. Child arrangements orders replace 
residence orders and any residence order in force prior to 22 April 2014 is deemed to be a 
child arrangements order. 


 


●​ Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ Copies of school catchment area maps are available from the local authority or individual 
schools. www.staffordshire.gov.uk/Education/Admissions-secondary/Catchment-areas.aspx  


 


●​ The local authority uses a geographical information system (GIS) to calculate home to school 
distances in miles. The measurement is calculated using Ordnance Survey (OS) data from an 
applicant's home address to the main front gate of the school. The coordinates of an 
applicant's home address are determined and provided by the Local Land and Property 
Gazetteer (LLPG) and OS address point data. 


 


●​ It is expected that parents will agree on school places before an application is made, and it 
may be necessary to request evidence from you to confirm that this is the case. The local 
authority and.or school is not in a position to intervene in disputes between parents over 
school applications and will request that these are resolved privately. 


 


●​ The home address is considered to be the child’s along with their parent’s main and genuine 
principal place of residence at the time of the allocation of places i.e. where they are normally 
and regularly living. If a child is resident with friends or relatives (for reasons other than legal 
guardianship) the friends or relatives address will not be considered for allocation purposes.  


 


●​ Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, parents will be required to provide documentary evidence to support 
the address they wish to be considered for allocation purposes. 


 


●​ If a child’s home address changes during the admissions process it is the responsibility of the 
parent/carer to inform the local authority immediately. Where there is a proposed house move 
taking place during the admissions process the local authority will only accept the revised 
address for purposes of allocation where parents/carers can provide documentary evidence of 
the move by 23 January 2026. It will be necessary for sufficient evidence of a permanent move 
to be provided by the applicant by this date before it will be taken into account for allocation 
purposes at the national offer date.  


 


●​ If a place is offered on the basis of an address that is subsequently found to be different from 
the child’s normal and permanent home address at the time of allocation of places then that 
place is likely to be withdrawn.  


 


●​ Any Staffordshire child not obtaining a place at any of their parent’s preferred schools will be 
allocated an alternative school place and advised about the independent appeals process. 
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Waiting Lists 
Unsuccessful applicants will be placed on a waiting list in accordance with the oversubscription 
criteria stated above and not based on the date their application was received. There will be a 
period of two weeks after the national offer date whereby available places will not be reallocated. If 
places become available after this date they will be offered according to the child at the top of the 
waiting list.  
 


Waiting lists will be kept until 31st December 2027. No other waiting lists will be maintained.  
Staffordshire County Council will operate this waiting list on behalf of the school. 
 


Inclusion on a school’s waiting list does not mean that a place will eventually become available at 
the preferred school.  
 


A child’s position on a waiting list is not fixed and is subject to change during the year i.e. they can 
go up or down the list since each added child will require the list to be ranked again in line with the 
oversubscription criteria.  
 


Children who are subject to a direction by a local authority to admit or who are allocated to a 
school in accordance with the fair access protocol will take precedence over those on the waiting 
list. 
 
Late Applications  
Preferences received after the closing date will be considered alongside those applicants who 
applied on time wherever possible. Where it is not practicable because places have already been 
allocated, or are shortly to be allocated, then late preferences will be considered only after those 
that were made before this point.  
 


A late application does not affect the right of appeal or the right to be placed on a school’s waiting 
list.  
 


For late applications made after the time that is practicable because places have already been 
allocated, are shortly to be allocated, there will be a period of two weeks after the national offer 
date whereby available places will not be reallocated. If places become available after this date 
they will be offered according to the child at the top of the waiting list.  
 
Repeat Applications  
Parents do not have the right to a second appeal in respect of the same school for the same 
academic year unless, in exceptional circumstances, Staffordshire County Council has accepted a 
second application from the appellant because of a significant and material change in the 
circumstances of the parent, child or school but still refused admission. 
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WINDSOR OLYMPUS ACADEMY  
Perrott Street, Smethwick, B18 4LX 


Local Authority: Sandwell Metropolitan Borough Council 
https://www.sandwell.gov.uk/school-admissions  


 
Admission Number 
The published admission number (PAN) for Year 7 at Windsor Olympus Academy is 180. 
 


All children whose Education Health Care Plan (EHCP) names Windsor Olympus Academy will be 
admitted to the school before any other places are allocated.   
 
Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Windsor Olympus Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 
 


●​ First priority for admission shall be given to looked after children and children who were 
previously looked after but immediately after being looked after became subject to adoption, a 
child arrangements order, or special guardianship order as well as children who appear (to the 
admission authority) to have been in state care outside of England and ceased to be in state 
care as a result of being adopted. 


 


●​ Second priority for admission shall be given to 10% of the PAN who can demonstrate an 
aptitude in our specialist subject area (sport). Parents will need to complete a Supplementary 
Information Form.  The Supplementary Information Form and further details of the sports 
aptitude test can be found on the school website 
https://www.olympusacademy.org.uk/apply/sports-aptitude  


 


●​ Third priority for admission shall be given to the siblings of students attending the school at 
the time of admission. 


 


●​ Fourth priority for admission shall be given to other children - prioritised by distance 
measured in a straight line from a child’s home address to the centre point of the school site. 


 


In all cases, should the number of applicants within a category exceed the number of places 
available, places will be allocated based on distance between home and school, as measured in a 
straight line from home to the centre point on the school site with priority being given to those living 
closest to the school.  


 
Tie Break 
If Sandwell Metropolitan Borough Council cannot distinguish between two or more applicants for 
the place during the allocation process the final place shall be decided by the random allocation.  
 


Random allocation will not be applied to multiple birth siblings (twins and triplets etc.) from the 
same family tied for the final place. We will admit them all, and exceed our PAN. 
 
Additional Notes  


●​ A looked after child is a child who is (a) in the care of a local authority, or (b) being provided 
with accommodation by a local authority in the exercise of their social services functions as 
defined by section 22 (1) of the Children Act 1989 at the time of making the application for a 
school place. 


 


●​ A child in public care means a child who is (a) in the care of a local authority or (b) being 
provided with accommodation by a local authority in the exercise of their social services 
functions (see section 22 (1) of the Children Act 1989) at the time an application is made. 


 


●​ An adoption order is an order under section 46 of the Adoptions and Children Act 2002.  
 


●​ A child arrangement order (previously residence order) is an order settling the arrangements 
to be made as to the person with whom the child is to live under section 8 of the Children Act 
1989. Section 14A of the Children Act 1989 defines a special guardianship order as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 


 


●​ In accordance with legislation, children who have a statutory statement of special educational 
need or an Education, Health and Care Plan (EHCP) that names the Academy as being the 
most appropriate to meet the child’s needs must be admitted. This will reduce the amount of 
places available to other applicants. 
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●​ The home address of a child is the address at which a parent with parental responsibility lives. 
It may also be the address at which a child resides (and sleeps) for the majority of the school 
week (Sunday to Thursday night). In the event of a query on the home address Sandwell 
Metropolitan Borough Council will require two examples from the following list; 


 


●​ Council tax  
●​ Tenancy agreement  
●​ Solicitor’s letter confirming completion of purchase  


 


Where parents have shared responsibility for a child, and the child lives with both parents for 
part of the school week, then the home address will be determined as the address where the 
child lives for the majority of the school week. Parents will be required to provide documentary 
evidence to support the address they wish to be considered for allocation purposes. At least 
one item of proof must demonstrate where the child lives. 


 
●​ The definition of a brother or sister is:   


(a) a brother or sister sharing the same parents*;   
(b) a half-brother or half-sister, where two children share one common parent*;   
(c) a step brother or step sister, where two children are related by a parent’s marriage*;   
(d) adopted or fostered children*,   
(e) children of unmarried parents*   
*and living at the same address;  
 


It does not include:   
(a) cousins or other family relationships;   
(b) brothers or sisters who, at 1 September in the year of entry will not be registered pupils 
at the preferred school;   


 
Waiting Lists 
The school will operate a waiting list for each year group. Where the school receives more 
applications for places than there are places available, a waiting list will operate until the end of the 
end of the academic year. This will be maintained by the Academy Trust and it will be open to any 
parent to ask for his or her child’s name to be placed on the waiting list, following an unsuccessful 
application.  
 


Children’s position on the waiting list will be determined solely in accordance with the 
oversubscription criteria. Where places become vacant they will be allocated to children on the 
waiting list in accordance with the oversubscription criteria. The waiting list will be reordered in 
accordance with the oversubscription criteria whenever anyone is added to or leaves the waiting 
list. 
 
Late Applications  
All applications received after the deadline will be considered to be late applications. Late 
applications will be considered after those received on time. 
 


If, following consideration of all applicants the school is oversubscribed, parents may request that 
their child is placed on the school’s waiting list. 
 
Repeat Applications  
Sandwell Metropolitan Borough Council will only consider more than one application in the same 
academic year if one or more of the following significant changes apply:   
 


(a) The child becomes looked after by the local authority;   
(b) The child has a medical condition which was not present when the previous application was 
considered;   
(c) The child’s brother or sister has been admitted to the school for which the application has 
been made and was not there at the time of the last application;   
(d) The applicant has changed address since the previous application was considered and the 
applicant now lives closer to the school for which the application was made;   
(e) A vacancy arises in the relevant year group.  
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NEW Free School Academy (Windsor Apollo Academy) 
[Insert Address TBC]  


Local Authority: Walsall Council https://go.walsall.gov.uk/schools-and-learning/school-admissions 


Admission Number Mainstream School 


The published admission number (PAN) for Year 7 at Windsor Apollo Academy is 150. 


All children in mainstream schools whose Education Health Care Plan (EHCP) names Windsor 
Apollo Academy will be admitted to the school before any other places are allocated.  


Admission Number Specialist Resource Provision (SRP) 


The published admission number (PAN) for the Specialist Resource Provision (SRP) at Windsor 
Apollo Academy is 24. 


Admission to the SRP, which is located on-site at Windsor Apollo Academy is allocated solely by 
Walsall Local Authority for students with an Education, Health and Care Plan (EHCP) naming the 
school; therefore, applications for these specific places are managed by the Local Authority’s 
SEND team and are not processed through the Academy’s standard admission arrangements. 


Oversubscription Criteria  


The following criteria will be used to allocate Year 7 places at Windsor Apollo Academy when 
oversubscribed, i.e. we receive more applications than spaces available: 


●​ First priority for admission shall be given to children and young people in care and previous 
children and young people in care. 


●​ Second priority for admission shall be given to children who have a sibling in attendance at 
the school when the application is submitted and who will still be attending the school at the 
proposed admission date. 


●​ Third priority for admission shall be given to children attending the following named feeder 
schools at the time of application: 


○​ Goldsmith Primary Academy 
○​ Rivers Primary Academy 


●​ Fourth priority for admission shall be given to children for whom a place at the school is 
essential on medical or social grounds as supported in writing by a medical practitioner or a 
social worker. 


●​ Fifth priority for admission shall be given to children according to the distance between the 
home address and the school as measured in a straight line with those living closer to the 
school receiving the higher priority. 


Tie Break  


If priorities have to be decided within any of these categories, children will be placed in order of 
priority using distance from their home to the main entrance of the school as measured by straight 
line. 


Where distance is equal for two or more applications, a tie-breaker will be applied whereby places 
will be determined by random allocation. 
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Additional Notes 


●​ Children and young people in care are children who at the time of application are in the 
care of the Local Authority or being provided with accommodation by a Local Authority in 
the exercise of the social services functions. 


●​ Previous children and young people in care are children who were looked after but 
ceased to be so due to adoption (or became subject to child arrangements order or special 
guardianship order) immediately following having been looked after or children who appear 
to a Local Authority to have been in state care outside of England and ceased to be in state 
care because of being adopted. 


●​ Supporting Evidence: If the child for whom the application is being made is in the care of 
a local authority or previous children in care this must be indicated on the common 
application form, support of this must be added to the application by way of attachment. 


●​ Feeder Schools: This criterion applies to children who are on the roll of Goldsmith Primary 
Academy or Rivers Primary Academy at the time of application. 


●​ A sibling is a child who resides at the same address as the child for whom a place is being 
requested and is one of the following: 


○​ A brother or sister sharing the same parents; 
○​ A half-brother or sister sharing one common parent; 
○​ A step-brother or sister (i.e. related by their parent's marriage); 
○​ Any other child for whom it can be demonstrated that he or she is residing 


permanently at the same address (e.g. under the terms of a residence order). 
●​ Medical/Social: If parents believe there are specific medical or social reasons for claiming 


priority for a child to attend a particular school, the relevant part of the application must be 
completed and evidence to support the claim must be submitted to the Local Authority. 
Requests for such consideration will be subject to verification by the Admissions & 
Education Sufficiency Manager. 


○​ Medical Evidence must be submitted in writing from a medical practitioner and 
should state why the preferred school is the only school that can meet the child's 
needs. 


○​ Social Evidence must be submitted in writing from an appropriate professional and 
should state why the preferred school is the only school that can meet the child's 
needs. 


●​ Distance will be measured in a straight line from the centre point of the home address to 
the centre point of the school address using the Local Authority’s computerised measuring 
system with those living closer to the school receiving the higher priority. 


Late Applications up to four weeks after the closing date  


Late applications received up to four weeks after the Closing Date may be considered as being 
on-time but only where there are exceptional circumstances, including: 


●​ Where the family were unable to submit their online application to Walsall Council on time 
because they moved into the Borough of Walsall after the Closing Date; 


●​ The family were unable to comply with the admission timetable because of exceptional 
circumstances which prevented them from submitting their online application; 


●​ When a single parent has been ill for some time. 
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In these cases, the circumstances must be given in writing at the time of application and will be 
subject to verification by the Admissions & Education Sufficiency Manager. This applies to 
applications received between 1 November 2026 and 29 November 2026. 


More than four weeks after the closing date  


Applications for schools received more than four weeks after the closing date but before the 
notification date will be processed as late applications and the applicant will receive notification of 
their offers as soon as possible after national offer day. This applies to applications received 
between 30 November 2026 and 1 March 2027. 


 


Waiting Lists  


Waiting lists are kept of all children who have been refused a place at any school that was ranked 
higher than the school at which they have been offered a place. After 1 March 2027 (or next 
working day), a parent may contact the Admissions & Education Sufficiency Team to apply for a 
place at an oversubscribed Walsall school. Their child’s name will be placed on the school’s waiting 
list in admission criteria order. 


The Local Authority will retain waiting lists until 31 August 2027. After this, waiting lists will be held 
by the Academy Trust for a term only until 31 December 2027. 


Repeat Applications  


Applications to Windsor Apollo Academy are coordinated by Walsall Council. It is not the Council’s 
policy to consider repeat applications in the same academic year unless there have been 
significant and material changes in the circumstances of the applicant. 
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General Principles  
Wood Green Academy is an 11-18 mixed comprehensive situated in the 
Wednesbury North area of Sandwell. Its Published Admission Number 
(PAN) for Year 7 in September 2027 will be 260.  


  


Wood Green Academy is a Specialist Sports College and admits 10% of 


PAN on Sporting Aptitude: i.e. up to 26 places in September 2027. In the 


event of there being insufficient applications for places based upon 


sporting aptitude any remaining places will be allocated to applicants 


who have not applied on the basis of sporting aptitude, using the criteria 


set out below.   


  


The outcome of tests for sporting aptitude will not affect candidates 


eligibility for a place should they satisfy a higher priority.  


  


Although there is no guarantee of a place, the main principle of 


admission to Wood Green Academy is to maintain the character of the 


school as a comprehensive school, providing for the needs of young 


persons within the 11-18 age range, who live primarily in the North 


Wednesbury Ward defined below, which is the Academy’s ‘priority 


admission area’.  


  


The academy will endeavour to provide places for pupils who live outside the priority admission area whose 


parents wish them to attend Wood Green Academy provided that they can be accommodated within the PAN 


and our oversubscription criteria (see below).  


  


The academy participates in the Local Authority co-ordinated scheme and 
all deadlines within that should be adhered to by all applicants.  
  


Offers of places will be made on the basis of information provided on the 


Common Application Form.  


  


As required by Regulations the school will give first priority to 


applications on behalf of children in public care (looked after 


children). Children with statements of Special Educational Needs 


naming the academy must also be admitted. This will reduce the 


number of places available under the academy’s PAN for other 


applicants.  


  


  







 


 


  


  


  Oversubscription  


  


When applications for admission exceed the number of places available the following criteria will be applied, in the 


order set out below, to decide which children to admit. These criteria will continue to be used to allocate places 


should any fall vacant after the initial allocation:  


  


1. A ‘looked after child’ or a child who was previously looked after but immediately after being looked after 


became subject to an adoption, child arrangements, or special guardianship order including those children 


who appear to have been in state care outside of England and ceased to be in state care as a result of being 


adopted. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with 


accommodation by a local authority in the exercise of their social services functions as defined by section 22 


(1) of the Children Act 1989 at the time of making the application for a school place.  


2. Children residing in the priority admission area with a brother or sister (sibling) attending the school at the 


time of application with a reasonable expectation they will be on roll at the school at the date of proposed 


admission. This includes siblings in the sixth form.  


3. Children residing in the priority admission area, priority being given to such children by the shortest Distance 


from School (see definition below).  


4. Children residing outside the priority admission area with a brother or sister (sibling) attending the school at 


the time of application with a reasonable expectation they will be on roll at the school at the date of 


proposed admission. This includes siblings in the sixth form.  


5. Children residing outside the priority admission area, priority being given to such children by the shortest 


Distance from School.  


  


  


Definitions and Further Details  


  


The Priority Admission Area (Catchment Area)  


  


The priority admission area (catchment area) is the Wednesbury North Ward. A link to the map is available via the 


School’s website, showing the boundaries of the priority admission area (catchment area).  


  


  


Sporting Aptitude  


  


The selection procedure for Sporting Aptitude is as follows;  


  


1. Sporting Aptitude Testing (2 dates will be available)  


  


2. Test analysis  


  


3. Ranking of Test results, identification and removal of names already offered a place through the criteria laid out 


above for 90% of PAN set out above.  


  


4. The top 26 (10% PAN) of remaining ranked applicants to be offered a place.  







 


 


  


  


  


  


  


  


  


  


Sporting Aptitude Testing   


  


Tests are non-specific and will assess the following:  


Endurance, explosive power, hand eye co-ordination, reaction time, agility, balance, flexibility and strength.   


  


Further details are available from the academy. The application form for Sporting Aptitude is on the academy 


website and is live from September 2026.  


  


  


Siblings   


  


Siblings are defined as the following:  


• Brothers and sisters who have the same parents and live at the same address  


  


• Half brothers and half sisters where one of the parents is the same and the children live at the same address.  


  


• Step brothers and step sisters where the children are related by the marriage of their parents and live at the 


same address.  


  


• Adopted brothers and sisters living at the same address.  


  


• Children of two unmarried parents living at the same address.  


  


Proof of sibling link may be required.  


  


  


Distance from the Academy   


  


The measurement used will be a straight line distance from the main entrance to the academy on St Paul’s Road 


to the main door of the residence, with those living nearest to the academy being given priority. Residences with 


a common front door (e.g. apartments) will be treated equally with the measurement taken to that common front 


door.  


  


  


Residence   


  


The residence is defined as the address at which a parent with parental responsibility lives and is the permanent 


residence of the child for the majority of the school week (Sunday to Thursday night).  







 


 


  


  


  


  


Tie Breaker  


  


In the event that 2 or more applicants tie for last place during the application process the final place shall be 


decided on the tossing of a coin.  


  


  


  


  


  


  


Waiting Lists  


  


The parents/carers of students who are unsuccessful in gaining a place in the normal round of applications will be 


placed on the waiting list by the Sandwell Admissions Team, irrespective of whether they make an appeal against 


the decision not to offer them a place. If a place becomes available, it will be allocated from the waiting list 


according to the Oversubscription Criteria listed above. This waiting list is maintained until the end of December 


2026 by the LA and until the end of the academic year, July 2027 by the academy.  


  


Parents/carers must contact the academy, or fill in the form on the academy website, at the beginning of each 


academic year if they wish for their child’s details to be kept on the waiting list. The waiting list is maintained 


strictly in order of the priorities in this Policy and not based on the date the application was added to the list. 


Therefore applications received after the allocation of places may receive a higher ranking than those who may 


have been on the list for some time if they have a higher priority in the Oversubscription Criteria.  


  


Sporting Aptitude will not be used in determining position on waiting lists.  


  


The academy has to admit any pupil who is the subject of a ‘direction’ by the LA or allocated according to the local 


Fair Access Protocol and any such pupils will take precedence over the waiting list.  


  


  


Annual Appeals  


  


Any parent who is not offered a place at Wood Green Academy will have the right to appeal to an independent 
panel. Appeal papers will normally be sent out with offer letters to all those parents who were offered a school 
lower on their preference list than Wood Green Academy. On completion, these appeals papers should be 
headed with the academy name and address and returned to the Local Authority. The closing date on the 
appeals papers must be adhered to.  


  


Appeals will ordinarily be heard before 6th July or the first working day afterwards if the 6th is a weekend  


  


  







 


 


  


  


Mid Year Admissions  


  


Wood Green Academy are part of the Local Authority’s mid-year admissions co-ordinated scheme. To find out how 


our mid-year applications are processed please refer to Sandwell School Admissions website  - apply for a school 


place, where you will find all the details.  


  


  


Mid Year Appeals  


  


Any parent who is not offered a place at Wood Green Academy will have the right to appeal to an independent 


panel. If you wish to appeal for a place please visit: Appeal against a school place decision | Sandwell Council 


where you will be able to complete your appeal form on-line or download the appeal form. Once this has been 


received by the Local Authority your appeal will be scheduled, and you will be notified accordingly.  


  


  


  


Admissions Policy Year 12  


  


Section 1 - General Principles   


  
The academy offers a range of academic and vocational qualifications to sixth form students and some of these 


require minimum grades at GCSE. The academy’s policy is to ensure that students accepted into the sixth form can 


be placed on appropriate courses where they are likely to succeed. For this reason all applicants are invited to 


attend a meeting with some of our sixth form staff to discuss the most suitable courses of study.  


  


The sixth form capacity for Year 12 commencing in September 2027 will be 140. The external PAN is set at 1.  


  


All students of year 11 will be encouraged to apply for the sixth form. Applications from students wishing to 


transfer from another school and who meet the relevant entry requirements will be considered if there are places 


available on the preferred courses of study after allocation has been made to the current Year 11 candidates. In all 


cases the same admission criteria and oversubscription criteria will apply (see below)  


  


Section 2 - Definitions and Details  


  


Applications and Deadlines   


  


Internal and external candidates should apply by the appropriate date stated in the current sixth form prospectus.  


  


Academic requirements   


  


For entry onto our academic pathway courses, the following qualifications are required:  


• A minimum of 5 grade 5-9s at full GCSE level  
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• A minimum grade 5 in English Language or English Literature  


  


For entry to full-time Vocational Pathway- Extended Diplomas, the Sixth Form entry requirements are:  


  


• A minimum of 5 GCSE grades at 4-9, which must include a grade 4 or above in Maths and either English 


Language or English Literature.  


  


All courses have additional subject specific entry requirements which can be found on the academy’s website. The 


academy will be pleased to discuss any individual concerns about meeting these.  


  


Meeting the requirements of any course is no guarantee that the applicant will automatically be offered a 


place on his or her preferred choices.  


  


Entry into Year 13 for external applicants will depend on the requirements for the course for which entry is 


sought, the availability of a place within that course and the applicant’s results from any modules taken in Year 12.  


  


Oversubscription Criteria   


  


When applications for admission exceed the number of places available the following criteria will be applied, in the 


order set out below, to decide which candidates to admit. These criteria will continue to be used to allocate places 


should any fall vacant after the initial allocation:  


  


• Children in Public Care (Children in care) and children who were previously in public care but ceased to be 


because they were adopted (or became subject to a residence order or special guardianship order).  


  


• Applications from internal candidates who meet the academic requirements will be considered first. Where a 


particular course is oversubscribed, and the academy cannot reasonably run a parallel group the places will be 


offered to those internal candidates who have the better grades in all their GCSEs. Places will be offered on any 


alternative courses that have vacancies to any student affected by this criterion.  


  


  


• Any remaining places available on a particular course will be offered to any external applicants that have 


applied as above. If the number of applicants exceeds the number of available places, places will be allocated to 


those who have the best grades in all their GCSEs.  


  


  


Right to appeal  


If an application is refused there is a statutory right of appeal to the Independent School Appeal Panel. Further 


details of the appeal procedure will be provided with the letter explaining why the application has been refused. 


Appeals may be lodged by either the parent or the student.  


  


Ms R Donaghie  


Assistant Headteacher   


Feb 2026  
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Determined Admissions Arrangements for places at Corngreaves 
Primary Academy academic year 2027/2028 
 


Corngreaves Primary Academy has a Published Admission number of 30 for children 
who reach the age of 5 during the ensuing school year. Where the number of 
applications is lower than the school’s admission number, all applicants will be 
admitted. If there are more applications than places available then all applications 
received by the Local Authority’s designated closing date for receipt of applications 
will be considered, together and at one time by a committee of the Governing Body. 


Oversubscription criteria 


If the number of applications for a particular year group exceeds the number of 
places available the following criteria will be used:- 


1. Children who are in public care and children who were previously in public 
care but ceased to be so because they were adopted (or became subject to a 
child arrangement order or special guardianship order). 


2. Children having a brother or sister at the preferred school (not nursery) at the 
time of admission. 


3. Children with a particular medical condition. Applications submitted under this 
criterion must be accompanied by a medical declaration form (ASU75M) 
signed by the child’s general practitioner or consultant confirming the 
condition, detailing the child’s needs and specifying why, in their opinion, the 
preferred school is the only or most appropriate to meet the child’s needs. All 
applications under this criterion will be assessed by the local authority to 
decide whether the child’s needs can be met most appropriately by the 
preferred school. 


4. Children of staff at the school; Priority will be given to the children of staff in 
either or both of the following circumstances: • Where the member of staff has 
been employed at the school for two or more years at the time at which the 
application for admission to the school is made, and/or • The member of staff 
is recruited to fill a vacant post for which there is demonstrable skill shortage 


5. Children prioritised by distance measured in a straight line from a child's 
home** to the school’s main entrance as determined by the Head Teacher / 
Governing Body**. 







In all cases, should the number of applicants exceed the number of places available, 
places will be allocated on the basis of distance between home and school, as 
measured in a straight line from home to the school’s main entrance as determined 
by the 
Governing Body with priority being given to those living closest to the school. 


NB. Children with a Statement of Educational Needs or a Education & Health Care 
Plan (EHCP) (previously known as Statement of Educational Needs), naming a 
particular school will be admitted before all other applicants. 


Note: 


**Measured from the Local Land and Property Gazetteer address base for the 
property. In all cases, should the number of applicants exceed the number of places 
available, places will be allocated on the basis of distance between home and 
school, as measured in a straight line from home to the school’s main entrance as 
determined by the Head Teacher / Governing Body with priority being given to those 
living closest to the preferred school. 


The following additional policy statements are included in the admission 
arrangements for 2027/2028: 


1.Late applications 


Late applications for places will only be considered alongside those received by the 
closing date under the following circumstances: 


If your application is received after the closing date and not covered by one of the 
circumstances below then it will be processed after consideration of all on time and 
accepted late applications. 


• When the applicant has bought, rented or leased a house or flat and has moved 
into Sandwell after the closing date, but before the allocation of places has been 
made. 


• When the applicant has moved home within Sandwell to an address more than 
three miles from their previous address but closer to the preferred school after the 
closing date but before the allocation of places has been made. 


• When a child who is in public care (looked after) or was previously in public care 
moves into Sandwell after the closing date, but before the allocation of places has 
been made. 


• When a sibling has commenced at the preferred school after the closing date but 
before the allocation of places has been made. 


• When the applicant is a single parent and was prevented from submitting their 
application on time due to long term illness of more than six weeks duration from 
the date on which application forms became available. 


 


 


 







2.Waiting lists 


Places will be offered initially to applicants whose forms have been received by the 
closing date or whose application has been considered as being made on time 
(under 1 above). 


Any preferences which cannot be met following the application of the admission 
priorities together with any late requests which have been made and which the local 
authority does not consider as being late for a good reason will be put on a waiting 
list which will be ranked in accordance with the published admission priorities. 


Waiting lists will be maintained until the end of the autumn term proceeding the year 
of entry and will then be discarded. 


Places will only be offered from the waiting list in the event that the number of 
confirmed offers (including those offered as a result of independent appeals) is less 
than the published admission number. 


 


3.Further applications in the same academic year 


The local authority will only consider more than one application in the same 
community or controlled school in the same academic year if one or more of the 
following significant changes apply: 


• (a) The child becomes looked after by the local authority; 


• (b) The child has a medical condition which was not present when the 
previous application was considered; 


• (c) The child’s brother or sister has been admitted to the school for which the 
application has been made and was not there at the time of the last 
application; 


• (d) The applicant has changed address since the previous application was 
considered and the applicant now lives closer to the school for which the 
application was made; 


• (e) A vacancy arises in the relevant year group. 


 


4.Changing or adding new preferences 


 
Once a parent / carer has submitted an application they will not be able to make any 
changes on-line. If you wish to make any changes to your application you will need 
to either put your changes in writing to the School Admissions Service at Sandwell 
Council House, or e-mail annual_admissions@sandwell.gov.uk  before the closing 
date, who will amend your application on your behalf. 
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5.Twins and multiple births 


Special conditions will apply in the event that one child from a set of twins or other 
multiple births does not gain admission to the preferred school through the 
admissions criteria. The local authority will exceed the admission number for the 
school concerned to prevent separation of twins or children from multiple births. 


 


6.Tie breaker 


In the event that two or more applicants tie for last place during the allocation 
process the final place shall be decided by the tossing of 
a coin. 


5.Deferred entry 


Parents may seek a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. In addition, the parents of 
a summer born child may choose not to send that child to school until the September 
following their fifth birthday and may request that they are admitted out of their 
normal age group – to reception rather than year 1. 


Definitions used in admissions administration 


1.Brother and sister (Sibling) 


The definition of a brother or sister is: 


• (a) a brother or sister sharing the same parents*; 


• (b) a half brother or half sister, where two children share one common 
parent*; 


• (c) a step brother or step sister, where two children are related by a parent’s 
marriage*; 


• (d) adopted or fostered children*, 


• *and living at the same address; 


• (e) children of unmarried parents and living at the same address. It does not 
include: 


(a) cousins or other family relationships; 


(b) brothers or sisters who, at 1 September in the year of entry will not be 
registered pupils at the preferred school (not including nursery); 


 







2.Children in Public Care 


A child in public care means a child who is (a) in the care of a local authority or (b) 
being provided with accommodation by a local authority in the exercise of their social 
services functions (see section 22 (1) of the Children Act 1989) at the time an 
application is made. 
An adoption order is an order under section 46 of the Adoptions and Children Act 
2002. 


A child arrangement order (previously residence order) is an order settling the 
arrangements to be made as to the person with whom the child is to live under 
section 8 of the Children Act 1989. 


Section 14A of the Children Act 1989 defines a special guardianship order as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians). 


3.Home address 


The home address of a child is the address at which a parent with parental 
responsibility lives. It may also be the address at which a child resides (and sleeps) 
for the majority of the school week (Sunday to Thursday night). In the event of a 
query on the home address we will require two examples from the following list; 


∙Council Tax 
∙Tenancy Agreement 


∙Solicitors letter confirming completion of purchase 


 


4.Armed Forces Children 


Sandwell Local Authority understands that families of UK Service personnel often 
have to move at short notice within the UK and from abroad. If we receive an 
application along with an official letter declaring a relocation date, then we will be 
able to arrange a school place in advance of the relocation. Please contact the 
Admission Team on 0121 569 6765 for further information. 
 






