The steps for how to view and maintain your bank details within Oracle Fusion will be

outlined in this guide.
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Oracle Fusion enables you to view, add and update the bank account(s) that your salary is paid into.

To access your bank details, navigate to the Me tab on the homepage and select the Pay tile.
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| You will now see the Pay homepage. From here, select the Payment Methods tile.
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m The Payment Methods page will now be displayed. In our example, we can see that the user currently has a

single bank account on their record, and their salary is paid into the account.

The bank details can be edited by selecting the Pencil icon, or details of a new bank account may be added by
choosing the Add button. We will add a new bank account, so the Add button is selected.
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m The New Payment Method section opens. Add a name in the What do you want to call this payment

method? field. Select your monthly salary payment from the Organisational Payment Method drop down
list. Under Payment Type select BACS.

Choose a Payment Amount that you wish to be paid into this account - this can be a percentage of your salary
payment or a fixed amount. Next, enter 100% if all your salary is to be paid into this account or a percentage
or fixed amount for this new payment method.

New Payment Method

Details

Organization Payment Methad &
| What do you want to call this paymen. . ‘ ‘ SMBC Salaries BACS ‘

Required

Payment Type
BACS

Payment Amount
Percentage

I Percentage ‘

Bank Details
Select an account

@ NewAccount O Existing Account

| Account Number ‘

Account Holder
Ava Mae Begum

Bank Code

Page 2



m In the Bank Details section input an Account Number, an Account Holder name and a Sort Code.

Once completed, select the Save button.
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m The payment method has now been updated. The user has now completed the process changing the bank
account that their monthly salary is paid into to.

= ORACLE

< ap Payment Methods Bank Accounts

Ava Mae Begum

[+ |
BACS BACS
Monthly salary SMBC Salaries BACS 2
10-10-10 200782
1606/2025 01/10/2024
100% Remaining Pay
@ Approved @ Approved
Account Number Account Number
XXXXXKXX9123 ) X001 7 &

That brings this Quick Reference Guide to an end.
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