The steps for how to view your payslips and year end pay related documents within
Oracle Fusion will be outlined in this guide.
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1. Navigate to your 2. View your payslips 3. View year end pay
pay information documents

You can view your payslips and pay related documents such as your P60 in Oracle Fusion.

To access your payslips, navigate to the Me tab on the homepage and select the Pay tile.
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| The Payslips page will now be displayed. A summary of recent payslips will be presented.

Use the drop-down arrow to select the display time period, this could be the last three months, the last
twelve months or you can input a specific date range.

You can view your salary and select a payslip link to view more details.

Payslips

Details

Last 3 Months

25/04/2025

PAYSLIP_25/04/2025 2682.31 2,682.31 GBP

26/03/2025
PAYSLIP_26/03/2025_2682.31 2,682.31 GBP
26/02/2025
PAYSLIP_26/02/2025_2682.31 2,682.31 GBP

Note that only payslips issued in Oracle Fusion will be visible. Past payslips will not by migrated onto
Fusion from SBS.

| Selecting a payslip link will give you a graphical view of your earnings for that month.

= FRI, 25/04/2025

[J 1of 7 selected

Gross Earnings NI Employee PAYE
FRI, 25/04/2025
Net Pay GBP 2,682.31 <{ GBP3,666.63 GBP 209.49 GBP 481.00
a WED 2?/03/2025 Earnings Deductions Net Pay Distribution Payslip Preview

WED, 26/02/2025
g Net Pay GBP 2,682.31

MON, 27/01/2025
o Net Pay ( 96.69

y GBP 2.6
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m The Payslips page will now be displayed. A list of recent payslips will be presented.

You can preview or download a payslip by marking the check box next to the payslip you want to see.

[ 1of 7 selected
n FRI, 25/04/2025

‘ -

[J WED. 26/02/2025
et

Net Py GBP 2468231

(] MON, 27/01/2025

Net Pay GBP 2.000.09

Earnings

Gross Earnings NI Employee
GBP 3,666.63 GBP 209.49
Deductions Net Pay Distribution

Note that only payslips issued in Oracle Fusion will be visible. Past payslips will not by migrated onto

Fusion from SBS.

A copy of the payslip is now visible. Select the Print icon to print out a paper copy of the document.

The document is split over more than one page, therefore use the scroll bar to view all the information

contained within the payslip
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Sarvdwes Motopotan Borogh Corcl HMRC Office Name
Ermgtoyer PAVE Reterence TRMRC Office Phone | D000 200 1500
reem Sreat HMRC Addross | Unaed frgaom
869 306
Tax Code | 124n Tax Basis | Cumutstive
— ' et
| Catenciar Mordh 1 NI Prioeity Perod [ Comrtar Vore:
FEW“% | Pariod Start Dute | Period ind Dute T Period Numbar =
| Monpay Camnan | 1-0ec-23 | 31-0ec-23 D ]
FE- T T 5|
| oty Sgunat 1 areers | A s |
Descrpton | Aot | \'ﬁ'l
%" [ Cotegory I L1
PAYE 1 1 w0 | 451880
N Emosyen. & 1 a8 | 200182
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Continuation of payslip

[ impottnoner ) Dot Q) InnsCusuiners () Sonunt Dubon () Sansust fuson im (I Orach bumon O ) Miomesh Ofic s 4 O | Fusion Lande S
w Y ¥ Duw © M| A | 88 AkCopiot - + B/ DD Q. e Bl 8
UK Payslip Regort Date 22-Mar-24
Page 2012
Description | Amount | Yo

Penson Local Government Pention Scheme Employees
Contribat l 25’50[ a5

= —— = o]
!’E

Tou Pay | Total Deductions | et Pay
388 TS | 7084 58 | FLF]
Payment Type T Bank Name [ Son Code T Account Number TCumency | Payment Amount
BACS | BARCLAYS BanK UK PLE | 600000 1 | cee 1 270220
Tazable Benetas |
Batances.
Description Run Period To Date Y10
Groas Earmngs 3788 TS 378675 FEF)
WNiable Pay 378675 3.786.75 FFiF)
PAYE 40840 498.40 451880
Tazatie Pay 353925 352925 31,924 01

07 To view a year end document such as a P60, return to the Pay homepage. From here select the Year End
Documents tile.

cJ
Clarence Jules

Document Deliver:
Preferences ¥y . My Paysfips ‘ Payment Methods. . Year-End Documents

Thied-Party Payroll
et b Tax Withholdung Tax Credit information New Starter Declaration

Preveous Emplayment Investment Proof
. Investment Declaration . sty Voluntary Provident Fund Seriadion
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| The Year End Documents page is now displayed.

By default, the page displays any year end documents that have been issued within the last three years. You
can select a specific date range to display by selecting the drop-down arrow and adding a date range.

When Oracle Fusion goes live, year end documents will not be migrated from SBS. As a result, no year end
documents will be visible until after the end of this tax year in April 2025.

= ORACLE

< Year-End Documents

cenn e

Select Period

All M

My Year-End Documents

That completes this Quick Reference Guide.
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